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Bookkeeping - Year End

 After performing Pre-Year End Process, user can proceed to this function for Year End

Process.

 Year End Process consists of two parts:
 Provisional Year End Closing - to roll over accounting balance to the next
accounting year and through which user can maintain both current and next

accounting years at the same time.

 Final Year End Closing - to final close accounting year. Once the accounting year is

closed, no accounting data can be changed afterwards.
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Provisional Year End

 This function allows user to select any opened accounting year and perform Provisional

Year End checking. Balance of the current accounting year will be rolled over to the next

accounting year.

» User can still maintain accounts of both current year and next year which have not yet

gone through final year end closing.

« Sales and Stock Module has the year end cut-off concept. User should have been
performed Provisional Year End Process in Sales and Stock Module beforehand. However,
no account balance will be rolled over. It will only check if any incomplete voucher in

Sales and Stock Module.
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User: firp_shmin Last Login: 14032002 16:16 Logout | Help | HUXERA

Process Provisional Year End Closing Current School Year: 2001 14 March 2003 18:51

[S-FBK14-01] FMP > Bookkeeping > Year End > Provisional Year End Closing

% FMP

= Common Setup

» Budgeting Hroyigiopzilfzzie Sl gl | Final Year End Closing

w  Bookkeeping Accounting Year To Be Closed Provisionalhy I I 20002001 vI I
L | |

Y YY)

Payment Youchsd

. " ggulllngy nzing balance to next accounting year as opening balances.
Receipt Vouche
[Proceed
N

Journal Vouche
Petty Cash Youc

Cheque Printing

Voucher Posting
Month End

Pre-Year End Step 1. Click [Bookkeeping] - [Year End] from the left menu.
. By default, it displays the page of [Provisional Year End

Closing].

Step 2. Select [Accounting Year To Be Closed Provisionally]

Step 3. Click [Proceed] button

Note: Only opened accounting years (with at least one
accounting month which has once been opened) are available
for selection.




Process Provisional Year End Closing Failed Case e
Provisional Year End Closing will be

SEmp [S-FBK14-01] FMP > Bookkeeping > Year End > Provisional Year End Closing aborted if any of the fo[lowing checking is
. E-63105 : Fail to perform Provisional Yesr End Closing, system has the following findings fai[ed:

= Common Setup

> LA ) E-63102 : Draft f unposted fincomplete vouchers are found for the accounting year: -

_ 1. Vouchers of the selected accounting
® E-G3115 : Bookkesping - Payment Youcher [ Unposted ) GPTESTSI0M

month are all posted

2. All accounting months have been closed
3. Sales and Stock vouchers are all
completed (if Sales and Stock Module is
effective)

4. Staff Cost payroll month is closed (if
Staff Cost Module is effective)

5. Next accounting year must be opened
for rollover

= Bookkeeping

Payment Youchsd
® E-G3118; Bookkesping - Receipt Voucher ( Unposted 1 GR1203-1
Receipt Vouche

E-E3118 : Sales and Stock - Sales and Stock Payment “oucher [ Incomplete ) SPDEMOOM
Journal YWouche

Petty Cash Vouc E-63115 : Sales and Stock - Sales and Stock Peyment “oucher [ Incomplete ) SPJASITOA M

* @

E-B3118 : Sales and Stock - Salas ardd Stock Payment Voucher [ Incomplete 3 SPJASITO3HN

Cheque Printing

L J

Youcher Posting E-B3118 : Sales and Stock - Sales and Stock Payment Youcher [ Incomplete ) SPJASITOSA

Month End E-63118 : Sales and Stock - Sales and Stock Receipt Voucher { Incomplete ) SSDEMO

* &

Pre-Year End E-53116 - Sales and Stock - Sales and Stock Receipt Youcher | Incomplete 1 SSOEMO02

E-B3118 : Sales and Stock - Sales and Stock Receipt Youcher [ Incomplete ) SSJASITOGEM

L J

E-B3118 : Sales and Stock - Sales and Stock Receipt Voucher ( Incomplete ) SSJASITO4M11

L

E-B3118 : Sales and Stock - Sales and Stock Receipt Voucher [ Incomplete ) SSJASITOSM 1

E-63103 : Open accourting month(z) are found: -
® E-53104 . Bookkeeping - 1202003 (open)
# E-53104 : Bookkesging - 012004 (open)

® E-B3105: Staff Cost - 0172004 (open) Click here ta close the Payrol Marth wnder Staff Cost Module,

E-53110 : Mext accounting yesr 200452005 not found. Please click here or create under FRP = Common Setun before continue.

