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Budgeting - Report
» User can generate English or Chinese reports through this report function.
» Depend on school type, user can view the reports for the following categories

 All Categories

e FBG - Budgeting Report by Accounting Year

« FBG - Budgeting Report by School Year

e FBG - Consolidated Report by Accounting Year

e FBG - Consolidated Report by School Year

e FBG - Consolidated School Level Report by Accounting Year
e FBG - Consolidated School Level Report by School Year

e FBG - School Plan by School Year

Slide 2




Budgeting - Report
There are 4 types of report.

« Single School Level / Session and Bi-School Levels / Sessions Reports

These reports aimed for schools with accounting period from September to August.
They will be printed according to accounting year. These reports have no suffix and
ranges from FBGOO1 to FBGO025.

« Consolidated School Level by Accounting Year

These reports aimed for schools with accounting period from September to August.
They consolidate the budgets from multiple School Levels / Sessions. These reports will
be printed according to accounting year and are suffixed by "T". These reports have
ranges from FBGO12T to FBG023T. Only Through Train schools can access these reports.

« Single School Level / Session and Bi-School Levels / Sessions School Year Reports
These reports are aimed for schools with accounting period from April to March. They
will be printed according to school year and are suffixed by "S". These reports have
ranges from FBGOO1S to FBG024S.

» Consolidated School Level / Session Reports by School Year

These reports are aimed for schools with accounting period from April to March. They
consolidate budgets from multiple School Levels / Sessions. These reports will be
printed according to School Year and are suffixed by "TS". These reports have ranges
from FBGO12TS to FBGO23TS.



‘Usen miyamoto Last Login: 30/05/2003 09:51 Logout | Help | B

* FMP

» Common Setup

 Budgeting
EDB Grant

Enquiry

Current School Year: 2002 30 May 2003 17:35

I [S-FBG09-01] FMP > Budgeting > Report

Category FBG - Budgeting Report by Accounting Year v

Language @ English ) Chinese

l I? Search || @Rgset |

Report Name (ID)
Budget and Expenditure Report (R-FBG005-E)

»

P>Budget Expenditure by Programmes (R-FBG002-E

DBudget Income by Ledger (R-FBG001-E)

DExgnditure Report by Grant Type (R-FBG009-E)

PFive Year Forcast for Income and Expenditure (R-FBG010-E}

DHistou of Revision to Budget Income and Expenditure (R-FBG011-E)
OEBG Expenditure Budget (R-FBG008-E)

P>OEBG Expenditure Report (R-FBG007-E)

D’Summaﬂ of Budget Income and Expenditure (R-FBG006-E)

DSummaﬂ of Budgeting & Actual Income and Expenditure (R-FBG025-E)

Pvariance Report of Expenditure (R-FBG004-E)

Pvariance Report of Expenditure{Without Amendment History) (R-FBGO04A-E)

Pvariance Report of Income (R-FBG003-E)

* Click P> or the link to display the report template(s} and then click the template you need to 'eate the report.

Reports under
Budgeting Report by

Accounting Year




User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | ok
Current School Year: 2001 3 October 2003 18:09

S-FBG09-01] FMP > Budgeting > Beport
* FMP L I 9 9 I

= Common Setup
" Budgeting Category | FBG - Budgeting Repart by School Year =l
EDB Grant Language ey English  Chinese
Draft Budget Inc

Draft Budget Exp m — ]

Review Budget

Approve/Reversg

Revise Budget
Enquiry Budaet and Expenditure Report (R-FEG0055-E)

Danart Moma AN

Reports under

PBudaet Expenditure by Programmes (R-FBGO025-E} g

" PBudget Income by Ledger (R-FBG001S-E} Bud get] ng Re po rt by
PExpenditure Report by Grant Type (R-FBG009S-E}
PFive Year Forecast for Income and Expenditure {R-FBG010S-E) SC h o]0 l Yea r

PHistory of Revision to Budget Income and Expenditure (R-FBGO11S-EQ
OEBG Expenditure Budaget (R-FBGO0SS-E)

OEBG Expenditure Report (R-FEGO07S-E}

Fsummary of Budget Income and Expenditure {(R-FBG006S-E)
Fvariance Report of Expenditure {R-FBG0045.E)

Byariance Feport of Income {(R-FBGO035-E)
L T T T T T T need to create the report.




