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Bookkeeping - Month End 

• After completed working on all the vouchers and all the payroll of an opened 

accounting month, month end closing can be performed. 

 

• After the accounting month is closed, accounting month can still be re-opened in 

Common Setup – Accounting Year Maintenance, provided that the accounting year is 

not final closed. There is no restriction on how many times an accounting month 

can be re-opened. However, once the accounting year is final closed, no accounting 

month of the year can be opened. 



V 03.02.01 Slide 3 V 1.0 Slide 3 Month End 

Step 1. Click [Bookkeeping]  [Month End] from 

 the left menu 

 

Step 2. Select one of the ‘opened’ accounting 

months 

 

Note: Only opened accounting months are available 

for selection. 

Close Accounting Month 
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Step 3. Click [Search] button 

 

Close Accounting Month 
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Close Accounting Month Failed Case 

 
Month End Closing will be aborted if 

any of the following checking is failed: 

-Vouchers of the selected accounting 

month are all posted 

-Staff Cost payroll month is closed (if 

Staff Cost Module is effective) 
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Step 4. Click [Save] button 

 

 

Close Accounting Month Successful Case 

 
- No outstanding item exists 

Accounting month 

for Month End 

Closing 

 

 

 

 

Status before 

Month End Closing 
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Status after Month 

End Closing 

The next accounting 

month will be set to 

‘Opened' automatically  

Close Accounting Month 

Accounting month 

for Month End 

Closing 
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Note: 

• Procedure for Month End Closing for Adjustment Month is identical to the other 

twelve normal months. Transactions in Adjustment Months will be grouped into the 

last month  (either August or March depending on the accounting period)of the 

accounting year when users call reports. 

 

• After performing Month End Closing successfully, the next accounting month will 

be set to ‘Open' automatically. However, if the selected month is a 're-open' month 

or an adjustment month, the next accounting month will not be set as ‘Opened'.  

 

• Re-opening of accounting months can be done in Common Setup - Accounting Year 

Maintenance. For control purpose, transactions created after re-opening of 

accounting month will be recorded in “List of Vouchers Entered During Re-opening 

of Accounting Month (R-FBK041-E)” report in extra. 
 

Press  

ESCAPE 

to return 


