Web
“‘\

I BERERS

USERS MANUAL
School Places
Allocation

(Document 27e)

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED



WEB-SAMS
Users Manual Version 1.16

Table of Contents

1 MODULE OVERVIEW. ......ciiiitit ittt sttt sttt aneste st snennenenen 1
1.1 INTRODUCTION . . tttitestesteseeteatestestessesuesseseeseesassessessessessessessesseseasessessessessessessasensessessessensessensens 1
111 (@ 01T =T €SS 1
1.2 FUNCTION CHART ..tiiuieitiatiete sttt sttt ettt et sttt ettt se b bt e sb e ke et sbeebe e besbe et e sbeenbesbeebeenbenne s 2
G T = 0 LY @1 1Y & SO 5
1.4 INTERACTIONS WITH OTHER MODULES .....cutittitiriisierteiesiesessessesiesiesseseessessesessessessessessessessesens 9
2 OPERATION PROCEDURES. ..ottt 16
2 R = SO 16
211 Data COMMUNICALION .......ocuiiiieiecieeie ettt st se et eseesre e neeenes 16
2.1.2 T [0 OSSR 18
10 Y OSSR 20
221 CYCIE CONLIOL ... 20
SEAM NEW LA TRIMN. ettt b e et b bt e sae e sanesnne e 20
RESEE TA TRIM ..ottt et ettt e sb e e sbe e s aeesn b e e nbe e beenbeenrneas 23

ENO CY IRttt 24
2.2.2 CYCIE FIOW ..ttt st sttt et e et s te e e e sbe e e e steereentesre s 26
2.2.3 STUABNE ENTIY ..t e st et sbe et e e be s te e e e beeaeesreereeseesre s 44
Delete Student INfO @and IA SCOTE .....ocuveiiieicie ettt nne s 44
Maintain New STUAENT GIOUP ....c..oviieieieiisiisie ettt 45
2.2.4 =T U] U L= OSSPSR 47
BACK 10 PB/L IA TRAM ....viiuiieiieeieiiee ettt ettt sttt ne et enes 47
Reset 1A Score Data File NUMDEL.........cciiiie e nne s 48
2.2.5 AUGIE TIAI vttt sr et enes 50
Delete Student Information and IA SCOFE.........eiiieieieininisesese e 50
Maintain Student Group INFOIMALION..........ccoiiiiiiiii e 51
RETTTEVE TA SCOT ...ttt ettt ettt ettt e teesaesbeere e tesaeessesteeneesteaseeneennes 52
Maintain IA Score and EXempPt SUDJECT.........ccviieiiiiic e 53
Maintain Student IA ADSENE INAICALON ........c.oiiiieiiiiee e 54
2.2.6 ENQUITY bbb 56
School Group INFOrMALION .........c.ooiiicece e e ne 56
Student Group INFOrMAtioN ..o e ns 58
Student Group INFOrmMation & 1A SCOTE.........ci i 59
Central AHOCALION RESUIL.........ooiiiiiiiieiee e eenes 61

IA Scores Data File NUMDET ..........cooiiiieieieice sttt 62
2.2.7 REPOIT. ...t 63
School Group Information List (R-SPA200-E) ........ccceieiiiiiiiirieieeeee e 64
Student Group Information List (R-SPA201-E) ......ccevveiiiiiiecie e 65
Student Group Information and 1A Score List (R-SPA202-E) ........ccccccerereiniiininine e 67
Internal Simulated SOA Rank Order List (R-SPA203-E) ........ccocovviiiinieeieicese e 68
Central Allocation Result List (By Allocated School) (R-SPA204-E).........ccccceeveveiieiieiennns 70
Central Allocation Result List (By Class) (R-SPA205-E) ........ccccccovvivieviiiiiiic e 71
2.2.8 Data CoOmMMUNICALION .......ocviiieieceee ettt st et sre e sre e sreenes 73
Process INCOMING DALA........ccueiieieiiiieieeteee ettt sttt et eesbe e saeeneenaenneas 73
Prepare OULGOING Datal........ccveiieiiiiiiee ettt ettt seeereenaenneas 74
Confirmed OULGOING DAaLA.........cuiiriiriiiiieieiii et 75

2.3 SOAS e bttt h ettt et et et re e benreerenr et e ens 77
2.3.1 Selection of DP APPHCANTS ......ooiiiiiie et s 77
2.3.2 T USSR 78
2.3.3 REPOIT. ..t 80
DP Applicant List (R-SPAQO2-E).........coi ittt s 81

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED



WEB-SAMS

Users Manual Version 1.16
List of Successful & Reserve DP Applicants (R-SPAOO3-E) ........cccoeveiiiiiniiiiiniic e 82
2.3.4 Data COMMUNICATION .....veiviiiieieceesiese ettt st 84
Process INCOMING DALA..........coiiiriiieieieee e 84
Prepare OULJOING DAt ........cciiireriiieieieeii et 86
Confirmed OULGOING Data........cc.ciiiiiieie et sr e ta e sreareesrenne s 90
2.4 SFP b h b bbb bbbt e e 92
24.1 CYCIE FIOW ...t 92
Start NeW SFP MECNANISIM .....veiiiiiiiiiieieieese et 92
Delete / RemMOVE STUAENT ENLFY...c.oiiiiiieiiece ettt st nre s 94
Confirm / ReSEt STUAENT ENLIY .......oiviiiieieeeeeese s 95
Generate Student ENtry @and OM ..o s 98
MainNtain STUAENT OM .....cooiiiiiiie ettt e e 100
MaiNaIN S3 REPEALET ........eiuiitirieite et 103
Generate ASSESSMENT INAICALON ..........ooiiieiiiie et nee e 105
Maintain ASSESSMENT INICALON ........cveieriiiiiiiriesie et 106
GENErate DAtA FlE .....cvoeevieiieieise ettt 109
24.2 =TT TSP UPP PP 113
2.4.3 T T O [P 115
2.4.4 L =To U] U =TSRSS 116
RESTAIT SFP PIOCESS ... .viiiiiiiieiee ittt sttt sttt et sbe e b e e snbe e 116
Maintain Assessment Indicator after Receiving CA ReSUlt...........cccooeiiiiiiiiineee 117
2.4.5 AUGIE TIAI .ttt nbe st nn e 119
Maintain STUAENT OM .....c.oiiiiiiie ettt nb e e e 119
Maintain Assessment Indicator (Yearly AsSeSSMent Only)........cccovvereieiiniiniinienenenenenes 121
Generate / ReSEt STUAENT OM......cciiiiiiieiiieisiie st 123
2.4.6 ENQUITY o s et e e b et s be et e e b ae e re e nrenres 125
Student Entry and OM ENQUITY ...c..oiviiiiiiiiiiierese et 125
SFP CP RESUILS ENQUITY ...ttt 126
2.4.7 =] 0 [0 TSRS 128
(1= T | SRS 128
Student Entry And OM List (R-SPAZ400-E) ......ccccoiiiiiiiir s 129
Discrepancy Report of Inconsistent S3 Students Particulars (R-SPA405-E) ........c..ccceveueee. 131
2.4.8 Data COMMUNICALION ......eveieieieiieiceese st b et e eeneas 132
Process INCOMING DALA..........cciiueiiieieiiit e 132
Prepare OULGOING Data.........ccoiiiiiiiiiecice ettt sttt et s e e r e ba e sreens 134
Confirmed OULGOING Data........ccuciiiiiiiiiciece et sre b b sae e e sre e 136
T 1S 7 NSO 138
251 ENQUITY e 138
CA RESUIL. ...ttt sttt et s e ne b nesbe st nteeeneas 138
APL RESUIES ...ttt 140
2.5.2 REPOIT. .. 142
Imported ApL Results Report (R-SPAB0B6-E) ........cccccoeiiiiieiiiieie e 143

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED



WEB-SAMS
Users Manual Version 1.16

1 Module Overview
1.1 Introduction
1.1.10bjective
The School Places Allocation (SPA) module is used to maintain the process of
school places allocation for primary one (POA), secondary one (SOAP) / (SOAS)

and secondary four (SFP). This document provides the knowledge on the above
SPA functions and their corresponding procedures.
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1.2 Function Chart

SPA

POA

Enquiry

CA Result

Data Communication

Process Incoming Data

SOA

(Primary)

Cycle Control

Y V V

Start New |IA Term
Reset IA Term
End Cycle

Cycle Flow

YV V V V VY

Select Cycle

Maintain School Group Information
Maintain Student Group Information
Retrieve / Reset IA Score

Maintain IA Score and Exempt
Subject

Maintain Student IA Absent Indicator
Generate Data File

Student Entry

Delete Student Information & IA
Score

Maintain New Student Group
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— » Back To P6/1 IA Term
L1 Irregularities .
» Reset IA Score Data File Number
» Delete Student Information & IA
Score
» Maintain Student Group
| [ Audit Trail Information
» Retrieve IA Score
» Maintain IA Score & Exempt
Subject
» Maintain Student IA Absent
» School Group Information
» Student Group Information
L[ Enquiry > Student Group Information & IA
Score
» CA Result
» 1A Score Data File Number
I Report
» Process Incoming Data
| Data Communication » Prepare Outgoing Data
» Confirmed Outgoing Data

SOA
(Secondary)

- Selection of DP Applicants

— Enquiry > CAResult
L1 Report

» Process Incoming Data
L1 Data Communication » Prepare Outgoing Data

» Confirmed Outgoing Data
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SFP

- Cycle Flow Start New SFP Mechanism
Delete / Remove Student Entry
Confirm / Reset Student Entry
Generate Student Entry and OM
Maintain Student OM

Maintain S3 Repeater

Generate Assessment Indicator
Maintain Assessment Indicator

Generate Data File

YVV VYV VY VYV VY

1 Reset

1 End Cycle

Y

Restart SFP Process

—| Irregularities » Maintain Assessment Indicator
after Receiving CP Result

Y

Maintain Student OM
L{ Audit Trail » Maintain Assessment Indicator
» Generate / Reset OM Processing

» Student Entry & OM Enquiry

L{ Enquiry » SFP CP Results Enquiry
— Report

— » Process Incoming Data
L{ Data Communication > Prepare Outgoing Data

» Confirmed Outgoing Data
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1.3 Flow Chart

Import CA Result — POA, SOA, SFP, SSA

Receive Data File — POA Allocation Results

T

Enquire POA POA Admission in
Allocation Result Student module

Receive Data File — SOA Allocation Results to
Secondary Schools

O

Enquire SOA Perform SOA
(Secondary) Admission in
Allocation Result Student module

Receive Data File — SFP Central Placement
Results for Receiving Schools

.

Enquire SFP CP Perform SFP
Result Admission in
Student module
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SOAP Cycle

» End Previous SOA Cycle

A 4

Confirm School Information

Confirm Assessment profile
Complete Assessment Data Entry
Complete Assessment Consolidation

YV V VYV V

v Choose:
> Start New IA Term < > Reset|IA Term
> Back to P6/1

A 4
Perform Cycle Flow:
Select Cycle
Maintain School Group Information
Maintain Student Group Information
Retrieve / Reset IA Score “----~
Repeat for Maintain IA Score and Exempt

P5/2, P6/1, Subject
P6/2 Maintain Student |A Absent Indicator

Generate Data File

YV V V V VY

Y VY

Send Data:

» Prepare and Confirm Data in Data
Communication

> Encrypt and Send Data File in CDS

i ' » Obtain Reset IA Score
Lo Data File Number !

W e

» Import SOA CA Result
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SOAS Cycle

» Import DP Applicant List

A 4

» Selection of DP Applicants

)

Send Data: i
» Prepare and Confirm Data in Data |
Communication i

> Encrypt and Send Data File in CDS :

_______________________________

A 4

» Import SOA CA Result
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SFP Cycle
> End Previous SFP Cycle » Import SFP
Student Entry
Checking List
Y (DATA)
» Confirm School Information > Print “Discrepancy
» Confirm Assessment profile Report of
> Complete S3 Assessment Data Entry Inconsistent 53
» Complete Assessment Consolidation Stud_ents »
Particulars” report
] Choose:
> Start New SFP Mechanism > Reset
o Yearly ese
> Perform SFP Assessment > Restart SFP
Cycle
v
Start SFP Cycle Flow:
» Carry out SFP Cycle Flow
procedures
(Applicable to schools which need to
submit Student OM only)
» Import Quota file
» Delete / remove Student Entry
» Confirm / Reset Student Entry
» Generate Student Entry and OM
» Maintain Student OM
> Maintain S3 Repeater > Import Quota File
> Generate Assessment Indicator » > send SFP
» Maintain Assessment Indicator ﬁ;lzessment Data
» Generate Data File
\4
Send Data:
» Prepare and Confirm Data in Data
Communication
» Encrypt and Send Data File in CDS
A\ 4
> Import SFP CP Result
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1.4

Interactions with other modules

SCH

- SPAO1 Maintain School Group Information
- SPAD4 Start SOA Cycle

- SPAO4 End SOA Cycle

- SPAO4 Reset SOA Cycle

- SPA11 Start New Assessment

- SPA11 Reset Current Assessment

- SPA11 End SFP Cycle

- SPA16 Restart SFP Cycle

SPA

STU

- SPAO1 Maintain School Group Information
- SPA02 Maintain 1A Absent Indicator

- SPAO4 Start SOA Cycle

- SPAO4 End SOA Cycle

- SPAO4 Reset SOA Cycle

- SPA11 Start New Assessment

- SPA11 Reset Current Assessment

- SPA11 End SFP Cycle

- SPA16 Restart SFP Cycle

- SPA25 Back to P6/1 IA Term

- SPA37 Receive Data File — POA Allocation Results

- SPA40 Receive Data File — SOA Allocation Results to
Secondary Schools

- SPA41 Receive Data File — SFP Central Placement
Results for Receiving Schools

ASR

- SPAO1 Maintain School Group Information

- SPAQ2 Retrieve |IA Scores / Reset IA Scores
- SPA02 Maintain IA Scores / Exempt Subjects
- SPA02 Maintain 1A Absent Indicator

- SPA04 End SOA Cycle

- SPAO4 Reset SOA Cycle

- SPA11 Reset Current Assessment

- SPA11 End SFP Cycle

- SPA14 Generate OM

- SPA16 Restart SFP Cycle

- SPA25 Back to P6/1 IA Term

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED
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DS
- SPAO3 Prepare Student Info and IA Score
- SPAO5 Handle In/Out Msg. Via CDS

- SPA32 Generate Data File — SFP - Student Yearly
Assessment

- SPA33 Receive Data File — SFP Quota Information (Data)

- SPA33 Receive Data File — SFP Student Entry checking
List (DATA)

- SPA35 Generate Data File — Secondary 6 Admission List
- SPA36 Receive Data File — SSA Central Result

- SPA37 Receive Data File — POA Allocation Results

- SPA38 Generate Data File — SOA IA Score

- SPA39 Receive Data File — SOA Allocation Results to
Primary

- SPA40 Receive Data File — SOA Allocation Results to
Secondary Schools

- SPA41 Receive Data File — SFP Central Placement
Results for Receiving Schools

HKEAA
- SPA19 Student Admission & Registration

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 10
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[0  SPAO1 - Maintain Group Information — add, delete, edit

e SCH
¢ Retrieve Compulsory Subject and Subject Group Subjects
e STU

e Retrieve Students (from for P5 or P6 students)

B

SPAO2 — Retrieve IA Scores / Reset IA Scores —retrieve, confirm, reset
e ASR
o Retrieve Assessment Data
e Lock the following functions: (only P5 or P6)
Confirm and Reset Assessment Profile
Setup Student Dropped and Exempted Subjects
Capture Score
Consolidate Score
Adjust Assessment and Consolidated Score
Import / Export Assessment Data

O O O O O O

[  SPAO02 - Maintain IA Scores / Exempt Subjects — search, save

e ASR
e Student Score and Exempt/Absent Indicator retrieved in Retrieve IA
Scores
[ SPAO0O2 - Maintain IA Absent Indicator — search, save
e STU
e Display Student Departed Information
e ASR

e Student Exempt / Absent Indicator retrieved in Retrieve 1A Scores

[  SPAO3 - Prepare Student Info and IA Score

e CDS
¢ Confirmed message will be display as “Outgoing Messages”
o Receive Acknowledge after Transmission

[ SPAO04 - Start SOA Cycle
e SCH
e Lock “Confirm School Information” function
e STU

o Lock the following functions: (only for P5 or P6 students)
o Add new Student
o Delete student

[0  SPAO04 - End SOA Cycle
e SCH
e Unlock “Confirm School Information” function

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 11
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B

e STU
e Unlock following functions: (only for P5/P6 students)
o Add new Student
o Delete student
e ASR
¢ Unlock the following functions: (only P5 or P6)
Confirm and Reset Assessment Profile
Setup Student Dropped and Exempted Subjects
Capture Score
Consolidate Score
Adjust Assessment and Consolidated Score
Import / Export Assessment Data

O O O O O O

SPAO04 — Reset SOA Cycle
e SCH
e Unlock “Confirm School Information” function
e STU
e Unlock following functions: (only for P5 / P6 students)
o Add new Student
o Delete student
e ASR
¢ Unlock the following functions: (only P5 or P6)
Confirm and Reset Assessment Profile
Setup Student Dropped and Exempted Subjects
Capture Score
Consolidate Score
Adjust Assessment and Consolidated Score
Import/Export Assessment Data

O O O O O O

SPAO5 — Handle In / Out Msg. Via CDS
e CDS
e See individual modules for details

SPA11 - Start New Assessment
e SCH
e Lock “Confirm School Information” function
e STU
e Lock the following functions: (only for S3 students)
o Add new Student
o Delete student

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED
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R SPA1l1 — Reset Current Assessment

e SCH
e Unlock “Confirm School Information” function
e STU

e Unlock the following functions: (only for S3 students)
o Add new Student
o Delete student

e ASR

e Unlock the following functions: (only S3)
o Consolidate Score
o Adjust Assessment and Consolidated Score
o Import / Export Assessment Data

[ SPA1l-End SFP Cycle

e SCH
e Unlock “Confirm School Information” function
e STU

e Unlock the following functions: (only for S3 students)
o Add new Student
o Delete student

e ASR

e Unlock the following functions: (only S3)
o Consolidate Score
o Adjust Assessment and Consolidated Score
o Import / Export Assessment Data

[  SPA14 - Generate OM
e ASR
e Lock the following functions: (only S3)
o Consolidate Score
o Adjust Assessment and Consolidated Score
o Import / Export Assessment Data
o Retrieve Students’ Class Level OMs

[  SPA16 - Restart SFP Cycle

e SCH
e Unlock “Confirm School Information” function
e STU

e Unlock the following functions: (only for S3 students)
o Add new Student
o Delete student

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 13
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e ASR
e Unlock the following functions: (only S3)
o Consolidate Score
o Adjust Assessment and Consolidated Score
o Import / Export Assessment Data

) SPA19 - Student Admission & Registration
e HKEAA
e Get Student HKCEE information and result

L  SPA25 - Back to P6/1 IA Term

e SCH
e Unlock “Confirm School Information” function
e STU

¢ Unlock the following functions: (only for P5 or P6 students)
o Add new Student
o Delete student
e ASR
¢ Unlock the following functions: (only P5 or P6)
Confirm and Reset Assessment Profile
Setup Student Dropped and Exempted Subjects
Capture Score
Consolidate Score
Adjust Assessment and Consolidated Score
Import / Export Assessment Data

O O O O O O

[0  SPA32 - Generate Data File — SFP - Student Yearly Assessment
e CDS
e Confirmed message will be display as “Outgoing Messages”

e Receive acknowledgement as “Sent” after successful transmission of
data file

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 14
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[0  SPA33 - Receive Data File — SFP Quota Information (Data)

B

B

e CDS
¢ Receive and decrypt the data file for import

SPA33 — Receive Data File — SFP Student Entry Checking List (DATA)
e CDS
¢ Receive and decrypt the data file for import

SPA35 — Generate Data File — Secondary 6 Admission List
e CDS
¢ Confirmed message will be displayed as “Outgoing Messages”

o Receive acknowledgement as “Sent” after successful transmission of
data file

SPA36 — Receive Data File — SSA Central Result
e CDS
¢ Receive and decrypt the data file for import

SPA37 — Receive Data File — POA Allocation Results

e CDS
¢ Receive and decrypt the data file for import
e STU

e Students can be admitted in POA Admission function

SPA39 - Receive Data File — SOA Allocation Results to Primary Schools
e CDS
o Receive and decrypt the data file for import

SPA40 — Receive Data File — SOA Allocation Results to Secondary Schools
[ ] CDS

o Receive and decrypt the data file for import
e STU

e Students can be admitted in SOA Admission function

SPA41 — Receive Data File — SFP Central Placement Results for Receiving
Schools

e CDS
¢ Receive and decrypt the data file for import
e STU

e Students can be admitted in SFP Admission function

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 15
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2 Operation Procedures

2.1 POA

2.1.1Data Communication

[ Function Description

Users can import the data file called “POA Allocation Results” after decrypting
the received file in the CDS module.

Pre-requisites

Users have successfully received and decrypted the “POA Allocation Results”
data in CDS.

B User Procedures

1. Click [SPA] = [POA] = [Data Communication] on the left menu.
2. Alist of data files is shown. Select the data file to be imported.

/2 WebSAMS System Version 1.4.2 (BUILD-30072007-EDB) - Windows Internet Explorer =131

JBIe Edit Wiew Favorites Tools  Help

3

ﬁ ﬁﬁ @WehSAMS Syskem Yersion 1.4.2 (BUILD-30072007-EDE) J ﬁHDme - Feeds (T = @P[int -

User: super] Login Time: 020820071255 Logout | Help | A& ﬂ

Current School Year: 2006 2 August 2007 14:40 |

Home
[S-SPA3T-01] SPA >POA >Data Communication > Process Incoming Data
Studentinfo Eng|
SchoolManageme
Message 5ubject Reply Reply
Student Description Received Time, Priori
J C Reierence Deadline | Indicator y
Attendance @ [57142  |poa resend Poq 16/08/2006 Yo |Normal
StudentActivities Ooiy) DL
Award & Punishme _E Import ]
Assessment éEncr}'pted %’Data Imported to Module
Special Assessme igDecrypted EData Import Failed
Staff Deployment %Decr}'pnun Failed lm Attachment
Staff
HKAT
AppliedLearning
HKEAA
FMP
¥ SPA
“ POA
Enquiry
[T T T [ mterne Hlw% - g

3. Click the [Import] button.

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 16
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Post-effects

1. Once the data file is successfully imported, the allocation result can be
viewed in POA's Enquiry function. In addition, the result can be processed in
Student's POA Quick Admission function.

