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Sales & Stock - Maintenance

» The Sales and Stock Maintenance function provides effective tools for
stock management once all setup functions have been done.

e User can maintain Purchase and Sales Vouchers, which will be used to
register stock items in Stock In / Out Details.

« Stock In Details is used for recording all the purchase of stocks on
Purchase Voucher; whilst Stock Out Details is used for recording all the
sales of stocks on Sales Voucher.

» Functions are also provided for user to maintain write-off stocks.
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2 Ways to prepare purchase vouchers

a) Create in Sales and Stock Module
- If Bookkeeping Module is not used, user should create all purchase vouchers in
Sales and Stock Module.

b) Create in Bookkeeping Module
- Voucher must be posted and this voucher information will then be transmitted
to Sales and Stock Module.
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(a) Purchase Voucher - Create in Sales & Stock Module

- Purchase voucher created under Sales and Stock Module contains Accounting Month,
Voucher Type, Voucher No., Voucher Date, Voucher Particulars, Quotation/Tender
Number and Voucher Amount.

- Voucher created in Sales and Stock Module cannot be retrieved in Bookkeeping
Module.

- Voucher posting is not required since no account detail is captured in the voucher.

- Depending on the setup of the selected voucher type, user can either manually
input voucher number or adopt the system auto-generate number.
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(a) Purchase Voucher — Create in Sales and Stock Module

in: 29/05/2003 10:13 Logout | Help | PXRE

School Year: 2002 29 May 2003 16:49

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry

Report

[S-FS507-01] FMP > Sales & Stock > Maintenance > Purchase Voucher

Voucher Date (DD/MN/YYYY)

Voucher No.

btock In Details Sales Voucher

Stock Out Details Write-Off Stock

("] Search Voucher(s) with Quotation/Tender Number Only

Quotation/Tender Number
Stock Code

Category Code

Analysis Code

All v
All v
All v

Step 1. Click [Sales & Stock] - [Maintenance]
from the left menu.

By default, it displays the page of Purchase Voucher

Step 2. Click [Add] button




in: 29/05/2003 10:13 Logout | Help | PXRE

(a) Purchase Voucher — Create in Sales and Stock Module kool vear: 2002 29 May 2003 16:49

W Sales & Stock
Setup

Pre-Year End
Year End
Enquiry

Report

[S-FSS07-04] FMP > Sales & Stock > Maintenance > Purchase Voucher

iPurchae e oucher Write-Off Stock

Sales Youcher Stock Out Details

Stock In Details

Accounting Month (MM/YYYY) 09/2002 «

Voucher Type (SP) Stock Purchase voucher v )

Voucher No. Auto Type n the

Voucher Date (DDMM/YYYY) Voucher Date

Voucher Particulars di reCtly or select
Quotation/Tender Number date by clicki ng
Voucher Amount $ 0.00 calendar icon

Note 1: Format of auto generated voucher number: <VVoucher Type Prefix>YY/MM -<system seqguence no.»

Note 2: Voucher number must be unique throughout the system. If auto generated voucher number option has not been selected, pled® ame voucher number

o> uplicated in future.
@Bjk-l

Step 3. Fill in the fields

Step 4. Click [Add] button




(b) Purchase Voucher — Create in Bookkeeping Module

Sl

el ] — = = | [Jd —r T

Morkon Antivirus Q -

User: fmpSAs Last Login: 27/10/2003 16:53 Logout | Help | PRRE

............... | Current School Year: 2002 27 October 2003 18:42

1 Record(s) posted successfully.
Please go to FMP = Sales & Stocks module tgorocesd S&5 Woucher.

Voucher Type

" Bookkeeping Voucher No.
Payment Vouchd

To

Voucher Date (DD ™) To

Receipt Vouche

TR [[BR search | [ ) Reset |
Petty Cash Vouc
Cheque Printing

Month End

::f::f"d After voucher is posted, the

T T voucher will be transmitted to
Report Sales and Stock Module. User has
to enter Stock In Details in Sales
and Stock Module.

|@ Youcher Posting

l_ l_ l_ [=F Local intranet



User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIRRE

Add Purchase Voucher [ — Current School Year: 2002 29 May 2003 16:49

[S-FSS07-02] FMP > Sales & Stock > Maintenance > Purcha<e Voucher

Lirepsg=donen=ps | Stock In Details  Sales Voucher Stock Out Details  Write-Off Stock

Search Purchase Voucher
Voucher Date (DD/MMNYYYY) 02/09/2004 To 01/10/2004

Voucher No. To

[] search Voucher(s) with Quotation/Tender Number Only
Quotation/Tender Number To

Stock Code A1l v

Staff [ Category Code A1l v

CDS Analysis Code
HKAT

HKEAA search | ([ add | ([ Reset |

v FMP

Both vouchers created in Sales
and Stock and Bookkeeping

» Common Setup

e Tota: Entered
o n | onanat | Modules can be captured. faCat
» Danllranning S — —— .
’ P0O2004-002 | 09/2004 ‘ ’
[ SPOSZ004-003 | stock purchase - FIFD [ sj0S7004 [ 480.00 |
|
i ‘S?@ZUEM 004 [- stock purchase - FIFO | 06/09/2004 | 3,400. 0 Booki(ééb‘fnvg B =
{_- ‘SP092UU4 005 [- stock purchase - FIFOD [ 07/09/2004 1 SGA.MU“L:]" 50. 0, Bookkeeping |
ﬁ P092004 - 006 - PURCHASE STOCK ADJUSTMENT 12/09/2004 1,000.00 0.90| Sales & Stock
[VOUCHER ]




Update Purchase Voucher

- This function allows user to amend the Voucher Date, Voucher Particulars,
Quotation/Tender Number and Voucher Amount of an incomplete unclassified
purchase voucher created in Sales and Stock Module.

- Update of purchase voucher created in Bookkeeping Module is not allowed.

- User can fill in Stock In Details only if the voucher is in “Incomplete” status.
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Update Purchase Voucher

User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIEE
Current School Year: 2002 29 May 2003 16:49

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry

Report

[S-FSS07-01] FMP > Sales & Stock > Maintenance > Purchase Voucher

Write-Off Stock

Purchace Woucher Stock Out Details

Caarrh Durrhaca Valirhar

Voucher Date (DD/MN/YYYY)

Sales Youcher

Stock In Details

Voucher No. To

("] Search Voucher(s) with Quotation/Tender Number Only

Quotation/Tender Number To

Stock Code A1l v

Category Code Al1 v

Analysis Code A1l v
@ Search ] m Add ] @ Reset ]

Step 1. Click [Sales & Stock] > [Maintenance]
from the left menu.

