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FMP/Bookkeeping 

 FMP – Bookkeeping 
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Bookkeeping - Year End 

• After performing Pre-Year End Process, user can proceed to this function for Year End 

Process. 

 

• Year End Process consists of two parts: 

• Provisional Year End Closing - to roll over accounting balance to the next 

accounting year and through which user can maintain both current and next 

accounting years at the same time.  

 

• Final Year End Closing - to final close accounting year. Once the accounting year is 

closed, no accounting data can be changed afterwards. 
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Provisional Year End 

• This function allows user to select any opened accounting year and perform Provisional 

Year End checking. Balance of the current accounting year will be rolled over to the next 

accounting year. 

 

• User can still maintain accounts of both current year and next year which have not yet 

gone through final year end closing. 

 

• Sales and Stock Module has the year end cut-off concept. User should have been 

performed Provisional Year End Process in Sales and Stock Module beforehand. However, 

no account balance will be rolled over. It will only check if any incomplete voucher in 

Sales and Stock Module. 
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Process Provisional Year End Closing 

Step 1. Click [Bookkeeping]  [Year End] from the left menu. 

By default, it displays the page of [Provisional Year End 

Closing]. 

 

Step 2. Select [Accounting Year To Be Closed Provisionally] 

 

Step 3. Click [Proceed] button 

 

Note: Only opened accounting years (with at least one 

accounting month which has once been opened) are available 

for selection. 
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Process Provisional Year End Closing Failed Case 
Provisional Year End Closing will be 

aborted if any of the following checking is 

failed: 

 

1. Vouchers of the selected accounting 

month are all posted 

2. All accounting months have been closed 

3. Sales and Stock vouchers are all 

completed (if Sales and Stock Module is 

effective) 

4. Staff Cost payroll month is closed (if 

Staff Cost Module is effective) 

5. Next accounting year must be opened 

for rollover 
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Process Provisional Year End Closing Successful Case 

 
- No outstanding item exists 

Closing balance of the selected 

accounting year is rolled over to 

the next year as opening balance.  
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Final Year End 

• This function allows user to select any opened accounting year and perform Final Year 

End closing. Accounting year will be final closed through the process and balance will be 

rolled over to next year. 

 

• Account of the accounting year should have been confirmed by Education Bureau 

before proceeding to Final Year End Process. 

 

• Final closed accounting year cannot be re-opened. All the accounting months in the 

final closed accounting year cannot be re-opened. 

 

• Final Year End Process should also be performed in Sales and Stock Module. However, 

no account balance will be rolled over in Sales and Stock Module. User should perform 

Final Year Process in Sales and Stock Module before proceeding this process in 

Bookkeeping Module. 
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Step 1. Click [ Bookkeeping]  [Year End] from the left menu. 

 

Step 2. Click [Final Year End] tab 

 

Step 3. Select [Accounting Year To Be Closed] (Note 1) 

 

Step 4. Select [Alternative] (Note 2) 

 

Step 5. Click [Proceed] button 

 
Note 1:  Only opened accounting years (with at least one accounting month which 

has once been opened) are available for selection. 

Note 2:  Select [Alternative] is applicable only when accounting balances involve "A " 

Fund in the selected accounting year. For "G" Fund, user may choose any alternative 

(i.e. Alternative I or Alternative II or  

Both Alternatives I & II ) to process. 

 

 

Process Final Year End Closing 
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Process Final Year End Closing Failed Case 
Final Year End Closing will be aborted if 

any of the following checking is failed: 

 

1. Vouchers of the selected accounting 

month are all posted 

2. All accounting months have been closed 

3. Sales and Stock vouchers are all 

completed (if Sales and Stock Module is 

effective) 

4. Staff Cost payroll month is closed (if 

Staff Cost Module is effective) 

5. Next accounting year must be opened 

for rollover 

6. Sales and Stock year end closing has 

been performed (if Sales and Stock 

Module is effective) 
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Step 5. Click [Confirm] button 

 

Indicate that 

checking has been 

passed through 

Successful Case 
  

- No outstanding 

item exists 

Process Final Year End Closing 
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3. Final Year End reports are 

generated in Report 

Management – Repository. User 

may click the hyperlink to link to 

Report Management – Repository 

to view the reports. 

1. Closing balance of the 

selected accounting year is 

rolled over to the next year 

as opening balance.  

2. Accounting year is closed. 

Process Final Year End Closing 
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Process Final Year End Closing 
List of Final Year End reports 

generated under Report 

Management – Repository 



V 03.02.01 Slide 13 V 1.5 Slide 13 Final Year End Closing 

Note: 

• After processing Final Year End Closing, a list of Final Year End reports will be 

generated. Some of the Final Year End reports are: 

• Balance Sheet  

•Trial Balance 

• Income / Expenditure Account 

• Bank / Petty Cash Account 

• Ledger Account 

• OEBG/EOEBG Financial Statement  

• Annual Accounts 

 

Press  

ESCAPE 

to return 