2. Data file that fails the import validation process will be prompted. No
information from the data will be imported and the import status is marked as
“‘Data Import Fail.”

A Notes

1. Each transaction would have one of the followings:
a. Document Type + HK Birth Certificate
b. Document Type + HK ID
c. Document Type + Document No.

2. Schools with the same SCRN but different POA Allocation Units would
receive one set of data only.

3. The oldest file must be imported first. If appropriate, imported files should be
deleted via CDS in order to import new data files.

4. Users may also process the other POA report documents once the message
has been successfully decrypted in CDS.

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 17
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2.1.2Enquiry

[ Function Description

Users can enquire central allocation results.

Pre-requisites

The schools have received the “POA Allocation Results” data file
(POALRSLT.DAT) sent from EDB in CDS and have successfully imported the
data to the system using the POA Data Communication function.

B User Procedures

Click [SPA] = [POA] = [Enquiry] on the left menu.

Select the search criteria to search for the target allocated students to be
viewed.

3. Click the [Search] button.

A list of matched students allocated to this school is displayed. Select a
student from the list and click on the STRN link to view the student details.

15200 3a) - Mictosolt Internet Exploces

i

&) /10 15 35 36.80) Vpp/ndex 0

User: sysadon LastLagin: 22002003 1044 Logout | Hale | ERE

Curront School Yoar: 2001 22 May 2003 12:24
Home
[S-SPA1EAZ] SPA » POA » Enquity

» School Management
P Sehool Lewl P School Session e

Attondance

A CArosultin 2001
+ Student Actmties I_—_ e |—
» Award & Punishmest © Eng Name HBC
» Assessment o POA Appi o I © wew I
+ Specud Assessment (‘sm I © Doc No I

+ St Deployment

» COS

» HKAT
SPA
etk STUDENTIAON o sedokokaor i
Wﬁ***m** S1san
W**MW (I SHOIT Ye
Ya¥HR STUDBNTIS B kok VaiEk Bae528 Ye
Y&k STUDENTISH W dkorolok T ST Ye
Yk STUDRNTISS Mlckmooor | M (VAHGRE | L0800 Ye
***** W [VaRR %mﬂ\ Ye
M Vask#ok Braasie oY=
M VEskE 114568 Yes
M Veckkk S1e01435 Yo | .
M (Yaw 16057 Ve | STRN link
M [Vetkorok Bren Yes
M |Vasokok! ST Ve
M PR BiTha Yo
N[V AR Yo
M SERSa0 Yo
N BT%540 Yo | =

5. The selected student details are shown in the pop-up screen.

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 18
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3} SPA - Microsoft Internet Explorer BEE
[5-5PA10-03] SPA > POA > Enquiry
STRH WA ek POA Appl No 31604019
English Name STUDENT1493 Chinese Name i o
Sex Male DoB 301254
HKBC YA okottoton HHKID
Doc Ho Doc Type o
Non-Chinese Speaking Do
Indicator
POA Allocation Type CiCentral Allocation) POA Cls Type MORMAL
Admission Status Yes
E Cancel

Post-effects

N/A

Inn Notes

There are four kinds of allocation types as specified in Data Used - Allocation
Type Field.

o K —Unrestricted CA

e C - Central Allocation

G - Sibling Discretionary
e U - Other Discretionary

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 19
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2.2 SOAP

2.2.1Cycle Control

Start New |IA Term

[ Function Description

Users can start a new SOA IA Term. After starting the IA Term, users can go to
the Cycle Flow to carry out the various functions necessary for preparing the
SOA IA Score data file of the corresponding IA Term.

Pre-requisites

Users are suggested to backup the data before starting a new IA Term.

Users should check if the following information is correct: Class information,
Class Subject Information, Subject Group Information (if any), Student
academic status, departures information and Student subject group
information.

Profiles of the corresponding school session have been confirmed:
i. School Information in the School Management module; and
ii. Assessment Profile Setup in the Assessment module.

IA Term to be started has not been started and the IA score data file for the
above IA Term has not been confirmed to CDS for sending to EDB.

In case student information and |A score have been confirmed to CDS, the
prepared file in CDS should be rejected first, and the IA Term should be
reset.

In case student information and IA score have been sent to EDB, a Reset |IA
Score data file number has to be obtained from EDB for resetting the IA
Score data file and subsequently resetting the IA Term.

B User Procedures

H w N PR

Click [SPA] > [SOA] - [Cycle Control] on the left menu.

Click the [Start New IA Term] tab.

Default value of School Level is shown.

Select the School Session, the SOA Cycle and the IA Term to be started.

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 20



WEB-SAMS
Users Manual Version 1.16

gmin Login Time: 21/05/2007 17:19 Logout | Help | P3CRE#F

.................................... May 2007 17:21
3 Start New IA Termtab [ = —

> Cycle Control > Start New IR Term

set [A Term  End Cycle

School Level Frinaty School Session =)
SOA Cycle 2006-2003 Current 1A Term R

» Student Activities o E] X
1A Term B5/2 (-] Alternate Session r

» Award & Punishmg

» Assessment m

Cycle Flow
Student Ent

Audit Trail
Enquiry
Report

Data Commuifjs

Gl o T

TR [# € Internet # 100% -

5. Check the Alternate Session box if necessary.
6. Click the [Confirm] button.

Post-effects

1. IA term is started. Users can go to Cycle Flow to carry out the various SOA
functions necessary for preparing the SOA IA score data file.
2. When P5/2 is started:
i. School Group Information from the previous SOA Cycle (if applicable)
is carried forward to the current IA Term.
3. When P6/1 or P6/2 is started:

i. Group Information from the previous IA Term (if applicable) is carried
forward to the current IA Term (e.g. Starting P6/2, the Group Information
from P6/1 is carried forward).

4. Information of all the P5 / P6 students cannot be added and deleted in the
Student module.

5. Lock on the confirmation functions in respect of P5 / P6 in the School
Management and Assessment modules takes effect.

B

Notes

1. Data prepared under Maintain Sch Group information in P5/2 will be carried
forward to P6/1 by the system. Data of the same kind used in P6/1 will also
be carried forward to P6/2.

2. Alternate Session box is applicable to schools with classes arranged in an
alternate session setting (e.g. AM and PM). When the box is checked, the
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Group information is carried forward from the previous IA Term (or Cycle) of
the corresponding alternate session (e.g. starting PM, P6/1, then AM P5/2 is
carried forward).

3. |A term P5/2 can be started in school year YYYY or YYYY + 1 for cycle
YYYY-YYYY + 2. If schools submit P5/2 IA scores for students participated
in SSPA 2019-2021, schools could submit IA scores or reset |IA term in the
2019 or 2020 school year.
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Reset IA Term

L3 Function Description

Users can reset any IA Term which has been previously started in Start New |A
Term. This function is for users who wish to carry out the IA Term Cycle Flow
again starting from the beginning where Start New IA Term has to be performed.

Pre-requisites

The IA Term must be started.

Users are suggested to back up corresponding data before proceeding.

The IA Term’s IA Score data file has not been prepared nor confirmed;
otherwise, it must be un-prepared or rejected in CDS.

4. Furthermore, if the data file has already been sent to EDB, a Reset IA Score
data file number should be obtained from EDB for resetting the 1A Score
data file, so that the data file returns to the un-prepared (normal) state.

“B  User Procedures

1. Click [SPA] = [SOA] - [Cycle Control] on the left menu.
2. Click the Reset IA Term tab.

» Student Activities
» Award & Punishmg

» Assessment

Cycle Flow
Student Enti
Irregularities
Audit Trail
Enquiry
Report

Gl o T

in Login Time: 21/05/2007 17:19 Logout | Help | PaChiae

Current School Year: 2006 21 May 2007 17:22

[S-SPAD4-03] SPA > S0A > Cycle Control = Reset A Term
Start New IA Te Rese i erTn End Cycle

Data Commuifjs

School Level : School Session e
SOA Cycle 2006-2008 [~ Current 1A Term P5f2
Confirm

Reset IA Term tab

EE o Internet

H 100% <

3. Select the School Session, the SOA Cycle. The current IA term is shown.
4. Click the [Confirm] button.
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Post-effects

1. Once the IA Term is reset, all information of the selected IA term will be
deleted, including School and Student Group information, Deleted Student
Information, 1A Score and IA Absent Indicators as well as the data in reports
and audit logs.

2. Users are required to start the 1A Term again.

AN Notes

Users may start the IA Term again, and perform the SOA functions in the Cycle
Flow.

End Cycle

[ Function Description

Users can end the previous SOA cycle upon its completion and after Inter-Year
Processing has been confirmed. The previous SOA cycle must be ended before
a new SOA cycle can be started.

Pre-requisites

1. Users are suggested to back up the data in the SOA cycle to be ended.

2. Inter-Year Processing has been confirmed.
“B  User Procedures

1. Click [SPA] = [SOA] - [Cycle Control] on the left menu.
2. Click the End Cycle tab.
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a WebSAMS System Yerzion 1.0.0 [BUILD-14072003) - Microsoft Internet E xplorer

&

S =l P

ogin Time: 16/07/2003 10.09 Logout | Help | PEHA
End Cycletab [53

Current School Xe
]

Class No [5-SPAD4-04] SPA > SOA > Cycle Control > Exd £

Enquiry Start Mew IA Term  ResetIA Te@&b
Report P Data School Level Fuirnary School Session FM

Report SOA Cycle | 2000-2002 i Current IA Term Faf

» Special Assessme [ Confirm ]

» Staff Deployment
» CDS
» HHAT
» HKEAA
w SPA

» POA

w SOA

Cycle Control

Cycle Flow
Student Entry
Irregularities
Audit Trail
Enquiry
Report
Data Commun

» SOA

» SFA -

4 1 40000000

3. Select the School Session and the SOA Cycle. The current IA term is
shown.

4. Click the [Confirm] button.

Post-effects

(B8]

1. All data pertaining to the SOA cycle (i.e. IA Terms P5/2, P6/1 and P6/2) are
deleted, including School and Student Group information, Deleted Student
Information, 1A Score and IA Absent Indicators as well as the data in reports
and audit logs. Except for the imported SOA CA Result.

2. New SOA Cycle can be started in Start New |IA Term.

Notes

Once Inter-Year Processing has been confirmed, the previous SOA cycle can be
ended, regardless of status of that cycle.
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2.2.2Cycle Flow

[ Function Description

Cycle Flow provides a step-by-step workflow process for users to prepare the 1A
Score data file of an 1A Term.

The workflow includes the following steps:
i. Select SOA cycle
ii. Maintain the school / Student Group information
e Define class’s Group and subject information.
e Assign students to corresponding Group(s).
iii. Retrieve / Reset IA Score.
iv. Maintain IA Score and Exempted Subject.
v. Maintain Student IA Absent Indicator.
vi. Prepare / Un-prepare / Preview and Print SOA IA Score Data File

Pre-requisites

1. For 1. Select SOA Cycle:

e Users should check if the following information is correct: Class
information, Class Subject Information, Subject Group Information (if any),
Student academic status and departures information, Student subject
group information.

e School Info and Assessment profiles are confirmed.
e SOA IA term is started.

2. For 2. Maintain School/Student Group Information:

e Class, subject and student information to be retrieved are ready.
Alternate subject information has been maintained in the School
Management and Student modules if applicable. School Group
information is available.

3. For 3. Retrieve / Reset IA Scores:

o Retrieve IA Score

o If users have retrieved IA score before, they have to reset IA score
first.

o The P5 / P6 student scores (but not ‘grades’) must be inputted and
consolidated in the Assessment module.

The exempt and alternate subjects have been inputted.

Maintain School Group Information and Maintain Student Group
Information must be completed.

o When extracting Music (Subject code 300) and / or Visual Arts
(Subject code 432), the extracted IA scores for the subject(s) must be
in multiples of 5.

e Reset IA Score
o Users have retrieved the IA score.
o Users should backup data before proceeding to reset.
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4.

For 4. Maintain IA Score and Exempt Subject:

e Subject Scores and Subject Exempt Absent Indicators are properly set in
the Assessment module.
For 5. Maintain Student IA Absent Indicator:

N/A

For 6. Generate Data File:
e All Student Information and |A scores have been maintained.
¢ Enrolment Survey has been sent to EDB.

Y8 User Procedures

Click [SPA] - [SOA] - [Cycle Flow] on the left menu.

In the 1. Select Cycle tab,

a. Select the School Session and the SOA Cycle. The current IA Term is
shown.

b. Click the [Confirm] button. Forward to the next step Maintain School
Group Information.

..... in Login Time: 21/05/2007 17:19 Logout | Help | PSR
............................... Current School Year: 2006 21 May 2007 17:28

[5-5PA04-02] SPA > S0A > Cycle Flow > Select Cycle
2. Maint Sch Group Information 3. Maint Stud Group Information

4. Retrieve /Reset IA Score 3. Maint IA Score & Ex Sub 6. Maint Stud IA Abs Ind 7. Gen Data File

+ Student Activiti School Level Primary School Session ™
HEACHIKES SOA Cycle 2006-2008 (7] Current 1A Term P5/2

Award & Punishmg
» Awar unishm [Conﬁm]

» Assessment

Irregularities
Audit Trail
Enquiry

Report

Data Commuijs

e [ € Internet #100% -
In 2. Maint Sch Group Information,

For schools that have participated in SOAP before and their previous School
Group information are successfully carried forward to the current IA Term,
users can maintain the carried forward information (i.e. Groups) directly.
Otherwise, new Group(s) should be created accordingly.

a. Users can add, modify or delete the Group information for classes.
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Add - Add a new Group.

The selected class(es) is marked

Home - with an asterisk beside.
[5-SPA01-02] SPA > SOA > Cycle Flow > Maintain Sch
School Manageme . .
— 1. Select Cycle 2. ylzilne Sen Brodn nfornziion | 3. Maint Stud Group Information
T
4. Retrieve /Reset IA Score 5. Maint IA Score & Ex Sub 6. Maint Stud IA Abs Ind 7, Data File
Attendance -
. School Level Primary School Session PH
Student Activities SOA Cycle 0062008 |A Term P54
Pleaze refer to Help of this page and check system-preparsd or input data in “"Maintain Sch Group Info™
Group Class Type
M 1 Marmal 5Bl 5BZ SBA
r 2 Moxmal 5B3 SEY
Group Class Hame
Class Type
Cycle Contro [ I Back ] [ B> Nent ]
Cycle Flow
Student Ent
Irregularities|
Audit Trail
Enquiry
Report
Data Commujs
FEF [# @ Internet #100% -

i. Click the [Add] button.

ii. Selectthe Group number to be added.

iii. Select the Class Type to show the different types of classes.
iv. Select the class(es) to be attached to the Group.

v. Click the [Next] button to maintain the Group details.

vi. In the pop up screen, select the subject(s) for retrieving IA scores by
checking the box(es) aside the Subject Code and fill in the weighting
for each subject for later report use. Assign subjects to alternate
subject group(s) by filling in the A/S Group if necessary.
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[5-SPAD1-03] SPA > S50A = Cycle Flow > Maintain School Group Information

1. Select Cycle | . lziins Ser Frois Ui furiiise 3. Maint Stud Group Information

4. Retrieve /Reset 1A Score 5. Maint IA Score & Ex Sub 6. Maint Stud IA Abs Ind 7. Gen Data File

School Level Primary School Session T
SOA Cycle 2006-200% 1A Term F5/2
Group 1 Class Type Hormal
Class Name SE1 SEZ SBA

Subject Code Subject Name MOl Period AIS Group Weighting®

v 0an Chinese Language 1 a.n ,g—|
v 165 Englizh Language 2 10.0 I: EI
v 185 Ethicsd Religious Education 12 2.0 I: EI
" 200 French 2 2.0 I: IZI
v a0k General Studies 1/3 5.0 I: EI
v 280 Mathematics 142 6.0 I: IZI
v 00 Muzic 1/9 2.0 I: IZI
v 350 Putonghua i 1.0 I: IZI
v 432 Vigual Aris 1 4.0 |: El
[l save ) (I cancel )

vii. Click the [Save] button. The pop-up window is closed.

Group

record(s) with its class(es) and SOA Class Type(s) is displayed.

Modify - Modify the Group.

Users can modify Group(s) that are carried forward from previous IA

Term (see Start IA Term), or any newly added Group.

i. Select the Group record to be modified by checking the box aside the

Group.
ii. Click the [Edit] button.
iii. Select the Group and the Class Type.

iv. Select / Deselect the class by simply clicking on the Class Name.
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The selected class(es) are
......................... : marked with an asterisk aside.

Home e

[S-5PA01-02] SPA > S0A > Cycle Flow > Maintain School Group Information
School Manageme)
S 1. Select Cycle 3. Maint Stud Group Information
ni
4. Retrieve /Reset 1A Score 5. Maint IA Score & Ex Sub 6. Maint Stud IA Abs Ind 7. fen Data File
Attendance
o School Level Primary School Session PH
Student Activities SOA Cycle 2006- 2008 1A Term F5/2
Award & Punishmg
Assessment Please refer to Help of thiz page and check system-prepared or input data in “Maintain Sch Group Infe”
Special Assessmel
Staff Deployment Group Class Type Class Name
cDS v 1 Wormal 5Bl 5BZ SE6

HKAT M 2 Mormal SB3 SBY

HKEAA

= SPA Group Class Name
» POA

Class Type
W SOA
REAE (Jeack ) (Do Newt )

Student Ent
Irregularities|
Audit Trail
Enquiry
Report

Data Commu(js

(el

Internet 100% v
)

v. Click the [Next] button to maintain the Group details.

vi. In the pop up screen, select / deselect the subject(s) to be included
for retrieving IA score by checking/un-checking the box(es) aside the
Subject Code. Users can also fill in the weighting for each subject.
Reassign subjects to alternate subject group(s) by filling in the A/S
Group if necessary.

vii. Click the [Save] button.
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Delete - Delete the school Group information for classes.

Users can delete Group(s) that are carried forward from previous IA Term
(see Start New IA Term), or any newly added Group.

i. Select the Group record to be deleted by checking the box aside the
Group.

............................... Curr;ant School Year: 2006

Login Time: 21/05/2007 17:19 Logout | Help | ki
21 May 2007 17:37

Home 3
[5-5PA01-01] S5PA > S0A > Cycle Flow > Maintain School Group Information
School Manageme)
— 1. Select Cycle 2. Maint S$tud Group Information
T
4. Retrieva /Reset IA Score 5. Maint IA Score & Ex Sub 6. Maint Stud IA Abs Ind 7. Gen Data Fila
Attendance -
. School Level Primary School Session PH
Student Activities SOA Cycle 0062008 |A Term P54
Award & Punishmg
Assessment Pleaze refer to Help of this page and check system-preparsd or input data in “"Maintain Sch Group Info™
Special Assessme|
Staff Deployment Group Class Type Class Name
r 1 Marrma ] 5Bl 5BZ 5BA
v 2 Morrma ] 5B3 5B
(B (oo ) (ean]
Cycle Contro
Cycle Flow |
Student Ent
Irregularities|
Audit Trail
Enquiry
Report
Data Commujs
[# & Internet #100% -

ii. Click the [Delete] button.

b. Click the [Next Step] button to proceed in the cycle flow.
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4.

In 3. Maint Stud Group Information,

a. A list of classes, which was added in the Maintain School Group
Information function, is displayed. Select the target Class Name.

Click the [Search] button.

C.

the students.

Home
School Manageme)
Student
Attendance
Student Activities
Award & Punishme¢
Assessment
Special Assessme|
Staff Deployment
CcDs
HKAT
HKEAA
SPA
> POA

SOA

Cycle Control

Audit Trail
Enquiry

A list of students of the selected class is shown. Assign the Group for

......

SR ST e A A

in Login Time: 21/ 105/2007 17:19 Logout | Help | $XhE*E
Current School Year: 2006 21 May 2007 17:38

[S-SPA01-05] SPA > SOA > Cycle Flow > Maintain Student Group Information
1. Select Cycle

2. Maint Sch Group Information [ % ulainz Siel Brots Guforizidun

-

4. Retrieve /Reset IA Score 5. Maint IA Score & Ex Sub 6. Maint Stud IA Abs Ind 7. Gen Data File
School Level Primary School Session PM
SOA Cycle 2006-2008 IA Term P5/2 C
Class Name @ @ Group 1
E Search
om
frsasass DACLIN [x@BE 0000 [4076asss
2 sxsx LOK SZE * W8 Y634 +aes
3 wews YU WING [xias Y648 sx2+
4 sxsxs JIING YEE rﬁ;lu Y741 332
5 *xsx KUAN HO [*725 Y667 5 s2s
6  [»+ HIHIN S Y600 325
7 == 1 LUN AMY * il Y635 *sns
8 [s++ HAK MING BET L |68 swas|[
9 wxsxxSZ LONG JIMMY * %85 Y692 ssxs
10 [STUDENT1494 *ER Y452 3%%s
11 [STUDENT1497 * D5 Y460 552>
12 [STUDENT1499 ['; E20S Y455 sasx
13 [STUDENT1500 [#B‘sﬂ 4055 vaxs
14 STIMENTI 510 (B E VASA1A20

[§ @ Internet

d. Click the [Save] and then the [Go to Search] or [Back] button.
e. Click the [Next Step] button to proceed in the cycle flow.
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5. In 4. Retrieve / Reset |A Score,
a. Users can retrieve or reset the |A Score.

Retrieve |IA Score and Proceed with the SOA Cycle Flow

i. Select the Term / Assessment and Round Type so as to retrieve
the IA scores.

in Time: 21/05/2007 17:19 Logout | Help | $hzhid

.................................... Current School Year: 2006 21 May 2007 17:39

[5-5PAD2-01] SPA > 50A > Cycle Flow > Retrigve |A Score

1. Select Cycle 2. Maint $ch Group Information 2. Maint S$tud Group Information

SR HEtS eV ey Hos et IR SO 5. Maint IA Score % Ex Sub 6. Maint Stud IA Abs Ind 7. Gen Data File

... School Level Primary School Session 3l
Student Activiti
s | so - 1A Term P5/2
Award & Punishme Term | Assessment TL /Al (] .
Assessment Round Type Round Off E]]/ I
Special Assessme|
B T Before activating this function, please ensure that all the most updated subject scores of the selected Term/Assessment
CDs have been entered and consolidated in the “Assessment” module.
HKAT
HKEAA [ Previous Step ][ Retrieve IA Score ][ |§| Reset ] Next Step
[ SPA
» POA
W SOA
Cycle Contro ]
Audit Trail
Enguiry
Report
Data Commui s
TR [# € mternet # 100%

ii. Click the [Retrieve IA Score] button.
Message from webpage 2 ]

fy The I& scores retrieved for Music (300) and for Visual Arts (432) must be

é in multiples of 5. If the extracted scores for these 2 subjects are not in
rmultiples of 5, an exception report will be generated and the retrieval
process will be aborted, You may go te the Assessment module to
check iIf there are irregular scores.

iii. Click OK.
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Special Assessme|
Staff Deployment
CDs

HKAT
HKEAA
v SPA
» POA
w SOA
Cycle Contro

Student Ents
Irregularities
Audit Trail
Enquiry
Report

IA Score has been retrieved:

- [Previous Step] button for maintaining Student Group
information and [Retrieve IA Score] button for
retrieving IA scores are disabled.

