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Common Setup - Location Maintenance

 For the first time setup, location information will be retrieved from WebSAMS
School Management System - School Facilities upon Data Conversion from SAMS.

» After Data Conversion is completed, there will not be any data synchronization
between location in FMP and location in School Management System.

» Location code is used to specify the location of assets and stocks in Capital Asset
Register and Sales and Stock Modules respectively.

 Location codes “GENERAL” and “ONLOAN” will be pre-loaded to the system.

 For bi-sessional schools, AM and PM will be appended to SAMS location codes upon
data conversion.



Add Location

- Allows user to create a new location.

- Location created will be used in Capital Asset Register and Sales and Stock
Modules to specify the location of assets and stocks respectively.

- No duplicated location record is allowed.

Slide 3




User: fannyl LastLogin: 23/06/2003 19.03 Logout | Help | PR
Add Location Current School Year: 2002 25 June 2003 15:20

[S-FC511-01] FMP > Common Setup > Location Maintenance

Location Code ALL

English Description |

Chinese Description |

“ Common Setup A searchy [T@ Add | [ JF Reset |
Sch Accounting

A/C Year Mainte
COA Maintenanc

Step 1. Click [Common Setup] - [Location
Maintenance] from the left menu

Step 2. Click [Add] button




User: fannyl LastLogin: 23/06/2003 19.03 Logout | Help | SPRCRE

Add Location

Current School Year: 2002 23 June 2003 15:20 |

[S-FC511-03] FMP > Common Setup > Location Maintenance

Add Location Details
Location Code |

English Description |
* Common Setup I

] Effective Status IActivE "l

A/C Year Mainte [ iy Pyamy ] g owrny
COA Maintenanc

Chinese Description

Step 3. Fill in the fields




User: fannyl LastLogin: 23/06/2003 19.03 Logout | Help | SPRCRE

Add Location

Current School Year: 2002 29 June 2003 15:21 |

[S-FC511-03] FMP > Common Setup > Location Maintenance

Add Location Details
Location Code |Store

English Description |Store Eoom

Chinese Description |Store Eoom
* Common Setup

] Effective Status IActivE "l

A/C Year Mainte Joack
COA Maintenanc

Step 4. Click [Save] button




Update Location

- Allows user to update an existing location.
- User may change the description and effective status of the location.

- Updated description will appear on all the online screens and newly generated
reports after the change.

- Change in effective status will be effective instantly.
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User: fannyl LastLogin: 23/06/2003 19.03 Logout | Help | PRCRGE

Upd ate Locatl on o Current School Year: 2002 23 June 2003 15:20

[S-FC511-01] FMP > Common Setup > Location Maintenance

Location Code ALL -

English Description |

Chinese Description |

 Common Setup [T@ Add | [ [ Reset |

Sch Accounting

A/C Year Mainte
COA Maintenanc

Step 1. Click [Common Setup] - [Location
Maintenance] from the left menu

Step 2. Enter the search criteria

Step 3. Click [Search] button




Update Location

User: fannyl LastLogin: 23/06/2003 19.03 Logout | Help | TPRCRGE

Current School Year: 2002

23 June 2003 15:32

* Common Setup

Sch Accounting
A/C Year Mainte
COA Maintenanc
Voucher Type M

Common Accoul

Report

[S-FC511-02] FMP > Common Setup > Location Maintenance

Location Code ALL -

English Description |

Chinese Description |

@ Search ] [ @ Resat ]

#Botbom

r General Office 3
r OMIOAM  |OMLOAM {EH |7
- ELAY Playzround Ea 7
r EM 100 Staff Room #EE F
r EN 202 Class Reom i 7
r EM 303 Library EEEE 7
r EN 404 Creneral Sciemcs Lab J& I S = ~
r EM 505 Music Eoom BHEE ~
r EQOMO Class Room (01 Class Foom 01 P
r EQOMOE Class Room 03 Class Foom 03 P
[r——
r I RYLA] itore Foomn