User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | ok

Current School Year: 2001 3 Octoher 2003 18:11 |

S-FBG09-01] FMP > Budgeting > Beport
* FMP L I 9 9 I

» Common Setup
* Budgeting Category |FBG - Consalidated Report by Accounting Year =]
EDB Grant Language & Enish © Chingse
Draft Budget Inc

Draft Budget
Review Budget
Approve/Reversg
Revise Budget
Enquiny

(BRowes) (et

Danart Moma AN

“Consolidated Budget and Expenditure Report {R-FBG016-E)
BConsolidated Budget Expenditure by Programmes (R-FBG013-E}

Reports under

" PConsolidated Budget Income by Ledger (R-FBG012-E} Consolidated
| PConsolidated Expenditure Report by Grant Type (R-FBG021-E)
PConsolidated Five Year Forecast for Income and Expenditure (R-FEG022-E} Re po rt by
FConsolidated History of Revision to Budget Income and Expenditure (R-FEG023-E g
- . ' ‘ : Accounting Year

Bronsolidated OEBG Expenditure Budget (R-FEG020-E}

FConsolidated OEBG Expenditure Budget with Bi-sessional Breakdown (R-FBG018-E}
Fronsolidated OEBG Expenditure Report {(R-FEGO19-E}

Fronsolidated Summary of Budget Income and Expenditure (R-FEG017-E)
Fronsolidated Variance Report of Expenditure (R-FEG015-E}

PConsolidated Variance Report of Income (R-FBEGO14-E}

* Click B or the link to dizplay the report templateds) and then click the template you need to creste the report.




User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | ok

Current School Year: 2001 3 October 2003 18:13 |

S-FBG09-01] FMP > Budgeting > Beport
* FMP L I 9 9 I

» Common Setup
* Budgeting Category |FBG - Consolidated Report by School Year |
EDB Grant Language & Enish © Chingse
Draft Budget Inc

Draft Budget
Review Budget
Approve/Reversg

Revise Budget
Enquiry “Consolidated Budget and Expenditure Report {(R-FEGO165-E}

(BRowes) (et

Danart Moma AN

Reports under

BConsolidated Budget Expenditure by Programmes (R-FBG013S-E} g
" PConsolidated Budget Income by Ledger (R-FBGO125-E) Consolidated Re po Irt
| PConsolidated Expenditure Report by Grant Type (R-FBG021S-E}
PConsolidated Five Year Forecast for Income and Expenditure (R-FEG022S-E} by SC h OOl Yea r

PConsolidated History of Revision to Budget Income and Expenditure (R-FBG023S-E)
Fronsolidated OEBG Expenditure Budaet (R-FBG0O20S-E}

FConsolidated OEBG Expenditure Budget with Bi-sessional Breakdown (R-FBG018S-E}
Fronsolidated OEBG Expenditure Report {(R-FEG019S-E)

Fronsolidated Summary of Budget Income and Expenditure (R-FEG0175-E)
Fronsolidated Variance Report of Expenditure (R-FEG0155-E)

PConsolidated Variance Report of Income (R-FBGO145-E)

* Click B or the link to dizplay the report templateds) and then click the template you need to creste the report.




User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | ok

Current School Year: 2001 3 October 2003 18:14 |

S-FBG09-01] FMP > Budgeting > Beport
* FMP L I 9 9 I

= Common Setup
= Budgeting Category IFEIG- Consalidated School Level Report by Accounting Year |
EDB Grant Languaie iy English " Chingse
Draft Budget Inc
Draft Budget
Review Budget

(BRowes) (et

Approve/Reversg

Revise Budget
Enquiry “Consolidated Budget and Expenditure Report (R-FBGO16T-E}

Danart Moma AN

Reports under

BConsolidated Budget Expenditure by Programmes (R-FBG013T-E} g
" PConsolidated Budget Income by Ledger (R-FEG012T-E} Consolidated School
| PConsolidated Expenditure Report by Grant Type (R-FBG021T-E)
PConsolidated Five Year Forecast for Income and Expenditure (R-FBG022T-E) Level Re po rt by
PConsolidated History of Revision to Budget Income and Expenditure (R-FBG023T-E) :
Fronsolidated OEBG Expenditure Budget (R-FBGO20T-E) ACCOU n t] n g Yea r

FConsolidated OEBG Expenditure Budget with School Level Breakdown (R-FBGO18T-E)
Fronsolidated OEBG Expenditure Report {(R-FBGO 19T-E)

Fronsolidated Summary of Budget Income and Expenditure (R-FBG017T-E}
Fronsolidated Variance Report of Expenditure {R-FEGO15T-E}

PConsolidated Variance Report of Income (R-FEGO14T-E}

* Click B or the link to dizplay the report templateds) and then click the template you need to creste the report.