- Next Step] button for proceeding the SOA cycle flow
and [Reset] button for resetting IA scores are enabled.

kb

7 17:40

Eiccaaa AL
Term [ Assessment T1/d1
Round Type Round OFf

been entered and lidated in the " gdule.

Before activating this function, plgze ensure that all the most updated subject res of the selected TermiAssessment

Data Commui |

q&revious Step ][ Retrieve IA Sc [ Mext Step

Internet H100% v
@

iv. Click the [Next Step] button to proceed with the cycle flow.
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Reset |IA Score

i. Click the [Reset] button.

/2007 17:19 Logout | Help | tPEChisE
Current School Year: 2006 21 May 2007 17:40

Home

School Manageme)
Student
Attendance
Student Activities
Award & Punishme
Assessment
Special Assessme|
Staff Deployment
CDS
HKAT
HKEAA

v SPA
» POA
W SOA

Cycle Control

Irregularities
Audit Trail
Enquiry
Report

Data Commu

Home

school Manageme|

Student
Attendance
Student Activities
Award & Punishmg

Assessment
Special Assessme|
Staff Deployment
CDS

HKAT

Audit Trail
Enquiry
Report

Data Commul

[5-5PA02-01] SPA > 50A > Cycle Flow > Retrieve |A Score

& Score retrieved successfully.
1. Select Cycle 2. Maint Sch Group Information 3. Maint $tud Group Information

SRty ey RESEEI R S EoTE 3. Maint IA Score & Ex Sub 6. Maint Stud IA Abs Ind 7. Gen Data File

School Level Primary School Session P
S0A Cycle 2006-2008 1A Term P5/2
Term | Assessment T141

Round Type Round OFf (=]

Before activating thiz function, pleaze enzure that all the most updated subject 2cores of the selected Term/Azsesasment
have been entered and consolidated in the "Assessment” module.

[ Previous Step ][ Retrieve IA Score ] [ Re

Next Step

[# € internet H 100% -

IA Score has been reset:

- [Previous Step] button for maintaining Group
information and [Retrieve IA Score] button for
retrieving |IA scores are enabled.

- [Next Step] button for proceeding the SOA cycle flow
and [Reset] button for resetting IA scores are disabled.

[Round 0FF (-1, N

17:39

Round Type

Before activating this function, pleffse ensure that all the most updated jgct scores of the selected Term/Assessment
hp#& been entered and consolidated in the "Ass: nt” module.

Previous Step Retrieve IA Scoreg Ew Rgsea Next Ste@

H100% -

E @ Internet
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6. In5. Maint IA Score & Ex Sub,

a.
b.
c.

Select the target Group, Class Name and Subject.
Click the [Search] button.

A list of matched student records is shown. Fill in the score in IA Score
column and select the exempt / absent status for the student in the
Ex/Abs column.

/05/2007 17:19 Logout | Help | e
ent School Year: 2006 21 May 2007 17:46

Home Ir ir
School Manageme [5-SPAD2-04] SPA > S0A = Cycle Flow > Maintain 14 Score & Exempt Subject
e 1. Select Cycle 2. Maint Sch Group Information | 3. Maint Stud Group Information
i
4. Retrieve /Reset IA Score 6. Maint Stud IA Abs Ind 7. Gen Data File
Attendance
- School Level Frimary School Session M
Student Activities SOA Cycle 0062009 1A Term P52
Award & Punishme Group Term | Assessment T1 /a1
Assessment Class Name 5B (-]
Special Assessme| Subject Chinese Language E]
Staff Deployment i Search e
CDs “* next to 2core indicates having been abzent in 2ome subject component(s).
\ A
1 |407h=sss === T4 TIN * [EIE El
2 |Y634sees [*+x [OF S7E *EER D
3 [164Bssss (wex YT YING * i o ] i
EEET 4 [{T1ssss /=== YING YEE * 551G 0|
Cycle Flow
5 |YR6Tesss == [AN HO *EEE
Student Ent =5 El
6 |f630s=== |+ T HIW *
Irregularities|
=
— 7 [1635esss * 1 LUN AMY * A EX
" 8 [168E=ses * =% HAL HING *E8H
Report 9 [1652ssss [**% TSZ LONG JIMMY * =8
Data Commulj 10 [1452+=== [STUDENT1404 * =]
GL o~ | I+ @I e I
T
AL [# & Internet # 100% -
d. Click the [Save] and then the [Go to Search] or [Back] button.

e.

Click the [Next Step] button to proceed in the cycle flow.

7. In 6. Maint Stud IA Abs Ind,

a

b.

. Select the target Group and Class Name so as to maintain the student
absent indicator.

Click the [Search] button.

A list of matched student records is shown. Select ‘Y’ in the Absent
column to indicate that the student is absent for the whole assessment
shown above.
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21/05/2007 17:19 Logout | Help | b
................................. Current School Year: 2006 21 May 2007 17:47

Home I i
e Fows =
School Managemel [S-5PAD2-06] SPA > S0A > Cycle Flow > Maintain Student 1A Absent Indicator
Student 1. Select Cycle 2. Maint Sch Group Information 2. Maint S$tud Group Information
i
4. Retrieve /Reset IA Score 5. Maint IA Score & Ex Sub 7. Gen Data File
Attendance
. School Level Primary School Session M
Student Activities SOA Cycle o006-2008 IA Term P5/2
Award & Punishm Group Term | Assessment T1 /A1
Assessment Class Name 5B [~
Special Assessme| @ Search ] C B
Staff Deployment
CcDs +B¥ftom
[Class Ho .| _STRN English Name Dep |Absent
1 4076ssss |sssssss| DAC LIN *iEIE
2 |YB3dssss |sxss LK 3ZE wIMEE
3 [¥B48ssss [swes YT WING *
4 [{T4lsews |ssas WING TEE *FlE
5 [{RATEess |Eaws TNAN HO *EE
Cycle Contro .
B ¥R00ssss |s3s54] HIN + EEF L
Cycle Flow - e
7 [t635eees [==+11 LIN AHY =il
Student Ent -
0 |YR0B=sss |=ss=THAE WING *iEH
Irregularities)
O |Yp0Zssss |w+ss TRE LONG TIMMY * 1% EH
Audit Trail
10 [f452=s+= |STUDENT1454 RFER
Enqui
. 11 [{460ssss [STUDENT1497 *EE
Report =
12 [¢455ee=s [STUDENT1400 * A R
Data Commu(j -
13 4N5%s s (STIMENT 1500 * FESH i —
G o) [ I
SR [# € Internet # 100% -

d. Click the [Save] and then the [Go to Search] or [Back] button.
e. Click the [Next Step] button to proceed in the cycle flow.

8. In7. Gen Data File,
a. Users can prepare or un-prepare the data file.

Prepare - Prepare the student information and IA score and to generate a
data file for sending it to EDB.

i. Click the [Prepare] button.
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Home E
[5-5PA38-01] 5PA > S0A > Cycle Flow > Generate Data File

1. Select Cycle 2. Maint Sch Group Information 3. Maint 5tud Group Information

Student
4. Retrieve /Reset IA Score 5. Maint IA Score % Ex Sub 6. Maint Stud IA Abs Ind | % Hzn Leies Fll=
Attendance

Student Activities _ File Status File Description
5 I
Award & Punishmé

Assessment [Preuinus Step ][ Prepare ][ Un-prepare ][ Preview ]

School Manageme|

Special Assessm

Staff Deployment

CDs

HKAT

HKEAA |
v SPA |

Irregularities
Audit Trail
Enquiry

Report

Data Comimuljs

[3 @ mnternet H100% -
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Un-Prepare - The “Unprepared” process is used to reset the data file

status to “Normal” status.

Click the [Un-Prepare] button.

Preview & Print

Post-effects

Select the format to preview or print.
Click the [Preview & Print] button.

1. After 1. Select Cycle,
e The cycle flow will be based on the selected IA Term.

2. After 2. Maintain School Group Information,
e Student Group Information is updated with hew default Group(s).

3. After 3. Maintain Student Group Information,

N/A

4. After 4. Retrieve / Reset |A Score,
e Retrieve IA Score

O

Student subject scores and their exempt / absent indicators are
retrieved from the Assessment module.

Once the users confirm to retrieve |IA scores, the system locks the
"Maintain Group Information" operation by disabling the [Previous
Step] button, unless reset IA score is performed. Users may proceed
to the Maintain IA Score and IA Absent Indicator functions.

Users cannot modify Student score or perform Consolidation in the
Assessment module related to assessment of P5 / P6 students until
the scores are sent to EDB or unless users reset SOA |IA Term.

The IA scores retrieved for Music (300) and /or Visual Arts (432) must
be in multiples of 5. If the extracted scores for these 2 subjects are
not in multiples of 5, an exception report will be generated and the
retrieval process will be aborted. Users have to go to the Assessment
module to process the concerned irregular scores first.

e Reset |A Score

O

After confirmation, users cannot proceed to the Maintain 1A Score
and Maintain IA Absent Indicator functions, until the scores are
retrieved again.

Once the users confirm to reset IA scores, the system releases the
"Maintain Group Information" operation by enabling the [Previous
Step] button.

5. After 5. Maintain IA Score and Exempt Subject,

o If all subjects of a student are marked as absent (i.e. “A”), then the
student’s IA Absent Indicator will be automatically set to absent (i.e. “Y”).

e On the other hand, if any of the subjects taken by the student is not un-
marked as absent, then the |A Absent Indicator will be reset.

6. After 6. Maintain Student IA Absent Indicator,
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o When a student record is set as “Absent” (i.e. “A”), the subject score is
automatically updated to zero. This will reflect / display in the Maintain IA
Score and Exempt Subject functions.
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7. After 7. Generate Data File,

[na Notes

After the "Prepare" action finished, the status will change from “Normal’
to “Prepared”.

After the "Un-prepare" finished, the “Prepared” status will become
“‘Normal” again.

The generated data file conforms to the existing interface of the receiving
end (i.e. EDB). If there is no abnormal information, users may visit the
“Prepare Outgoing Data” function in Data Communication to confirm the
data file, hence, making it available for sending to EDB.

If the data file is confirmed, but users wish to amend the data, the file
must be rejected in CDS.

If the data file is sent successfully, but users wish to amend the data. A
Reset IA Score Data File Number must be obtained from EDB for
resetting the data file, and then changing the file status back to “Normal.”

1. In 1. Select Cycle,

Only those started IA Terms (see Start New IA Term), and those data file
not confirmed can be selected for processing.

2. In 2. Maintain School Group Information,

The system only allows a maximum of 15 subjects selected.
Compulsory subjects could not be assigned as alternate subjects.

If a subject is an alternate subject, users can type in the group number in
the A/S Gp column. Each Group can have a maximum of three alternate
subject groups. Each alternate subject group should have at least two
alternate subjects, but only three out of them can be selected.
Compulsory subjects could not be assigned to alternate subject group.

Users can only input 1, 2, or 3 to alternate subject groups to the selected
subjects only. The system will check for user input according to the
definition of alternate subject groups in the School Management /
Student modules.

Class(es) of the same SOA Class Type is defined to the same Group
more than once.

Compulsory Subjects with the same subject code, but different MOI
Streams 1 (Cantonese), 2 (English), 3 (Putonghua), and 9 (Others) are
treated and handled as one subject in the same Group. Moreover,
“1/2/3/9” (Cantonese/English/Putonghua/Others) will be shown in the
column of MOI Stream for the subject, the number of periods for the
smaller MOI Stream for the subject will be copied to School Group
Information. In case the MOI Stream is the same, but the periods for
different classes in the Group are different, the smaller number of periods
will be copied to School Group Information.

3. In 3. Maintain Student Group Information,

If a class has more than one Group, the system will automatically assign
all students to the first Group of that class. Users can make changes if
necessary.

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 41



WEB-SAMS
Users Manual

Version 1.16

If a student does not participate in SOA, users will have to type “X” in the
Group column.

There will be a ‘Dep’ in the Departed column if users have maintained
departed student information in Student module.

If a student departed after the examination, the scores of that student are
still required for sending to EDB.

If a student is approved not to take part in SSPA, users can use the
Delete Student Info and IA Scores function to remove the scores of that
student.
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4. In 4. Retrieve / Reset IA Score,

Retrieve |A Score

o During the retrieving process, the system retrieves data from the
Assessment module to the SPA module.

o If a subject has sub papers, the system will only retrieve the sub
papers that marked by scores, and then calculate the subject scores
according to the weighting of each paper.

o If a student exempts from some papers of the subject, the system will
calculate the remaining papers’ mark according to their weighting.

o If a student absents from all subjects, the IA absent indicator of the
student will be “Y”, and this piece of information will also be sent to
EDB.

o If a student exempt from some papers of a subject, and absents from
the remaining paper of that subject, the subject will be regarded as
Exempt.

5. In 5. Maintain IA Score and Exempt Subject,

If users have maintained the Exempt and Absent information in the
Student and Assessment modules, E/A will be shown in the Exempt /
Absent column.

The system will check and give warning messages that a student has not
been exempted for a subject or not been absent in the relevant
assessment of a subject if users try to enter E or A under Ex/Abs column.
The warning message is “Subject is not absent or exempted in
“Assessment” application.

If any student is indicated as Exempt or Absent, the affected subject’s
score will turn to O after clicking the Save button.

If users input in wrong A or E in Exempt / Absent column, users can
remove A or E and they have to input the correct score in order to save
the record.

Depart column is used for indicating a student is departed in SOA. Users
can maintain students’ departure information in Student module.

The modified IA score and absent indicator inputted will not be copied to
the Assessment module.

6. In 6. Maintain Student IA Absent Indicator,

All subjects scores in Maintain Student IA Absent Indicator of that student
will turn to zero and an “Y” will be entered under the “Absent” column
therein.

The modified absent indicator inputted will not be copied to the
Assessment module.

7. In7. Generate Data File,

Student information and their IA scores are generated into a data file for
sending to EDB. The data file thus generated conforms to the existing
interface with the receiving end.

Only one SOA |A Score data file can be prepared in the system at a time.
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2.2.3Student Entry

Delete Student Info and IA Score

[ Function Description

Users can remove students from the current SOA cycle so that their information
will not be sent to EDB as circumstances warrant.

Pre-requisites

SOA IA Term has started.
IA scores have not been confirmed for sending to EDB.

Information of the student records will be displayed only after Maintain
School Group information of the class concerned has been completed.

B User Procedures

AP w N PRE

5.

Click [SPA] = [SOA] - [Student Entry] on the left menu.
Click the Delete Student Info and IA Score tab.
Select the SOA Cycle and the Class Name that the student belongs to.

A list of matched students is displayed. Select the student record(s) to be
deleted by checking the box aside the Class No.

Click the [Delete] button and confirm the operation.

Post-effects

1. Selected student’s information and |IA scores will be deleted. The data file to
EDB, the student’s data in Maintain Student Group Information, Maintain 1A
Scores and Exempt Subject and Maintain Student Absent Indicator will no
long contain the deleted student’s information.

2. After a student record has been deleted, the screen will refresh at once and
not display the deleted record again.

3. Even after Reset IA Scores Processing and Retrieve 1A Scores again, the
selected student’s information will not be included.

4. The system removes the deleted student from the SPA module unless the
Reset SOA IA Term is affected.

] Notes

N/A
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Maintain New Student Group

L3 Function Description

Users can assign Group to new students admitted at the following periods, and
then reported to EDB:

e After end of P5/2 |IA term to before P6/1 |IA term.
e After end of P6/1 IA term to before P6/2 IA term.
e After end of P6/2 IA term.

Pre-requisites
P5 / P6 new students have been admitted in the Student module.

B User Procedures

Click [SPA] = [SOA] - [Student Entry] on the left menu.
Click the Maintain New Student Group tab.

Select the search criteria and click the [Search] button.

A w DN PRE

A list of matched students is displayed. Select a Group for the students.

[5-5PA24-02] SPA > S04 - Maintain Hew Student Group
Delete Student Info and IA Score
School Level Primary School Session P v 4
Class Level

AE1 07 S0itest3 |m6?6?k** W

] [ a9 isoatest |
U [(Eseee ) (me)

_ Report

5. Click the [Save] button.
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Post-effects

New students will be assigned to the selected Group 1, 2 or X.

2. The record(s) and Group information of the new student(s) will be shown in
the Maintenance functions of the forthcoming term.

3. Form B, C, Eb can refer to the Group values.

[an Notes

1...Default Group(s) for students are referenced from the most recent IA Term.
2...Departed students cannot be maintained in this function.

3...1f P5/2 is not started for the cycle, then the next IA Term (i.e. P6/1 or P6/2)
must be started before newly admitted students can be maintained in this
function.
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2.2.41rregularities

Back to P6/1 IA Team

B

Function Description

Users can go back to P6/1 IA term to maintain information if they have started
P6/2 1A term.

Note that both the data in P6/1 and P6/2 of the corresponding cycle are deleted.
Pre-requisites

1. P6/2 IA Term is started and IA scores have not been confirmed to CDS for
sending or not been sent out.

2. Backup data before proceeding to go back to P6/1.
“B  User Procedures

1. Click [SPA] = [SOA] = [Irregularities] on the left menu.
2. Click the Back to P6/1 1A Term tab.

a WebSAMS System Yersion 0.9.0 [BUILD-07012003a) ¥ersion 0.9.0 [BuilldD701 2003a] - Microsoft Internet Expl - |ﬁ'|1|
File Edit “iew Favoites Toolz Help |

| G Back » = - (&) A | Qi Search (| Favortes  hMedia <4 | By S = & D

. 16012002 15:55 Logout 1 Help | PR

chool Year: 2001 17 January 2003 9:23

urren

» Award & Punishme
[S-5PA25-01] SPA > SOA = Irregularities » Back To P& 1A Term
» Assessment

> Special Assessmen Elels o Bo /0 15T | Reset 1A Score Data File Number

» Staff Deployment

School Level Frimary

» Staff SOA Cycle |gggg_gggg .l Current 14 Term P2
¥ SPA Confirm A

» POA

o SO0R
Cycle Control
Cycle Flow
Student Entry

Data Comm

Report
Audit Log

Enquiry
= SOA
> SFA Current IA Term of the
> ssA selected SOA Cycle

[ | [BElocalimaret

3. Select the School Session and the SOA Cycle.
4. Click the [Confirm] button.
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Post-effects

1. A term reset to P6/1. P6/1 and P6/2 data are deleted.
2. Users should start P6/1 again in Start New IA Term.
3. Users can start to prepare data from P6/1 onwards again.

AN Notes

If the selected SOA cycle has P5/2 or P6/1 as current IA Term, error message
“P5/2 cannot reset to previous IA term" or “P6/1 cannot reset to previous IA
term" will be displayed respectively and the Confirm button is disabled.

Reset IA Score Data File Number

B

Function Description

Users can reset IA Score data file that has been previously sent to EDB. Once
the data file is reset, the status becomes “Normal,” which allows the users to go
back to the Cycle Flow to prepare the IA Score data.

Pre-requisites

1...1A Score Data File has been sent or exported successfully to EDB via CDS.
2...Reset |IA Scores Data File Number has been obtained from EDB-end.

“B  User Procedures

Click [SPA] = [SOA] - [Irregularities] on the left menu.
Click the Reset IA Score Data File Number tab.
Select the School Session and SOA Cycle. (Current IA Term is shown)

P w0 N PRE

Enter the Reset IA Score Data File Number.

‘3 WebSAMS System Version 1.0.0 (BUILD-20030527a) - Microsoft Internet Explorer oy ] 4
| File  Edit “iew Favoites Toolz Help | -",'

‘e Back - O - Ij @ ;:j | ././j Search ﬁFavorites eMedia €)| [ij .,; _J "3 '} “Pa @

' gin: 30/05/2003 1 Sk
Queen’'s College 1996 Louout | Help |

e — Currant Sehaol Yaar 2007 30 Maw 7003 10-79

» POA [S-5PA42-01] SPA > S0A > liregularities > Reset IA Score Data File Humber
w S0OA Back to P6 /1 IA Term Hesstln S corelyata bl SN aratrers

Cycle Control School Year
Cycle Flow School Level
School Session
SOA Cycle

= 1A Term Fedl
Audit Trail Reset IA Score Data File |
Number 3 4

Student Entry

Enquiry
e ) Reset

| 1
’7 ’7 ’7 Q Local intranet &
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5. Click the [Reset] button.

Post-effects

The corresponding IA Score Data File is “Un-prepared” for the respective IA
Term. Users can then prepare the file again in the Cycle Flow and sent to EDB
via CDS accordingly.

B

Notes

Only the most recent IA Score Data files for the respective SOA cycles are
allowed to be reset.
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2.2.5Audit Tralil

Delete Student Information and IA Score

B

Function Description

Users can view the audit trail for the “Delete Student Information and IA Score”
operation.

Pre-requisites

1. Users have performed Delete Student Information and IA Score in Student
Entry.
2. Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
into the machine to view the reports.
“®  User Procedures

1. Click [SPA] = [SOA] - [Audit Trail] on the left menu.
2. Click the Delete Student Info and |A Score tab.

Login Time: 21/05/:2007 18:06 Logout | Help | PR
..................... Current School Year: 2006 21 May 2007 19:10

» Special Assessme|

[S-5PA41-21] SPA > S0A > Audit Trail > Delete Student Information and 14 Score

» Staff Deployment Maintain Student Group Information
» CDS Retrieve IA Score  Maintain IA Score and Exempt Subject
» HKAT Maintain Student IA Absent Indicator
> HKEAA school Level Prinary
= SPA [ STIoor SESSion TP =)
» POA S0A Cycle 2006-2008 [~
w SOA IA Term A < 3
Cycle Contro _L FIF B
Cycle Flow (7 Reset |

Student Enti
Irregularities

Enquiry
Report
Data Commu
» SOA
» SFA
» SSA
Report Manageme
Data Management
» Timetabling

[§ @ Internet # 100% -

3. Select the SOA Cycle, IA Term and Format.
4. Click the [Preview & Print] button.
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Post-effects

The selected audit trail will be displayed in a pop-up window which allows users
to preview or print.

