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Th&tudent ROREc 0o YasthyoraamadHeadcbeh@éaw,ms at
coll ecting data of r ®agsi satte rt ek . gTefekarretifse eoddc at
dabé He@cofuairth2e@l/22s c ho ol % @2 air
The Educati on Buaparua MietDBr) siwielbes AtMd® ntddhr mailg h
Communication and Doe®/d2vAe rTyh eSydsd ar i(pdbDSon o
me s s aSgteu diesnt HeOdZdRroiumar v) PaiSa mehioa¢vre Fiirmhpeor t
t hpear amet er MHielad cdamobe ddreduct ed.
Thide ad ccooumstitshtes | bécti on o&at ahe foll owing
T List of Registered Student s:
List of r@¢i stededt BinWéd mati on swahdas s
Student Ref ¢éSTeRINce Number

Please beanformed that the data file of the Headcountcan be preparedand input into
the WebSAMS in advancebut can only be confirmed onl15/0/2021 (i.e. the data file for
submission must be updated to the position as 46//2021). School should send the
data file to the EDB through CDS before12:00 noon (or before 2:30 pm for PM session
schools)on 15//2021.

Besides, schoahould input the required data andgenerate a backup data file from the
Web SAMS i n ATa bhefbra the® HehdoaunnaThis is for contingency

purpose when school is unable to submit the survey data through the CDS on th
Headcount date school can stillsend the data file (after updatedto the position of

15/0/2021) in a CD-R or other storage devicsto the Senior School Development Officer
for further processing.
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P eaper ade WebSANS Gt0®R.01Zzals 0 v @

EDB wil ICDSemksaagearwd mehf ShE@P RIDATP ssHhool
We b SAMSB99201f or condiHeaidcecoThéieviel | be decry
aut omaitn ctaHd yCDScmodul Pas t o iPwrpoocrets st hlen cfoin
Messoagme t he Dat a Co 8mudne d abteefoonrHen dtdhtebaen tb e
conducted.

The parameter fil gthepeciffefressHeddad ehmdlIct e
| esienvol véck aidcagtudndt he expiry date of the pa
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Procedure
1. Pr-mas k
¢ Data Preparation

Updat perlaeiionf ad fastbre@®2s c hool year
School Ma n &d eamen tDRegtau d s >

[S-SCH09-01] School Management > Class Details

School Year 2021 ¥

a]  cesiom

0 Primary 1 1B

[] Primary 2 2A 2B 2¢ 2D
0 Primary 3 34 3B 3 3D
[] Primary 4 44 4B 4C 4D
[ [Primary 5 24 3B X 3D
[] Primary 6 64 6B 6C 6D

[ Add New Class |[ Delete Class Level |

Updatg udkeaet i nf &@®®8linocn uad nayt name, STR
class assigned aapmp ldjegkatrdt aSITERNr @ csortdh e( irf
numb eas toufdaesnsti lg o é&D B .

[S-STU10-01] Student > Profile > Particulars 4RegNol*<4Cls Nol @, Go To Search
Address Schooling Guardian Sibling Special Ed  Others Document Height & Weight
+Bottom
Reg No $A42017001 STRN EE
glish Name (KTUDENT aaa X Fﬁlnese Name EE
e C 0 0
Other Name Sex OFemale @Mala
Date of Birth [21/06/2014 B *Home District Ccuncil| Central & Western W |
(DDIMWYYYY)
Place of Birth |Hong Kong w|origin |:|
o HKBith Certo [~

| fhseystem fiasanagg: There (iSTFRAC STTR\NN DneTs sc
STFDSTRN. DAT) waist idng ptl a@ayiemdpomptd asse i my
di splayed in thef ovrad migmep awtsgaigreg f i | e
Headcount

[S-STU05-01] Student > Data Communication > Prepare Outgoing Data

Waming: There is 2 STRN message (STECSTRN.DAT or STFDSTRN.DAT) waiting t0 iraport.
Process Incoming Data | iszyusz Uuiuliy Lz Confirmed Outgoing Data