Henylalngel oz Sl Bzl | Final Year End Closing

fccounting Year To Be Closed Provisionalky |;:-|;||;|3 12004 vI
VY Y YY)

To rollover closing balance to next accounting yesr as opening balances.




Process Provisional Year End Closing | Successful Case

[S-FBK14-01] FMP > Bookkeeping > Year End > Provisional Year End Closing

o R Cloging balances for 200002001 rallovered to next accourting year 200172002 successtully. ; NO OUtStand] ng ]tem eX]StS

= Common Setup

» Budgeting Hroyigiopzilfzzie Sl gl | Final Year End Closing

w  Bookkeeping Accounting Year To Be Closed Provisionalhy I 20002001 vI
O YY)
Payment Youchsd

To rollover clozing balance to next accounting vear az opening balances.

Receipt Vouche
Journal Youche
Petty Cash Youc

Cheque Printing

Voucher Posting
Month End
Pre-Year End

Closing balance of the selected
accounting year is rolled over to

the next year as opening balance.




Final Year End

 This function allows user to select any opened accounting year and perform Final Year
End closing. Accounting year will be final closed through the process and balance will be
rolled over to next year.

» Account of the accounting year should have been confirmed by Education Bureau
before proceeding to Final Year End Process.

 Final closed accounting year cannot be re-opened. All the accounting months in the
final closed accounting year cannot be re-opened.

 Final Year End Process should also be performed in Sales and Stock Module. However,
no account balance will be rolled over in Sales and Stock Module. User should perform
Final Year Process in Sales and Stock Module before proceeding this process in
Bookkeeping Module.
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User: firp_shmin Last Login: 14032002 16:16 Logout | Help | HUXERA

Process Final Year End Closing Current School Year: 2001 14 March 2003 18:54

= FMP [S-FBK14-02] FMP > Bookkeeping > Year End > Final Year End Closing
= Common Setup
. Prowvisional Tear End Closing ErralrEan End Gl e )
»  Budgeting : b
. Accounting Year To Be Closed 7 : 200172002
= Bookkeeping
EE LR Alternative
Receipt Youche ;
: Reminder: Altermative [
G Ry eminder: Alternative II
p E—— Both Altermatives I & II
ALY 1 Please ensure the account of this year has been confirmed by -

EGIERENEY 2, Elgal Closed Accounting Year cannot be re-opened.
o 0ON
Voucher Posting
Month End N—rt Step 1. Click [ Bookkeeping] - [Year End] from the left menu.

Pre-Year End

Step 2. Click [Final Year End] tab

Step 3. Select [Accounting Year To Be Closed] (Note 1)

Step 4. Select [Alternative] (Note 2)

Step 5. Click [Proceed] button

Note 1: Only opened accounting years (with at least one accounting month which
has once been opened) are available for selection.

Note 2: Select [Alternative] is applicable only when accounting balances involve "A "
Fund in the selected accounting year. For "G" Fund, user may choose any alternative
(i.e. Alternative | or Alternative Il or

Both Alternatives | & Il ) to process.