By default, it displays the page of Purchase Voucher

Step 2. Enter the search criteria




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIRRE

Update PUI‘ChaSG VOUCher CamineesSSS Current School Year: 2002 29 May 2003 16:49

[S-FSS07-01] FMP > Sales & Stock > Maintenance > Purchase Voucher

firzizisz Judziizr | Stock In Details  Sales Voucher  Stock Out Details  Write-Off Stock

Search Purchase Voucher

Voucher Date (DOMMNYYYY) 02/09/2003 B8 1o 01/10/2004
Voucher No. To
D Search Voucher(s) with Quotation/Tender Number Only
Quotation/Tender Number To
Stock Code A1 v
Category Code a1l v
Analysis Code A1l ¥

@_@Md][_aeset]

Step 3. Click [Search] button

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry

Report




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIRRE

Update Purchase Voucher [ Current School Year: 2002 29 May 2003 16:49

[S-FSS07-02] FMP > Sales & Stock > Maintenance > Purchase Voucher

Lirepsg=donen=ps | Stock In Details  Sales Voucher Stock Out Details  Write-Off Stock

Search Purchase Voucher
Voucher Date (DD/MI/YYYY) 02/09/2004 To 01/10/2004

Voucher No. Ta

[] search Voucher(s) with Quotation/Tender Number Only
Quotation/Tender Number

Stock Code a1l
Category Code A1l

Step 4. Click [Voucher No.] hyperlink

Analysis Code A1l

Searth ][_ﬁMd ][ @Resetj

0 ’ ner Dat Voucher Total Entered C et
Voucher No. rigina Voucher Particulars Youcher Dale Amount Amount Generated From i
Voucher No. (DD/MMIYYYY) Status

l | stock purchase - FIFOD ‘— 02/00/2004 ‘ 2'?0 DD‘ 2?0 DU ‘Bookkeeping ’
f EPOQZUM -003 | - istock purchase - FIFD ’ 0470072004 J 480.00‘ 480.00‘ Bookkeeping [
7 SPDQZUEM 004 [- stock purchase - FIFO | 06/09/2004 | 3,400.00] 3,400.00( Bookkeeping [ 5
w Sales & Stock | = ! ’ —— I ‘ | L !
it [ SPUQZUU!% 005 [~ stock purchase - FIFD { 07/09/2004 | SU.UU‘ 50.00] Bookkeeping |
up - - ' ‘ : -
Ty [ ’ - PURCHASE STOCK ADJUSTMENT ’ 12/09/2004 ‘ I,UUU.UU’ 0.00| Sales & Stock }
 Ma VOUCHER 1

Pre-Year End
Year End

Enquiry
Report




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Update PU rChase VOUCher Current School Year: 2002 29 May 2003 16:49

[5-F5507-03] FMP > Sales & Stock > Maintenance > Purchase Voucher

Eireizzms doieiizsr | Stock In Details  Sales Woucher  Stock Out Details  Write- OFF Stock

Upaaie rFurcnase voucner

Accounting Month (MMM 09,2004

Voucher Type 2tock Purchaze woucher

Voucher No. SP052004 -006

Voucher Date (DDMMMYY) 117002004

Voucher Particulars FURCHASE STOCK ADJUSTMENT VOUCHER

CuotationTender Number

Voucher Amount 4 1000.00

Completed

Step 5. Update the fields

¢ Sales & Stock

Setup. Step 6. Click [Save] button

Pre-Year End

Year End

Enguing
Report




Delete Purchase Voucher

- This function allows user to delete unclassified purchase vouchers created in
Sales and Stock Module.

- The selection box in front of the voucher no. will be disabled under the following
conditions and no deletion is allowed:

a. This voucher is created in Bookkeeping Module.
b. The voucher grouping of this voucher is “Original” or “Adjustment”.

Slide 14




Delete Purchase Voucher

User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIEE
Current School Year: 2002 29 May 2003 16:49

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry

Report

[S-FS507-01] FMP > Sales & Stock > Maintenance > Purchase Voucher

Write-Off Stock

Purchace Woucher Stock Out Details

Caarrh Durrhaca Valirhar

Voucher Date (DD/MN/YYYY)

Sales Youcher

Stock In Details

Voucher No. To

("] Search Voucher(s) with Quotation/Tender Number Only

Quotation/Tender Number To

Stock Code A1l v

Category Code Al1 v

Analysis Code A1l v
@ Search ] m Add ] @ Reset ]

Step 1. Click [Sales & Stock] > [Maintenance]
from the left menu.

By default, it displays the page of Purchase Voucher

Step 2. Enter the search criteria




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIRRE

Del ete PU I‘Ch ase VO u Cher =SS Current School Year: 2002 29 May 2003 16:49

[S-FSS07-01] FMP > Sales & Stock > Maintenance > Purchase Voucher

firzizisz Judziizr | Stock In Details  Sales Voucher  Stock Out Details  Write-Off Stock

Search Purchase Voucher

Voucher Date (DOMMNYYYY) 02/09/2003 B8 1o 01/10/2004
Voucher No. To
D Search Voucher(s) with Quotation/Tender Number Only
Quotation/Tender Number To
Stock Code A1 v
Category Code a1l v
Analysis Code A1l ¥

@_@Md][_aeset]

Step 3. Click [Search] button

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry

Report




De|6te PU rChase VOUCher = N Current School Year: 2002

User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIRRE
29 May 2003 16:49

w Sales & Stock

Setup

Pre-Year End
Year End
Enquiry
Report

[S-FSS07-02] FMP > Sales & Stock > Maintenance > Purchase Voucher

Piarchasevoucher

Stock In Details

Search Purchase Voucher
Voucher Date (DD/MI/YYYY) 02/09/2004

Sales Voucher Stock Out Details Write-Off Stock

Voucher No.

[] search Voucher(s) with Quotation/Tender Number Only
Quotation/Tender Number

Step 4. Select the checkbox(es) next

Stock Code - to the [Voucher No.]
Category Code All

Analysis Code A11 v

Searth ][_ﬁMd ][ I@Reset]

Original Voucher Date IR R Complete
Voug:er No. Voucher Particulars DDIM Amount Amount Generated From Stalt)us
(DD/MMIYYYY) .

| stock purchase - FIFOD ‘ [ 02/09/2004 ‘ 2'."0 DD‘ 2?0 DU ‘Bookkeeping |
,stoc purchase - a/200: 00 480.00 [ Bookkeeping

| l k h FIFO 04/00/2004 ‘ 480 UUJ 480. UU’ Bookk |

[- Ftock purchase - FIFD {*06?(0'9727004 1 3,400.00] 3,400.00: Bookkeeping | =
stock purchase - FIFO | 07 g .00/ Bookkeeping
k k hi FIFO 07/09/2004 50.00 50.00 Bookk |
| | |

PURCHASE STOCK ADJUSTMENT ’ 12/09/2004

1,000.00‘ 0.00| Sales & Stock
[VOUCHER

1




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIEE
Delete Purchase Voucher | Current School Year: 2002 29 May 2003 16:49

[S-FSS07-02] FMP > Sales & Stock > Maintenance > Purchase Voucher

m;ﬁhasg Jui=i=p¢ | Stock In Details Sales Woucher Stock Out Details Write-Off Stock

Search Purchase Voucher
Voucher Date (DD/MM/YYYY) 02/09/2003 To 01/10/2004

Voucher No. To

[] search Voucher(s) with Quotation/Tender Number Only

Quotation/Tender Number To

Stock Code All v

Category Code A1l v

Analysis Code A1l v

22 Search ][@Md ][ @Reset ]

Original Voucher Total Entered
Voucher No. i Voucher Pgrticulare Salddatigl SHh Amaunnt Rmeanit P e et et
Voucher No.

| SPO2003-0 Stock purchase -
; . §PO92003-003 ‘ irosnoces Step 5. Click [Delete] button

sBottom

o sales stock [N hdaaaam Note: Voucher number cannot be re-used. User i}
Setup | [ fEOo00s-008 |- |ikikassaall Ccan print the list of deleted voucher from the
" Maintenance ‘ $P092004-001 ’ - lstock purchase -

List of Deleted Voucher Report (R-FSS016).

