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Budgeting - Review Budget

Purpose:
» For the purpose of duties segregation, the school account clerk does not
have default access rights to review, freeze and unfreeze budget.

» Review budget allows Principal to review and amend the budget prepared
by the school account clerk before submitting the budget for School
Management Committee (SMC) to approve. Before the budget is frozen for
SMC approval, Principal can directly amend the budget.

» After the budget is frozen for SMC approval, the budget cannot be
amended.

« Unfreeze budget allows the Principal to unfreeze the frozen budget for
further modification before submitting to School Management Committee
(SMC). After the budget has been unfrozen, Principal can directly amend
the budget. The budget status will be changed from “Freeze” to “Review”.
The budget screen will be changed from display mode to edit mode.

» For schools with multiple school levels / sessions, user should review
budget for each of the school levels / sessions separately.



Freeze Budget Income

User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HUXERA
Current School Year: 2001 4 March 2003 10:35 |

* FMP

= Common Setup

W Budgeting
EDB Grant
Draft Budget Inc
Draft Budget Exy

[S-FBGO3-02] FMP > Budgeting >~ Review Budget > Income

School Level & Session

Accoynting Year
N—__~

Secondary Whole Day =

|2EIEIEI.I'2I3EI1 VI

Step 1. Click [Budgeting] > [Review Budget]
from the left menu

By default, display the page of [Income]

Step 2. Select the search criteria

Step 3. Click [Search] button




User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HXERA

Freeze Budget Income Current School Year: 2001 5 March 2003 10:38
. EMP [S-FBGO3-02] FMP > Budgeting > Review Budget > Income
= Common Setup m ~
Expenditure
% Budgeting o
LAty Review Budget
EDB Grant School Level & Session Secondary Yhole Day
g e Accounting Year 200072001
AL dSNT EDB Grant $ 1,000,000.00
- Total Budget Amount 5,000.00 I Status  Review
|G1 004016501 |Grant Income [ soom

[ Chart of Accuunt( Freeze for Approval }[@ Add ][ 7 Delete ][ E Save ][ <:]Bac|l ]

Step 3. Click [Freeze for Approval] for School
Management Committee Approval




Freeze Budget Income

User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HXERA

Current School Year: 2001 45 March 2003 11:15 |

[S-FBGO3-02] FMP > Budgeting >~ Review Budget > Income
Record saved successiully.

' Budgeting @ Expenditure
EDB Grant Review Budget
Draft Budget Inc School Level & Session

% FMP

= Common Setup

Secondary Whole Day

Accounting Year 2000020
Draft Budget Exy
- EDE Grant $ 1,000,000.00
Total Budget Amount 5,000.00

I Status Freeze

Budget Amount
Account Code Description

|G1 00401 5501 |Grant Incame

5,000.00

[ Unfreeze ][ <] Back ]

The status is now changed from “Review” to
“Freeze”




User: mivamoto Last Login: 30/05/2003 09:5] Logout | Help | ParfEds
Freeze B Udget InCO me Current School Year: 2002 30 May 2003 17:58

T
[S-FBGO3-02] FMP > Budgeting > Review Budget = Income

(iizsis= Expenditure

Review Budget

School Level & Session meocndary Whele Day
Accounting Year A0

EDB Grant $ 10,000,000.00
* FMP Total Budget Amount 165, 000,00 Statns  Diaft

» Common Setup
Budget Amount

|G1 003004 501 |Grant Incarme 1,000.00

Draft Budget |
|G1 00401 501 |Grant Incame | £,000.00
Draft Budget

. r |Gzn|:|1 001 506 |TRF to Special Domain Grants A0 | 10,000.00

EDB Grant

If the status is shown as draft (means the
clerk does not finish the draft process), the

principal cannot freeze the budget




Freeze Budget Income

» After the Principal has freezed the budget, the status for the selected budget
Income will be updated to “Freeze”. User cannot edit the budget.