Process Final Year End Closing Failed Case

Final Year End Closing will be aborted if

* FMP
= Common Setup
» Budgeting
= Bookkeeping
Payment Youchsd

Receipt Vouche

T E-63118 . Zales and Stock - Sales and Stock

Petty Cash Vouc E-63118 ;. Zales and Stock - Sales and Stock

E-63118 ;. Zales and Stock - Sales and Stock

Cheque Printing

Voucher Posting
Month End

E-63118 ;. Zales and Stock - Sales and Stock
E-63118 : Zales and Stock - Sales and Stock

Pre-Year End E-63118 : Sales and Stock - Sales and Stock

E-63118 ; Sales and Stock - Sales and Stock

E-63118: Sales and Stock - Sales and Stock
E-E3118 ; Sales and Stock - Sales and Stock

E-E3118 ; Sales and Stock - Sales and Stock

® E-£3104 : Bookkeeping - 1272003 (open)
® E-63104  Bookkeeping - 01/2004 (open)

E-63102 : Draft funposted fincomplete vouchers are found for the accounting year: -
® E-63118 . Bookkeeping - Payment Youcher [ Unposted ) GPTESTS1M
® E-£3118 . Bookkeeping - Receipt Youcher [ Unposted ) GR1203-1

E-63103 : Open accourting monthis) / Sales and Stock year are found: -

[S-FBK14-02] FMP > Bookkeeping > Year End > Final Year End Closing any of the fol[owing checking is failed:

E-63109 : Fail to perform Final Year End Closing, system has the following findings

1. Vouchers of the selected accounting
month are all posted

2. All accounting months have been closed
3. Sales and Stock vouchers are all
completed (if Sales and Stock Module is
effective)

4. Staff Cost payroll month is closed (if
Payment Youcher ( Incomplete ) SPJASITO Staff COSt Module 'iS effective)

FPayment Youcher ( Incomplete ) SPJASITOY 5 Next accounting year must be Opened
for rollover

Receipt Voucher [ Incomplete ) SSDEMO02 6 Sales and StOCk year end Closing has
Receipt Voucher [ Incomplete ) SSJASITOS been performed ('If Sales and StOCk

Receipt Youcher { Incomplete ) SSJASITO4 MOdUle iS effective)
Receipt Youcher [ Incomplete ) SSJASITOS

Payment Youcher ( Incomplete ) SPDEMOO
Payment Youcher ( Incomplete ) SPDEMOO
Payment Youcher [ Incomplete ) SPJASITO

Receipt Voucher [ Incomplete ) SSDEMOOT

® E-63105; Staff Cost - 0172004 (open) Click here to close the Payroll Month under Staff Cost Module
® E-63106 : Sales and Stock - 200372004 (open) Click here to perfarm Year End Closing under Sales & Stock Module

E-63110 : Mext accourting year 20042005 not found. Please click here or create under FMP = Common Setup before continue

Prowisional Year End Closing | Azl if=:is Snel Blasine)g

Accounting Year To Be Closed Oy iy ™™ 200142002
Alternative |Bu:uth Altermatives T & IT »

Reminder:




. . VUser: fivp admin Last Legin: 1470372
Process Final Year End Closing "1 Successful Case

- No outstanding

All the pre-reguizites for cleging accounting vear 2042/2044 have been fulfiled. Pleaze click cn CONFIRM to perfoerm the vear end d ]tem eX]StS

* FMP
= Common Setup

»  Budgeting : :
geting Provisional Year End Closing | Finzlif=zip Sniel e \

¢ Bookkeeping Accounting Year To Be Closed (i vy) 204302

Payment Youchsd

Receipt Vouche Alternative Both Alternabyes | & I

Journal Vouche
Petty Cash Youc

DU 1. Please ensure the account of this year has been confirmed by Education Bureau. Indicate that

Reminder:

Voucher Posting
Month End

2.5 losed Accounting Year cannot be re-opened.

,, checking has been

P — N

passed through

Pre-Year End

Step 5. Click [Confirm] button




User: firp_shnin Last Login: 14032002 16:16 Logout | Help | HUXERA

Process Final Year End Closing Current School Year: 2001 14 March 2003 18:57

[S-FBK14-02] FMP > Bookkeeping > Year End > Final Year End Closing

* FMP

Accounting year 200 i i zing balances rollovered to next accounting year 20012002 successiully.
= Common Setup
» Budgeting Reports are generate I Beport Repository . Please click on the link or select Repository under Report Management menu itemn to view and download the reports generated.