PR | || SPO92004-002
Year End [ SP092004-003

[- stock purchase -

[- ;Fstock purchase -

3,400.00( Bookkeeping

Enquiry \ "?S'P0§2DD4'JGD4’7‘\'-—"’:{t‘oék' purchase - -

Report [ SP092004-005 |- stock purchase - FIFO 1 | 07/09/2004 | 50.00( 50.00( Bookkeeping
| [v) SPO32004-006 |- “PURCHASE STOCK ADJUSTMENT [ 12/09/2004 | 1,000.00 '0.00] Sales & Stock
: ' WVOUCHER ‘ ‘ \ '

~Top

(ool )




Notes: Voucher Concept

 After creating a Purchase Voucher, the voucher will become an unclassified
voucher. The voucher needs to be classified as an original voucher or an
adjustment voucher. For Adjustment Voucher, voucher no. of related completed

original purchase voucher has to be linked to that adjustment voucher for

reference.

Vouchers Stock In Details

( )
Created in |, | Unclassified ., Original
Sales & Stock

L J
*
( \/ E
Created and posted in
[ Adjustment] ]

Bookkeeping
> [ Complete] <

\. J/

A

Slide 19
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User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

................ Current School Year: 2002 29 May 2003 17:08

[S-FS505-01] FMP > Sales & Stock > Maintenance > Stock In Details

Purchase Youche ‘ StDCk I retans ' ales Youcher Stock Out Details  Weite-OFf Stock
Unclassified Purchase 1IuI’uu-:: er

u Voucher Particulars \gﬁ'ﬂ:ﬁr Date ‘Jnucher Amuunt Generated From

o TOCE PURCHASE (FIFO) GEMERATED FROM 1040822001 273.00| Bockkeeping
BOOEEEEPTNG
M SPLR0] -007F Wonen School Badge 3040001 500000 Sales & Stock

r e PRA00] - %%%%{I@KE}%]B]IC\I%ME (FIFO) GEMERATED FROM 14022001 dE0.00 460,00 | Bookkeeping
r e PR00] -4 STOCE PURCHASE (FIFD) GENERATED FROM 102001 27300 2000 Sales & Stock
SATES & STOCE
| Spoosnol-os El:omﬁ EELéRTSIé%SE (FIFC) CE ok
Voucher G roupings of Pu rchase Voucher

Purchase Adjustment Youcher

Original
u veuchert There are 3 types of purchase vouchers:

BT eEmnapwsdered: 1. Unclassified Purchase Voucher
=

W Sales & Stock
Setup

FROM SALES & STOC
R RRETsRn e 2. Original Purchase Voucher

apemssssgl 3. Purchase Adjustment Voucher

Pre-Year End

@ I rt
Year End Complete mpo

Enguiny
Report

The vouchers can be generated from either
Bookkeeping Module or Sales & Stock

Module




Classification of Unclassified Voucher to Original Purchase Voucher

- This function allows user to classify an unclassified purchase voucher to an
original purchase voucher, and register stock items to Stock In Details.

- For purchase voucher newly created in Sales and Stock Module or voucher newly
transmitted from Bookkeeping Module, it will be set to “Incomplete” and appeared
as Voucher Grouping “Unclassified” in Stock In Details. User should fill in Stock In
Details for this voucher.
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Maintain Stock In Details (Input on Screen)

Sl

w Sales & Stock
Setup

Pre-Year End
Year End

Enquiry

Report

=i = | [Jd —r T

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE

Current School Year: 2002

14 October 2003 14:57

[S-F5505-011 FMP = Sales & Stock > Maintenance » Stock In Details

Purchase Youche ‘ ShocImretals ' ales Youcher Stock Out Details  Write-0fFf Stock
Unclassified F'urclnse o

n@ Voucher Particulars “;’[‘,‘:’:’ b= """':"E' e Generated From

| I Q30000 I 40,000,000 I Sales & Stock |
r | secons 00005 Q5 AR2002 10,000.00 | Sales & Stock
F SPO7A6-00001 |VOUE]1|3ID&1ETEStin,g | L0007 | 10.C0|Salﬁs & Stock
F|&Hﬁl |1 | OLABA002 | 1.03|Sa]33&8tock

SPOS3 1 LGB0z 1.00 [ Sales & Stock
= =t
[ &puL %0 OO

9.C0|Sala3 & Stock

Criginal Purchase Voucher

Voucher
n@ Voucher Particulars \En;:’:r Date Entered fimount Generated From

|vom:|m with Prefix ST by Jason

10303|Sa]&3&5tock

Step 2. Click [Stock In Details] tab

Step 3. Click [Voucher No.] hyperlink

R E— R -
l_l_l_ [=F Local intranet
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w Sales & Stock
Setup

Pre-Year End
Year End

Enquiry

Report

Maintain Stock In Details (Input on Screen) E
e S —  _ Mortan Antitirus Q -
User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 14:58

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Purchase Youcher | Zinsloif) Li=iiils | Sales Youcher

Edit Purchase Stock

Voucher Date (DDA ) LS Voucher Amount $ 10,000,00
Voucher No. SEOO05

Voucher Particulars kol Entered Amount 000

Stock Out Details  Wiite-Off Stock

Woucher Grouping | Original Youcher Original Voucher No. | % Search
Item Details

Category Code | ELL j Cuantity |

Stock Code [ ABCEDF GivZ - ABCEDF GRYZ | Unit UNIT

Description ABCEDFGEYE Unit Cost

Analysis Code |NIA-NDt fpplicable j Amount $|

Location | Mt - Mot Applicable j Remarks |

(B add ) (B Reset )

n Stock Code Stock Description Analysis Code Location

|N|:| record.