User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | ok

Current School Year: 2001 3 October 2003 18:15 |

S-FBG09-01] FMP > Budgeting > Beport
* FMP L I 9 9 I

» Common Setup
* Budgeting Category |FBG - Consolidated School Level Report by School Year v
EDB Grant Language & Enish © Chingse
Draft Budget Inc

Draft Budget
Review Budget
Approve/Reversg

Revise Budget
Enquiry “Consolidated Budget and Expenditure Report {(R-FEGO16TS-E)

(BRowes) (et

Danart Moma AN

Reports under

BConsolidated Budget Expenditure by Programmes (R-FBG013TS-E} g
" PConsolidated Budget Income by Ledger {R-FBG012TS-E) Consolidated School
| PConsolidated Expenditure Report by Grant Type (R-FBG021TS-E}
Consolidated Five Year Forecast for Income and Expenditure {R-FEG022TS-E} Level Re po rt by
PConsolidated History of Revision to Budget Income and Expenditure (R-FBG023TS-E) S C h 0 Ol Ye ar

Pronsolidated OEBG Expenditure Budget (R-FEG020TS-E)

Fronsolidated OEBG Expenditure Budget with School Level Breakdown (R-FEG018T5-E)
Fronsolidated OEBG Expenditure Report {(R-FEGO19TS-E}

Fronsolidated Summary of Budget Income and Expenditure (R-FBG017TS-E)
Fronsolidated Variance Report of Expenditure {R-FBEG015TS-E}

PConsolidated Variance Report of Income (R-FEGO14T5-E)

* Click B or the link to dizplay the report templateds) and then click the template you need to creste the report.




 User: finpuser Login Time: 03/10/2003 15:0¢ Logout | Help 1 shoZbia

Current School Year: 2001 3 October 2003 18:16 |

[S-FBGO%-01] FMP = Budgeting = Report
* FMP

= Common Setup

w Budgeting Category |FBG - School Plan by Sehaol Year [
EDB Grant Language ' Bnglish © Chinese

| (BR search ) (P Reset]

Approve/Reversg

Review Budget

Revise Budget T E——
Enquiry chool Plan by School Year (R-FBG0245-E Re po rtS under
Report = Chck B or the link to display the report templaters) and Ihen click the template you need to create the report. SChOOl P la n by

School Year




Generate Report

» Report can be generated in a preview pop-up window or stored in Report
Management - Repository.

4 different formats can be selected for report generation - PDF, WORD,
RICHTEXT and EXCEL.

» User may edit the generated report in WORD, RICHTEXT and EXCEL format.

Slide 11




User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | ok
Gen erate Repo rt Current School Year: 2001 3 October 2003 18:21 |
I

[S-FBGO%-01] FMP = Budgeting = Report

* FMP

= Common Setup

= Budgeting Category
EDB Grant Languaie
Draft Budget Inc
Draft Budget
Review Budget
Approve/Reversg
Revise Budget

IAIICategnries j
o English  Chinese

Enquiny

Step 1. Click [Budgeting] > [Report] from
the left menu

Step 2. Select one of the categories and
languages.

Step 3. Click [Search] button



../Non-Recurrent Grant/nrg2.pdf
../Non-Recurrent Grant/nrg2.pdf

User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | o

Generate Report Current School Year: 2001 3 October 2003 18:25

|
[5-FBGO9-01] FMP > Budgeting > Report
* FMP

= Common Setup

w Budgeting Category FB3 - Budgeting Report by dccounting Year -

EDB Grant R @ English ® Chinese

Draft Budget Exp ?SEBI‘("I [ Reset

Review Budget
Approve/Reversg
repon L e 2 (10)

il L M B 5 oet and Expenditure Report (R FBGO05.E

Enquiry “Budget Expenditure by Programmes (R-FBG002-E)
i e >Budget Income by Ledger (R-FBG001-E)

S Expenditure Report by Grant Type (R-FBG009-E)

BFive Year Forcast for Income and Expenditure (R-FBG010-E}
PHistory of Revision to Budget Income and Expenditure (R-FBG011-E)
DEBG Expenditure Budget (R-FBGDDS-E)
I*QEBG Expenditure Report (R-FBGO0T7-E)
I Summary of Budget Income and Expenditure (R-FBGO0G-E)
P Summary of Budgeting & Actual Income and Expenditure (R-FBG025-E
Pvariance Report of Expenditure (R-FBG004-E}
B*Variance Report of Expenditure{Without Amendment History) (R-FBG004A-E}
BVariance Report of Income (R-FBG003-E}

* Click B or the link to display the report template(s) and then click the te

Step 4. Click the report name hyperlink




User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | P

Generate Report Current School Year: 2001 3 October 2003 18:25

I
[S-FBGO9-01] FMP > Budgeting > Report

v FMP

= Common Setup
= Budgeting Category FBG - Budgeting Report by dccounting Year -
EDB Grant B @ English ) Chinese