» Please note that user cannot revert the budget status to “Draft” under Draft
Budget Income application if the budget has been frozen.
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Unfreeze Budget Income

User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HUXERA
Current School Year: 2001 4 March 2003 10:35 |

* FMP

= Common Setup

W Budgeting
EDB Grant
Draft Budget Inc
Draft Budget Exy

[S-FBGO3-02] FMP > Budgeting >~ Review Budget > Income

School Level & Session

Accoynting Year
N—__~

Secondary Whole Day =

|2EIEIEI.I'2I3EI1 VI

Step 1. Click [Budgeting] > [Review Budget]
from the left menu

By default, display the page of [Income]

Step 2. Enter the search criteria

Step 3. Click [Search] button




Unfreeze Budget Income

User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HXERA
Current School Year: 2001 45 March 2003 11:15 |

* FMP

= Common Setup

W Budgeting
EDB Grant
Draft Budget Inc
Draft Budget Exy

[S-FBGO3-02] FMP > Budgeting >~ Review Budget > Income
Record saved successiully.

(iizsis= Expenditure

Review Budget
5chool Level & Session

Secondary Whole Day

Accounting Year 2000020
EDE Grant $ 1,000,000.00
Total Budget Amount 5,000.00

Status Freeze

Budget Amount
Account Code Description

|G1 00401 5501 |Grant Incame

5,000.00

Unfreeze Back

Step 4. Click [Unfreeze] button




Unfreeze Budget Income

User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HXERA

Current School Year: 2001 45 March 2003 11:15 |

[S-FBGO3-02] FMP > Budgeting > Review Budget > Income
Record saved successiully.

' Budgeting @ Expenditure
EDB Grant Review Budget
Draft Budget Inc School Level & Session

* FMP

= Common Setup

Secondary Whole Day

Accounting Year 2000020
Draft Budget Exy
- EDE Grant $ 1,000,000.00
Total Budget Amount 5,000.00

IStatus Rewewl

|G1 00401 5501 |Grant Incame

5 00000

[ Chart of Account ][ Freeze for Approval ][@ Add ][

7 Delete ][ E Save ][ <:]Back ]

The status is changed from “Freeze” to
“Review”




Unfreeze Budget Income

» After unfreeze budget, the status for budget income will be changed from
“Freeze” to “Review”. Budget screen will be changed from display mode to edit
mode. User can amend the budget.
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User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HUXERA

Freeze Budget Expenditure Current School Year: 2001 5 March 2003 10:54

. EMP [S-FBGO3-03] FMP > Budgeting = Review Budget > Expenditure

= Common Setup

CExpeEnditure ’

¥ Budgeting Review Budger cxpenditura

EDB Gm“t School Level & Session SECDndarﬁf Whole Da'!." *

DENREI AR g ccounting Year 0002001

LELILLERSE  programme Code From | AL =]
. To  [aLL =]
Budget Status ALL -
N
[ B3 search |
“~

Step 1. Click [Budgeting] > [Review Budget]
from the left menu

Step 2. Click [Expenditure] tab

Step 3. Select the search criteria

Step 4. Click [Search] button




User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HXERA

Freeze Budget Expenditure

Current School Year: 2001 45 March 2003 10:57 |

. EMP [S-FBGO3-04] FMP > Budgeting = Review Budget > Expenditure

= Common Setup —
! R Review Budget Expenditure

EDB Grant School Level & Session Secondary Whole Day
: Accounting Year 200002001
Draft Budget Inc
4 Programme Code From ALL To ALL
Draft Budget Exy
. EDB Grant 3 1,000,000.00
Total Budget Amount 5 2,000.00
Budget Amount
Hl| Programme Code Description 4 Budget Status
[:Hoo |ChemistwAdmin | 2,000.00 Review
P el
[ Create Mew ngramm(HFreeze for Approval ] freeze [ﬁ Add ][ 7 Delete ][ H Save ]
=

Step 5. Select checkbox next to [Programme
Code]

Step 6. Click [Freeze for Approval]