-m Fle Description

Student Headcount 2021 (Primary) -

Enrolment Survey(Next School Year)
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- Updectl as s

asasppygnedbpl ef

[S-STU20-06] Student > Profile > Schooling @, Go To Search
Particulars Address | ieiioofiiy) Guardian Sibling Special Ed Others Document Height & Weight
Reg No 20181025 Name Teat 1 CHENE—)
School Year 2021 School Level Primary
School Session AN Class Level Primary 2
IlCIass Name Y Class No “
Group First Date of Attendance in this Class B
P ot ot/oorzozl | (D
Date of Admission ©1/02/2020 Admission Type Tranzfer
Status Current ztudent
i_ Save ] [ QBa:Il ]
Update deparatppd a craedbd er d, i f
[S-STU20-03] Student > Profile > Schooling

Particulars  Address [ Z=iiuulinyg
Edit schooling record

Rey No 2020002 Name
School Year 2020 School Level
School Session AW Class Level
Class Name |24 » | Class No
Subject Group

(DMWY
Date of Admission 010942019 Admission Type

D D/MMN )

Departed v
Eparure nornmauion

Last Date of Attendance |W| Eid

(DDIMMMY YY) —

Departure Reason |Overseas Study

vl

Guardian Sibling Special Ed Others Document Height & Weight

O Printing in report

Pstudentlds ()
Primary
Prinazy 2

Departure Term

Leave Remarks ‘

Term 1: Start Date - 03/09/2021, End Date - 01/02/2022
Term 2: Start Date - 02/02/2022, End Date - 31/08/2022

Es»; QBadll
¢ GranAtogss Right
User (s) mu s t have access
modul es.

¢ Handllinmg mi ng Message
Check whet hmerssfiSies d@h$
Fidwad t h t he

aut omaitn ctaHd yCDS modul e

Student

right to

HzHMAl eoumar y)

A @&dRroiunkd o y1)0

access
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2. Data Fil e & rGopnafriartmaotni on
21 Fol l ow t he immdrht bteHe wpdroamMBDAd) f ad ke d SIDICT
CDSmess aygteudent H2 @ld(cPoruinmar y) Parfaometteme F
Headcount

Path: Student > DatPa o@oensnsDd a tnecaotmi onng

[§-STU26-01) Student > Data Communication > Process Incoming Data
Imported successfuly.
MCef;s fizuniing Lz | Prepare Dutgoing Data  Confirmed Outgoing Data

Message bject | Received EDB Reply
III = T oottt

o 1947 | student Headcount 2021 (Primary) Parameter File EDBI’Sch xx/09/2021 Mo

12:00 p.m.

l]msnon
(Data)

| Browse || (¥ 1mport

22 Fol l ow the pstkecbelStwdeWieRtei amdacroyuyntand p |
fiPr e plautett @ npr epar e Schecodna tpar efppadree t he dat a
1 B2 012

Patht:udent > Data Communication > Prepare

[S-STU05-01] Student > Data Communication > Prepare Outgoing Data
Process Incoming Data | iz~ = Uuiyuing Luz | | Confirmed Outgoing Data
File Status File Description
Student Headcount 2021 (Primary)

ENrolment SUrvey(Next SChool Tear)
Form A - Students Leaving from School

Form As - Students Leaving from School (Supplement)

|

|

Form B - Admission of Students with STRN

i Form C - Admission of Students without STRN
‘ Form D - Student Particulars Amendment

‘ Form D - Update Student HKID

\

Form Ds - Student Particulars (Supplement)

Un-prepare || Confirm || Preview |
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t c hetctke dat a t lEeDiBeWesheSPAtMSt owi | | capture t

23 After the data file has been successfully
h
data from the Student modul e when the | ir

[S-STU05-01] Student > Data Communication > Prepare Outgoing Data

Process Incoming Data Wepm Esdlneg teizi . Confirmed Outgoing Data
B File Status File Description
° Student Headcount 2021 (Primary)

