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Bookkeeping - Month End

« After completed working on all the vouchers and all the payroll of an opened
accounting month, month end closing can be performed.

« After the accounting month is closed, accounting month can still be re-opened in
Common Setup - Accounting Year Maintenance, provided that the accounting year is
not final closed. There is no restriction on how many times an accounting month
can be re-opened. However, once the accounting year is final closed, no accounting

month of the year can be opened.
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User: firp_shnin Last Login: 14032002 16:16 Logout | Help | HUXERA

Close Accounting Month | Current School Year: 2001 14 March 2003 18:26

[S-FBK12-01] FMP > Bookkeeping > Month End

* FMP

» Common Setup -
. Accounting Year (YY) I 200052001 = I
» Budgeting

= Bookkeeping Accounting Month To Be Closed (b5 | Qo000 vI
Payment Youchsd

Receipt Vouche

B search |

Journal Youche
Petty Cash Youc

Cheque Printing

Voucher Posting

Step 1. Click [Bookkeeping] - [Month End] from
the left menu

Step 2. Select one of the ‘opened’ accounting
months

Note: Only opened accounting months are available
for selection.




User: firp_shnin Last Login: 14032002 16:16 Logout | Help | HUXERA

Close Accounting Month Current School Year: 2001 14 March 2003 18:30

. EMP [S-FBK12-01] FMP > Bookkeeping > Month End

» Common Setup - —
. Accounting Year (YY) I 200052001 = I
» Budgeting

= Bookkeeping Accounting Month To Be Closed (b5 | Qo000 vI
Payment Youchsd

Receipt Vouche
[ B3 search

Journal Voucherh o
Petty Cash Youc

Cheque Printing

Voucher Posting

Step 3. Click [Search] button




Close Accounting Month | Failed Case

[S-FBK12-01] FMP > Bookkeeping > Month End

* FMP
» Comimon Setup E-§3115 ; Fail fo perform Morth End Closing, system has the following findings

Month End Closing will be aborted if
any of the following checking is failed:
» Budgeting . A— i ) .
I e e s -Vouchers of the selected accounting
E-63117 : Bookkeeping - Payment Vouchsr ( Draft ) GPEYO702-1
E-63117 : Bookkeeping - Payment Voucher [ Unposted 1 GPOTOZ-4
E-63117 : Baokkeeping - Recelpt Youcher ( Draft ) GREYOT021

L ]

L

L ]

L ]

® E-B3117 : Bookkeeping - Receipt Woucher [ Unposted ) GRGROTD3E-1
ALTTERGTITRGTE  @ E-63117 ; Bookkeeping - Journal Youcher [ Draft ) JYBYOF -1

L ]

[ ]

L ]

L ]

[

month are all posted
-Staff Cost payroll month is closed (if
Staff Cost Module is effective)

Payment Youchsd

Receipt Vouche

. E-63117 : Bookkeeping - Peity Cash Voucher [ Dvaft ) C1BY0F02-1
Pl e LS E-E3117 : Baokkeeping - Petly Cash Voucher [ Draft ) GCBYO7T02-1
Cheque Printing E-63117 : Bookkeeping - Sakes and Stock Payment “oucher [ Draft ) SPO703-2
E-63117 : Bookkeeping - Sales and Stock Payment Youcher [ Unposted ) SPO703A
E-63117 : Baokkeeping - Salas and Stock Payment Voucher [ Unposted ) SPOT03-3

Voucher Posting

E-53043 ;| Open accounting maonth is found:-
& Staff Cost - 0722003 (open) Click here to close the Payroll Month under Staif Cost Module.

Accounting Year (5 reee ) 200252003 = |

Accounting Month To Be Closed (M) 072003 vI




Close Accounting Month

1 Successful Case

. EMP [S-FBK12-02] FMP > Bookkeeping > Month End

» Common Setup All vouchers within current accounting

month 0972000 have J

=en posted. Please click on SA%E to confir

- No outstanding item exists

» Budgeting

Accounting Period

=  Bookkeeping -
Accounting month
for Month End
Closing

AT ()

September to August

200052001

Status before
Month End Closing

0952000 - 0872001

Dpened

Cheque Printing

Voucher Posting

Accounting month status BEFORE month end closing

(MMYYYY)
| |
| 10/2000 | :
| 11/2000 | Closed
| 1272000 | Closed
| 01/2001 | Closed
| 02/2001 | Closed
| 03/2001 | Closed
| 04,2001 | Closed
| 05/2001 | Closed
| 062001 | Closed
| 07,2001 | Closed
| re2001 I Closed Step 4. Click [Save] button
AD0/DA Closed
e
‘ [ E Save ])(:] Back ]




Close Accounting Month

User: firp_shmin Last Login: 14032002 16:16 Logout | Help | HUXERA
Current School Year: 2001 14 March 2003 18:36 |

[S-FBK12-02] FMP > Bookkeeping > Month End

[nonth 0552000 closeduccessiully.

* FMP

= Common Setup

Accounting

» Budgeting Accounting P

/ Bookkeeping Accountipd Year (v iy )

Payment Youchsd

September to August

200052001

Status after Month
End Closing

The next accounting

month will be set to

‘Opened' automatically

gl yoar (hiirv ) 0942000 - 08/2001
ACCOU”ting month punting Status Opened
for Month End
C lOSi ng ) panung month status AFTER month end closing
-
(MMAYYY)
| 09/2000 | | Closed
| 102000 | | Opened |'\
| 11,2000 | Closed
| 12/2000 | Closed
| 01/2001 | Closed
| 02/2001 | Closed
| 03/2001 | Closed
| 04/2001 | Closed
| 05/2001 | Closed
| 06/2001 | Closed
| 0772001 | Closed
| 08/2001 | Closed
| A00/01 | Closed




Note:

 Procedure for Month End Closing for Adjustment Month is identical to the other
twelve normal months. Transactions in Adjustment Months will be grouped into the
last month (either August or March depending on the accounting period)of the
accounting year when users call reports.

« After performing Month End Closing successfully, the next accounting month will
be set to ‘Open’ automatically. However, if the selected month is a 're-open’ month
or an adjustment month, the next accounting month will not be set as ‘Opened'.

« Re-opening of accounting months can be done in Common Setup - Accounting Year
Maintenance. For control purpose, transactions created after re-opening of
accounting month will be recorded in “List of Vouchers Entered During Re-opening
of Accounting Month (R-FBK041-E)” report in extra.

Press

ESCAPE
to return
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