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Bookkeeping - Pre-Year End

» There are three stages of Year End process for different purposes: Pre-Year
End, Provisional Year End and Final Year End.

» This function allows user to select any opened accounting year and perform
Pre-Year End checking for preparation of Year End Process.

» Pre-Year End reports will be generated to facilitate user to ensure the
accounting data are correct.

» After performing Pre-Year End Process, user can proceed to Provisional Year
End Process which allows rollover of accounting balance to the next
accounting year. And subsequently perform Final Year End Process to final
close of accounting year. Once the accounting year is closed, no accounting
data can be changed afterwards.



User: firp_shmin Last Login: 14032002 16:16 Logout | Help | HUXERA

Process Pre-Year End Closing | Current School Year: 2001 14 March 2003 18:42

[S-FBK13-01] FMP > Bookkeeping > Pre-Year End

v FMP I 1
- OO SER Accounting Year To Be ChecKed (" i) | 200052001 vI
» Budgeting

* Bookkeeping [(Proceed |

Payment Youchsd

Receipt Vouche

Journal YWouche
Petty Cash Youc
Cheque Printing
Voucher Posting
Month End

Step 1. Click [Bookkeeping] - [Pre-Year End]
from the left menu.

Step 2. Select [Accounting Year To Be Checked]

Step 3. Click [Proceed] button

Note: Only opened accounting years (with at least
one accounting month which has once been opened)
are available for selection.




Process Pre-Year End Closing Failed Case
Pre-Year End Closing will be aborted if

T [5-FBK13-01] FMP > Bookkeeping > Pre-Year End any of the following checking is failed:

= Common Setup E-63107 : Fail to perform Pre-Year End Checking, system has the following findings

» Budgeting
= Bookkeeping E-53102 : Draft funposted fincomplete vouchers are found for the accounting year: -

E-83118 : Bookkeeping - Payvment Youcher [ Unposted ) GPTESTI202

1. Vouchers of the selected accounting
month are all posted

FERTELEAE 2. All accounting months have been

closed

3. Sales and Stock vouchers are all
completed (if Sales and Stock Module is
E-53118 : Bookkeeping - Sales and Stock Payment Vioucher ( Dratt ) SPO7T03-2 effeCtive)

E-63118 : Bookkeeping - Sales and Stock Payment Voucher ([ Unposted ) SPOT03-1 4' Staff COSt payrou month iS Closed (]f
E-83118 : Sales and Stock - Sales and Stock Payment Youcher ( Incomplete ) SPO703-3 Staff COSt MOdUle iS effeCtive)

E-63115 : Sales and Stock - Zales and Stock Payment Youcher [ Incomplete ) =P1111200

E-53115 : Bookkeeping - Receipt Woucher ( Draft ) GREYDT02-1

Receipt Vouche

Journal Vouche
Petty Cash Youc
Cheque Printing

E-53115 : Bookkeeping - Receipt Woucher ( Unposted ) GRGROTO3-1
E-53113 . Bookkeeping - Journal Youcher [ Draft ) JYEYOD701 -1

Voucher Posting
Month End

L
L
L
L
* E-53113 Bookkeeping - Petty Cash Youcher ( Draft ) C1EYO/02-1
L)
L
L
L
L

E-63118 ; Sales and Stock - Sales and Stock Receipt Voucher ( Incomplete ) SSBEE01

E-53103 : Open accounting monthi(s) are found.-
E-63104 : Bookkeeping - 1272002 (open)

E-53104 : Bookkeeping - O 2003 (open)

L
L
® E-53105: Staff Cost - 0172003 (open) Click here to closs the Payrall Month under Staff Cost Module.
® E-53105: Staff Cost - 0272003 (open) Click here to close the Payrall Month under Staff Cost Module.
L

E-B3105 : Staff Cost - 0352003 (open) Click here to close the Payroll Manth under Staff Cost Module,

® E-53105; Staff Cost - 042003 (open) Click here o close the Payrall Morth under Staif Cost Module

Accounting Year To Be Checked (v ) 200212003 j




Process Pre-Year End Closing | | Successful Case

* FMP

= Common Setup
» Budgeting

= Bookkeeping

Payment Youchsd

Receipt Vouche
Journal Youche
Petty Cash Youc

Cheque Printing

Voucher Posting
Month End

[S-FBK13-01] FMP > Bookkeeping > Pre-Year End
All the pre-requisites for closing accounting year 20002001 hawve been fulfilled.