L Notes

N/A

Maintain Student Group Information
[ Function Description

Users can view the audit trail for the “Maintain Student Group Information”

operation.

Pre-requisites

1. Users have maintained Student Group information in the Cycle Flow.

2. Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
into the machine to view the reports.

B User Procedures

1. Click [SPA] » [SOA] = [Audit Trail] on the left menu.
2. Click the Maintain Student Group Information tab.

Special Assessme|
Staff Deployment
» CDS
» HKAT
» HKEAA
= SPA
» POA
w SOA
Cycle Contro
Cycle Flow
Student Ent

Enquiry
Report
Data Commul
> SOA
> SFA
> SSA
Report Manageme!
Data Management

» Timetabling

Current School Year: 2006

Login Time: 21/05/2007 15:06 Logout | Help | aZRE#

21 May 2007 19:11

[S-5PA41-22] SPA > S0A > Audit Trail > Maintain Student Group Information

Delete Student Info and IA Score | el See o e Broin Uy fur iz

Retrieve IA Score  Maintain IA Score and Exempt Subject

Maintain Student IA Absent Indicator

A

School Level Primary

School Session P[]

SOA Cycle

1A Term

Class Name 5B (-]

English Name |:|
Format FIF [=]

Preview & Print | | [ Reset |

EB o Internet

®100% -
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3. Select the SOA Cycle, IA Term, Class Name, English Name and Format.
4. Click the [Preview & Print] button.

Post-effects

The selected audit trail will be displayed in a pop-up window which allows users
to preview or print.

I Notes

N/A

Retrieve |A Score
[ Function Description

Users can view the audit trail for the “Retrieve 1A Score” operation.
Pre-requisites

1. Users have retrieved or reset IA Score in the Cycle Flow.

2. Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
into the machine to view the reports.

B User Procedures

1. Click [SPA] = [SOA] - [Audit Trail] on the left menu.
2. Click the Retrieve |A Score tab.
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Special Assessmel
Staff Deployment
» CDS
» HKAT
» HKEAA
= SPA
» POA
W SOA
Cycle Contro
Cycle Flow
Student Enti
Irregularities

Enquiry
Report
Data Commu
» SOA
» SFA
» SSA
Report Manageme
Data Management

» Timetabling

3. Select the SOA Cycle, IA Term and Format.

Current School Year: 2006

Login Time: 21/05/2007 18:06 Logout | Help | PahEE

21 May 2007 19:12

-

[5-5PA41-23] SPA > 50A > Audit Trail > Retrieve |A Score

Delete Student Info and IA Score

Maintain 5tudent IA Absent Indicator

Maintain $tudent Group Information

Retheve s S cor e Maintain IA Score and Exempt Subject

School Level Primary
Sehool © (o 1l
OA Cycle 2006-2008 [~
-
Term PRS2 [+ < 3
ormat FIF =]
=
Preview & Print | | [ Reset |
[§ @ Internet # 100% -

4. Click the [Preview & Print] button.

Post-effects

The selected audit trail will be displayed in a pop-up window which allows users
to preview or print.

[N Notes

N/A

Maintain IA Score and Exempt Subject

[ Function Description

Users can view the audit trail for the “Maintain IA Score and Exempt Subject”

operation.

Pre-requisites

1. Users have retrieved the IA score and maintained the IA score and exempt
subjects in the Cycle Flow.

2. Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
into the machine to view the reports.
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Y8 User Procedures

1. Click [SPA] » [SOA] - [Audit Trail] on the left menu.
2. Click the Maintain IA Score and Exempt Subject tab.

Current School Year: 2006

: 21/05/2007 15:06 Logout | Help | Parhiae
21 May 2007 19:13

LG LEEE R | (5 SPA41-24] SPA > SOA > Audit Trail > Maintain IA Score and Exempt Subject
» Staff Deployment Delete Student Info and LA Score  Maintain Student Group Information
> cos Retieve 1A score
» HKAT Maintain Student IA Absent Indicator
» HKEAA School Level Primary
w SPA School Session [BW [T
> POA SOA Cycle
w SOA 1A Term 3
Cycle Contro Class Name SBL (-]
Cycle Flow English Name |:|
Format FIF =]
Preview & Print | [ [ Reset |
Data Management
» Timetabling
[ € Internet H100% -

3. Select the SOA Cycle, IA Term, Class Name, English Name and Format.
4. Click the [Preview & Print] button.

Post-effects

The selected audit trail will be displayed in a pop-up window which allows users
to preview or print.

N Notes

N/A

Maintain Student IA Absent Indicator
X Function Description

Users can view the audit trail for the “Maintain Student |IA Absent Indicator”
operation.

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 54



WEB-SAMS
Users Manual Version 1.16

Pre-requisites

1. Users have maintained the IA absent indicator in the Cycle Flow.

2. Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
into the machine to view the reports.

B User Procedures

1. Click [SPA] » [SOA] - [Audit Trail] on the left menu.
2. Click the Maintain Student IA Absent Indicator tab.

Login Time: 21/05/2007 18:06 Logout | Help | hid
......................... Current School Year: 2006 21 May 2007 19:14

Special Assessme|

- [5-5PA41-25] SPA > SOA > Audit Trail > Maintain Student 1A Absent Indicator
» Staff Deployment Delete Student Info and IA Score  Maintain Student Group Information
» CDS Retrieve IA Score  Maintain IA Score and Exempt Subject
" ar
* HKEAA | Primar
v SPA School Session
> POA SOA Cycle
w SOA 1A Term < 3
Cycle Contro Class Name SEL [~
Cycle Flow English Name |:|
Format m
Preview & Print | [ [ Reset | -
Data Management
» Timetabling
[ € Internet # 100% -

3. Select the SOA Cycle, IA Term, Class Name, English Name and Format.
4. Click the [Preview & Print] button.

Post-effects

The selected audit trail will be displayed in a pop-up window which allows users
to preview or print.

B

Notes

N/A
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2.2.6Enquiry

School Group Information

[ Function Description

Users can enquire school Group information.

Pre-requisites

Users has defined Group in Maintain School Group Information in the Cycle
Flow, or the Group information has been carried forward from the previous IA
Term.

“B  User Procedures

Click [SPA] = [SOA] = [Enquiry] on the left menu.
Click the School Group Information tab.

Select the search criteria.

Click the [Search] button.

AP 0w DN PRE

in Login Time: 11/052007 18:06 Logout | Help | b4

Current School Year: 2006 21 May 2007 19:15

B el T [5-SPAG7-02] SPA > SOA > Enquiry > School Group Information
Staff Deployment 5tudent Group Information S5tudent Group Information & IA Score

CAResult IA Score Data File Number

School Level Primary School Session M [~
SOA Cycle 2006-2008 [~
IA Term Psie (=]
» POA Group 5
Class Type
Cycle Contro Class Hame 5Bl, SBZ, SBA
Cycle Flow _[ER search | [ Reset |
Student Enti
Subject
Subject Name Period |AlS Group|\Weighti
—— M-
. Chinese Language
Audit Trail
165 Englizh Language D D
350 Putonghua 3 1.0 1
Report 432 Fizual Arts 1 4.0 3
Data Commu [<Isack |
» SOA
» SFA
» SSA
Report Manageme
Data Management
Timetabling
Code Management/i
SER [# € Internet # 100% -

5. Alist of matched subjects is displayed.

Post-effects

N/A
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Student Group Information

X Function Description

Users can enquire Student Group information.
Pre-requisites

Users have maintained the Student Group Information in the Cycle Flow.
“B  User Procedures

Click [SPA] = [SOA] - [Enquiry] on the left menu.
Click the Student Group Information tab.

Select the search criteria.

Click the [Search] button.

AP w0 N RE

21/05/2007 1306 Logout | Help | 3ZR#
urrent School Year: 2006 21 May 2007 19:16

- -

» Special Assessmel

[S-SPADT-04] SPA > S0A > Enquiry > Student Group Information |
Staff Deployment School Group Information Student Group Information & IA Score
CDs CA Result IA Score Data File Number
Loy School Level Primary School Session PH (-]
HKEAA SOA Cycle 2006-2008 [~
¥ SPA 1A Term P52 (-]
> poa Class Type s
w SOA Class Name 5B [+
I | & classo I
O e /
Student Ent [ E Search ][ [ Reset ]
Irregularities
Audit Trail
= ENQUsn Name
Enquiry | | I—
1 4076 #=== FEEEIEZ | DAC LIN & (EIIE 1
Report :
- 2 [1634wess ss=+ [0} S7E # BB 1
Data Commu| 3 [164B+ses s=35 YT WING * I 1
» SOA 4 [(741s2s **** WING YEE * Bl 1
» SFA 5 |{6ETewes %= FWAN HO *EF 1
6 |Y600szs= #== HI HIN & BB 1
> SSA T |{635ses *#= 31 LN Ay e i1 1 =
Report Manageme 8 |Y6BGssss FEE CHAE MING * E8H 1
9 |Y692sse === TRZ LONG TIMMY * EEH 1
Data Management 10 [¥452%sss STUTENT1454 B i
Timetabling 11 |Yda0ss=s STUDENT 1497 *AZE 1
- 12 |Y455%2es STUDENT 1409 k¢ 1
Code Managemen
L 13 [4055%sss STUDENT1500 XIS I =
14 ACE1 420 STITNCRITICEI 0 1 !
[# € Internet H 100% -

5. Alist of matched subjects is displayed.

Post-effects

N/A
[N Notes
N/A
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Student Group Information & IA Score

(B8]

Function Description

Users can enquire Student Group information and IA scores.

Pre-req

uisites

Users have retrieved IA Score, or have maintained IA Score & Exempt Subjects
or Student IA Absent Indicator in the Cycle Flow.

P w DN PRE

User Procedures

Select the search criteria.
Click the [Search] button.

Special Assessme|
Staff Deployment
CDS

HKAT

HKEAA

' SPA

» POA

w  SOA
Cycle Contro
Cycle Flow
Student Ent
Irregularities
Audit Trail

Report

Click [SPA] = [SOA] - [Enquiry] on the left menu.
Click the Student Group Information & IA Scores tab.

Login Time: 21/05/2007 13:06 Logout | Help | SahE#

Current School Year: 2006

21 May 2007 19:

17

[5-SPAO7-06] SPA > S0A > Enquiry > Student Group Information & IA Score

5chool Group Information

Student Group Information StrdentiEroupilntornaton to LS Core

CA Result IA Score Data File Number
School Level Frimary School Session M [~
SOA Cycle 2006-2008 E] 5
1A Term 572 =]
Grow
Class Type
Class Name 5B [+
TermiAssessment ,r

& Clace M

——— 71
' English Name
i Search @ Reset
] Page of 4 M sBottom

| ClassNo - |  English Name  |IA Term Absent| Subject Code Subject Name
0

Data Commul 1 |ANDERSON DiAC LI 0aa Chinese Language
165 English Language 0
ot 350 Futonghus 4
» SFA 432 Visual frts 55
» SSA 2 |CHAW LOK SZE U] Chinese Language 1} E
165 English Language 0 E
JEEIRCTIETETE 350 Putonghua 5
Data Management 432 Vizual Arts is
. 3 |CHAW T WING 080 Chinese Language 0 A
WLEEY T 165 Englizh Language 0 &
Code Management 350 P tonehina i)
] [
[# € Internet #100% -

5. Alist of matched subjects is displayed.

Post-effects

N/A
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Central Allocation Result

L3 Function Description

Users can enquire central allocation result of secondary one.

Pre-requisites

School have received the “SOA Allocation Result to Primary School” data file
(SOCARSPA.DAU) sent from EDB in CDS and has successfully imported the
data to the system using the SOA Data Communication function.

Y8 User Procedures

1. Click [SPA] = [SOA] - [Enquiry] on the left menu.
2. Click the Central Allocation Results tab.

3. Select the search criteria.

4. Click the [Search] button.

Current School Year: 2008 15 May

»

-
Student Info Eng [S-SPAD7-08] SPA > SOA > Enquiry > @
el iianaseme Stdont aroup information & 1A score
et [cn necui Y tn score Dot e Nurmber
[ e School Level Primary School Session -
Student Activities CA result in 2009 - Class Name [
» Award & Punishme] @ Class No
[+ oETEE T ) English Name
» SLP - i Search @ Reset
» Special Assessme
Class| S0A Allocated School
o . | English Name
Staff Deployment English Name Class Type M School (Eng Name) SC::.;:;fm
» €DS WA HO ONG N(Narmal ) 511112 WA |
» HKAT 2009 SECOWNDARY XMHE KX
TES ¥ SCHOOL
» Applied Learning 20 [H¥K YIM EUEN 2007- MiNommaly |1 111119 [POON $idd ROMBN | —{EREhE2—
2009 SECONDARY TE® ¥¥ | “=A~t
» HKEAA SCHOOL AAT——=
= SPA 2
. 23 [HHKMY PUI YEE 2007- M{Nommaly |1 511112 MARYHEHKE —{EREPE2
» POA 2009 SECONDARY Xk XX
TES ¥ SCHOOL
“ SOA

‘Back

Cycle Control
Cycle Flow
Student Entry
Irregularities
Audit Trail

5. Alist of matched students is displayed.

Post-effects

N/A
s Notes
N/A
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IA Scores Data File Number

L3 Function Description

Users can enquire the IA score data file number. The number is to be submitted
to EDB-end if users wish to resend the IA Score data file.

Pre-requisites
Users have successfully sent the 1A Score data file to EDB via CDS.

B User Procedures

1. Click [SPA] & [SOA] - [Enquiry] on the left menu.
2. Click the IA Score Data File Number tab.
3. Click the [Search] button.

21/05/2007 18:06 Logout | Help | S3ZR
Current School Year: 2006 21 May 2007 19:26

» Special Assessme| [5-5PA42-02] SPA > S0A > Enquiry > IA Score Data File Number

> Staff Deployment School Group Information  Student Group Information  Student Group Information & IA Score
ch Resut
School Year 2006
School Level Primary
School Session A
SOA Cycle 2005-2007 SearCh ReSU“ZS
IA Term P6/2 /
Cycle Contro (BBt search ] /

Cycle Flow

Search Result
Student Ent 1A Score Data File  2007950041213-33825
Irregularities| Number

Audit Trail iSExparted !

<] Back

» Timetabling

[ € Internet # 100% -

Post-effects

N/A
s Notes
N/A
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2.2.7Report

[ Function Description

User can generate reports related to Secondary One Allocation such as
information about current IA Term as well as store reports of previous IA Terms
of the same cycle for users’ reference until the cycle is ended.

- Central Allocation Result List (By Class) (R-SPA205-E)

- Central Allocation Result List (By Allocated School) (R-SPA204-E)
- School Group Information List (R-SPA200-E)

- Internal Simulated SOA Rank Order List (R-SPA203-E)

- Student Group Information and IA Score List (R-SPA202-E)

- Student Group Information List (R-SPA201-E)

Pre-requisites

1. Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
on the machine to view the reports.

Y8 User Procedures

1. Click [SPA] » [SOA] - [Report] in left menu.

2. Alist of reports, including both the Chinese and English templates, is
available for selection. Click on the Report Name (ID) link and list of built-in
(and user-defined) report templates is displayed.

[5-SPAZ6-01] SPA > 504 > Report 2. Report Name (ID) Link

Report Hame (ID)
¥ Central Allocation Result List (By Allocated Schooli{R-SPA204-E)

TomatsOmsrpton e | _Grosior_| Ceton Tme_
Built-in Template \ Built-In =s
PCentral Allocation Result List (By Class)IR=S{ 3. Report Template Link

BInternal Simulated SOA Rank Order List (R-S

B*School Group Information List (R-SPA200-E)

B Student Group Information and 1A Score List (R-SPA202-E)
P Student Group Information List (R-SPA201-E)

B nEEE (R-SPA200-C)

Do sy i el o 4 M ERELSE (R SPA202-C)
Dy mErel = (R SPA201-C)

g i A BEEE (R- SPA203-C)

* Click [ or the link to display the report template(s) and then click the template vou need to create the report.
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3. Click on the Report Template link to browse the corresponding report
parameter screen. Select the print criteria.

4. Click [Preview & Print] button.

Post-effects

1. The selected report will be displayed in a pop-up window, which allows user to
preview or print it out.

A Notes

N/A

School Group Information List (R-SPA200-E)

B

Function Description

This report allows user to generate the School Group Information as defined in
the Cycle Flow for an IA Term. Alternative Subject Groups and corresponding
subjects are also listed if applicable. User can select the School Session, the
SOA Cycle, the SOA IA Term, and the order for which the report to be generated.

Information displayed on the report:
o Group, SOA Class Type, Class Name
Subject Code
MOI
Period
Weight Factor
Alternate Subject Groups, and Alternate Subjects
Subject Code and Description, MOl Code and Description

Pre-requisites

1. Corresponding software application should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

B User Procedures

1. Select School Session, SOA Cycle, and SOA IA Term.
2. Selected Printed By Group or Class Type.
3. Select preview Format.
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Login Time: 21/05/2007 18:06 Logout | Help | SRR

.............. Current 5chool Year: 2006 21 May 2007 19:41

» Special Assessmej
» Staff Deployment

Cycle Contro
Cycle Flow
Student Enti
Irregularities;
Audit Trail
Enquiry

» Data Management

» Timetabling

[5-5PA2Z6-02] SPA > S0A > Report
School Group Information List (R-SPA200-E) :-

Built-in Template
Please input the print criteria.

School Level Frimary

School Session

SOA Cycle

SOA 1A Term P52 [=]

Printed By ® Group O Class Type
Format FIF [=]

Preview & Print ] [ @ Reset ][ <] Back ]

EA [ @ Internet & 100% -+

4. Click [Preview & Print] button.

Post-effects

1. The report School Group Information List (R-SPA200-E) containing records
that matched the criteria will be displayed in pop-up window. Users are
allowed to preview, print and save the report under the application
capabilities.

[nn Notes

N/A

Student Group Information List (R-SPA201-E)

[ Function Description

This report allows user to generate the Student Group Information as defined in
the Cycle Flow. User can select the School Session, the SOA Cycle, the SOA IA
Term, and the order for an |IA Term.

Information displayed on the report:
e Class No.

STRN

Group

Pre-requisites

Student Name
Chinese Name

Departure
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1. Corresponding software application should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

B User Procedures

1. Select School Session, SOA Cycle, and SOA IA Term.
2. Selected Printed by Group or Class Type.
3. Select preview Format.

Login Time: 21/05/2007 18:06 Logout | Help | PREE
———_——— Current School Year: 2006 21 May 2007 19:42

[S-5PA26-03] SPA > S0A > Report
Student Group Information List (R-SPA201-E) :-

Built-in Template
Please input the print criteria.

School Level Primary

School Session

SOA Cycle

SOA 1A Term P52 [+
Cycle Contro Printed By ® (lasz Mo (' English Mame
Cycle Flow Format FIF (B
Student Ent Preview & Print ] [ @ Reset ] [ <] Back ]

Audit Trail
Enquiry

» Data Management

» Timetabling

E EB olnhemet #100% v
4. Click [Preview & Print] button.

Post-effects

1. The report Student Group Information List (R-SPA201-E) containing records
that matched the criteria will be displayed in pop-up window. Users are
allowed to preview, print and save the report under the application
capabilities.

B

Notes

N/A
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Student Group Information and IA Score List (R-SPA202-E)

B

Function Description

This report allows user to generate the IA Score and Exempt Absent Indicator as
retrieved and maintained in the Cycle Flow. User can select the School Session,
the SOA Cycle, the 1A Term, the Group, the Class Name, and the order for an 1A
Term. Zero score report can also be printed by checking the "With Zero Score(s)
Only" box; students who have at least one subject with zero score is shown on
the report.

Information displayed on the report:
e School Session, SOA Cycle, IA Term
Group
Group Subject Codes and Names
Class No.
STRN
Student Name
Chinese Name
Score
Exempt / Absent Indicator

Pre-requisites

1. Corresponding software application should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

B User Procedures

Select School Session, SOA Cycle, and SOA IA Term.
Select Group and Class Name.

Select Printed by Cls No, English Name or STRN.
Choose whether to print report “With Zero Score(s) Only”.
Select preview Format.

arwnNpE
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in Login Time: 21/05/2007 18:06 Logout | Help | ahRaF

........................ Current 5chool Year: 2006 21 May 2007 19:43

» Special Assessmej
» Staff Deployment

Cycle Contro
Cycle Flow
Student Enti
Irregularities;
Audit Trail
Enquiry

» Data Management

» Timetabling

[5-5PAZ6-04] SPA > S0A > Report
Student Group Information and IA Score List (R-SPA202-E) :-

Built-in Template
Please input the print criteria.

School Level Primary
School Session P
SOA Cycle
1A Term
Group
Class Name a1l (-]
Printed by ® Cls Mo O English Mame O STRN
With Zero Score(s) Only M
Format 03 =]
Preview & Print | | [ Reset | [ <JBack |
EA [ @ Internet & 100% -+

6. Click [Preview & Print] button.

Post-effects

1. The report Student Group Information and IA Score List (R-SPA202-E)
containing records that matched the criteria will be displayed in pop-up
window. Users are allowed to preview, print and save the report under the
application capabilities.

Notes

N/A

Internal Simulated SOA Rank Order List (R-SPA203-E)

Function Description

This report allows user to generate the Internal Simulated Rank Order of
students in a SOA Cycle. Aggregate scores are computed for each IA Term in
the SOA Cycle. An average is computed for each student based on the
Aggregate scores. The simulated ranking is based on the average scores.

Information displayed on the report:
e School Session, SOA Cycle, IA Term

Class No.
Student Name
Chinese Name
Aggregated Score
Average Score
Ranking
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¢ Remarks

Pre-requisites

1. Corresponding software application should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

B User Procedures

Select School Session, SOA Cycle.

Select Group and Class Type.

Select School Session Used to Group Ranking
Select IA Term(s) Included Ranking.

Select Rank Order by Class or By Session.
Select preview Format.

[5-5PA26-05] SPA > S0A > Report

Internal Simulated SOA Rank Order List (R-SPA203-E) :-
Built-in Template

ogprwWNE

School Level Primary

School Session Whale Day

SOA Cycle 2009-2011 -

Current |A Term Pa/1

Group 2 -

Class Type Mormal -

School Session Used to Group Ranking Whole Day

1A Termi{s) Included in Ranking P5/2 -

Rank Order @ By Clasz (O By Zeszion
Format FOF -

Preview & Print ] [_@ Reset ] [ <] Back ]

The function of “Internal Simulated S0A Rank Order List” is to compute the rank erder for students in a particular school group
based on their aggregate scores. The aggregate score of a student is obtained by standardiging the internal assessment
scores of all subjects taken by the student, and then summing up the standardised scores with subject weightings. Please note
that the aggregate scores have not been scaled by the Pre-Secondary 1 Hong Kong Attainment Test results of the school.