User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HUXERA

Freeze Budget Expenditure | Current School Year: 2001 5 March 2003 11:00

. EMP [S-FBGO3-04] FMP > Budgeting = Review Budget > Expenditure
'. Record updated successiully
= Common Setup

w  Budgeting Incone
EDB Grant Review Budget Expenditure

[ pain e =8 School Level & Session Secondany Whole Day
Draft Budaet E Accounting Year 200052001
raft budget Exy Programme Code FromALL To ALL
EDB Grant 3 1,000,000.00
Total Budget Amount 5 2,000.00

Programme Code Description

|F|M |Chemistrg.rAdmin | 2,000.0 Freeze

[ Create Mew Programme ] [ Freeze for Approval ][ Unfreeze ][T@ Add ][ 7 Delete ][ H Save ]

The status is changed from “Review” to “Freeze”




Freeze Budget Expenditure

» After the Principal has freezed the budget, the status for the selected budget
expenditure lines will be updated to “Freeze”. User cannot edit the budget.

 Please also note that user cannot revert the budget lines status to “Draft”
under Draft Budget Expenditure application if the budget lines have been frozen.

Slide 15




User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HUXERA

Unfreeze Budget Expenditure | Current School Year: 2001 5 March 2003 10:54

. EMP [S-FBGO3-03] FMP > Budgeting = Review Budget > Expenditure

= Common Setup

CExpeEnditure ’

¥ Budgeting Review Budger cxpenditura

EDB Grant School Level & Session SecondaryWhole Day

DENREI AR g ccounting Year 0002001

LELILLERSE  programme Code From | AL =]
. To  [aLL =]
Budget Status ALL -
N
[ B3 search |
“~

Step 1. Click [Budgeting] > [Review Budget]
from the left menu

Step 2. Click [Expenditure] tab

Step 3. Enter the search criteria

Step 4. Click [Search] button




User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HUXERA

Unfreeze Budget Expenditure

Current School Year: 2001 45 March 2003 11:00 |

. EMP [S-FBGO3-04] FMP > Budgeting = Review Budget > Expenditure

= Common Setup

w  Budgeting Incone
EDB Grant Review Budget Expenditure

g eds  School Level & Session Secondary Whole Day

Record updated successiully

_ Accounting Year 200072001
Draft Budget Ex; Programme Code FromALL To ALL
EDB Grant S 1,000,000.00
Total Budget Amount 5 2,000.00

Budget Amoumnt

Programme Code Description Budget Status
)

Hoo |Chemistrg.rAdmin | 2.000.00 Freeze

Create Mew Programme || Freeze for Approw Unfreeze Add || 7 Delete Save
H

Step 5. Check boxes under [Programme Code]

Step 6. Click [Unfreeze] button




User: firp_shmin Last Login: 04032002 17:50 Logout | Help | HXERA

Unfreeze Budget Expenditure Current School Year: 2001 5 March 2003 11:13

. EMP [S-FBGO3-04] FMP > Budgeting = Review Budget > Expenditure

= Common Setup

w  Budgeting Incone
EDB Grant Review Budget Expenditure

Record updated successiully

[ pain e =8 School Level & Session Secondany Whole Day
Draft Budaet E Accounting Year 200052001
raft budget Exy Programme Code FromALL To ALL
EDB Grant 3 1,000,000.00
Total Budget Amount 5 2,000.00

Budget Amoumnt
Programme Code Description ; Budget Status

|F|M |Chemistrg.rAdmin Review

[ Create Mew Programme ] [ Freeze for Approval ][ Unfreeze ][T@ Add ][ 7 Delete ][ H Save ]

The status is changed from “Freeze” to
“Review”




Unfreeze Budget Expenditure

» After unfreeze budget, the status for budget expenditure lines will be changed
from “Freeze” to “Review”. Budget lines will be changed from display mode to
edit mode. User can amend the budget.
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Review Budget Expenditure - Add New Programme

« User can create new programme code in Chart of Account function in Common
Setup Module or click the [Create New Programme] button in Review Budget
screen.

