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Sales & Stock - Year End

» After performing Pre-Year End Process, user can proceed to this function for Year
End Process.

 Year End Process consists of two parts:
« Provisional Year End Closing - to check the feasibility of processing Final Year

End Process.

« Final Year End Closing - to final close an accounting year. Once the
accounting year is final closed in Sales and Stock Module, it cannot be re-

opened.
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Provisional Year End

 This function allows user to select any opened accounting year in Sales and Stock
Module and perform Provisional Year End checking to check the feasibility of processing

Final Year End Process.

 Provisional Year-End checking will not generate any reports to Report Management.

 After performing Provisional Year End Process, user can proceed to Final Year End

Process to final close the accounting year in Sales and Stock Module.
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User: fip_shmin Last Login: 1103200z 1234 Logout | Help | HXERA

Process Provisional Year End Closing Current School Year: 2001 11 March 2003 17:06 _

W Sales & Stock

Setup
Maintenance

Pre-Year End

Enguiny
Report

[S-F5513-01] FMP> Sales & Stock > Year End> Provisional Year End Closing

Frovisional Year End G osing

Final Year End Closing

| —
BHE Closed (v v i) I [2000/2001 vII

(erocesd )

Step 1. Click [Sales & Stock] - [Year End] from the left menu.

By default, it displays the page of [Provisional Year End
Closing]

Step 2. Select [Accounting Year To Be Closed]

Step 3. Click [Proceed] button

Note: Only opened accounting years are available for selection.




Process Provisional Year End Closing Failed Case

T | =% — — w—y—m—a—lzl—'zl E
" e Wi Provisional Year End Closing will be
I T k] aborted if the following checking is failed:

w Sales & Stock
Setup
Maintenance
Pre-Year End

[S-F5513-01] FMP = Sales & Stock » Year End > Provisional Year End Closing
E-E7143 : Fail to perform Provisional %ear End Closing, system has the following findings

1. All purchase and sales vouchers have
been completed.

E-63102 : Draft §f unposted Jincomplete wouchers are found for the accounting yvear: -
® Zales and Stock - Sales and Stock Purchasze Youcher | Incomplete 1 SP-001

® Zales and Stock - Sales and Stock Purchasze Youcher ( Incomplete 1 SP-002

® Sales and Stock - Sales and Stock Sales Youcher [ Incomplete ) 55-001

® Sales and Stock - Sales and Stock Sales Youcher [ Incomplete ) 55-002

Hrosdsionze=zie S Blosineg | Final Year End Closing

Accounting Year To Be Closed 0™ ™y I 200872009 vI
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Process Provisional Year End Closing | Successful Case

[S-F5513-01] FMP> Sales & Stock > Year End> Provisional Year End Closing
Provizional Year End Checking successfully

Hroyiginnzilfzzid 2l Elogineg | Final Year End Closing

Accounting Year To Be Closed (7 i) I 200072001 vI

(Proceed)

- No outstanding item exists

W Sales & Stock

Setup

Maintenance

Pre-Year End

Enguiry

If the system has passed through the checking, the
message "Provisional Year End checked successfully.” will

Report

be displayed.




Notes:

 All purchase and sales vouchers of the selected accounting year must be
completed before performing Provisional Year End Process.

 User can still maintain stock details under the selected accounting year

» When performing Bookkeeping provisional year end closing, closing ledger
balance of the selected accounting year will be rolled over to the next year as
opening balance if no outstanding items exist (e.g. incomplete sales and stock
vouchers, Staff Cost payroll month not closed). When performing Sales and Stock
provisional year end closing, the system will simply check if there is any
incomplete Sales and Stock vouchers. Nothing will be performed if the checking
can be passed through. There is no rollover closing balance to next accounting
year as opening balances.
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Final Year End

 This function allows user to select any opened accounting year in Sales and Stock
Module and perform Final Year End closing. Accounting year in Sales and Stock Module

will be final closed through the process.

» Ensure the account of the selected accounting year has been confirmed by Education

Bureau.

 Final closed accounting year cannot be re-opened.

 Final Year End reports will be generated for verification and recording purpose. Final
Year End reports include:

- Stock Balance (Group by Category) (R-FSS011B-E)

- Stock Balance (Group by Stock Code) (R-FSSO011A-E)

- Stock Profit Report (R-FSS009-E)
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Process Final Year End Closing

User: fip_shmin Last Login: 1103200z 1234 Logout | Help | HXERA

Current School Year: 2001 11 March 2003 17:11 |

W Sales & Stock

Setup

Maintenance

Pre-Year End

Enguiry

Report

[S-F5513-02] FMP> Sales & Stock > Year End > Final Year End Closing

Provisional Year End Closirg | [Finzi) fois Sl Blegin

| |
IEEIEIEIJ'EEIEH "I I

Accounting Year To Be Closed (™'Y

Reminder:

1. Please ensure the account of this year has been confirmed by Education and Manpower Bureau.

sed Accounting Year cannot be re-opened.
< Proceed

Step 1. Click [Sales & Stock] - [Year End]
from the left menu.

Step 2. Click [Final Year End Closing] tab

Step 3. Select [Accounting Year to be Closed]

Step 4. Click [Proceed] button

Note: Only opened accounting years are available for
selection.