[ 7 Delete ] [ E Save ] [ <:]Bacll ]

Step 4. Select [Voucher Grouping] as “Original
Voucher”

[Voucher Grouping] includes “Original Voucher” or
“Adjustment Voucher”

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen) | |

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 14:59

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Purchase Youcher | Siuslof) Lziiils | Sales Youcher Stock Out Details  Write-OFff Stock

Edit Purchase Stock
Voucher Date (DDMMMN ) Q542002 Voucher Amount $10,000,00
Voucher No. P00

Voucher Particulars 0045 Enterad Amount S0
Voucher Grouping Ciriginal WVeoncher

Setup ateqgory code  TALL - vantity | 10

m Stock Code [B400001 - Metal Badge =] nit UNIT
Year End Description Metal Badge nit Cost  $2.00
—" Analysis Code  [JUNIOR - Junior Form (F. 1 - F. 3) -] mount [ on00
Report Location Mi& - Mot Applicable j emarks |

|N|:| recard.

[  Delete ] [ [l save ] [ | Back ]

Step 5. Fill in the fields of Item Details

Step 6. Click [Add] button

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen)

Sl

Morkon Antivirus Q -

=

—

T = —I =

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 15:00

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Purchase Youcher | Siuslof) Lziiils | Sales Youcher Stock Out Details  Write-OFff Stock

Edit Purchase Stock

Voucher Date (DDMMMN ) Q542002 Voucher Amount $10,000,00
Voucher No. P00

Voucher Particulars 0045 Entered Amount F2,000,00
Voucher Grouping Ciriginal WVeoncher

Category Code | ALL j Quantity |
Stock Code [ABCEDFGXYZ - ABCEDFGKYZ =] Unit UNIT
Description ABRCEDFGEYE Unit Cost
Analysis Code | Mt - Mot Applicable j Amount ¢ |
Location

[ A - Mot Applicable

Stock Code

|BACCC01

[ESaue][(ﬂBatk]

Remarks |

Stock Description

Step 7a. To add another item details in
this voucher, fill in item details and click
[Add] button.

|Mel;al Badze

Step 7b. To delete, select the

checkbox(es) next to the [Line No.] and
click [Delete] button.

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen)

Sl

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

== 5 T e =

T = —I =

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 15:00

Edit Purchase Stock
Voucher Date (DDMMM ™)
Voucher No.

Voucher Particulars
Voucher Grouping

Purchase Youcher [ ZGioel 0 bizeils

D0

P05
L)

Original Woucher

Sales Youcher

Category Code | AL

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Stock Out Details  Wiite-Off Stock

Voucher Amount 3 100000,00

Enterad Amount F2000.00

Cuantity 1000010

Description Metal Badze

Stock Code IEIF-.EIEIEIEH - Metal Badoe

j Uniit UMIT

Unit Cost  $2.00

Analysis Code | JUNIOR - Juniar Form {F. 1 - F. 3)

-] Amount 4 m

Location [ A - Mot Applicable

j Remarks |

& DD

Line Mo. Stock Code

stockDeseription © Step 7c. To edit existing item details,

|BACCC01

|Mel;al Badze

click Line No. to view / edit the item

[ 7 Delate ] [ E Save ] [ <:]Batk ]

details. Detailed information will be
displayed in Item Details table. Update
the information and click [Edit] button to
update the amended item details

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen) | |

e ] —T ~— = | [J —F T —3J Morton Antivirus Q -
. User: finpSAs Last Login: 13/10/2003 17:05 Logout | Help | XREE
............... Current School Year: 2002 14 October 2003 15:01

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Purchase Youcher | Zinsloif) Li=iiils | Sales Youcher

Edit Purchase Stock
WVoucher Date (DDMMM ) Q502002 Voucher Amount $ 10,000,00
Voucher No. SPOO0S

Voucher Particulars D005 Entered Amount 200000
Voucher Grouping Ciriginal WVeoncher

Category Code | ALL j Quantity |

Stock Code [ABCEDFGXYZ - ABCEDFGKYZ =] Unit UNIT

Stock Out Details  Wiite-Off Stock

w Sales & Stock
Setup

Pre-Year End
Year End Description ABCEDFGEYE Unit Cost  §

5T Analysis Code | Mt - Mot Applicable j Amount ¢ |
Report Location | Mg - Mot Applicable j Remarks |

([ add ) ([EIReset |

BACO0] Metal Badge JUNIOE MNiA 1,000,000 | UTIT 20,00
| | | |

Step 8. Click [Save] button

l_ l_ l_ [=F Local intranet



User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Maintain Stock In Details (Input on Screen) Current School Year: 2002 29 May 2003 17:29

[S-FS505-01] FMP > Sales & Stock > Maintenance > Stock In Details

Purchase Youcher | Gicels 0 LzEils | Sales Woucher  Stock Out Details  Write-OFF Stock

Unclassified Purchase Youcher

u Voucher Particulars \W Unut:herinmuunt Generated From
= {DDMMAYYY ) §

r SPURA00N -0] S TOCE FURCHARE (FIFO) GEMERATED FROM 1040822001 27300 Booklesping
BOOEEEEPTNG

original Purchase Youcher

Voucher Date Youcher Entered
Youcher No. - Yioucher Particulars {DD.MMNYYY) ﬂ"ll]llﬂt ﬂﬂll]lll'lt Generated From

= TOCE PURCHASE (FIFO) GEMERATED FROM 14022001 dED iy dED 0| Bockkeeping
BOOEFEEEFING

r SPR00] -0 S TOCE FURCHASE (FIFO) GENERATED FROM 1040822001 27300 200,001 Sales & Stock
SALES & STOCKE

- SPTA00] -5 S TOCE FURCHASE (FIFOD) GENERATED FROM 14082001 dE000 40,00 Sales & Stk

|'| aPOe0] (07 oven School Badge 0454001 5,000,00 500000 Zales & Stock

Purchase Adjustment Youcher

Total Youcher | Total Entered
Orlglnal 1IuI'lJu-::her Date
r
r

W Sales & Stock
Setup

| SP104001-01 [SP00A001-06  [STOCK PURCHASE (FIFC) GENERATED | 010200 ’?55 iy 3?’? 20| Sales & Stock

FROM SALES & ETOCE
w0200 -04 | SFOa00l-03 | ETOCE FURCHASE |
(Complete ) [ import ) To update an original purchase voucher, click
[Voucher No.] hyperlink, the data entry is

FROM BOOEEEEPT
similar to the process of registering an Original

Pre-Year End

Year End

Enguiny
Report

Purchase Voucher




Maintain Stock In Details (Import by Template)

- This feature only allows import of stock in details of purchase vouchers of
voucher grouping “Unclassified Voucher” or “Original Voucher”.

- Not applicable to import of stock in details for “Adjustment Voucher”.

- “Unclassified Voucher” will be updated to “Original Voucher” after import of
stock in details of the purchase vouchers.

- The imported file format must conform to the format provided by the system.