As the aggregate scores and rank orders are generated using standardised scores, they are different from those stored in the
Aszzeszament Module, Since the scaling mechanizm haz not been applied to the aggregate scores, the rank erder may alzo be
different from the final rank order computed by the School Places Allocation Section. For enguiries on the scaling mechanism of
the Secoendary School Places Allecation, please contact the liaizon officers of the Scheol Places Allocation Section.

7. Click [Preview & Print] button.

Post-effects

1. The report Internal Simulated SOA Rank Order List (R-SPA203-E)
containing records that matched the criteria will be displayed in pop-up
window. Users are allowed to preview, print and save the report under the
application capabilities.
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N/A

Central Allocation Result List (By Allocated School) (R-SPA204-E)

[ Function Description

This report allows user to generate the report of SOA CA Result as imported in
Data Communication. CA Result of previous years can also be generated. User
can select the School Session, the "CA Result In" (i.e. the year to which SOA
students are admitted) to generate the report. The CA Result is grouped by the
allocating Secondary Schools and the Primary 6 Classes of students, and sorted
by the students' Class No.

Information displayed on the report:
e Allocated School

Class Name

Class No

STRN

Student Name

Chinese Name

Group

Pre-requisites

1. Corresponding software application should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

User Procedures

1. Select School Session.
2. Select CAresultin.
3. Select preview Format.
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v SPA
» PDA

[5-5PA26-06] SPA > SDA = Report

o LLh Central Allocation Result List (By Allocated School)(R-SPA204-E)
Cycle Control Built-in Template
Cycle Flow Please input the print criteria.
Student Entry }
Irreqularities School Level pr—
School Session A
Audit Trail CA resultin 2008 -
Format FIF -

Preview & Print ] [_@ Reset ] [ (:] Back ]

4. Click [Preview & Print] button.

Post-effects

1. The report Central Allocation Result List (By Allocated School) (R-SPA204-
E) containing records that matched the criteria will be displayed in pop-up
window. Users are allowed to preview, print and save the report under the
application capabilities.

[N Notes

N/A

Central Allocation Result List (By Class) (R-SPA205-E)
L Function Description

This report allows user to generate the report of SOA CA Result as imported in
Data Communication. CA Result of previous years can also be generated. User
can select the School Session, the "CA Result In" (i.e. the year to which SOA
students are admitted), and the Class Name to generate the report. The CA
Result is ordered by the students' Primary 6 Classes and Class No.

Information displayed on the report:
e Class Name

Class No

STRN

Student Name

Chinese Name

Allocated School

Pre-requisites
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1. Corresponding software application should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

Y User Procedures

Select School Session.
Select CA result in.
Select Class Name.
Select preview Format.

PwONE

w SPA
[5-SPA26-07] SPA > SOA > Report
» POA
ke Central Allocation Result List (By Class)(R-SPA205-E) :-
Cycle Control Built-in Template
Cycle Flow Please input the print criteria.
Student Entry ]
o School Level Primary
ITegularities |- i
Audit Trail CA result in 2008 -
Enquiry Class Name ALl -
Format PIF -

Preview & Print ] [_@ Reset ] [ (:]Back ]

5. Click [Preview & Print] button.

Post-effects

1. The report Central Allocation Result List (By Class) (R-SPA205-E)
containing records that matched the criteria will be displayed in pop-up
window. Users are allowed to preview, print and save the report under the
application capabilities.

[N Notes

N/A
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2.2.8Data Communication

Process Incoming Data

B

Function Description

Users can import the Central Allocation (CA) Result for Secondary One

Allocation.

Pre-requisites

The data file should be successfully received and decrypted in CDS's Incoming

Message function.

“B  User Procedures

1. Click [SPA] » [SOA] > [Data Communication] on the left menu.
2. Click the Process Incoming Message tab.

3. Alist of data files is shown. Select the data file to be imported.

/= WebSAMS System Yersion 1.4.2 {(BUILD-30072007-EDB) - Windows Internet Explorer — |E||i|
J Ele Edit ‘iew Favorites Tools Help

. »
$% 40 wehSAMS System Version 1.4.2 (BUILD-30072007-EDE) J {epHome - [5)) Feeds (1) - d=hprint ~

.................................... Current School Year: 2006

Login Time: 08052007 17:35 Logout | Help | BSCHEA
8 August 2007 18:06

Assessment

Special Assessme [5-5PA39-01] S5PA > S0A > Data Communication > Process Incoming Data
Staff Deployment bpmzss euriing Bis | Prepare Outgoing Data  Confirmied Outgoing Data
CDS j
LE3 Lizt of Parent 2500272003 [F10) in
Applied Learning Primary School  |[(Report) 11:02 &M 0
of the Allocated
HKEAA tudents (04
| Report for
' SPA econdary
» POA chool}
Gl |~ P8t S Result 2007 SPY 030872007 3 No ormal
W S0A (Data) 11:42 a4 /
Cycle Control FE @ fe - PR M o ormal

(]]}t)/ 01:05 PH

Cycle Flow

Student Entry

Irregularities =3
Audit Trail éEnc rvpted [B]]a ta Imported to Module

Enquiry f‘gﬂecryph‘ad . E]]ata Import Failed
Report ﬁﬂecryptmn Failed @ At tachment

l_ l_ l_ l_ l_ ’@ @ Internet

0% - g

4. Click the [Import] button.

Post-effects

Once the data file is successfully imported, the allocation result can be viewed in

SOA'’s (Primary) Enquiry function.
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1. Schools with same SCRN but different allocation stream would receive one
set of data only.

2. The oldest file must be imported first. If appropriate, imported files should be
deleted via CDS in order to import new data files.

3. Users may also process the other SOA (Primary) report documents once the
message has been successfully decrypted in CDS.

Prepare Outgoing Data

X Function Description
Users can confirm and preview data file called SOA IA Score.
Pre-requisites

1. Users has completed the SOA cycle flow and generated the IA Score data
file in the respective IA Term. i.e. P5/2, P6/1 or P6/2.

2. The data file is not confirmed.
B User Procedures

Click [SPA] = [SOA] - [Data Communication] on the left menu.
Click the Prepare Outgoing Data tab.

Users can confirm or preview the data file.
a. To confirm the data file, click the [Confirm] button.

2 WebSAMS System Version 1.2.1 (BUILD-22092005) - Microsoft Internet Explorer,

File Edit “ew Favorites Tools Help

N A (o A ; e [

eBack M > | \ﬂ @ -.'_lj /_JSearch 5. Favorites @ [;:_{v (= ] - _J ﬁ § ﬁ

'fijser: sysadmin Login Time: 19/12/2005 11:04 Logout | Help | PRFA
Current School Year: 2004 19 December 2005 11:45

v SPA ~
> POA

= SOA
Process Incoming Data Prepareintgomg ats Confirmed Outgoing Data

Cycle Control

[S-SPA38-02] SPA > SOA > Data Communication > Prepare Outgoing Data

ar 2004 Pri
Cycle Flow School Year School Level rimary

Student Ent

(YT S e

S04 18 Score

Prepared

Audit Trail |

Enquiry Confirm review

Report

b
< | o
@ S04 (Primary) - Data Communication
S

\j Local intranet
=
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b. To preview the data file,
i. Select the preview type.
ii. Click the [Preview] button.

2 WebSAMS System Version 1.2.1 (BUILD-22092005) - Microsoft Internet Explorer,

File Tools  Help

@Back = -J @ @ \’_h pSearch *Favorites

Edit  Wiew Fawvorites

@RS u-JdED

r: sysadmin Login Time: 19/12/2005 11:04 Louout | Help | Bz
Current School Year: 2004 19 December 2005 11:45

v SPA
> POA

B [S-SPA38-02] SPA > SOA > Data Communication > Prepare Outgoing Data

e Process Incoming Data tonfirmed Outgoing Data
Cycle Control
Cycle Flow School Year 2004 School Level  Primary
Student Ent!
Irregularities

Prepared S04 14 Bcore
Audit Trail  |§§ F
Enquiry Confirm || Preview
Report
. |
b
< >
@ S04 (Primary) - Data Communication ‘d Local intranet

Post-effects

1. Confirmed files can be sent in EDB. The status can be viewed in the
Confirmed Outgoing Data tab.

2. Once the data file is confirmed, but users wish to amend the data, the file
must be rejected in CDS.

[nn Notes

N/A

Confirmed Outgoing Data

X Function Description
Users can view the confirmed outgoing data.
Pre-requisites

SOA IA Score data file has been confirmed in Prepared Outgoing Data.

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 75



WEB-SAMS
Users Manual Version 1.16

Y8 User Procedures

1. Click [SPA] » [SOA] > [Data Communication] on the left menu.
2. Click the Confirmed Outgoing Data tab.

2 WebSAMS System Version 1.2.1 (BUILD-22092005) - Microsoft Internet Explorer,

File Edit Wew Favorites Tools Help ﬁ.
( o ; ; ¢ jmt
Qs - © 3 B & Lo Soroene @ 2+ % 3 - [ LB S
Time: 19/12/2005 11:04 Logout | Help | PEEAE
............................. Current School Year: 2004 19 December 2005 11:49
A~
[S-SPA38-03] SPA > SOA = Data Communication > Confirmed Cutgoing Data
Process Incoming Data Prepare Outgoing Data
#Bottom
el M M Creat Subject School
Message |Message reation ubje choo
sucon oyl [*54"|"SFaere] vosaotin | ©2® | accrme i o S | owner |
Irregularities @ (500 Ready FD.'\ I4 Bcore 19/07/2005 SPA FMB ormal avaadmin
) ) 05:19 PH (Data)
LML LT 0 5% Received Fna T4 Score  [29/04/2005 (29/04/2005 SSPA FMB el LHLSAHS
Enquiry 01:03 PM |01:07 P [(Data)
j 586 Received FD.'\ 14 Score 10/01/2005 11/01/2005 S3PA |fMB ormal LMLEAKE
Report Of:45 PM |07:00 AW |[(Data)
j 574 Received FD.'\ 14 Score 09/07/2004 [09/07 /2004 S3PA |fMB ormal LMLEAKE
01:22 PM |02:00 PH |(Data)
Report Manageme! 572 Received EESEND:SDA 1A 14/05/2004 [14/05/2004 S3PA FMB ormal Ysans
i - 0 core 01:49 P | 02:00 PH (Data)
Data Management 57 Received FD.'\ 14 3core 05/05/2004 [05/05 /2004 BSPA FMB ormal PySaAns
Timetablin 01:31 PM |02:00 PH |(Data)
q j 562 Recelved EESEND:SDA 14 31/01/2004 [31/01 /2004 S3PA FMB omial LMLEAKE
Code Management core 00:06 AW | 10:00 AWM [(Data)
. j 561 Received FD.'\ 14 Score 16/01/2004 [16/01 /2004 S3PA |fMB ormal LMLEAKE B
Security 04:26 PM |05:001 PH [(Data)
E-Mail |@ |560 I]Eeceived FD.'\ 14 Score 10/01/2004 [10/01 /2004 S3PA |fMB rlormal | II.MLSAMS
- 08:16 &M |09:00 AWM |[(Data)
» Archive ~Top
< > v
@ S04 (Primary) - Data Communication ‘d Local intranet
=

3. Alist of confirmed outgoing data is displayed.

Post-effects

N/A

B

Notes

The message status indicates the status of the confirmed message.
- Ready, ready to be encrypted and sent in CDS,

- Sent, the message is sent successfully,

- Rejected, the message is rejected successfully,

- Send failed, the message cannot be sent,

- Received, the message has been received by EDB.
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2.3 SOAS

2.3.1Selection of DP Applicants

AN Function

Users can search, select and mark DP Applicants as successful or enter the

Description

Reserve Priority Numbers.

Pre-requisites

The data file “SOA DP Applicant List” (APPLIST.DAU) has been received and

imported into the system successfully.

“B  User Procedures

1. Click [SPA] » [SOA] - [Selection of DP Applicants] on the left menu.
2. [Optional] Enter search criteria of DP applicants (i.e. by Rank Order, English
Name, STRN or Type). If no search criteria entered, all DP applicants will be

displayed.

Student
Attendance

Student Activities
Award & Punishme

Assessment

Special Assessme

Staff Deployment

CDs
HKAT

Applied Learning

HKEAA
w SPA

User: sysadmin Login Time: 25/10/2007 09:40 Logout | Help | "aCRRAF

Current School Year: 2006 25 October 2007 11:13

Student Info EngiZ
School Manageme!

[5-5PA45-02] SPA > SOA > §

election of DP Applicants

Rank Order From | To |
English Name |

STRN |

Reserve Priority No. From | To |
Type [af~ A Appli

Allocation Cycle 2007
DP Total 45

SCRN
DP Used

9511100001331 SAU

DP Left

14958
47

L Pagell of4 M

Rank Chinese Primary School Reserve
m@ oo S

-

I wwxmEan ,,“,,".. AME ] LI SING wwwwwnn R]
* POA SCHONT.
» SOA
2 B owwwmmaex [ wawwwww ) LI 1ok droseseorok T I I_
3 B ) FEI wwwwxwx SCH I_
DES( L z
Ba0r
4 BOwwwemmwn STITIE wawsdonn LI s sowannn I_
DESCR SCHOUL r
S0052
5 D2 wwwwwwn  (Ch 2003 FOUR W ATHAT #wwawien TC PRI I
SCH O
[3 S0 wwwmwnne [STI woensmonn LI SIMC#wawnwx PRI I
DESC SCHOOL r
=007
Data Management 7 Simwwwnnn  (STHI wwwmnnn FUNG *owawnn 50H |
- DERC O
Timetabling =007
E Shrwwmawn (ST wwewmwn RATHOMDI wwwwman
Code Management ‘D b SECT I |
» Security 000
. EARTEAN | ke ok HHNTHHN
+ E-Mail 9 S0 %ng "‘""ggaé (TEET) - I
» Archive S004
. 10 S0wwrnne  [STID wrnamon Fokommnn Fohaeasivk | - I_
» Customization - gggg SELL LUALZE L85L)
|Selection of DP Applicants |— ’_’_r l_l_ |‘d Local intranet HA00% v g

3. Mark DP applicants as successful by checking the “Successful’” checkbox.
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4. Reserve priorities for DP applicants by entering the Reserve Priority
Numbers in the Reserve Priority Number text box (for Secondary Schools
Participating in the SSPA System only).

5. Go to other page(s) when needed.

6. Click the [Save] button to save the changes made.

Post-effects

1. If the “Successful” checkbox is checked, the Reserve Priority Number text
box will be cleared and disabled (for Secondary Schools Participating in the
SSPA System only).

2. If the Reserve Priority Number text box is filled in, the “Successful” checkbox
will be cleared and disabled (for Secondary Schools Participating in the
SSPA System only).

3. Changes made to the DP applicants will be saved.

[J  Notes

1. Disqualified or ineligible applicants cannot be marked as successful, nor
entered the Reserve Priority Numbers.

2. Number of successful applicants cannot be larger than that of DP Total.

3. Missing Reserve Priority Number(s) is/are allowed during data entry, but all
Reserve Priority Numbers should be re-sequenced before generating the
outgoing data file “List of Successful & Reserve DP Applicants”
(SUCDPLST.DAT).

2.3.2Enquiry
[ Function Description

Users can enquire the central allocation (CA) result for the secondary one
allocation.

Pre-requisites

The school has received the data file “SOA Allocation Result to Secondary”
(SOCARSSA.DAU) sent from EDB in CDS and has successfully imported the
data file into the system via the SOA Data Communication function.

B User Procedures

1. Click [SPA] = [SOA] - [Enquiry] on the left menu.
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User: sysadmin Login Time: 02/09/2015 14:19 Logout | Help | S3CHIE

'RICTED) Current School Year: 2014 2 September 2015 14:23
Student Info Enquiry
School Management A [S-SPA28-02] SPA > SOA > Enquiry
Student
Attendance School Level Zecondary  School Session Whole Day v
Student Activities CAresult in 2008 W
Award & Punishment ® English Name 1
Assessment
Special Assessment — =
S h Reset
Staff Deployment (B search ] (T reset )
cDs sBottom
STRN English Name |Sex| DOB | Admitted
GLEAT R23uunx ST wwerrnnn Wo|15/08/1002 | ¥
Applied Learning A0dxzinx STUENT*#**wan F|22/00/1993 i
HKEAA e STUDENT #wmmawa M| 22/01/1002 Y
B 16 STUTENT***wwwnn M| 12/07/1992 i
« SPA [ENrreeey STUDENT s W |20/08/1004 N
» PDA 1 L STUDENT *xxwnwxn W |04/05/1992 i
- soa o

w SOA
Selection of DP Appl

Report
Data Communication
> SHP
» SSA
Report Management W

Select the search criteria to search for target students.
Click the [Search] button.

A list of matched students is displayed. Select a student from the list and
click on the STRN link to view the allocation result of the student.

P w DN

-} Student Detail - Microsoft Internet Explorer -10O] x|

&

[S-SPA2E-03]

S04 Cycle 2001 Class Type MICR AL
Applicant Name STUDE™ww=wwan B wowewawionn

STRH Y01 23 #kdk Sex fuf

Date of Birth 17/mM3rngeq

Special Arrangement Type Description

504 Band - Bottom XX"% Ind.

Allocation category CISCRETIOMARY PLACES

Orig School no 514853 Session Type Code 3

Hame I G SR ||
Close

5. The allocation details of the student are shown in a pop-up screen.

Post-effects

N/A
[N Notes
N/A
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2.3.3Report
[ Function Description

Users can generate the following reports related to Secondary One Allocation:

- DP Applicant List (R-SPA002-E)
- List of Successful & Reserve DP Applicants (R-SPA003-E)

Pre-requisites

1. PDF Reader and Microsoft Office are required to be installed to view the
reports.

B User Procedures

1. Click [SPA] = [SOA] - [Report] in left menu.

2. A list of reports, including both the Chinese and English templates, is
available for selection. Click on the Report Name (ID) link and list of built-in
(and user-defined) report templates is displayed.

r: sysadmin Login Time: 02/09/2015 12:52 Logout | Help | F3HA
............................. - Current School Year: 2014 2 September 2015 12:59

» School Management A [5-5PA46-01] SPA > SOA > Report :
 tmdont 1 Report Name (ID) Link
» Aftendance Report Name (1D}

vpp licant List (R-SPADD2 |

* s unisim | Tempiate Descripon |
» Award & Punishment L C ES

Built-in Template Built-In --- ---
» Assessment ﬁ
. SLP B> ist of Successful & Reserve DP lica 03-
FEFAREMNFRRERET S E (R-SPA003C) Report Template Link

> Special Assessment FRTAREPESESE (R-SPA002-C)

» Staff Deployment * Cick [> or the fink to display the report template(s) and then cick the template you need to create the report.
» CDS

*» HKAT
» Applied Learning
» HKEAA
w SPA
» POA
> SOA
Selection of DP Appl
Enquiry

Data Communication
> SFp
> S55A
» Report Management

» Data Management

3. Click on the Report Template link to browse the corresponding report
parameter screen. Select the print criteria.
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4. Click [Preview & Print] button.

Post-effects

1. The selected report will be displayed in a pop-up window, which allows users
to preview or print it out.

AN Notes

N/A

DP Applicant List (R-SPA002-E)

[ Function Description

This report allows users to generate the DP Applicant List from the imported
data file “DP Applicant List”.

Information displayed on the report:

Allocation Cycle

Rank Order

STRN

English Name

Chinese Name

Sex

Primary School Attending
Remarks

Pre-requisites

1. Corresponding software application should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

B User Procedures

1. Select preview Format.
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................................. Current School Year: 2014 2 September 2015 14:27
Student Info Enquiry

» School Management A [S-SPAG2-D1] SPA > SOA > Report

» Student DP Applicant List (R-SPAD02-E):-
» Attendance Built-in Template

» Student Activities Please input the print criteria

» Award & Punishment Format FIF w

Preview & Print ] [ I@ Reset ] [ <] Back ]

» Assessment
» SLP
» Special Assessment
» Staff Deployment
» CDS
» HKAT
» Applied Learning
» HKEAA
W SPA
> POA
> S0A
v SOA
Selection of DP Appl
Enquiry

Data Communication
> SFP
> S5SA
» Report Management W

2. Click [Preview & Print] button.

Post-effects

1. The DP Applicant List (R-SPA002-E) Report will be displayed in a pop-up
window. Users are allowed to preview, print and save the report under the
application capabilities.

N Notes

N/A

List of Successful & Reserve DP Applicants (R-SPA003-E)

B

Function Description

This report displays all DP Applicants marked as successful and assigned with
Reserve Priority Numbers in the “Selection of DP Applicants” function.

Information displayed on the report:
e Allocation Cycle

Rank Order

STRN

English Name

Chinese Name

Sex
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e Primary School Attending
Successful

¢ Reserve Priority Number (for Secondary Schools Participating in the
SSPA System only)

o Remarks

Pre-requisites

1. Corresponding software application should have been installed in order to
view, print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

“B  User Procedures

1. Select preview Format.

User: sysadmin Login Time: 02/09/2015 14:19 Logout | Help | ®3THEA
............................. Current School Year: 2014 2 September 2015 14:33

Student Info Enquiry

» School Management
» Student
» Attendance
» Student Activities
» Award & Punishment Format FIF v
» Assessment Preview & Print | [ [ Reset | [ <JBack |
» SLP
» Special Assessment
» Staff Deployment
» CDS
» HKAT
» Applied Learning
» HKEAA
w SPA

» POA

» SOA

W SOA

/A [S-SPA62.02] SPA > SOA > Report

List of Successful & Reserve DP Applicants (R-SPAD03-E):-
Built-in Template

Please input the print criteria

Selection of DP Appl
Enquiry

Data Communication
> SFP
> SSA
* Report Management 4

2. Click [Preview & Print] button.
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Post-effects

1. The List of Successful & Reserve DP Applicants (R-SPA003-E) Report will
be displayed in a pop-up window. Users are allowed to preview, print and
save the report under the application capabilities.

