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Budgeting – Revise Budget 

Purpose: 

• It allows the user to revise an approved budget income.   User may edit any of 

the existing budget lines and add in new budget lines. “History of Revision to 

Budget Income and Expenditure” Report (R-FBG011-E) will capture all the 

revision history. 

 

• For schools with multiple school levels / sessions, users should revise budget 

for each of the school levels / sessions separately. 
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Income 

Revise Budget Income 

- Endorsement must be received from School Management Committee (SMC) to 

revise the budget.  

 

- No deletion is allowed in Revise Budget function.  

 

- After the budget has been revised, the current revised budget amount will be set to 

the last revised budget amount. 

 

- Zero amounts can be captured in the budget input screens, but it will be filtered 

away in the enquiry screens and all Budgeting Reports. 
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Step 1. Click [Budgeting]  [Revise Budget] 

 from the left menu 

 

Step 2. Click [Income] tab (it is the default) 

 

Step 3. Select the search criteria 

 

Step 4. Click [Search] button 

Revise Budget Income 
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Step 5. Enter [Current Revised Budget 

 Amount] 

 

Step 6. For [Add] and [Chart of Account] 

 buttons, please refer to “Draft 

 Budget Income” for details 

 

Step 7. Click [Save] button 

Revise Budget Income 
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Alternative : Revise Budget Income 

 

If the accounting period is from April to March, two periods will be 

shown on screen. After user has entered the budget amount, the 

system will automatically divide the budget amount for 1st and 2nd 

Period. The ratio between 1st and 2nd period is 5:7.  The user can 

enter his own figure to the 1st Period. 

 

1st period refers to April to August which consists of 5 months and 2nd 

period refers to September to March which consists of 7 months. 



V 03.02.01 Slide 7 V 1.0 Slide 7 

Expenditure 

Revise Budget Expenditure 

- Endorsement must be received from School Management Committee (SMC)to 

revise the budget.  

 

- No deletion programme code and budget expenditure is allowed in Revise Budget 

function.  

 

- After the budget has been revised, the current revised budget amount will be set to 

the last revised budget amount. 
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Step 1. Click [Budgeting]  [Revise Budget] 

 from the left menu 

 

Step 2. Click [Expenditure] tab 

 

Step 3. Select the search criteria 

 

Step 4. Click [Search] button 

Revise Budget Expenditure 



V 03.02.01 Slide 9 V 1.0 Slide 9 Expenditure 

 
Step 5. Click hyperlink of [Programme Code] 

Revise Budget Expenditure 
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Step 5. Enter [Current Revised Budget 

 Amount] 

 

Step 6. For [Add] and [Chart of Account] 

 buttons, please refer “Draft Budget 

 Expenditure” 

 

Step 7. Click [Save] button 

Revise Budget Expenditure 



V 03.02.01 Slide 11 V 1.0 Slide 11 Expenditure 

Alternative : Revise Budget Expenditure 

 

If the accounting period is from April to March, two periods will be 

shown on screen. After user has entered the budget amount, the 

system will automatically divide the budget amount for 1st and 2nd 

Period. The ratio between 1st and 2nd period is 5:7.  The user can 

enter his own figure to the 1st Period. 

 

1st period refers to April to August which consists of 5 months and 2nd 

period refers to September to March which consists of 7 months. 

 

Press  

ESCAPE 

to return 