- No outstanding item exists

System iz generating the reports in Report Repositary......

Pleaze note that it wil take some time for all the reports to be generated. “ou miay click here or select Bepository under Report Management menu item to view and dowvenload
these reports later when the report status there is 'Done'.

Accounting Year To Be Checked (™™ 20001‘2!)({1

Pre-Year End reports are generated
in Report Management - Repository.
User may click the hyperlink to link
to Report Management - Repository

to view the reports.




allani Bl |ist of Pre-Year End reports
EULL generated under Report

Process Pre-Year End Closing

» i [S-RPT01-01] Report Management > Repository Management - RepOS]tory
Budgeting
" BookKeeping I | FMP j
Category  |FBK 5 - Pre-Year End =l
::sgwrl Name | ol Repori(s) [~
Report I
Petty Cash Vo Description
Chegue Printi Language & ) € English ¢ Chinsse
Youcher Post Creator |
Month End Creation |— Creation Date {To) |
Date (Fromy) (DDA )
(DDA )
Year End Status |A|| vl
Bank Reconc @ search ] [ R Reset ]
M Page I 1 7] Of el
| ’Amunulata:l Fund &Aoot (R-FBEOX-E) IPrE “Fear Bnd REpOl‘t fior 20082006 }ﬁmﬂfer 0 KB 0A003 00564
| r v?:l{RCo]]ﬁcuon f%r Specific Furposes IPrE “ear BEnd Eeport for 20082000 Pﬂmﬂ.fer %};(B PSAO.:QLIZB (5644
| r Falanoa Sheet (R-FEE28-E) [Pre “ear Bnd Report for 20082005 F:mﬂfm %1?(}3 WQ&JCOS ahody
I [Employers Contrbntions o Frovident Fond [Pre “ear End Report for 20082006 lEnmifer FDF 102003 095643
wcheme S MPF Scheme for Mon-Teaching O EB
%E.fé (%?OEJUN (Boarding Section) (B-
r ; Pre ear Bnd Report for 20085009 lEnmifer ?EEKB D CF2003 0% 56cd
I (enerl Fonds Aeconnt / Tong Fai / Pre “ear End Bepoct for 20082009 Enmifer FDF D 02003 02564
Sul:ecn‘ipﬂlﬁn%ﬁ%and Expenditie O ER
&ecomnt (B- b
| r ’Gmtuity Reserve Acoount (R-FEESE) IPrE “Year Bnd Report for 20082009 Pﬂmﬂfer DF PGAO.IQICOS 55604 3
DEE
| r F_ist of Aooount Detadls (E-FEEX3-E) [Pre “Fear Bnd Feport for 20082006 F:mﬂfac %FKB ANy |
| r F_Btln,g of Grants Balance (R-FEEQ23-E) IPrE “Year Bnd Report for 20082009 Pﬂmﬂfer DF PGAO.IQICOS 0556043
DEE
| r 1 IPre “Year Bnd Report for 20082009 },ﬁuﬂfer EEKB PMO.-QJCOS 0956043
| r - IPrE “Year Bnd Report for 20082009 Pﬂmﬂfer EII;KB PGAO.IQICOS 55604 3




Note:

» After processing Pre-Year End Closing, a list of Pre-Year End reports will be generated
and stored in Report Management - Repository. The purpose of generating Pre-Year End
reports is for user to ensure the accounting data are correct before proceeding to Year
End process. Some of the Pre-Year End reports are:

« Balance Sheet

« OEBG Financial Statement

« Annual Accounts

« Stock Profit Report (if Sales and Stock Module is effective)

 Stock Balance (if Sales and Stock Module is effective)

» Depreciation Report (if Capital Asset Register Module is effective)

Press
ESCAPE

to return
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