B

Notes

N/A

2.3.4Data Communication

Process Incoming Data

[ Function Description

Users can import the following data file(s) after decrypting the received file(s) in
the CDS module:
o SOA Allocation Results to Secondary School (SOCARSSA.DAU)
e SOA DP Applicant List (APPLIST.DAU)
e Unlock Key (UNLOCKEY.DAU) for the List of Successful & Reserve DP
Applicants

Pre-requisites

The message containing the corresponding data file has been successfully
received and decrypted in CDS:
e SOA Allocation Results to Secondary School (SOCARSSA.DAU)
e SOA DP Applicant List (APPLIST.DAU)
e Unlock key (UNLOCKEY.DAU) for the List of Successful & Reserve DP
Applicants

B User Procedures

1. Click [SPA] = [SOA] = [Data Communication] on the left menu.
2. Alist of data files is shown. Select the data file to be imported.
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Student Info Enquiry
School Management
Student
Attendance
Student Activities
Award & Punishment
Assessment
sLP
Special Assessment
Staff Deployment
CDSs
HKAT

Applied Learning

Selection of DP Appl

Enquiry
Report

Data Communication

» SFP
> S5S5A

Report Management

Version 1.16
User: sysadmin Login Time: 02/09/2015 14:19 Logout 1 Help 1 H3ZHiE
LESTRICTED) Current School Year: 2014 2 September 2015 14:36

~

[S-SPA39-02] SPA> SOA > Data Communication > Process Incoming Data

Proceselneonmnng DAt

Prepare Dutgoing Data Confirmed Outgoing Data
Message e Subject | Received EDB Reply Reply -
| | ][] oo | i
E 1] ® 198413 (RESENTDY BEPA 29/07/2014 Mo hormal
S04 Ch Result 2 ((Data) |05:43 fM
E Import

é Encrypted

% Decrypted
ﬁ]]ecryption Failed

[Bﬂata Imported to Module

Data Import Failed
I Attachment

3. Click the [Import] button.
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AN Post-effects

1. Once the data file “SOA Allocation Results to Secondary School” is
successfully imported, the allocation result can be viewed in SOA's Enquiry
function. In addition, the result can be processed in SOA Admission of
Student module.

2. Once the data file “SOA DP Applicant List” is successfully imported, the DP
applicants can be processed in the “Selection of DP Applicants” function.

3. Once the data file “Unlock Key” is successfully imported, the outgoing data
file “List of Successful & Reserve DP Applicants” can be prepared, confirmed
and sent again.

4. Data file that fails the import validation process will be prompted, no
information from the data file will be imported, and the import status is
marked as “Data Import Failed.”

[  Notes

1. The oldest file must be imported first. If appropriate, imported files should be
deleted in CDS in order to import new data files.

2. Users may also process the other SOA (Secondary) report documents once
the message has been successfully decrypted in CDS.

3. After a new DP Applicant List data file is imported, the old DP Applicant List
data file cannot be imported.

4. An unlock key cannot be re-imported. Unlock keys of unmatched SCRN

and/or allocation cycle cannot be imported.

Prepare Outgoing Data

EJ  Function Description

Users can prepare, un-prepare, confirm or preview the List of Successful &
Reserve DP Applicants (SUCDPLST.DAT).

Pre-requisites

The DP Applicant List data file has been successfully imported for the current
allocation cycle. If the List of Successful & Reserve DP Applicants data file has
been sent before, it cannot be prepared again until a valid unlock key is received
and imported.

B User Procedures

1.
2.
3

Click [SPA] = [SOA] - [Data Communication] on the left menu.
Click the Prepare Outgoing Data tab.

The File Status and File Description of List of Successful & Reserve DP
Applicants are shown.
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‘ i Lesin Time: 25110007 1542 Lonout | Help | PRERX
Current School Year: 2007 25 October 2007 17:20

Student Info Eng

[S-5PA40-02] SPA> SOA > Data Communication > Prepare Outgoing Data

School Manageme:

R
Student School Year 2007 School Level Secondary
School Session Whale Day

izt of Successful & Reserve DP Applicants

[ Prepare ][ Un-prepare ][ Confirm ][ Preview ]

Attendance
Student Activities
Award & Punishm

Assessment

Special Assessmel

Staff Deployment

CDS

HKAT

Applied Learning

HKEAA

SPA

> POA

» SOA

¢ SOA
Selection of
Enquiry
Report
Data

» SFA

> SSA

Report Manageme;

Data Management

Timetabling

Code Management

Security
E-Mail

Archive

Customization

| [T [ [ [sJcocal ntranet [Riwwe -

4. If the File Status is blank (i.e. normal), the data file can be prepared.
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Student Info Enquiry
School Management
Student
Attendance
Student Activities
Award & Punishment
Assessment
Special Assessment
Staff Deployment
CDS
HKAT
Applied Learning
HKEAA
SPA
» POA
> SOA

¢ SOA

Selection of DP Appl
Enquiry
Report
Data Communication
» SFA
» SSA

Report Management
Data Management
Timetabling

Code Management
Security

E-Mail

Archive
Customization

User: sysadmin Legin Time: 30/10/2007 14:13 Logout | Help | S3heae
Current School Year: 2006 30 October 2007 16:22

[S-SPA40-02] SPA> SOA > Data Communication > Prepare Outgoing Data

File prepared successfully

Process Incoming Data [(Er=per= C0 ol Lasd) Confirmed Outgoing Data

School Year 2006
Whole Day

Hecondary

School Level
School Session

File Status
Frepared Lizt of Buccessful & Reserve IF Applicants IREpDrt -

[ Prepare ][ Un-prepare ][Confirm ][ Preview ]

’_ ’_ ’_ ’_ ’_ ’_ |‘3 Local intranet

EST

5. If the File Status is Prepared, the data file can be un-prepared, confirmed or

previewed.
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Student Info Enquiry
School Management
Student
Attendance
Student Activities
Award & Punishment
Assessment
Special Assessment
Staff Deployment
CDS
HKAT
Applied Learning
HKEAA
SPA
» POA
> SOA

¢ SOA
Selection of DP Appl
Enquiry
Report
Data Communication
» SFA
» SSA
Report Management
Data Management

Timetabling

Code Management
Security

E-Mail

Archive
Customization

User: sysadmin Legin Time: 30/10/2007 14:13 Logout | Help | S3heae
Current School Year: 2006 30 October 2007 16:24

[S-SPA40-02] SPA> SOA > Data Communication > Prepare Outgoing Data

File confirmed

el i

School Year 2006 School Level Becondary
Whole Day

School Session

Confimed List of Zuccessful & Reserve DP Applicants

‘
@

[ Prepare ][ Un-prepare ][Ennfirm ][ Preview ]

6.

If the File Status is Confirmed, the data file cannot be prepared, un-

prepared, confirmed, or previewed.

’_ ’_ ’_ ’_ ’_ ’_ |‘3 Local intranet

EST
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User: sysadmin Legin Time: 30/10/2007 14:13 Logout | Help | S3heae
Current School Year: 2006 30 October 2007 16:26

Student Info Enquiry

5-SPA40-02] SPA> SOA > Data Communication > Prepare Outgoing Data
School Management [ 2l s aeing

Student E-43274 : The List of Successful & Reserve DP Applicants has been sent. Please ask for an unlock key from SPA Section and
Attendance then import the unlock key in order to resubmit the List.
i e kg o DEt i

Stixont Activities e =0y B

School Year 2006 School Level Secondary
Award & Punishment School Session Whole Dy
Assessment File Status File Description
Special Assessment Lizt of Successful & Reserve IF Applicants

Staff Deployment

CDS

HKAT

Applied Learning

HKEAA

v SPA

» POA

> SOA

w SOA
Selection of DP Appl
Enquiry
Report

[ Prepare ][ Un-prepare ][l:onfirrn ][ Preview ]

» SFA

» SSA

Report Management
Data Management
Timetabling

Code Management

Security
» E-Mail
» Archive
» Customization

it} J Local intranet HoA00% v
#

7. If the data file has been sent before, it cannot be prepared again.

L Post-effects
1. After the data file List of Successful & Reserve DP Applicants
(SUCDPLST.DAT) is prepared, it can be confirmed and sent via CDS.
] Notes

1. After the outgoing data file “List of Successful & Reserve DP Applicants” is
sent out, it cannot be prepared again, unless a valid Unlock Key is received
and imported in Process Incoming Data function.

Confirmed Outgoing Data

[L]  Function Description
Users can view the list of confirmed outgoing data files in this function.
Pre-requisites

The List of Successful & Reserve DP Applicants displayed in this function has
been confirmed in Prepare Outgoing Data function.
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B

User Procedures

1. Click [SPA] = [SOA] = [Data Communication] on the left menu.
2. Click the Confirmed Outgoing Data tab.

User: sysadmin Login Time: 25/10/2007 09:40 Logout | Help | @h3chiac
Current School Year: 2006 25 QOctober 2007 17:39

Send WebSAM 35
[5-SPA40-03] SPA> SOA > Data Communication > Confirmed Outgoing Data

Process Incoming Data  Prepare Outgoing Data (8o ilnm= - Ut e i) be

» Applied Learning

Message|Message| Creation Subject] Scl
> L. l-mnm
1215 ent. List of 257102007 EDE  Mormal Bysadnin
uccessful & 04:51 PH (]]ata)
Reserve DF
pplicants
o 1213 eceived List of 21/08/2007 [22./09/2007 ESPA IE Mormal Eysadmin
Cycle Control uccessful & 12:17 PM|07:01 AW [(Data)
Reserve [P
Cycle Flow pplicants
1212 Received List of 197092007 [18/09,/2007 BEPA ELE ormal Eysadmin
student Entry S uocessful & | 03:40 M |09:37 MM [(Data)
Irregularities Reserve DP
pplicants
Audit Trail

. lm Aitachment
Enquiry

Report
Note: If the mes=ge status of a particular message(s) is ‘Processing’ over 30 minutes,
please restart the Websams server and start ad hoc transmission in CDS again

Selection of O}

» Data Management
» Timetabling

» Code Management

’_ ’ﬁ ’_ ’_ ’_ ’_ |‘d Local intranet | 0% - g

Post-effects

1. The confirmed data files are displayed.

Notes

The message status indicates the status of the confirmed message.
- Ready, ready to be encrypted and sent in CDS,

- Sent, the message is sent successfully,

- Rejected, the message is rejected,

- Send failed, the message cannot be sent,

- Received, the message has been received by EDB.
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24 SFP

2.4.1Cycle Flow

Start New SFP Mechanism

B

Function Description

Start a Yearly SFP Mechanism.
Pre-requisites

The last cycle should be ended before starting a new cycle.
Relevant school information has been confirmed in School Management.

To start Yearly SFP Mechanism,

- (Jump start Yearly) Yearly SFP Mechanism has not been started, or

- (Re-do Yearly) Recently completed Yearly SFP data file has been
successfully sent / exported to EDB via CDS.

“B  User Procedures

1. Click [SPA] & [SFP] - [Cycle Flow] on the left menu.
2. Inthe 1. Start New SFP Mechanism tab, click the [Confirm] button.

(RESTRICTED!

A [S-5PA11-01] S5PA > 5FP > Cycle Flow > Start New SFP Mechanism

IeStartNev St echamsny 2. Delete / Remove Student Entry 3. Confirm /Reset Student Entry

4. Gen $tud Entry and O/M 5. Maint Stud O/M 6. Maint 53 Repeater 7. Gen Assess Ind

8. Maint Assess Ind 9. Gen Data File

School Year 2015 School Level Secondary
School Session  Whole Day SFP Yearly
Confirm

Reset
End Cycle

Irregularitie]
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Post-effects

The following modules will be locked:
1. “Confirm School Information” function (School Management module)

2. "Add", “Depart” or “Delete” S3 student in Student module. Other levels will
not be affected.

B

Notes

N/A
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Delete / Remove Student Entry

B

Function Description

To remove a student from the SFP cycle so as to remove him / her from
participating in the SFP.

Pre-requisites
SFP Yearly SFP has been started.
“®  User Procedures

1. Click [SPA] = [SFP] = [Cycle Flow] on the left menu, or continue from the
1. Start New SFP Mechanism.

In the 2. Delete / Remove Student Entry tab, select a class to search for.
Click the [Search] button.

A list of students of the selected class is displayed. Check the box(es) for
the student(s) to be removed.

[5-5PA12-02] SPA > 5FP > Cycle Flow > Delete / Remove Student Entry
School Year 2008 School Level decondary
School Session hole Day Current SFP tearly
Class Name 3w
% Search
sBothom
M| CsMo.| SRN | _  EngishMame | ChineseMame | Dep _
0 1 Td hrckordork CHAN  tolordobiok oo [ owtrbokk -
| 5 T TN R} R, Dep |
3 T1 bbbtk CHING kbt bbb g FRERE
i 71 i SEp o
5 Z1 LaM
6 Z1 LaM
7 il LM Departed Student is not
g LETMG sototobotobt spopokobskobsk allowed for deletion.
g L1 horskekg shkokdeokbok Aotk A A

JO000on;OobooEIOnod

10 Il LIT [
13 Z1 LUT 4 [otktobik
14 Z1 MmN

& Il POy i T

5. Click the [Delete] button.

6. Click the [Back] and then the [Next Step] button to proceed with the SFP
cycle flow.
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Post-effects

All information of the removed students will be deleted from the SFP and their
records will not be appeared in the subsequent SFP cycle flow functions. The
removed student records will not be sent to EDB and hence will not join the SFP.

AN Notes

1. All departed students will be shown with “Dep” in the ‘Dep’ column and the
check box for these departed students is disabled. However, the departed
students' records are still required to be sent to EDB in Yearly.

2. Once the students are removed / deleted, there is no way to undelete the
deleted students’ information unless users perform the “Reset” function.
Moreover, reset current SFP function will delete all the current SFP data; and
all maintained information will be lost.

Confirm / Reset Student Entry

[ Function Description

Users can confirm the entered student entry, or reset the confirmed student
entry.

Pre-requisites

Yearly SFP Mechanism has been started.

2. For Confirming Student Entry,

the SFP Student Entry has not been confirmed or SFP Student Entry has
been reset.

3. For Resetting Student Entry,
the SFP Student Entry has been confirmed.
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B User Procedures

1. Click [SPA] = [SFP] - [Cycle Flow] on the left menu, continue from 2.
Delete / Remove Student Entry

2. Inthe 3. Confirm / Reset Student Entry tab, users can confirm or reset the
student entry.

Confirm SFP Student Entry
i. Click the [Confirm] button.

Reset SFP Student Entry
i. Click the [Reset] button.

[5-5PA12-03] S5PA > 5FP > Cycle Flow >
1. Start New SFP Mechanism 2. Delete / Remove Student Entry | 2 Boniilero/ fasoe Denpefaipge 20 s
4. Gen Stud Entry and O/M 5. Maint $tud O/M 6. Maint 53 Repeater 7. Gen Assess Ind

8. Maint Assess Ind 9. Gen Data File

school Y 015 T After student entry is confirmed,
Sghz; Siﬂ;mn Whole Day ::Erm °re [Previous Step] and [Confirm]
Status Ready buttons are disabled.

| Previous Step | | Confirm |[ [ Reset | o)

3. Click the [Next Step] button to proceed in the SFP cycle flow.

Post-effects

1. Confirm SFP Student Entry
e The SFP cycle can be proceeded; the [Next Step] button is enabled.
Moreover, the following functions will be locked:
o Delete / Remove Student Entry function in SFP; and the [Previous
Step] button are disabled.

o The "Add", “Depart’, or “Delete” S3 students function in the Student
module (other levels were not affected)
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2. Reset SFP Student Entry

e Delete Student Entry function in SFP; and the [Previous Step] button is
enabled.

e The "Add" Admitting and deleting S3 students functions are allowed in
the Student module.

e The SFP cycle cannot be proceeded until student entry has been
confirmed; and the [Next Step] button is disabled.

[ Notes

1. Once SFP Student entry is confirmed, users cannot admit, depart and delete
any S3 students in Student module unless the “Reset” button is triggered.
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Generate Student Entry and OM

B

Function Description

Generate - retrieve students' OM from the Assessment module and rearranged
as non-duplicate integer Order of Merits

Reset - Clear all the students’ OM and allow users to review the information
maintained in previous steps of the current SFP Cycle.

Pre-requisites

Generate

e "SFP Quota Information (Data)" must be imported successfully in Data
Communication.

e |f the annual OMs from the Student Assessment Module are wanted, marks
should have been entered / consolidated and OM should have been
generated / imported in the Student Assessment Module.

Reset
e OM has been generated.

B User Procedures

1. Click [SPA] = [SFP] - [Cycle Flow] on the left menu, or continue from 3.
Confirm / Reset Student Entry.

2. Inthe 4. Gen Stud Entry and OM tab, users can generate or reset student
OM:

Generate
i. Click the [Generate] button.

[S-SPA14-01] SPA > 5FP > Cycle Flow > Generate Student OM

1. Start New SFP Mechanism 2. Delete / Remowve Student Enby 3. Confirm /Reset Student Enby

sh B s S cine] T 5. Maint Stud O/M 6. Maint 53 Repeater 7. Gen Assess Ind

£. Maint Assess Ind 9. Gen Data File

School Year 2015 School Level secaondary
School Session Whale Tay Current SFP Yearly

Annual / Term

i
This step will retrigfe OM after consolidation from the Assessment module

Systenwill give a dummy value 999 fo those without OM.
Users shoyld enter OM of the students concerned in Maintain Stud OMA.

Previous Step| || Generate eset OM ] Next Step
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Reset OM
i. Click the [Reset OM] button.

[S-SPA14-01] SPA > SFP > Cycle Flow > After OM has been generated,
[Previous Step] and [Generate]

1. Start Mew SFP Mechanism 2. Dele| . Student En
buttons are disabled. B

S By feie) Bppetec i B ARl 5. Maint § . - E Ind

g. Maint Assess Ind | 9. GEW
School Year School Level Beconda ry
School Session Whale Da Current SFP Yearly
Annual / Te ENIIES
[Preuiuus Step |[ Generate |[ Reset OM | Next Step

3. Click the [Next Step] button to proceed in the SFP cycle flow.

Post-effects

Generate

e Student OMs are retrieved from the Assessment module and rearranged as
non-duplicate integer OMs. Besides, system will give a dummy value 999 to
those without OM.

e The following functions in the Assessment module are locked for S3 (other
levels are not affected):

o Consolidation

Adjust grand average & OM
Extract consolidated score
Accept consolidated score
Import OM

O O O O

Reset
e Functions locked in Assessment module are moved.
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[an

Notes

1. When processing, default OMs of the annual results are extracted.

2. If a SFP Cycle was reset / restarted, all data including the OMs retrieved will
be erased. Users need to Generate Student Entry and OM again. Users are
required to re-import the following CDS messages in Data Communication:

o "SFP Quota Information (Data)"
3. When generating Student OMs, the system will retrieve OM after

consolidation from the Assessment module and give a dummy value 999 to
those without OM. User should enter OM of the students concerned in
Maintain Stud O/M.

Maintain Student OM

Function Description

When student OM is generated, duplicated OM or OM with a dummy value may
occur. This function provides a mean for users to maintain and check students’
OM so as to avoid duplication of student OMs. Also, OM of the students should

be entered if his/her original OM is a dummy value.

Pre-requisites

B

Student OMs are generated successfully in the previous step Gen Stud Entry
and O/M.

User Procedures

Click [SPA] = [SFP] - [Cycle Flow] on the left menu, or continue from 4.
Gen Stud Entry and OM.

In the 5. Maint Stud OM tab, Click the [Search] button.

A list of students together with their original OM and system suggested OM is
displayed. Amend those highlighted duplicated OM, and enter OM of the
students for whose original OM is a dummy value.
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dummy value are highlighted ——
in red.

[:- :::::—03] SPA > SFP ;a:lr Flones = BAsintsin S s .-;‘;o'i:l- : Updated OM |S marked W|th b Te Search
c ear C e . .
School Session Whole Day current sep | @N asterisk in the Updated
Language Group [Anglo-Chinese ~| SFP stream | COlumN,
Assess Gp | 1
Search

V #Bottom

ﬂﬂ_-ﬁﬂﬁ

24704 CHAN dedoiebdok [ e 1 |
3B ZF12 oo THEUNG spottostatokot i |2 |
3B 2 Z1B85 ok LEE sttt e s |
3B 2R 210 ey LEE sekstekskbonk = 4 !,. |
3C 12 ZEP ek CHIT pespespesespesgente S etk 5 i5 |
3B 16 21808 g HUNG seroteobon s F— [ [6 |
3B 2 L1004kt THAN spopeorspotn Pl sttt 7 |3 |
3B Z190 ekt CHAN stesterbobotent PO toshstste 8 (8 |
k)] 17 R E= IR (1) J————" Fl re—— S |
34 25 2312 ey |TETCEIRT L i0 10|
kT 24 L= PSR, ke |
35 prk | ZAT e VTN espenpepestenperte Sk sttt 12 I|2 |
34 22 Z180wkkn MEUNG opceneonon T8 etk 13 13 |
34 21 fokei=curm 1) Jeeae—— B et 4 14 |
34 20 22Tttt WONGE sobstpotenn ZE sttt 15 15 ]
28 19 SV gk WONG  gopopapeoon B ekt 18 |he |

4. Click the [Check] button to check for duplicated OM from the current input.
5. All duplicated OMs are shown in a pop-up window.

{= SPA - Windows Internet Explorer El@E
W

& | http:/flocalhost fispfspafsfajcheckDuplicatedOM. jsp

[S-5PA14-04] S5PA > 5FP > Cycle Flow > Duplicate OM List

S

22 (2195 | ok
|] 12 |Z235 I drrk ok
3D 3 2253 .MI [i skt
3D | 6 |Z252 CHAN Bl eroiopiopi
cl .
(Ectore) Duplicated OMs entered by

users are shown here.

IDona &P Internst HI100% <~

6. Close the pop-up window and amend those duplicated OM if necessary.
7. Click the [Save] button to save the input data.
8. Click the [Back] button.
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9. Repeat step 2 to 8 until there is no duplication or empty for student OM.
10. Click the [Next Step] button to proceed with the SFP cycle flow.

Post-effects

Students' OM is maintained, so that no duplicated OM or empty OM exists.
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AN Notes

1. The updated OM fields are highlighted with “*” under the Updated column of
the table.

2. The Original OM is the integer OM retrieved from Assessment module. The
system give a dummy value 999 to those without OM, excluding those
students not participating SFP.

3. As these Original OMs may be duplicated (except dummy value), the system
will automatically generate suggested OMs in the Updated OM fields
according the class name and class number order. The suggested OM was
listed in the Updated OM column and marked with “*” under the Updated
column. Users are required to check if the suggestions are appropriate
before proceeding.

4. If the Original OM is a dummy value, the user should enter OM of the
students in the Updated OM fields.

5. Students departed will be assigned as ‘6’ or ‘7’ for the assessment indicator
by the system. Their OMs may not be viewed or maintained.