« Unlike Draft Budget Expenditure, the system will not add all programmes at once
after clicking the [Add] button. Only 1 programme will be added every time after
the [Add] button is clicked.
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 User: finpuser Login Time: 22/10/2003 14:55 Logout | Help 1 hoZbia

Review Budget Expenditure Current School Year: 2001 22 October 2003 16:06

. EMP [S-FBGO3-04] FMP > Budgeting = Review Budget > Expenditure

» Common Setup —
o EIEEEE Review Budget Expenditure

EDB Grant Sch Level’Session Prrirnary /it
Accounting Year 200003
Programme Code From ALL To ALL

Total Budget Amount ] Q000 200,40
Budget Amount for 1st Period 3 375004184
Budget Amount for 2nd Period 3 525025856

Budget Amount | Budget Amount

Description for 1st Period | for 2nd Period Budget Status
Code $ $ $

|F|QH]LI |CH MNESE | Q00000040 | 375000017 | 525000023 | Diaft
|F|SIEE |ST!—‘.R | 300,00 | 41 &7 | 258.33 | Diaft

[ Create Mew Programme ] [ Freeze for Approval ][ Unfreeze ][T@ Add ][ 7 Delete ][ H Save ] [ ‘Back ]

Programme Budget Amoumnt

Review Budget/Expenditure Slide 21



User: finpuser Login Time: 22/10/2003 14:55 Logout | Help | ®harhia

Review Budget Expenditure Current School Year: 2001 22 October 2003 16:09

[S-FBGO3-04] FMP > Budgeting = Review Budget > Expenditure

Income | |Sfnzneliiirs

* FMP

= Common Setup

* Budgeting Review Budget Expenditure

EDB Grant Sch Level/Session Prirnary /i
Accounting Year 200003

Draft Budget Inc Programme Code From ALL To ALL

Draft Budget

. EDB Grant 3 000

Total Budget Amount ] G000, 300,40
Budget Amount for 1st Period S 375004154
Budget Amount for 2nd Period 3 525025856

Budget Amount | Budget Amount
Description Budget Amount | " "t Period | for 2nd Period Budget Status

Programme

Code

|CH MNESE | Q00000040 | 375000017 | 525000023 | Diaft
|STP.R | 300,00 | 41 &7 | 258.33 | Diaft
|

iy | iy | 000 | Eenew

nooz

[ C Ew.llrjpnrjp gramme ] [ Freeze for Approval ][ Unfree(W][ H Save ] [ <:]Back ]

Step 1. Click [Add] button.

Step 2. Aselection box will be shown.
Select the programme code to be added.




User: finpuser Login Time: 22/10/2003 15:14 Logout | Help | harhia

Review Budget Expenditure Current School Year: 2001 22 October 2003 16:11

[S-FBGO3-04] FMP > Budgeting = Review Budget > Expenditure
Record saved successiully.

Income | |Sfnzneliiirs

= FMP
= Common Setup

= Budgeting

EDB Grant Review Budget Expenditure
Sch Level/Session Prirnary/ah

e LUEE DL 2 Accounting Year 200003

TR EES S Programime Code From &1L To &1L
EDB Grant ] 000
Total Budget Amount ] G000, 300,40
Budget Amount for 1st Period 3 3.750,041.84
Budget Amount for 2nd Period 3 525025856

Budget Amount | Budget Amount

Pmtﬂ::r:me — E""“Et:'““""t for 1st Period | for 2nd Period | gudget Status
L3 L3
|F|QHIN |CH INESE | 4 000,000.40 | 3,750,000.17 | 5 25000023 | Dicaft
|F|SI$B STER | 30000 4167 =033 | Dicat
|F|3§.{EME |!-‘sdmm Progrmoe | 0.00 | 0.00 | 0.00 | Review

[ Create Mew Programme ] [ Freeze for Approval ][ Unfreeze ][T@ Add ] b 4

Step 3. Click [Save] button. FIESS

ESCAPE
to return