Draft Budget Inc

Draft Budget ? search || [ Reset

Review Budget
Approve/Reversg

Report Name (1D}

¥Budget and Expenditure Report (R-FBG005-E)
™

Template Description
Built-in Template Built-In --- ---

BBudgel ERDENaItUTE DY Droarammes [
BBudget Income by Ledger (R-FBG001-E)
PExpenditure Report by Grant Type (R-FBGO09-E)

P*Five Year Forcast for Income and Expenditure (R-FBG010-E)

BHistory of Revision to Budget Income and Expenditure (R-FBG011-E)
I*QEBG Expenditure Budget (R-FBGO08-E)

I*QEBG Expenditure Report (R-FBGO07-E)

Bsummary of Budget Income and Expenditure (R-FBGOOG-E)

B summary of Budgeting & Actual Income and Expenditure (R-FBGD25-E)
BVariance Report of Expenditure (R-FBGD04-E)

Bvariance Report of Expenditure{Without Amendment Historyl (B FEGO0AA
Bvariance Report of Income (R-FBGO03-E)

* Click [> or the link to display the report template(s) and then click th

Revise Budget

Enquiny

Step 5. Click the report template hyperlink




Generate Report

User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | ok

Current School Year: 2001 3 October 2003 18:27 |

* FMP
= Common Setup
= Budgeting
EDB Grant
Draft Budget Inc
Draft Budget
Review Budget

Approve/Reverse

Revise Budget

Enquiny

ession |Primary:".f'.|'|'| [ |
Accounting Year(y Yy ey
i Pccounting Month Tao
ource of Fund (411 v
edger Code [AIl ] To [AIT |
ub-Ledger Code 811 se|  Too (A1l N
ormat FIF o

[S-FBGD9-06] FMP > Budgeting > Report

Budget and Expenditure Report (R-FBG005-E):-

Built-in Template
Please input the print criteria.

=/ Preview & Print

Step 6. Select the print criteria




Generate Report Two ways to generate reports:
I

T [5-FBGO9-08] PP = Budgeting = Report Option 1: Generate report in a preview
Budget and Expenditure Report (R-FBG005-E):- .
Built-in Template pop-up window

Please input the print criteria.

= Common Setup

= Budgeting

EDB Grant

Sch Level/Session [Brinacy /W v Option 2: Generate and store the report
SR Accounting Yearorrrvrry in Report Management - Repositor
Draft Budget Expgy e i Ta > : i g
UL EE D source of Fund [411 v
Approve/ReversquEr g o [AIl | To [AIL &
GETELLIGG 8 Sub-l edger Code Ta

Enquiny Fo FIF

Preview & Print ToFile | | i) Reset | | <] Back
\—/

<

Option 1: Generate report in a preview pop-
up window

Step 7a. Click [Preview & Print] button




pe—=R.8 eMa E D GO0 06 § ol 0S0 E = ls _Iﬂlﬂ
Generate Report E
fddress Iﬂj httpsff192, 165.6, 151 /isp/rpt/viewPreviewFile, jsprtype=Rafiletame=Ffmp/16005_1065177182375. pdf j Lirks

A save offopy =i ﬁ q:'[:' ]:T: Select Text = ﬁ: Q = Ij |:|||:| = B88% - @y 2 D‘ k| Simplify your review cycles
»
R-FBGOOS-E -
CHINESE HISTORY SECONDARY SCHOOL
BUDGET AND EXPENDITURE REPORT
FOR. THE PERIOD FROM 04/2017 TO 042017
ETING FEREIOD IS ACCORDING TO ACCOUNTING YEAR FROM SEPFTEMBER 2017 TO AUDGUST 2018)
Sch Lewel / Session f BM Print Bv : hentestfmp
Bocounting Year Date : 09/04/2019
Source of Fund H Time : 18:02
Ledger Code Rangs : ALL Dags : 2 o0f 5
Sub-Ledger Cods Range : ALL
(a) (b} (b)Y f(a)*
DRAFT COMMITTED 100%
LEDGER\SUB-LEDGER\EXPENDITURE A/C BUDGET EXFENDITURE AMOUNT # % SPENT
$ $ %
21116 Moral and Hatiomal Education Subject Support Grant
001 Moral and WNational Education Subject Support Grant
001 Grant Expense — Moral and Hational Education 50,400_00 o._00 0.00
Sub-Ledger Total 50, 400.00 0.00 0.00
Ledger Total 50,400.00 0.00 D.00
AZ001 School and Class Grant
001 School and Class Grant
051 Telephone Charge
052 Transport & Trawelling
053 Miscellaneous Expenses
05 I 1M Stor . . .
L e e Option 1: Generate report in a preview
055 Fuel, Light and Powser °
056 Cleaning Materials pop-up W'Indow
057 Water
058 Printing
Sub-Ledger Total . o
Step 7b. Print the report to local print
Ledger Total .
queue or save to local hard disk from the
-

3 pop-up window .