Step 4. Click [Location Code] hyperlink




Update Location

12} - Microsoft Internet Explorer

Sl

Fites @Media @ | %* = = ¥

Morkon Antivirus Q -

Current School Year: 2002

Tzer: finosAs Last Login: 08/10/2003 10:14 Logout | Help | PRRE

9 October 2003 11:26

" GCommon Setup

IV d e Location Code
(o N By English Description

AL AR R Chinese Description

Effective Status
Common Accoul

Sch Accounting ] Edit Location Details

[S-FCS11-04] FMP > Common Setup = Location Maintenance

= TORE

IStOIE Eoom
[EZE

Report

Step 5. Update the fields

Step 6. Click [Save] button

l_ l_ l_ [=F Local intranet



Delete Location

- Allows user to delete an existing location.

- User is not allowed to delete location, if it is being used in Capital Asset Register
or Sales and Stock Module.

- Instead of deleting a location, user may consider setting the effective status of
the location to “Inactive” if the location is no longer in use.
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12} - Microsoft Internet Explorer == x|

Delete Location | E
tites  (ElfMedia 4 | EAN M| ¥ Morton Antivirus L) ~

: User: fmpSAs Last Login: 08/10/2003 10:14 Logout | Help | PRREE
............... Current School Year: 2002 9 October 2003 11:31

[S-FCS11-01] FMP > Common Setup = Location Maintenance

" GCommon Setup

Sch Accounting Location Code ALL -

YV CETA BTG English Description |R00ml
COA Maintenand

Chinese Description |

Md][@Rﬂset]

Step 1. Click [Common Setup] - [Location
Maintenance] from the left menu

Step 2. Enter the search criteria

Step 3. Click [Search] button
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12} - Microsoft Internet Explorer == x|

Delete Location E
tites  (ElfMedia 4 | % S=E¥ Morton Antivirus L) ~

User: fmpSAs Last Login: 08/10/2003 10:14 Logout | Help | PRREE
............... Current School Year: 2002 9 October 2003 11:33
[S-FCS511-02] FMP > Common Setup = Location Maintenance
" GCommon Setup
Sch Accounting Location Code ALL -
PV CETA BTG English Description IRC-Om
B Chinese Description |
u @ Search @ Reset ]
Common Accou
e N O
Report
|Staermm |Staﬂ“R00m | 7
r EM 202 |Class Foom |Class Foom | F
r EM 303 |C0mm0n Foorn |C0mm0n Foom | F
v EM 505 |Musi:: Room |Musci Foom | F
W EM 808 |Store Reom |St0re Reom | F
Ful | STORE |St0re Room |‘L‘§*E | 7
@ Add 7 Delete

Step 4. Select the checkbox(es) next to the

[Location Code]
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12} - Microsoft Internet Explorer == x|

Delete Location | E
tites  (ElfMedia 4 | EAN M| ¥ Morton Antivirus L) ~

: User: fmpSAs Last Login: 08/10/2003 10:14 Logout | Help | PRREE
............... Current School Year: 2002 9 October 2003 11:33
[S-FCS511-02] FMP > Common Setup = Location Maintenance
" GCommon Setup
Sch Accounting Location Code ALL -
PV CETA BTG English Description IRC-Om
B Chinese Description |
u @ Search @ Reset ]
Common Accou
e N I
Report
|Staermm |Staﬂ“R00m | 7
EM 202 |Class Foom |Class Foom | F
I?| EM 303 |C0mm0n Foorn |C0mm0n Foom | F
|F| EM 505 |Musi:: Foorn |Musci From | F
|F| EM 808 |Store Reom |St0re Roorm | -
I?| STORE |St0113 Eoom |‘L‘§*E | F

o )

Step 5. Click [Delete] button

Note: Deleting Location is not allowed, if it is
being used in Capital Asset Register or Sales
and Stock Module.
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