- The item details which already exist in the system will be overwritten by the
item details under the same voucher number of a newly imported file.
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[7] User: superl Login Time: 09/05/2018 13:40 Logout | Help | H3ZkR

Maintain Stock In Details (Import by Template) Current School Year: 2017 8 May 2018 16

A [5-F5508-01] FMP > 5algseies sgienance > Stock Out Details

Purchase Vouclfar  Stock In Details Jples Voucher Write -Off Stock

Unclassified Sales Vweka

= s s BRI |
]| SE=E0000005 123456 01/0142003 1,000.001 2ales & Stock

Original Sales Voucher

ﬂ@ Vo Paices )
Mr Tester 047112010 500.00 S0.000 sales & Stock

Sales Adjustment 1'."[)u-:h&r
. Total Voucher | Total Entered
[ | S=0000000 FR0000002 123454 0140372003 2.000.00 1,000.00 ®ales & Stock
[] | “=0000004 2R012003-001 123456 3140172003 1,900.00 0.00( Bookkeeping
[] || S2092004-004 SR092 004 -003 Sales Adinstment Voucher 12/09/2004 5,800.00 4,920,000 ®ales & Stock

[ completef] 5 1mport

Step 1. Click [Sales & Stock] -> [Maintenance] from left menu

Step 2. Click [Stock In Details] tab

Step 3. Click [Import] button




‘ Maintain Stock In Details (Import by Template) ‘

Unclassified Pu :
(= Impart Task - Internet Explorer provided by NCS Pte Ltd
n - Voucher Amount
[5-F5505-05] FMPZ* Sales & Stock™ Maintenance= Stock In Details | $

1,000.00) %ales & Stock
1,000.00) Boolkesping

Generated From

Please specify the location of file to be upload
spimin2d | File Name and Path(*.xls)

* Import File should be aligned with the template format
SPT2 * Allow import of item details for Unclassified or Original ouchers only

] e to import item details for Adjustment 3
al Purchas| " m ownload Stock In Details template

10,00 sales & Stock

|
1 oo,

00 Sales & Stock

s&swml 0.00 zales & Stock
(camptete)

O]
0
0

gl'l

O
0
O

Step 4. Click [Download Stock In Details template] to download the
template.

Step 5. Click [Browse] button selected file to be imported.

Step 6. Click [Confirm] button. Wait for the system to respond.

If the import succeeds, import success message will be shown.
Otherwise, modify the file for import according to the
error message shown.




Complete Purchase Voucher

- This function allows user to complete purchase vouchers under the voucher
grouping of “Unclassified”, “Original” and “Adjustment”.

- User is recommended to complete a purchase voucher after he/she has finished
filling in Stock In Details of that voucher.

- No modification on the Stock In Details is allowed after the voucher has been set
to “Completed”.

- Adjustment voucher may be used to adjust the voucher amount and update the
Stock In Details of a completed original voucher.

- For year-end closing of an accounting year, all vouchers of that accounting year
must be completed.
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User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Com plete PU rChase VOUCher Current School Year: 2002 29 May 2003 17:32

[S-FS505-01] FMP > Sales & Stock > Maintenance > Stock In Details

Purchase Youche ‘ Stocilmiretas ' ales Youcher Stock Out Details  Weite-OFf Stock
—~——
Unclassified Purchase Youcher

e Youcher Date Youcher Amount _
r P00 0] STOCE FURCHASE (FIFD) GENERATED FROM 10052001 27310 | Bookleeping
BOOEEEEFING

original Purchase Youcher

SPORAC0] - STOCE FURCHARE (FIFOD) GEMEREATED FROM 14022001 dE0.00 460,00 | Bookleeping

= BOOEKEEPING
- |SP0SO00I04  |STOCK PURCHASE (FIFO) GENERATED FROM | 1009/2001 27300 20000 | Sales & Stock
SALES & STOCK
 |SP0SQ00I05  |STOCK PURCHASE (FIFO) GENERATED FROM | 14£06/2001 460,00 46000 | Sales & Stock
ey SALES & STOCK

Purchase Adjustment Youcher

- Oriumal Step 1. Click [Sales & Stock] -> [Maintenance] from left menu
Youcher No. . :
EsoEolEzk Step 2. Click [Stock in Details] tab

wP102001-04 | SFOR001 -1

(Compiete)) (B import )

Voucher k
W Sales & Stock
Setup

Step 3. Select the checkbox(es) next to the [Voucher No.]

Pre-Year End

Year End

Enguiny
Report

Step 4. Click [Complete] button




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Complete Purchase Voucher | Current School Year: 2002 29 May 2003 17:33

W Sales & Stock

Setup

Pre-Year End

Year End

Enguiny
Report

[S-FS505-01] FMP > Sales & Stock > Maintenance > Stock In Details
Youcher(s) completed successfully.

Purchase Youcher | Gicels 0 LzEils | Sales Woucher  Stock Out Details  Write-OFF Stock

Unclassified Purchase Youcher

e Youcher Date Youcher Amount _
r P00 0] STOCE FURCHASE (FIFD) GENERATED FROM 10052001 27310 | Bookleeping
BOOEEEEFING

original Purchase Youcher

STOCE PURCHASE (FIFC) GENEREATED FROM 14082001 dﬁlf] o dﬁlf] 0| Bockkesping
BOOEFEEEFING

r SPR00] -0 S TOCE FURCHASE (FIFO) GENERATED FROM 1040822001 27300 200,001 Sales & Stock
SALES & STOCKE

M SPLRA00] 05 S TOCE FURCHASE (FIFOD) GENERATED FROM 14082001 dE000 40,00 Sales & Stk
SALES & STOCK

Purchase Adjustment Youcher

SPORR001-06  |STOCE PURCHASE (FIFC) GEMERATED D1 02001 ’?55 o 3?? 20| Sales & Stock
FROM SALES & STOCE
M | SElo2001-04 | SPO9/2001-03 | STOCK PURCHASE (FIFO) GENERATED 0102001 F55.00 37720 Beokkeeping
FROM BOOEEEEFTNG
[ Complete ]L@ Import ]

If a purchase voucher is completed,

it will not be shown on this page.




Reverse a Completed Purchase Voucher as Incomplete Purchase Voucher

This function allows user to set a completed purchase voucher to “Incomplete”.

By setting a completed purchase voucher to “Incomplete”, user may revise the
Stock In Details of the voucher again.

To incomplete a purchase voucher, the voucher must be either

(i) a completed unclassified voucher,

(i) a completed original voucher without adjustment voucher being attached, or
(ii1) the last completed adjustment voucher of an original voucher.
(

iv) the stock item under the voucher has not been sold or written off yet.
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User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIEE

Reverse Completed Purchase Voucher Current School Year: 2002 29 May 2003 16:49

[S-FS507-01] FMP > Sales & Stock > Maintenance > Purchase Voucher

ber tock In Details Sales Youcher Stock Out Details Write-Off Stock

Caarrn wurrhaca Vainirhar

Voucher Date (DD/MN/YYYY)
Voucher No. To

("] Search Voucher(s) with Quotation/Tender Number Only
Quotation/Tender Number To

Stock Code All v
Category Code Al1 v
Analysis Code A1l v

@Seanh ]de ]@Reset]

Common Setup
Budgeting

Bookkeeping
Staff Cost
CAR
w Sales & Stock
Setup

Step 1. Click [Sales & Stock] -> [Maintenance] from left menu

By default, it displays the page of Purchase Voucher

Step 2. Enter the search criteria




Reverse Completed Purchase Voucher

Current School Year: 2002

User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | PIRRE

29 May 2003 16:49

Common Setup
Budgeting
Bookkeeping
Staff Cost

CAR

w Sales & Stock
Setup

[S-FSS07-01] FMP > Sales & Stock > Maintenance > Purchase Voucher

Sirzisis= Juizi=o) Stock In Details

Search Purchase Voucher
Voucher Date (DD/MM/YYYY)

Voucher No.