Ak e e T |




User: finpuser Login Time: 03/10/2003 18:08 Logout | Help | ok

Generate Report -
|

Current School Year: 2001 3 October 2003 18:36 |

[5-FBGO0S9-06] FMP > Budgeting > Report

* FMP

= Common Setup

Budget and Expenditure Report (R-FBG005-E):-

Built-in Template
Please input the print criteria.

= Budgeting
EDB Grant
a0 =d= Sch Level/Session |Primar;-.=.-".f'.|'|'| “ |
] TS Accounting Year) ™™y i)

FENETTENT AT Accounting Month 0472017 s | To (0472017 w

e et Source of Fund |P.11 v|

G a88 Ledger Code To  [41]

Enquiry Sub-Ledger Code To  [All v
= Format PIF v

Preview & Pfnt To File Reset ‘2:] Back

Option 2: Generate and store the report in
Report Management - Repository.

Step 7a. Click [To File] button




Gen erate REPO rt Current School Year: 2001 3 October 2003 18:37

* FMP

= Common Setup

% Budgeting
EDB Grant

Draft Budget Inc

Draft Budget
Review Budget

Approve/Reversg

Revise Budget
Enquiny

[S-FEGD9-06] FMP > Budgeting > Report
Budget and Expenditure Report (R-FBGD05-E):-

Built-in Template
Please input the print criteria.

Sch Level/Session [Brimary/aM v
Accounting Year(y vy 201772018
;  Accounting Month 042017 s | To (0472017 s

Source of Fund [&11 v

Ledger Code AT w| To m

Sub-Ledger Code To  |&11 "

Format FIF s

Preview & Print To File | | [ Reset | | <JBack
10.15.35.193 needs some information ﬂ
e
Please enter the description of the report for easy reference during report
retrieval. Cancel |
Budget and Expenditure Report as at 04,2017

Option 2: Generate and store the report in
Report Management - Repository.

Step 7b. Fill in the report description in the
pop-up dialog box

Step 7c. Click [OK] button




User: finpuser Login Time: 03/10/2003 15:0¢ Logout | Help | “PsCRE#
Gen erate Repo rt Current School Year: 2001 3 October 2003 18:37

[S-FBGD9-06] FMP > Budgeting > Report
Report has been submitted for generaticn. Flease go to the "Repository™ function of "Report Management” module to view the generated report.

Budget and Expenditure Report {R-FBG005-E):-
Built-in Template
Please input the print criteria.

* FMP

= Common Setup

= Budgeting
EDB Grant

Draft Budget Inc

Sch Level/Session |Pr1ma1’y.-‘."'.|'|'| vl
DL R RS  Accounting Year(v oy 2017/2018 w
LB L Accounting Month 0472017 we| To  [0472017 ~

LU e Source of Fund A1

Revise Budget JEENTETLoN Ta
Enquiry Sub-Ledger Code BT~ Option 2: Generate and store the report in

- Format FF Report Management - Repository.
o To File

v]

Preview & Print

Step 7d. User can click the hyperlink to go
to Report Repository to download the report
or click [Report Management] -

[Repository] from the left menu to
download the report later




s Option 2: Generate and store the report in
| Report Management - Repository.

[S-RPTO1-01] Report Management > RBepository
Module |FMp j

Generate Report

v FMP

= Common Setup

Step 7e. Download the report from Report

% Budgeting Category |FEIG- Budgeting Report by Accounting Management ~ Repository
E08 Grant Report Name (ID) | Budnet and Expenditure Report (R-FB
Draft Budget Inc o
Draft Budget Exp Report Description I
FEAETETETE  Language C 4l & Enelish © Chinsse
Approve/Reversg Creator |
Revise Budget
. Creation Date (From) 2202003 Creation Date (To} T
Euly (DDMMFY YY) (DO )

Report Status All =

[E. Search ] [ @ Reset ]

Eudgzet and Expenditue Beport (F-

| r Fudget Extpenditore Eeport as at (942001 |fmpuser DF F_MEI-QJ:IB 12:05:08 IDOD.E

OER

* Click on the link of Report Mame (107 to view a Report

Press

ESCAPE
to return