Enrolment Survey(Next School Year)

Form A - Students Leaving from School

Form As - Students Leaving from School (Supplement)
Form B - Admission of Students with STRN

Form C - Admission of Students without STRN

Form D - Student Particulars Amendment

Form D - Update Student HKID

Form Ds - Student Particulars (Supplement)

[ Prepare ][ Un-prepare ][ Confirm ][ Preview ]

24 Li st of Registered Student s

[5-5TU05-09] Student > Data Communication > Prepare Outgoeing Data = List of Registered Students

Bottom
S| Realo | Sch Sess | Ciass |Cistio| EnglshNome | Chinese Name [Sex| STRN |
1 1111 AM P1-14 abc F
2 1112 AM P1-14 ahc F
3 1113 AM P1-14 abc F
4 1114 AM P1-14 -ahbc F

25 Prevtileev prepared dat a
You can ppreevp &memhhtbae f @awmat ab e ptahr rt oaungdh
cl i c kiiPrge ibhaeivt o n
In cacksr@alnnot send tthieD Bd a tha ofuiglhes Gtée, t hlee ¢
data i n tawhéarpf etvhileat®ianef. necessarny, th
t abufloarrmahtoul d be wupdat edt obetfhoer eE DsBu bfmo rt t 1
processing.
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[S-STU05-01) Student > Data Communication > Prepare Outgoing Data

Process Incoming Data

| Filesaws | FileDescripton |

o Prepared on : 2021-09-15 Student Headcount 2021 (Primary) @
Enrolment Survey(Next School Year)
Form 4 - Students Leaving from School
Form As - Students Leaving from School (Supplement)
Form B - Admission of Students with STRN
Form C - Admission of Students without STRN
Form D - Student Particulars Amendment
Form D - Update Student HKID

Form Ds - Student Particulars (Supplement)

[ Prepare ][ Un-prepare ][ Confirm J[ Preview I

Data file in tabular for mat

[§-5TUDS-04] Student > Data Communication > Prepare Outgoing Data

Student Headcount

List of Registered Students
Format Repart -

Typ

v al

1_ 'ttléll HEAE (TESN |ERLEEN
5 Sox [Doteci |(HSRIE  |HEEE
I Buth HED Mo |HE Buth Cest Ho i
i
?_12993
g (12595
1212393
10 [11595
When compl eting t he c o*foustndentsiwitidost idng Kbogc
Identity Card / Hong Kong Birth Certificate, please refethi table below and enter
the appropriate-gigit code.
l denti fication Document Typ
O2|Passport O7/Decl aration of
O3/ Reentry Per mit 08/Onway Per mit
05 HK Doc. of 1 denti|09/Others
06  Entry (Foerpmeintdent f
* School must ensure that students registered hold
t EDB Cilr3cd wiBartl r No-loofc aNlonChi | dren and Chil dren Holding
|

0
n Hondg@. Kong
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26 Data File Confirmation
The data ficloafcam®@mlayndoenot earl i er.
Pl eapsdeatue and mai nt ai n 18R lbperfeopr aer &ddd mufrai tr am
by <cl| 1 kl&innkg porfe ptahreat i on dat e.

[S-STU05-01) Student > Data Communication > Prepare Outgoing Data

Process Incoming Data | frzzisz Uiy oo Confirmed Outgoing Data

|| FleStaws File Description
) I Prepared on : 2021-00-15 I Student Headcount 2021 (Primary)

Enrolment Survey(Next School Year)

Form & - Students Leaving from School

Form &s - Students Leaving from School (Supplement)
Form B - Adwission of Students with STRN

Form C - Admission of Students vithout STEN

Form D - Student Particulars Amendment

Form D - Update Student HKID

Form Ds - Student Particulars (Supplement)

[ Prepare ][ Un-prepare ]I Confirm I| Preview |

3. 0Outgoing Message Handl ing
Pr er ethiesistcén oo | encrypotiid®/m2lk ey must be

Q) I'n thep pwmdaWEtchrely pt.t on

L]
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