6. Users check the duplicated Updated OM records by using the "Check"
function.

7. Before the pop-up screen of duplicated Updated OM is activated, the system
will update duplicate OM automatically (except dummy value). Users can
only update the OM subsequently if the suggested OM has to be changed.

Maintain S3 Repeater

[ Function Description

Maintain student that needs to repeat S3.

Pre-requisites
1. The data files "SFP Quota Information (Data)" must be imported successfully

in Data Communication.
2. All the OMs have checked and no duplication of Student OMs exists.

B User Procedures

1. Click [SPA] = [SFP] = [Cycle Flow] on the left menu, or continue from 5.
Maint Stud OM.

In the 6. Maint S3 Repeater tab, Click the [Search] button.

3. A list of matched students together with their OM and assessment group is
displayed. Check the check box in the Repeater column for those student(s)
that needs to repeat S3.
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The current quota (S3 repeater quota) used search |
for each Assessment Group and quota left
for S3 according to the assessment group

[5-SPA14-D6] S5PA > 5FP > Cycle Flow > Maint

School Year 2008 is displayed.

School Session Whole Day ST

Language Group Anglo-Chinese :/Eﬂ—ﬁea\( [Chinese w

Repeater Quota Z

Assess Gp 1

Quota Used 0

Quota Left 2

~Bottom
S T T T
I2524aan CHAN ok Bttt |
I3 IZBwwmer AU semorsons |y— 1 118 0
i p2 L2%5gpnn CHEUMNG sttt  I— 1 117 |
kol - i 1 — LA gt - [— 1 118
I8 ZZ1Seps LAL swockskron L I—— 1 115
i s A LI PR 1] = — 1 114
[l L2 0ok CHU sttt Forpion 1 113 F
BB P Z18Lwne LAD sttt e 1 112 |
i 2l A 2L 1 [ —— [ J— 1 111
3E (5 L8 gpnn CHENG sttt -1 H— 1 110 E
ION0 | ZZdpss CHU somsosmons - 1 109
o 3

4. Click the [Save] and then the [Back] button.
5. Repeat step 2 to 4 if necessary.
6. Click the [Next Step] button to proceed with the SFP cycle flow.

Post-effects

1. Students marked as repeater will be assigned “5” for the assessment
indicator and they will not be able to promote to own school or participating
the SFP Central Placement.

2. The quota used / left are updated and refreshed on the maintaining screen.

s Notes

1. The Repeater quota is drawn from the data file “SFP Quota Information
(Data)”. If the information shown on the screen is incorrect, contact the
liaison officer of the School Places Allocation Section and request to deliver
a correct Quota file via CDS
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2. In normal circumstances, the number of repeater assigned should not

exceed the S3 repeater Quota from the data file. Notes will be issued to alert
the users if the quota was exceeded.

Generate Assessment Indicator

B

Function Description

Generate assessment indicator of all students participating SFP according to the
Promotion Quota.

Pre-requisites

1. The data files "SFP Quota Information (Data)" must be imported successfully
in Data Communication.

All the OMs have checked and no duplication of Student OMs exists.
Students repeating S3 has been assigned.

B User Procedures

1. Click [SPA] = [SFP] - [Cycle Flow] on the left menu, or continue from 6.
Maint S3 Repeater.

2. Inthe 7. Gen Assessment Indicator tab,

a. Click [Generate] button to generate assessment indicator for SFP
allocation.

[5-3PA14-07] 5PA > 5FP > Cycle Flow >

1. Start New SFP Mechanism 2. Delete / Remowe Student Entry 3. Confirm /Reset Student Entry

4. Gen Stud Entry and O/M 5. Maint Stud O/M 6. Maint 53 Repeater

bz aszszs bl

2. Maint Assess Ind 9. Gen Data File

School Year 2015 School Level [Next Step] button will be enabled
School Session Whole Dy Current SEP after generation of assessment
indicator.

The Assessment Indicator of students will be set as "Promoted to Own School™ or "Require Cenfral F'Ia:err'eni

Previous Step || Generate | Next Step |

3. Click the [Next Step] button to proceed in the SFP cycle flow.
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Post-effects

The assessment indicators are generated for all students participating SFP.

AN Notes

1. The function can be triggered repeatedly upon request from users. Moreover,
delete the students with assessment indicators 1, 2, 8 or 9 first before
regenerating of the assessment indicator (i.e. those maintained assessment
indicator history will be erased.) Assessment indicators other than 1, 2, 8, 9
are unaffected for regenerating function.

2. Students are then arranged in ascending order of non-duplicated Updated
OM (if any). The value of assessment indicator of students’ OM within
promotion quota is assigned to “1 Promoted to Own School” by default.
Those OM outside promotion quota is assigned to “9 Require Central
Placement”

Maintain Assessment Indicator

L Function Description

Maintain assessment indicator (1, 2, 8, 9) for students participating SFP.
Pre-requisites

The assessment indicator of students participating SFP has been generated.
“B  User Procedures

1. Click [SPA] = [SFP] = [Cycle Flow] on the left menu, or continue from 7.
Gen Assess Ind.

In the 8. Maint Assess Ind tab, Click the [Search] button.

A list of matched students is displayed. Amend the assessment indicator if
necessary.
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[5-5PA14-09] SPA > SFP > Cycle Flow = Maintain A nt Ir |, o To search |
School Year 2008 School Lavel Secondary
School Session Whole Day
Language Group Anglo-Chinese » | SFP Stream Chinese
Assoss Gp 1
English Hame Assessment indicator
54 Places in Hext % Used % Balance 0 P
Year
#Bottom

Cls Name English Name Chinese Assess
H 1 1 4

3B
3B
3B

s 8 &

-~~~

IATE ekt CHAN setosbotesboe P foteokote 1
6 I3 124t CHEMMG  ppeopentene 1 2 1
F4) 2185kt LEE nons etk 1 k] 1
2% Z19kkkt LEE pepornn otk 1 i N
12 ZE ek CHI pepeopepengepe Sk 1 5 1
6 103t HING opopeopengene Hper 1 [ 1
2 T1gaest CHAN  poppopoeon Fliteoren 1 7 1
1 190kt CHAN i | e 1 8 1
17 183 KNG oo Gl ko 1 O i
25 | Z¥Zee frprrrcer # 1 W f
24 D0 I pppene o 1 11 1
23 LATG ek TOT b e 1 12 1
2 Z18Heke TEING ppepopen ootk 1 13 1
E3l Togdeektt WONG oo r ey 1 14 1

4. Click the [Save] and then [Back] button.
5. Repeat step 2 to 5 if necessary.

6. Click the [Next Step] button to proceed in the SFP cycle flow.

Post-effects

[nA

The Assessment Indicators of the students are updated.

Notes

1. Users can maintain the assessment indicator when:

A student does not require central placement. His assessment indicator
should change from '1' or '9' to '8'.

If a student requires central placement, his assessment indicator should
change from '1'to '9'.

If the "promoted to own school quota” has not been used up, a student
may be assigned as promoted to own school. His assessment indicator
should change from '9' to'1".
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o If "promoted to own school quota" has been used up, a student may
assign as promoted to own school by discretionary place. His
assessment indicator should change to '2'.
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2. The following assignments of assessment indicator are prohibited:

e Assign a promoted to own school student as promoted to own school by
discretionary place (i.e. Not allow to assign assessment indicator from ‘1’
to ‘2°).

e Assign a student as promoted to own school (i.e. Not allow to change the
assessment indicator of a student from ‘8’ or ‘9’ to ‘1’ when the promotion
quota limit exceeded).

o Number of students promoted to own school exceeds the promotion
guota (i.e. Not allow to change the assessment indicator of a student
from ‘2’ or ‘8’ or ‘9’ to ‘1’).

e Assign a student as promoted to own school by discretionary place but
the promoted to own school quota has not been used up (i.e. Not allow to
change the assessment indicator of a student from ‘8’ or ‘9’ to ‘2’. If the
promotion quota has not been used up, the student should be assigned
as “1 Promoted to own school”).

e Assign a student as promoted to own school or promoted to own school
by discretionary place but the school itself has no secondary 4 classes.

3. The system updates the following information on screen after users click the
save button:

¢ Promotion quota (Promote to own school quota)
e Quota used (total no. of assessment indicator 1)

¢ Quota balance (Promotion Quota minus Quota used)
4. The promotion quota are captured from the Data file called "SFP Quota
Information (Data)". If the information shown on the screen is incorrect,

please contact liaison officer of the School Places Allocation Section and
request to deliver a correct Quota file via CDS.

Generate Data File

EJ  Function Description

Freeze the data that will be sent to EDB involving SFP. Printing function allows
users to preview / print / save relevant reports to check for the correctness
before actually creating corresponding CDS Message that will be sent to EDB.
The data file involve is:

- SFP Student Yearly Assessment.

Pre-requisites

1. All the proceeding steps involving in the corresponding SFP Cycle (Yearly)
must be completed.
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2. Updated student information must have been sent to EDB via CDS (i.e. there
is no outstanding records of Enrollment Survey E,, Form A, Form B and
Form C)

3. To prepare afile, the data file status must be “Normal (Un-prepared)” (i.e. the
data file has not been confirmed in Data Communication).

4. To un-prepare a file, the data file status must be “Prepared” (i.e. the data file
has been prepared before or has not been confirmed in Data
Communication).

5. To preview the content of the data file, the data file status must be
“Prepared”.

6. Corresponding software application should have installed in order to view,
print or save report in the selected format:

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

B User Procedures

1. Click [SPA] = [SFP] = [Cycle Flow] on the left menu, or continue from 10.
Maint Assess Ind.

2. In the 9. Gen Data File tab, the data file together with its status and

description is displayed. Users can prepare, un-prepare or preview the data
file.

Prepare
i. Click the [Prepare] button.

[S-SPA32-01] SPA > 5FP > Cycle Flow > Generate Data File
1. Start New SFP Mechanism 2. Delete / Remowe Student Entry 3. Confirm /Reset Student Enty

4. Gen Stud Entry and O/M 5. Maint Stud O/M 6. Maint 53 Repeater 7. Gen Assess Ind

8. Maint Assess Ind
File Status File Description

SFP - Student Yearly bzsessment

[ Previous Step ][ Prepare ] Un-prepare Preview l

\
For a normal data file, Un-
prepare and Preview
button is disabled.
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Un-prepare
i. Click the [Un-prepare] button.

[5-SPA32-01] SPA > SFP > Cycle Flow > Generate Data File
1. Start New SFP Mechanizm 2. Delete / Remove Student Entry 3. Confirm /Reset Student Entry

4, Gen Stud Entry and O/M 5. Maint $tud O/M 6. Maint 53 Repeater 7. Gen Assess Ind

#. Maint Assess Ind ShGeData e

File Status File Description Preview Type
Prepared SFP - Student Yearly bssessment

Previous Step Prepare Un-prepare Preview
A

Prepared file can be un-
Preview prepared but not prepared

i. Selecta Preview Type.
ii. Click the [Preview] button.

[S-SPA32-.01] SPA > SFP > Cycle Flow > Generate Data File
1. Start New SFP Mechanism 2. Delete / Remowe Student Entry 3. Confirm /Reset Student Entry

4, Gen Stud Entry and O/M 5. Maint $tud O/M 6. Maint §3 Repeater 7. Gen Assess Ind

8. Maint Assess Ind S GermbatahlE

| File Status File Description Preview Type
—FremETEt—  SFF - Student Yearly Assessment
Previous Step Un-prepare Preview

Ay i
Prepared file can be
previewed but not prepared
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Post-effects

1. Prepare

e The form status will be changed to "prepared" and allow users to un-
prepare, confirm or preview.

e The data file called "SFP - Student Yearly Assessment” is ready to be
generated in Data Communication and eventually sent to EDB via CDS.

2. Un-Prepare
e The file status will become "Normal".
3. Preview

e The data file is displayed in a pop-up window.

[nn Notes

1. Once the data file has been prepared, the data maintenance function in the
SFP Cycle is frozen.

2. The SFP data file cannot be prepared if there is outstanding student
information that has not been generated / sent to EDB via CDS. Make sure
the current year enrollment survey (Form Ey), all outstanding Form A, Form B
and Form C have been sent to EDB via CDS in the Student module.
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2.4.2Reset

[ Function Description
Users can reset the CURRENT SFP
Pre-requisites

1. SFP Mechanism must be started.

2. SFP Data File must not be confirmed in Data Communication nor encrypted
to in CDS.

B User Procedures

1. Click [SPA] & [SFP] = [Reset Assessment] on the left menu.

Home |
[5-5PA16-03] S5PA > 5FP > Reset
Student Info Eng|
School Year 2008 School Level Becondary
School Session  Whole Day Current SFP Yearly
Confirm

Student Activities
Award & Punishme]
Assessment

SLP

Special Assessme
Staff Deployment

HKAT

Applied Learning
HKEAA

Cycle Flow
Reset

End Cycle
Irregularities
Audit Trail
Enquiry
Report

2. Click the [Confirm] button.
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Post-effects

1. Locking of the following functions are released:
e School Management module
i. Confirm School Information
e Student module
i. Student Admission
ii. Deleting student
¢ Assessment module
i. Consolidation
ii. Adjust grand average & OM
iii. Extract consolidated score
iv. Accept consolidated score
v. Import OM

The system deletes all data of the current assessment maintained in the SFP

The data imported are also deleted (“SFP Quota Information”). However, the
central placement results are retained for enquiry

4. The system returns the status to just before starting a new SFP mechanism.

[nn Notes

1. If SFP data file has been confirmed in Data Communication, users must
reject the corresponding CDS message in Outgoing Message in CDS
before the current assessment can be reset.
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2.4.3End Cycle

[ Function Description

If the system contains SFP data of previous school years, users cannot start the
SFP cycle of the current school year. Users can use this function to end the SFP
cycle of the previous school years.

Pre-requisites

1. Migrate to New School Year process has been completed in School
Management module.

2. All reports relating SFP cycle of the previous school year have been backed
up (saved to diskettes if necessary).

B User Procedures

1. Click [SPA] = [SFP] = [End Cycle] on the left menu.

A [S-5PA11-02] SPA > SFP > End Cycle

School Level Secondary School Session Whole Day
Current SFP Yearly

Confirm

Cycle Flow
Reset

Audit Trail

Enquiry

Report

Data Comm
SSA

2. Click the [Confirm] button.

Post-effects

The system clears all SFP information of the previous school year, except for the
imported Central Placement Results.

B

Notes

The Admission of SFP students of the current school year has been completed
in the Student module.
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2.4.41rregularities

Restart SFP Process

[ Function Description
Users can restart the SFP process so as to return to the initial stage of SFP.
Pre-requisites

1. The Yearly SFP Mechanism must be started.

2. The Yearly data file must not be prepared in Cycle Flow nor confirmed in
Data Communication.

“B  User Procedures

1. Click [SPA] & [SFP] = [Irregularities] on the left menu.
2. Click the Restart SFP Process tab.

Special Assessmel ]

[S-SPA16-05] SPA > 5FP > Irregularities > Restart 3FP Process

Staff Deployment
ploy Maintain Assessment Indicator after Receivina CP Result
CcDs
School Year 2008 School Level Secandary
T School Session  Whole Day Current SFP Tearly
Applied Leamning Confirm

HKEAA

Audit Trail
Enquiry

3. Click the [Confirm] button.
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Post-effects

1. All SFP Yearly assessment data will be deleted. These including the data
imported during the cycle are also deleted (“SFP Quota Information”).
However, the central allocation results are retained in the system for enquiry.

2. The system returns the status to just before starting a new SFP assessment.
Users can then restart a new Yearly assessment cycle.

AN Notes

N/A

Maintain Assessment Indicator after Receiving CA Result

[ Function Description

After receiving and checking the Central Allocation Result report, any errors
relating to the assessment indicators can be modified through this function. The
amended assessment indicator will be updated and can be reflected in the
Admission of SFP students in the Student module.

Pre-requisites

1. The report of central placement results (SFCAPTLT.RPT) must be received
and decrypted in CDS.

2. The Yearly assessment has completed and successfully sent to EDB.
“B  User Procedures

Click [SPA] - [SFP] - [Irregularities] on the left menu.

Click the Maintain Assessment Indicator after Receiving CA Result tab.
Select the search criteria to search for target students.

Click the [Search] button.

Hp w NP
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[5-S5PA16-06] SPA > 5FP > Irregularities > Maintain & ssment | 1o | g“‘*f“"‘h]

Restart SFP Process M atntain Assessment Indicator after Recelving CF Result
School Year 2003 school Level Zecondary
School Session Thole Day Current SFP Tearly
Language Group Anglo-Chirese w $FP Stream [Chinese &
Assess Gp 1w
English Name

Assassmsent Indichtor 5
= i By mamithed By FE3 5 =Epeat 33 B ol reguring placemant
2 P i 16 i dchool by DF 4 [Admitted by DEE Schec 8,7 Depated § Reguerng placement
E Search EE Reset
-

e O ol il =

Hame Harre [
=3 I 24T CHAM il Aekokckeskek 1 1 N
38 6 Z312 CHEUNG i z([n
2B 27 2185 LEE e Sprr, 1 N
i} 26 191 LEE FE dekkteokak 1 F 1
B 12 Zx CHI S sk i 5 .I
EB 16 Zlgg HING ook A keksbook i 5 (1M
2B 2 2153 CHAN il bk ok 1 7 1
3B 1 Z190 CHAM Bl etk 1 g0
e ] 17 g183 KNG 4 FIRET =T 1 g0
Sk ar ponaenann 0 e = 1 1

5. A list of matched students is displayed. Amend the assessment indicator,
Assess Ind, for the students.

6. Click the [Save] button.

Post-effects

The assessment indicators of the students are updated. The change is then
reflected to students' admission status of next school year in the Student module.

B

Notes

1. The constraints of maintaining assessment indicators in SFP Yearly
Assessment Cycle Flow are released. Users should modify the assessment
indicator according to the Central Placement Reports.

2. All the modified assessment indicators will not be sent to EDB and are solely
used by the admission of SFP students in the Student module.
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2.4.5 Audit Tralil

Maintain Student OM

[ Function Description

After the Student OM was generated by the system, all OM maintenance
activities will be logged for references. Information reported by the audit trail
includes:

Student Name

STRN

Stream

Assessment Group

Updated OM

Original OM

Date and Time of OM being updated
Users ID

Pre-requisites

SFP Assessment has been started.
Student Entry and OM have been generated.

The corresponding software applications should have installed in order to
view, print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

B User Procedures

1.
2.
3.

Click [SPA] = [SFP] = [Audit Trail] on the left menu.
Click the Maintain Student OM tab.
Select the criteria and Format.
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[5-5PA41-41] SPA = 5FP > Audit Trail =

plailnieziln Sedel=rie U] Maintain Assessment Indicator  Generate /Reset Student O /M
SFP Yearly «
Language Group Anglo-Chinese »

English Name
ALl “
Format FIF v

Preview & Print | [ [ Reset |

4. Click the [Preview & Print] button.

Post-effects

The audit trails Maintain Student OM Audit Trail (A-SPA402) containing
records that matched the criteria will be displayed in a pop-up window. Users are
allowed to preview, print and save the report under the application capabilities.

[N Notes

1. The pull-down list under the English Name contains all students with audit
log entries. If users choose any one of the students from the list, only the
audit log of the student will be printed. If users intend to print the entire audit
log, users should choose the option “ALL” from the list.

2. All the assessment information together with the content of the audit log
could be deleted through one of the following process:
a. Reset Assessment
b. Restart SFP Process (In Irregularities)
c. End Cycle
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Maintain Assessment Indicator (Yearly Assessment Only)

B

Function Description

After the Assessment Indicator of the students was generated by the system, all
Assessment Indicator maintenance activities will be logged for reference. The
logs are kept separately under two categories according to the time of the
assessment indicator being updated. They are:

e In OM Processing

o Maintained during SFP Yearly Assessment Cycle
e [lrregularities

o Maintained after CP Results was received

Information reported by the audit logs includes:
e Class

e Student Name

e STRN

e Stream

e Assessment Group

o Assessment Indicator

o Date and Time of Indicator being updated

e UsersID

Pre-requisites

1...Yearly Assessment has been started.
2...Assessment Indicator of the students has been generated.

3...To retrieve the audit log for the category “Irregularities”, the Central
Placement result reports must be received and decrypted in CDS

4...The corresponding software applications should have installed in order to
view, print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel
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B User Procedures

1. Click [SPA] = [SFP] = [Audit Trail] on the left menu.
2. Click the Maintain Assessment Indicator tab.
3. Select the criteria and Format.

[S-5PA41-42] SPA = 5FP = Audit Trail =

Maintain Student O /M H Lo NS & 5 S T e F L L o LT Generate /Reset Student O /M
Type of Maintenance In O/M Processing »
Language Group Chingse
Class Name 811w

English Name

ALl w
Format PIF v

Preview g Print | | [J Reset |

4. Click the [Preview & Print] button.

Post-effects

The audit log Maintain Assessment Indicator Audit Trail (A-SPA403)
containing records that matched the criteria will be displayed in a pop-up window.
Users are allowed to preview, print and save the report under the application
capabilities.

B

Notes

1. The pull-down list under the English Name contains all the students with
audit log entries. If users choose any one of the students from the list, only
the audit log of the student will be printed. If users intend to print the entire
audit log, users should choose the option “ALL” from the list.

2. The assessment information together with the content of the audit log could
be deleted through one of the following process:
a. Reset Assessment (SFP Yearly Assessment)
b. Restart SFP Process (In Irregularities)
c. End Cycle
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Generate / Reset Student OM

B

Function Description

The system will log the activities when the Student OM is generated or reset.
Information reported by the audit logs includes:

e Assessment Indicator

e Action (Generate OM / Reset OM)

o Date and Time of Indicator being updated
e UsersID

Pre-requisites

1...SFP Assessment (Yearly) has been started.

2...The corresponding software applications should have installed in order to
view, print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

B User Procedures

1. Click [SPA] = [SFP] = [Audit Trail] on the left menu.
2. Click the Generate / Reset Student OM tab.
3. Select the SFP and Format.

[5-5PA41-43] SPA > 5FP > Audit Trail =

Maintain Student O/M  Maintain Assessment Indicator Baplzipzie A= il rie 01 A
SFP Yearly
Format PIF v

Preview g Print || [J Reset |

4. Click the [Preview & Print] button.

Post-effects

1. The audit logs SFP Generate O/M Audit Log (A-SPA404) containing
records that matched the criteria will be displayed in a pop-up window.
Users are allowed to preview, print and save the report under the application
capabilities.
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2. The content of the audit log could be deleted through one of the following
process:

a. Reset (Yearly)
b. Restart SFP Process (In Irregularities)
c. End Cycle

AN Notes

N/A
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2.4.6Enquiry

Student Entry and OM Enquiry

[ Function Description

Users can enquire student entries and OM.
Pre-requisites
Generate Student OM and / or Maintain Student OM have been performed.