Sales Voucher Stock Out Details Write-Off Stock

02/09/2003

["] search Voucher(s) with Quotation/Tender Number Only

Quotation/Tender Number
Stock Code

Category Code

Analysis Code

All
a1l
all

To 01/10/2004

To

To

@_@Md]@mm]

Step 3. Click [Search] button



User: fannyl LastLogin: 21/06/2003 0921 Logout | Help | TPRCRE

Reverse Completed Purchase Voucher Current School Year: 2002 23 June 2003 11:49

—

F

[S-FSS07-02] FMP > Sales & Stock > Maintenance > Purchase Youcher

Eureiizizs duiieiiss | Stock In Details  Sales Woucher  Stock Out Details  Write- OFF Stock
Search Purchase Youcher

Youcher Date (DDMM ) 01 0]
Youcher No. | To |
Stock Code | ALL j
Category Code | ALL
Analysis Code
@Seanh ][T@Add ][ @Rﬂset]
#Bottom
Ori_gin-al
= Sales & Stock ™
el - W : STOCK PURCHASE (FIFO) 10092001 273,00 0.00| Bookkeeping -
= GEMERATED FROM
BOOEEEEPTNG
Pre-Year End
[ (SEO2200]-0d - = TOCE FURCHASE (FIFC 102001 27300 200,00 Sales & Stock r
Year End GENERATED FEOM SALES &
Engui ~TOCK
i | SER00]-02 - S TOCE FURCHARE (FIFC) 14002001 460,00 460,00 Boolleering r
Report SEWEREATED FROM
BOOEEEEFING
| SEUR001-05 - S TOCE FURCHARE (FIFC) 14002001 460,00 4E0,00| Sales & Stock r
GEMERATED FROM SATLES &
STOCE
| SEOR001-03 - STOCE PURCHASE (FIFO) 2102001 37500 37720 Booklkeeping =
GENERATED FROM
BOOEEEEFTNG
- |SER2001-06 - S TOCE FURCHARE (FIFO) 2180001 37500 370 Sales & Stock ™ -
GEMERATED FROM SATES &
STOCE
|—r w0007 - Wonen School Badge 304001 5,000,000 10,000,000 Sales £ Stock ™2
—
|-|_ SFUR0] (08 I - Wonen School Badge 304001 2,000,000 200000 Sales & Stk ™




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Reverse Completed Purchase Voucher Current School Year: 2002

29 May 2003 16:49

Common Setup

Budgeting

Bookkeeping
Staff Cost
CAR

¢ Sales & Stock

Setup

[5-F5507-03] FMP > Sales & Stock > Maintenance > Purchase Voucher

Eireizime duiiefi=s | Stock In Details

Update Purchase Voucher
Accounting Month (MRS

Voucher Type

Voucher No.

Voucher Date [DDMMMMA YY)
Voucher Particulars
Quotation/Tender Number
Voucher Amount

Completed

S5ales Youcher Stock Out Details Write-OFF Stock

09,2004

Stock Purchase woucher
SP092004 - 004
0540072004

stock purchase - FIFO

$ 2400.00

E Save ‘{\] Back

Step 5. Unselect the Completed

status checkbox.




Reverse Completed Purchase Voucher

User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Current School Year: 2002

29 May 2003 16:49

Common Setup

Budgeting

Bookkeeping
Staff Cost
CAR

¢ Sales & Stock

Setup

[5-F5507-03] FMP > Sales & Stock > Maintenance > Purchase Voucher

Eireizime duiiefi=s | Stock In Details

Update Purchase Voucher
Accounting Month (MRS

Voucher Type

Voucher No.

Voucher Date (DMK YY)
Voucher Particulars
Quotation/Tender Number
Voucher Amount

Completed

Sales Youcher Stock Out Details

09,2004

Stock Purchase woucher
SP092004 - 004
0540072004

stock purchase - FIFO

$ 2400.00

[l

Write -Off Stock

(Esave ] )dBack)

Step 6. Click [Save] button




User: fannyl Last Login: 29/05/2003 10:13 Logout | Help | PIRRE
Reverse Completed Purchase Voucher Current School Year: 2002 29 May 2003 16:49

[S-FSS07-02] FMP > Sales & Stock > Maintenance > Purchase Voucher

Lirepizigzeduienzgs . Stock In Details  Sales Youcher Stock Out Details  Write-Off Stock
Search Purchase Voucher
Voucher Date (DO/MIMNYYYY) 02/09/2004 To 01/10/2004

Voucher No. Ta

[] search Voucher(s) with Quotation/Tender Number Only
Quotation/Tender Number

Stock Code A1l

PR— 0 The voucher status is incomplete
Analysis Code a1l
@Seanh][ﬁl\dd][@&eset]
Common Setup Voucher Total Entered
Hookkeenig = stock purchase - " 02/09/2004 | 2?0 00| 270 00| Bockkeeping
Staff Cost
ARLDS ﬁ §P092004 BiliE; i = istock purchase - FIFD 0470972008 | 480.00 480.00; Bookkeeping i
CAR =Sl R T ,
el f SPDQZUDd-DUd [ - stock purchase - FIFO { 06/09/2004 | 3,400.00] 3,400.00; Bookkeeping |I
L ales (1] ! | | L | |
ot [ §P092004 005 ’ - 'rstock purchase - FIFO [ 07/09/2004 l SU.UD‘ 50.00| Bookkeeping | i
| | | |

(* FP092004 -006

2 PURCHASE STOCK ADJUSTMENT ’ 12/09/2004

1,000.00‘ 0.00] Sales & Stock
[VOUCHER |




Classification of Unclassified Voucher to Purchase Adjustment Voucher

- This function allows user to classify an unclassified purchase voucher to a
purchase adjustment voucher.

- Adjustment voucher is a voucher which is attached to a completed original
voucher for adjustment purpose.

- Adjustment voucher is created when the voucher amount of an original voucher is
not enough for registering stock items.