Process Final Year End Closing Failed Case
— - S = ¥

LTS syl Final Year End Closing will be aborted if

isr T kTs;] any of the following checking is failed:

[S-F5513-02]1 FMP = Sales & Stock » Year End > Final Year End Closing
E-E7144 : Fail to perform Final Year End Closing, system has the following findings

1. All purchase and sales vouchers have
been completed.

E-E7055 ; Incomplete vouchers are found for the accounting year: -

® Zales and Stock - Sales and Stock Purchasze Youcher | Incomplete 1 SP-001
® Zales and Stock - Sales and Stock Purchasze Youcher ( Incomplete 1 SP-002
® Sales and Stock - Sales and Stock Sales Youcher [ Incomplete ) 55-001
® Sales and Stock - Sales and Stock Sales Youcher [ Incomplete ) 55-002

w Sales & Stock
Setup

Maimtenance Provisional Year End Closing | Firil iz 2 Elo30ny)

PreYear End Accounting Year To Be Closed 0™ ™) | 200820049 vI

Reminder:

1. Please ensure the account of this year has been confirmed by Education and Manpower
Bureau.
2. Final Closed Accounting Year cannot be re-opened.

|@ Done l_ l_ l_ [5F Local intranet



e  Successful Case

Current School Year:

Process Final Year End Closing

- No outstanding

Please ensure the next accounting year has been created.

Provisional Year End Closing | Fluzilf=zid Snel Bl ST \

Accounting Year To Be Closed ("™ iy ™) \ 2000;2001

Reminder:
W Sales & Stock

Setup 1. Please ensure the account of this year has heen confirmed by Education ynd Manpower Bureau.

. el losed Accounting Year cannot be re-opened.
Maintenance
Pre-Year End

Enguiry

Indicate that checking
has been passed
through

Report

Step 5. Click [Confirm] button




Process Final Year End Closing Current Schaol Year: 2001

User: firp_shmin Last Login: 1103200z 1234 Logout | Help | HXERA

11 March 2003 17:12

w ‘Sales & Stock

Setup

Maintenance

Pre-Year End

Enguiry

Report

[S-F5513-02] FMP> Sales & Stock > Year End > Final Year End Closing

Accounting year 200 i fully.

Reports are generate I Beport Repository . Please click on the link or select Repository under Report Mot menu itemn to view and download the reports generated.
Provisional Year End Closing | Al i=ze 20 B sTns)

Accounting Year To Be Closed (V™ ioyyy™n) 20002001

Reminder:

1. Please ensure the account of this year has been confirmed by Education and Manpower Bureau.
2. Final Closed Accounting Year cgnnot be re-opened.

1. Accounting year is closed
in Sales and Stock Module.

2. Final Year End reports are
generated in Report Management -
Repository. User may click the

hyperlink to link to Report
Management - Repository to view
the reports.




Process Final Year End Closing

W Sales & Stock

TV_BT:'_C]E

User:

fmpSAs Last
Current School Y

[S-RPTO1-01] Report Management > Repository

List of Year End reports
generated under Report

Management - Repository

Maodule

Category

Feport Hame (1D}

Feport Description I

Language

Creator |

Creation Date {From)
[DCR ™™
Status Al -

[Fuap =]

|F55 8- vearEnd =l

|All Report(s) [

@ Al © English © Chinese
Creation Date {To)
(DD AR ™™

@ Search ] [ [ Reset ]

Setup

Maintenance

Page |1 TJof3 M

Report Name Report Description Creator Creation
(D) - Date

#Bottom

Year End

Enquiry

Report

 [Stock Balance (Group by Category) (R-FSS0L1E-E) Year Bnd Report for 22012202 [frapSis E%FKB 2905003 13:53.03

— [Stock Balanee (Group by Category) (R-FSSO0L1E-E) Year Fnd Report for 20152016 |frapSAs EBFKB 29097003 124936 [Brror
— [Stock Balance (Group by Category) (R-FSSOLLE-E) Vear Fnd Report for 24002410 [frapSis EBFKB 08492003 16:28:15  [Birror
I [Stock Balance (Group by Category) (R-FSS0L1E-E) Year Bnd Report for 242002421 fropSas EEFKB 26082003 14:22:08  [Brrer
| Stock Balance (Gronp by Category) (B-FSS011B-E) Vear Bnd Feport for 20182019 |fmpSAs %EKB 2082003 123944 Done
— [Stock Balance (Group by Category) (R-FSSOLLE-E) Year Fnd Report for 24192420 [frapSas EBFKB 140872003 153200 [Error
r|Stock Balanre (Group by Category) (R-FES0LIB-E) “Vear Fnd Report for 2004/2005 fropSAs ESSKB 02082003 133100 [Done
| — | Stock Balince (Cronn by Cateecry) (R-FSS011E-E I'Vear Fnd Revort for 217602177 |fooSés [FDF | 2082003131937 |Done

l_ l_ l_ [=F Local intranet



Notes:

 All purchase and sales vouchers of the selected accounting year must be
completed before performing Final Year End Process.

» There is no rollover closing balance to next accounting year as opening balances.

« Final Year-End process should be done before Final Year-End process of
Bookkeeping.

 Final Year-End Closing of Bookkeeping Module will check whether Final Year-End
Closing of Sales and Stock Module has already been done. That is Final Year-End
Closing of Sales and Stock Module should be done before Final Year-End Closing of
Bookkeeping Module.

 In a final closed accounting year, purchase and sales vouchers cannot be
generated in Sales and Stock Module and write-off transactions cannot be
carried out.

Press

ESCAPE
to return
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