Y8 User Procedures

1. Click [SPA] = [SFP] = [Enquiry] on the left menu.

2. Click the Student Enquiry and OM Enquiry tab.

3. Select the search criteria to search for the target students to be viewed.

4. Click the [Search] button.

[S-SPA17-02] SPA > SFP > Enquiry > Student Entry & OM Entry |4 Go To Search |
SFP CP Results Enquiry

School Year 2008 School Level Secondary

School Session Thole Day SFP Yearly

Class Name 3w

(¥} Registration No

) STRN

() Class No

() English Hame

#Bottom
o | 420 ot ug o

41 L5003 ks CHAN seotestokokenn [ 2 1 90 400
5 ZIEZ#ekake  CHIMG stototesbotot ° Aekkpok 2 1 44 44
3 ZLTE ke HUT steestestesrente FFkteskotanote 2 1 47 47
'l Z1E] ke T e Y B eorokokan 2 1 52 52
5 Z1TT soberer LAN sk L2 smn— 2 1 49 49
6 ZUTE eester A Tkt FE serhorkeokkap 2 1 [ BE
7 L5 seester LEIMNG sestereoksbizh L eeokekokok 2 1 T T
] Z1TG ke LEIMG sestesbotostests shobootesbisboke S keckenkokok 2 1 T3 73
q EJ_E_LI',;,;,;, LT seskesbestecteoke sheceokeskpeoke ﬂ-l****** 2 1 T4 4
10 LB seesper L0 seokspesteoksr [ E— 2 1 75 15
11 A [ e || Qe r— B shotokeskstog 2 1 6 76
12 AT | p——— R 2 1 T 7
13 Z1E0 e MAN sektesiokok S kskkokok 2 1 T 78
14 ZLE0 ek MG sokskioksk [ m——, 2 1 ) )
15 ZUBL #eester FOON setestertorkeok 8 okckeskokok 2 1 80 B0
16 TT stk TENT skttt T sktokokkok 2 1 81 81
17 Z1ED ot WOHE seestekotenn BT 2 1 a2 B2
18 UITT st WG spototeokopote L shototeskstog: 2 1 &3 B3
" FHWUTTI S mAan W Wi o el A 1 i i
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5. A list of matched students together with their entry and OM details is
displayed. Click on a student’s STRN to view his / her entry and OM details
in a pop-up window.

/= Student Details - Windows Internet Explorer

£ | htkpi)f10.15,35,.49)jsp/spajsfafsbudentEntr»OMERguiry Details, jsp W
[S-SPA1T7-07] SPA > 5FP > Enquiry > Student Entry & OM Entry
School Level secondary School Session Whole Daw
SFP Stream 2. Chinese Assessment Group 1
Class Name 3h Class No 41
English Hame CHAN Hobetobek
STRHN Z50) etk
Special Ed Type 1 VizvallvwImpaired+Intellectuallizability
Mon Chinese Speaking M
Original OM 2049 Updated OM 400
Assessment Indicator 1. Promoted to own school
Close
i | Done &0 Internet oo v

Post-effects

N/A
N Notes
N/A

SFP CP Results Enquiry

B

Function Description

Users can enquire Central Allocation results all SFP cycles.

Pre-requisites

The Central Placement Results for the corresponding SFP cycles have been
imported.
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B User Procedures

1. Click [SPA] & [SFP] = [Enquiry] on the left menu.
2. Click the SFP CP Results Enquiry tab.
3. Select the search criteria to search for target students.
4. Click the [Search] button.
[S-SPA17-06] 5PA > SFP > Enquiry > Cent
Studant Entry and 0/M Enquiry
Schoo Level Secondary School Session Thole Day
CP resultin 2008 Language Group Chinesse
SFP Stream Anglo-Chinese | w
& STRN 5
) English Name
Search ]@Hﬂl!t ] v
| STRN . | _EnglishName | ChineseName | _ DOB __[Admitted| Last Schid| _Last Sch Attend
TITUkkk] CHAN sokoko Pl shotbotonk 08D ekebeskak - TITTTL SlL R AEH NN
SECONDARY SCHOOL
g Back |

5. Alist of matched students is displayed.

Post-effects

N/A

B

Notes

The Admitted status column reflects the Quick Admission status as retrieved
from the Student module. This information is retrieved from the Student module.
To maintain student admission information, use the functions via the Student
module.
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2.4.7Report
General
[ Function Description

Users can generate report related to Secondary Four Allocation.
- Student Entry And OM List (R-SPA400-E)
- Discrepancy Report of Inconsistent S3 Students Particulars (R-SPA405-E)

Pre-requisites

B

The corresponding software application should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

User Procedures

Click [SPA] - [SFP] - [Report] on the left menu.

A list of reports is displayed. Click on the Report Name (ID) link and a list of
built-in and user-defined report templates is displayed.

3. Click on the Report Template link to generate the report.

[S-SPA29-01] SPA > 5FP > Report

__ 2. Report Name (ID) Link
Report Name (I
¥Discrepancy Report of Inconsistent 53 Students Particulars {R SPA405-E)

Built-in Template Built-In

I>Student Entry And OM List thmuu E)
b =SB A FlE W3R (R.SPA4D5.C)
DEEIE REEE £k (R-SPA4D0LC)

* Click [> or the link fo display the report template(s) and then Ok

3. Report Template Link

4. Click the [Preview & Print] button.

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 128



WEB-SAMS
Users Manual Version 1.16

Post-effects

B

B

The criteria selection screen of the corresponding report is displayed. By
choosing suitable print criteria, the report will be displayed in a pop-up window
and allow users to preview, print and save the report under the application
capabilities.

Notes

N/A

Student Entry And OM List (R-SPA400-E)

Function Description

This report will list all general information and OM of the students that meet the
selection criteria.

Users can choose from four kinds of sorting order:
e Sorted by class name, class no. / English name
e Sorted by student English name

e Sorted by updated OM

e Sorted by STRN

Information displayed on the report includes:

e Student name

e STRN

e SFP Stream and Assessment Group

e Original and Updated OM (Yearly Only)

e Assessment Indicator and description (For Yearly only)

Pre-requisites

The corresponding software applications should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel
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B User Procedures

1. Select the Language Group and SFP Stream.

2. Input the Updated OM Range to be printed (999 = last OM of the class level).
3. Select the Printed by and Preview Format Options.

[S-SPA29-03] SPA > SFP > Report

Student Entry And OM List (R-SPA400-E) :-

Built-in Template
Please input the print criteria.

Language Group

Placement Stream

OM Range Start D End

SFP Yearly

Printed by ® Class Name Order By ®lazs No
(O Englizsh Name (O Englizh Mame
O pdated OH
O sTRN

Format FIF w

Preview & Print @ Reset <:| Back

4. Click the [Preview & Print] button.

Post-effects

The report Student Entry And OM List (R-SPA400-E) containing records that
matched the criteria will be displayed in pop-up window. Users are allowed to
preview, print and save the report under the application capabilities.

B

Notes

All the Assessment Information, including the content of the report could be
deleted through one of the following process:

a. Reset
b. Restart SFP Process (In Irregularities)
c. End Cycle
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Discrepancy Report of Inconsistent S3 Students Particulars (R-SPA405-E)

X Function Description

This report will list the inconsistent S3 Students Particulars after received and
imported the data file “SFP Student Entry Checking List (DATA)” through Data
Communication in the SFP.

Information displayed on the report includes:

Student name
Class name
STRN

SEX

Date of Birth

Pre-requisites

The data file "SFP Student Entry Checking List (DATA)” has been imported
successfully.

The corresponding software applications should have installed in order to
view, print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel
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B User Procedures

1. Select the Preview Format Options.

[5-5PAZ29-04] 5PA > 5FA = Report

Discrepancy Report of Inconsistent 53 Students Particulars (R-SPA405-E):-

Built-in Template
Please input the print criteria

Format POF v

Preview & Print ] [ @ Reset ] [ {] Back ]

2. Click the [Preview & Print] button.

Post-effects

The report Discrepancy Report of Inconsistent S3 Students Particulars (R-
SPA405-E) containing records that matched the criteria will be displayed in a

pop-up window. Users are allowed to preview, print and save the report under
the application capabilities.

B

Notes

Report checks S3 students in WEBSAMS against the EDB data file, “SFP
Student Entry Checking List (DATA)” data file. The validation rules are as follow:

a. Check whether the STRN of student are matched in both WEBSAMS and
data file. Then, check whether the Name student are matched in both
WEBSAMS and EDB data file.

2.4.8Data Communication

Process Incoming Data

X Function Description

Users can import the data files called “SFP Quota Information (Data)” and “SFP
Student Entry Checking List (DATA)”.

Pre-requisites

For data files “SFP Quota Information (Data)”:
1. The users must have started the SFP Yearly Mechanism.

2.Both messages containing the data files “SFP Quota Information (Data)”
(SFQTAINF.DAT) and “SFP Student Entry Checking List (DATA)’
(SFU302F1.DAT) must be received and decrypted in CDS.
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B

User Procedures

1. Click [SPA] & [SFP] - [Data Communication] on the left menu.
2. Click the Process Incoming Data tab.
3. Alist of data files is shown. Select the data file to be imported.

[S-5PA33-01] SPA > S5FP > Data Communication > Process Incoming Data

Ernezss Nenrine Leies . Prepare Dutl 3 h Data Confirmed Outgoing Data

| | |MessageID Subject (Type) Received Time EDB Reference
B0 SFP CARS a2 SFP (Data) | 19/12/2003 09:55 AM

[B 1] @) SFERETSLE SFF (Data 4 1272008 09:30 AM
[B 1] e 106204 SEQTATN SFF (Data) 191272008 09:15 &M
[ tmport | -

é Encryvpted [B Data Imported to Module

% Decrypted E Data Import Failed

ﬁ Decrvption Failed lﬂ At tachment

4. Click the [Import] button.

© 2023 HKSAR Education Bureau ALL RIGHTS RESERVED Page 133



WEB-SAMS
Users Manual Version 1.16

Post-effects

For data files “SFP Quota Information (Data)”:
All information of the data file will be imported into the system and used in the
later stage of the SFP Yearly Assessment Cycle.

For data file “SFP Student Entry Checking List (DATA)”:

All information of the data file will be imported into the system and used to print
Discrepancy Report of Inconsistent S3 Students Particulars (R-SPA405-E)
report.

[ Notes

For data files “SFP Quota Information (Data)”:
1. Schools with same SCRN but different SFP stream would receive one set of
data only.

2. The import process automatically checks for the existence of the files pair.
Both data files must be imported together, or else no data will be imported.
Successfully imported files are marked with the “Imported icon.”

3. Users may also process the other SFP report documents once the message
has been successfully decrypted in CDS.

4. The oldest file must be imported first. If appropriate, imported files should be
deleted via CDS in order to import new data files.

For data file “SFP Student Entry Checking List (DATA)”:

1. Only latest file can be imported.

Prepare Outgoing Data

J  Function Description

Users can confirm or preview SFP Student Yearly data file.

Pre-requisites

Users have completed the Yearly Cycle Flow, and the corresponding data file
has been prepared.

B User Procedures

Click [SPA] - [SFP] - [Data Communication] on the left menu.
Click the Prepare Outgoing Data tab.

The data file together with its status and description is displayed. Users can
confirm or preview the data file.
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Confirm
i. Click the [Confirm] button.

[S-5PA32-02] SPA > S5FP > Data Communication » Prepare Outgeing Data

Process Incoming Data | ke Agignineg beies) . Confirmmed Outgoing Data

School Year 2008 School Level i | Secondary
School Session Yhole Day

File Status File Description Preview Type
Prepared SEP—ntudent Yearly Assessment

( Confirm )| Preview

Preview
i. Selecta Preview Type.
ii. Click the [Preview] button.

[5-5PA32-02] SPA > 5FP > Data Communication > Prepare Outgoing Data

Process Incoming Data | fromciez Mgegeine Ry Confimned Outgoing Data

School Year 2008 School Level Secandary
School Session Whole Dayw

File Status File Description Preview Type
Prepared FFP - wtodent Yearly Azsessment _

Confirm Preview

i
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Post-effects

Once confirmed, the data file is ready to be sent in CDS.

B

Notes

Users have to reject the data file in CDS to bring the file status from “Confirmed

back to “Normal”.

Confirmed Outgoing Data

B

Function Description

Users can view the list of outgoing data that has been confirmed.

Pre-requisites

Users have confirmed the data file in Prepare Outgoing data.

B

User Procedures

1. Click [SPA] = [SFP] - [Data Communication] on the left menu.
2. Click the Confirmed Outgoing Data tab.
3. Alist of confirmed outgoing data is displayed.

[5-SPA31-03] SPA = 5FP > Data Communication > Confirmed Qutgeing Data

Process Incoming Data Prepare Outgoing Data | Uopileinzel Blee el brrs

Crea
I%---

SFU315P1DIH -

17481

g [1780
g 177

g 1778

g 177

g 177

g [177s

TSEE

g 7

Feceived
SFP Student
early
dezezsment

Received
SFF Btudent
Entry

ment
SFP Student
Entry

Bent
SFP Ztudent
early
hzzessment

Recelved
SFF Btudent
Entry

Feceived
SFP Student
early
dezezsment

Received
SFP Btudent
Wearly
hzzessment

Rejected
SFF Stodent
early
hzzessment

ment
SFP Ztudent

SFUZ10PIDIH -

SFU310P1DIH -

SFUIE15P1DIH -

SFU10P1DIH -

SFU315P1DIH -

SFUZ1SPIDIH -

SFUZ15P1DIH -

SFU315P1DIH -

22/12/2008 [22/12 /2003 BFF
11:16 AW | 11:45 AH (Data)

22/12/2008 [22/12/2008 BFF

10:34 oW | 11:04 A [(Data)
1971272005 ST
04:14 PM {Data)
1971272005 ST
12:24 PH {Data )

19/12/2008 [19/12/2003 BFF
12:04 PH |[12:25 PM (Data)

19/12/2008 [19/12 /2003 EFF
11:36 AW | 12:05 P (Data)

19/12/2008 [19/1Z2/2008 EFF

09:43 AW | 10:18 AW (Data)
18/12/2008 =FP
12:03 MM (Datal)
1871272008 =FP
09:17 &M (Data)

EDE

EDE

EDE

EDE

EDE

EDE

EDE

EDE

EDE

Nurmal

Mormal

Marmal

Mormal

Marmal

Mormal

Mormal

Mormal

Mormal

#Bottom

, i Owner
[~ |Reference

myzadmin

aysadmin

avzadmin

ayzadmin

avzadmin

myzadmin

aysadmin

evzadmin

avzadmin
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Post-effects

N/A

Notes

The message status indicates the status of the confirmed message.

- Ready, ready to be encrypted and sent in CDS

- Sent, the message is sent successfully

- Rejected, the message is rejected successfully

- Send failed, the message cannot be sent

- Received, the message has been received by EDB
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25 SSA
2.5.1Enquiry
CA Result
(B8]

Function Description

Users can enquire the SSA Central Allocation results for the previous school

years.

Pre-requisites

The data file “SSA Central Allocation Results List (data)" (SSCARSLT.DAT) of
previous school years have been successfully received in CDS and imported by
using the SSA Data Communication function.

User Procedures

A w0 N PR

Click [SPA] = [SSA] = [Enquiry] on the left menu.
Click the CA Result tab.
Select the search criteria to search for the target students to be viewed.
Click the [Search] button.

Home

Student Info Eng
* School Manageme!
» Student
» Attendance
» Student Activities
» Award & Punishme]
» Assessment
» SLP
» Special Assessmel
» Staff Deployment
= CDS
» HKAT
» Applied Learning
» HKEAA

POA

S0A

SOA

SFP

W SSA

Report
Data Commu
» Report Manageme

» Data Management

» Timetabling

» Code Management

< [ml 3

[5-5PA21-06] SPA > SSA > Enquiry > CA Result

School Level Secondary School Session Whale Day 5
CA result in 2008 -
@ Candidate No.
) HKID
() Applicant Name
i Search @ Reset
#Bottom
Cand. No. . Applicant Name E3 DOB | Adm |
uli} AOTES L 12 Sdekdrss Ylltekssds M
uli} AOTES /F 12 eesenns YOEEEEEE ]
ao ADTES A F 12 Sk Yl%ksees M
] AOTES / ] 12t esrns Ylessees N
uli] AOTES / [ [E—— Ylestees N
] AOTES X M s Vil i
uli} AOTES F 12 Seddeddedd Yl e 1
oo AOTES M 12 4eeeeee Fleeeees [T
] AOTES F 12 eeees Ylkeeees [T
00 AOTES F 12 #keeees Tleeeees 7]
<] Back ~Top
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5. A list of matched students together with their admission and registration
details is displayed. Click on a student’'s Applicant Name to view his / her
CE & ApL Results in a pop-up window.

[S-5PA21-07] SPA > S5A > Enquiry > CA Result

Student Detail Information

Applicant Name o EETT Sex M
Date of Birth 12/ s rssannns HKID TO0#x#sxasrsrs
Candidate No. 000+ wawrnsss Stream SCIENCE O
56 Admission Gp 1 Adm Status M
HKCEE Subj Code HKCEE 5ubj Hame Grade/Level HKCEE Grade Point
1 011 CHIM LANG-CAN 3 2
2 () ENGLIEH LANGUTAGE 1 I
3 350 BIOLOGY - i 3
4 2 PHYRICE-C I 2
5 380 MATHEMAT ICE - HE 0
f 462 ELECT & ELECT-C I 2
ApL Subj Code ApL Subj Name Grade ApL Grade Point
1 Al Commercial Comic Art b 1
2 a0z Creative Design Studies Pozs 1
3 fal3 Fazhion and Image Design FAIL I
4 fald Enabling Tech for FAIL I
Internetworking
Ho. of Subjects with Grade E/XE or Level 2/X2 or Above T

# For status of "assessed results”, please refer to circular{s) on 55A Procedure.

Close

Post-effects

N/A
s Notes
N/A
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ApL Results
X Function Description

Users can enquire the Applied Learning results for the previous school years.
Pre-requisites

The data file “Applied Learning Results (data)" (SSAAPLRS.DAT) of previous

school years have been successfully received in CDS and imported by using the
SSA Data Communication function.

Y8 User Procedures

Click [SPA] = [SSA] = [Enquiry] on the left menu.

Click the ApL Results tab.

Select the search criteria to search for the target students to be viewed.
Click the [Search] button.

P w0 N PR

2::::“ Info Eng| [5-5PA21-09] SPA > 55A > Enquiry = Apl Results __R Go To Search
School Managemet (B Gizenlle m
Student School Level Secondary School Session Whale Day
Attendance Exam Year e - 5
Student Activities .
Award & Punishme I‘:'I HKID
PerrrTn @ Student English Name
sLp i Search @ Reset /
Special Assessmel liw”_,%
Staff Deployment lﬁNT LI [z I [4/Cedans | yieeeees |

€S

HKAT

* indicates the student name in imported ApL data file is different from the student name stored in WebSANS

m

Applied Learning
HKEAA
= SPA
POA
SOA
SOA
SFP
W SSA

Report
Data Commu

Report Manageme!
Data Management
» Timetabling

» Code Management

Ll @} - 3

5. A list of matched students is displayed. Click on a student’s English
Name to view his / her ApL result in a pop-up window.
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[S-SPA19-10] SPA > SSA > Enquiry > AplL Results

Student Detail Information

English Name STU * & Chinese Name g % &
Sex F DOB 18 & =
HKID 27 * & Year of ApL Results 2008
ApL Subj Code ApL Subj Name Grade ApL Grade Point
1 612 Child Development and Care PASS 1
2 613 fdventure Facilitation PASS 1
3 614 Leisure and Tourism Studies PASS 1
Close

Post-effects

IR

N/A

Notes

N/A
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2.5.2Report

[ Function Description

Users can generate reports related to Secondary Six Allocation:
- Imported ApL Result Report

Pre-requisites

Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
into the machine to view the reports.

“B  User Procedures

Click [SPA] = [SSA] = [Report] on the left menu.

2. A list of reports, including both the Chinese and English templates, is
available for selection. Click on the Report Name (ID) link and a list of built-
in and user-defined report templates is displayed.

dmin Login Time: 25/03/2011 1447 Logout | Help | BXHRF
Current School Year: 2010 25 March 2011 15:16

Home 2. Report Name (ID) Link

[5-5PA30-01] SPA > §5A > Report

Student Info Eng
School Managemel Report Lame (ID)
Student ¥imported Apl Results Report (R-SPA506-E)

Student Activities Built-in Template Built-In
Award & Punishmel EEJ\EFHEE&E?FI% QR-SPAEB;&Q

Assessment * Click B> or the link to display the report templatew
SLp 3. Report Template Link

Special Assessmel

Staff Deployment

CcDSs
HKAT
Applied Learning
HKEAA
= SPA
POA
SOA
SOA
SFP
W SSA
Enquiry

3. Click on the Report Template link to browse the corresponding report
parameter screen.
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4. Select the report criteria.
5. Click the [Preview & Print] button.

Post-effects

The selected report will be displayed in a pop-up window, which allows users to
preview or print.

[an Notes

N/A

Imported ApL Results Report (R-SPA506-E)
X Function Description

This report allows users to print the ApL results from the imported ApL data file.

Information displayed on the report:
e Student Name (English)

Student Name (Chinese)

HKID

ApL Subject Name

ApL Grade

Pre-requisites
° SSA Cycle has been started.

. Corresponding software application should have installed in order to view,
print or save report in the selected format.

Report Format Application Example
PDF Adobe Acrobat Reader
WORD (DOC) Microsoft Word
RICHTEXT (RTF) Microsoft Word / Word pad
EXCEL (XLS) Microsoft Excel

B User Procedures

1. Select Exam Year.
2. Select preview Format.
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[5-5PA30-06] 5PA > 554 > Report

Imported ApL Results Report (R-SPAS06-E) :-
Built-in Template

Please input the print criteria.

Exam Year [2008 =] School Level Secondary
School Session Whole Dayw
Format FIF -

Preview & Print ][ﬁ Reset ][ '<] Back ]

3. Click [Preview & Print] button.

Post-effects

1. The report Imported ApL Results Report (R-SPA506-E) containing
records that matched the criteria will be displayed in pop-up window. Users
are allowed to preview, print and save the report under the application
capabilities.

[na Notes

N/A
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