- Adjustment voucher will also be used if user wants to update the Stock In Details
of a completed original voucher, since direct updating of a completed original
voucher is not allowed.
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Maintain Stock In Details (Input on Screen) — - _II%

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

Purchase Adjustment Voucher Norton Antirus [ -

j User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PXRE
Current School Year: 2002 14 October 2003 15:19

[S-F5505-011 FMP = Sales & Stock > Maintenance » Stock In Details

Purchase Youcher | Siuslof) Lziiils | Sales Youcher Stock Out Details  Write-OFff Stock

Unclassified Purchase Voucher

Voucher Particulars Sl bies """':"E' e Generated From
(DDMMNYYY)
3p03

GRS 40(1?003|Sa]&3 &z Stock

|— &Emi rmnﬁ I 050002 I 10C0303|Sa]133&3t0ck
Voucher Date Testing | 1130007 | 10,00 | Sales & Stock
02— | 01452002 | 100 | Sales & Stock

| 015002 |

1.03|SaJES&Stock

Criginal Purchase Voucher

____________ Voucher
Voucher Particul

ke ie R Rt Step 1. Click [Sales & Stock] -> [Maintenance]
Testing from left menu
|TE:31j.ng

5201 Step 2. Click [Stock in Details] tab

|rm11

e Step 3. Click [Voucher No.] hyperlink

oo
|rm01 _ 1,033.(20|Sa]&3&5tock
|rma03 (30542301 | 10,000.00 | 300,00 | Sales & Stock

|r;(:0,{]5 (500372301 | 100,000.00 | 300,00 | Sales & Stock

I [ I FEEE—— YR —— R - ;I
l_l_l_ [=F Local intranet




Maintain Stock In Details (Input on Screen) — - _II%
Purchase Adjustment Voucher

Morkon Antivirus Q -

j User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PXRE
Current School Year: 2002 14 October 2003 15:20

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Purchase Youcher | Siuslof) Lziiils | Sales Youcher Stock Out Details  Write-OFff Stock

Edit Purchase Stock

Voucher Date (DDmm ) 110242007 Voucher Amount F10.00

Voucher Mo, S PR 00001

Voucher Particulars Yoncher Date Testing Entered Amount S0

Voucher Grouping Original Veucher No. [ EA Search

w Sales & Stock

Setup Item Details

Category Code | ELL j Cuantity |
PV Stock Code [ ABCEDF GivZ - ABCEDF GRYZ | Unit UNIT
Year End Description ABCEDFSHYE Unit Cost
Enquiry Analysis Code | MiA - Mot Applicable j Amount ¢ |
Report .

Location | Mt - Mot Applicable j Remarks |

Ij Add @ Reset

ﬂ "™ Step 4. Select [Voucher Grouping] as “Adjustment

|N|:| recard. Voucher”
[ 7 Delete ] [ E Save ] [ <:]Bacll ]

[Voucher Grouping] includes “Original Voucher” or
“Adjustment Voucher”

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen) — : =18 x

Purchase Adjustment Voucher

Morkon Antivirus Q -

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
............... Current School Year: 2002 14 October 2003 15:20

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Purchase Youcher | Siuslof) Lziiils | Sales Youcher Stock Out Details  Write-OFff Stock

Edit Purchase Stock
Voucher Date (DDmm ) 110242007 Voucher Amount F10.00
Voucher Mo, S PR 00001

Voucher Particulars Weoncher Date Testing Entered Amount e

Woucher Grouping | Adjustment Voucher j Original Voucher No. [SPOG2003-001] % Search

Category Code | ELL j Cuantity |

Stock Code [ ABCEDF GivZ - ABCEDF GRYZ | Unit UNIT
Description ABCEDFGEYE Unit Cost
Analysis Code | MiA - Mot Applicable j Amount ¢ |
Location | Mt - Mot Applicable j Remarks |

Ij Add @ Reset

|N|:| record.

[ 7 Delete ] [ E Save ] [ <:]Bacll ]

Step 5. Click [Search] button or enter the [Original

Voucher no.]

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen) —
Purchase Adjustment Voucher

<} Retrieve Youcher - Microsoft Internet Explorer : = 0] =]

[S-FS505-03] FMP = Sales & Stock > Maintenance > Stock In Details

Search Voucher Ho.
Youcher Date |

i To I
Voucher No. Range | To|

Voucher No. | sP092003-001 v

If [Search] button was clicked in the previous
screen, user can search the voucher no. from the

pop-up screen.




Maintain Stock In Details (Input on Screen) —
Purchase Adjustment Voucher

Sl

Morkon Antivirus Q -

= | J T—r T 3

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 15:21

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Stocilmetal=

Purchase Youcher Sales Youcher Stock Out Details Write-Off Stock

Edit Purchase Stock

Voucher Date (DDmm ) 110242007 This Voucher Amount F10.00
Voucher Mo, S PR 00001 Total Voucher Amount 5 1,010.00
Voucher Particulars Woncher Date Testing Total Entered Amount 5 1,000,00
Voucher Grouping Sdmstroent Voncher Original Voucher No. SPOEAI03-001

Category Code | ALL j Quantity |
Stock Code [ABCEDFGXYZ - ABCEDFGKYZ =] Unit UNIT
Description ABRCEDFGEYE Unit Cost
Analysis Code | Mt - Mot Applicable j Amount ¢ |
Location | Mg - Mot Applicable j Remarks |

Ij Add @ Reset

Location Unit e

Line Mo. Stock Code

L

|
r
[ 7 Delate ] [ E Save ] [ <:]Batk ]

Stock Description Analysis Code Quarntity

BACO0] Metal Badge JUNIOE MNiA 100,00 | UTNTT 1,000,000

The data from original voucher is imported

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen) —
Purchase Adjustme

Sl

j User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PXRE
Current School Year: 2002 14 October 2003 15:21

nt Vougher

Morkon Antivirus Q -

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Purchase Youcher | Siuslof) Lziiils | Sales Youcher Stock Out Details  Write-OFff Stock

Edit Purchase Stock

Voucher Date (DDmm ) 110242007 This Voucher Amount F10.00
Voucher Mo, S PR 00001 Total Voucher Amount 5 1,010.00
Voucher Particulars Woncher Date Testing Total Entered Amount 5 1,000,00
Voucher Grouping Sdmstroent Voncher Original Voucher No. SPOEAI03-001

Category Code | ALL j Quantity |
Stock Code [ABCEDFGXYZ - ABCEDFGKYZ =] Unit UNIT
Description ABRCEDFGEYE Unit Cost
Analysis Code | Mt - Mot Applicable j Amount ¢ |

Location [ A - Mot Applicable

Stock Code

|BACCC01

<:] Back

Remarks |

jount

Step 6a. To add another item details  §

in this voucher, fill in item details and
click [Add] button.

Stock Description

|Mel;al Badze

Step 6b. To delete, select the
checkbox(es) next to the [Line No.]
and click [Delete] button.