= Bookkeeping

Provisional Tear End Closing | iz zc e = Eln g

Accounting Year To Be Closed &N\ mey) 204312044

1. Closing balance of the
selected accounting year is

Payment Youchsd

Receipt Vouche

Journal Youcherfs CpiGEig: Both Alternatives | & roll e d over t o th e next y ear
Petty Cash Youc g
Reminder: as opening balance.

Cheque Printing

Voucher Posting

1. Please ensure the account of thi§ year has been confirmed by Education Bureau.
Month End 2. Final Closed Accounting Year caf\not be re-opened.

ZEACEENAN [ Confirm | [ B cancel |

2. Accounting year is closed.

3. Final Year End reports are
generated in Report
Management - Repository. User

may click the hyperlink to link to
Report Management - Repository
to view the reports.




Process Final Year End Closing

User: jetnifer Log

Curre

»  Budgeting

[S-RPT01-01] Report Management = Repository

List of Final Year End reports
generated under Report
Management - Repository

Module FMP -
= Bookkeeping I J
G Category  |FBK G- Year End |
Receipt Vouche Report Name| Al Reportia) j
Journal VoucherfililU]
Report I
Petty Cash VYouc Description
) Language & a1 © Epglish © Chinese
Youcher PoStingyees ae |
Month End
Creation | Creation Date (To) |
Pre-Year End Date (From) (DDA YY) :
(DOMRAS ) '
- Status I All vI
Bank Reconcilia
Report [[BR search | [ [ Reset |
»  Staff Cost
e s ] | snasn
‘ IAmunulata:I Fund &ccount (BE-FEEO27-E) lYE‘;a:rEndREpOrtfor AR F:nmﬁsr
0 KB
‘ - Accumulated Fond Acconnt (FE-FRE-F) |'St |1'nﬂithE!W ‘1?;02@203 1143 IDOnE
3.0 ER
‘ r prreoved Collection for Specific Purposes  [esr BEnd Report for 20082005 }ﬁuﬂfer TF riﬁflﬂ-QJCOS 1050 |I.11 Frogess
t (F-FEE25-E) 0 ER
‘ r [Ba]anm heet (R-FEEO14-E) I‘{e:a:r End Report for 20082000 }ﬁuﬂfe:r %I-;{B riﬁfltl-'?JCOS 1050 |In Progress
r [Balama Sheet (R-FEEO2E-E) M ear Bnd Report for 20082009 Emmifer %l-;(ﬂ FEJIEI-'?EOB 10:50:00 [In Progess
‘ r [Ban.k fPetty Cash Account (E-FEEOLL-E) l‘x’aa.r End Report for 20082000 F:mﬂ.fe:r %I%B riﬁ/l[il-QDCB 1050 |h1 Progress
r plover's Contributions o Provident Fund [Year End Feport for 20082009 emmifir DF DeA02003 105010 (I Progress
cheme FMFF Scheme for Mon-Teaching O EB
tafé 6%?%)@1 (Boarding Section) (F-
r Employers Contibutions to Provident Fund [vear End Report for 20082009 emmifier F_PEKB 06102003 105010 Done
wtaff Account (E-FEEQ2]-E)
r  Genesl Fonds Secount/ Tong Faif "ear Bnd Report for 20082002 lenmifer FEEKB D003 105010 Done
S ohoriofions T E i .
Aopount (R-FRECR2-F)
‘ r |Gmtuit5r Eeserve Acoount (E-FEECE) l‘x’aa.r End Report for 20082000 F:mﬂ.fe:r %I%B riﬁ/l[il-QDCB 1050 |h1 Progress
‘ r %oome / Bxpenditoe Acoount (F-FEEO12- IYEEI End Report for 20082000 }ﬁuﬂfer %I?(B riﬁfltlﬂJCOS 105010 |[In Progess




Note:

 After processing Final Year End Closing, a list of Final Year End reports will be
generated. Some of the Final Year End reports are:

 Balance Sheet

Trial Balance

e Income / Expenditure Account

» Bank / Petty Cash Account

e Ledger Account

« OEBG/EOEBG Financial Statement

e Annual Accounts

Press
ESCAPE

to return
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