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen) —

Sl

Purchase Adjustment Voucher

j User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PXRE
Current School Year: 2002 14 October 2003 15:22

Morkon Antivirus Q -

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Purchase Youcher | Siuslof) Lziiils | Sales Youcher Stock Out Details  Write-OFff Stock

Edit Purchase Stock

Voucher Date (DDmm ) 110242007 This Voucher Amount F10.00
Voucher Mo, S PR 00001 Total Voucher Amount 5 1,010.00
Voucher Particulars Woncher Date Testing Total Entered Amount 5 1,000,00
Voucher Grouping Sdmstroent Voncher Original Voucher No. SPOEAI03-001

Category Code | ALL j Quantity 100,00
Stock Code [B400001 - Metal Badge =] Unit UNIT
Description Metal Badze Unit Cost 510,00

Analysis Code  [JUNIOR - Junior Form (F. 1 - F. 3) -] Amount ¢ [T 100000
Location

[ A - Mot Applicable Remarks |

& DD

Stock Code

|BACCC01

[ 7 Delate ] [ E Save ] [ <:]Batk ]

Amount

Line Mo.
L]

Stock Description

Step 6c. To edit existing item details,
click Line No. to view / edit the item
details. Detailed information will be
displayed in Item Details table.

Update the information and click [Edit]
button to update the amended item
details

|Mel;al Badze

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen) —
Purchase Adjustment Voucher

Sl

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

= | J T—r T 3

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout 1 Help | $RRE

Current School Year: 2002

14 October 2003 15:23

[S-F5505-021 FMP = Sales & Stock » Maintenance » Stock In Details

Purchase Youcher

Edit Purchase Stock
Voucher Date (DDMMM ™)

Voucher No.

Voucher Particulars

Voucher Grouping

Category Code
Stock Code

Description
Analysis Code

Location

Stocilmetal=

11050007
LA 0]

Weomcher Date Testing

Sales Youcher

Adpstoent Voncher

[ALL

[

Stock Out Details  Wiite-Off Stock

This Voucher Amount F10.00

Total Voucher Amount 5101000
Total Entered Amount F1.010.00
Original Voucher No. SPOEAI03-001

Quantity |—

IAEICEDFG}{YZ-AEICEDFG}{YZ

ABCEDFGXYE

j Unit

UHIT

LInit Cost

[ s - Mot Applicable

j Amount

[ A - Mot Applicable

j Remarks |

s

([ add ) ([EIReset |

L

|BACCC01

|Mel;al Badze

‘JUNIDR |Nm

1mm|UNrr 1,000.00

|Metal Badze

‘SENIDR |Nm, |

100 |UNIT | 10,00

Step 7. Click [Save] button

l_ l_ l_ [=F Local intranet



Maintain Stock In Details (Input on Screen) — e LartLagin: BUS03 10:13 Looout | Help | SRS
Purchase Adjustment Voucher Current School Year: 2002 29 May 2003 17:54

W Sales & Stock
Setup

Pre-Year End

Year End

Enguiny
Report

[S-FS505-01] FMP > Sales & Stock > Maintenance > Stock In Details

Purchase Youcher | Gicels 0 LzEils | Sales Woucher  Stock Out Details  Write-OFF Stock

Unclassified Purchase Youcher

e Youcher Date Youcher Amount _
r P00 0] STOCE FURCHASE (FIFD) GENERATED FROM 10052001 27310 | Bookleeping
BOOEEEEFING

original Purchase Youcher

Voucher Date Youcher Entered
Youcher No. - Yioucher Particulars {DD.MMNYYY) ﬂ"ll]llﬂt ﬂﬂll]lll'lt Generated From

= TOCE PURCHASE (FIFO) GEMERATED FROM 14022001 dED iy dED 0| Bockkeeping
BOOEFEEEFING

r SPR00] -0 S TOCE FURCHASE (FIFO) GENERATED FROM 1040822001 27300 200,001 Sales & Stock
SALES & STOCKE

M SPLRA00] 05 S TOCE FURCHASE (FIFOD) GENERATED FROM 14082001 dE000 40,00 Sales & Stk
SALES & STOCKE

Purchase Adjustment Youcher

Total Youcher | Total Entered
Orlglnal ‘u’uucher Date

|_ SP102001-01 |SPOSA001-06  |STOCK PURCHASE (FIFO) GEMERATED | 010200 ?55 o 3?? 20| Sales & Stock
FROM SALES & STOCK

r | SPl02001-04 [SPOG001-03 [STOCK PURCHASE (FIFO) GENERATED 014072001 75500 377.20| Bookkeeping
FROM BOOKEEEPING
ol B2 |SP0931-C0? Woven School Badee

(Complete ) (P import ) To update a purchase adjustment voucher,
click [Voucher No.] hyperlink, the data entry

is similar to the process of register a Purchase
Adjustment Voucher




2 Ways to prepare sales vouchers

a) Create in Sales and Stock Module
- If Bookkeeping Module is not used, user should create all sales vouchers in Sales
and Stock Module.

b) Create in Bookkeeping Module
- Voucher must be posted and this voucher information will then be transmitted
to Sales and Stock Module.
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(a) Sales Voucher - Create in Sales and Stock Module

- Sales voucher created under Sales and Stock Module contains Accounting Month,
Voucher Type, Voucher No., Voucher Date, Voucher Particulars and Voucher Amount.

- Voucher created in Sales and Stock Module cannot be retrieved in Bookkeeping
Module.

- Voucher posting is not required since no account detail is captured in the voucher.

- Depending on the setup of the selected voucher type, user can either manually
input voucher number or adopt the system auto-generate number.
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(a) Sales Voucher — Create in Sales and Stock Module

Login: 29/05/2003 10:13 Logout | Help | SRCRRE

nt School Year: 2002 29 May 2003 18:22

w ‘Sales & Stock

Setup

Pre-Year End

Year End

Enguiny
Report

[S-F5512-01] FMP > Sales & Stock > Maintenance > Sales YWoucher

Stock In De 4! Galps W oChEr ’h:u:k Out Details

Search Sales Voucher
Voucher Date (DOmbasS™YY | [EE

Purchase Youcher

Wiite-0ff Stock

Voucher No.
Stock Code

Category Code

Analysis Code

24 Seard Add Reset

Step 1. Click [Sales & Stock] - [Maintenance]
from the left menu.

Step 2. Click [Sales Voucher] tab

Step 3. Click [Add] button




gin: 22/07/2003 14:36 Logout | Help | PRCRRE

(a) Sales Voucher — Create in Sales and Stock Module | school vear: 2002 23 July 2003 11:51

[S-F5512-04] FMP > Sales & Stock > Maintenance > Sales Woucher

Purchase Youcher Stock In Details | G:illos Yuidiize | Stock Out Details  Write- OFF Stock
Add Salas Vauchar

Accounting Month (MM YY) m

Voucher Type |{55} Stock Sales Vnucherj

oucher No. [oe01-07 Type in the

Voucher Date (DDMMMY YY) (300072001 — Voucher Date
Voucher Particulars [Woven Schocl Badze directly or select
Voucher Amount g0 date by clicking
Nt calendar icon

1. Format of auto generated voucher number: =Voucher Type Prefix="" MM -=3ystem sequence no =
2. %oucher number must be unigue throughout the system. If auto generated voucher number option has not heen selected, pley

[ sglicated in future.
(s

et number swill

Step 4. Fill in the fields

« Sales & Stock Step 5. Click [Add] button

Setup

Pre-Year End

Year End

Enguiny
Report




(b) Sales Voucher — Create in Bookkeeping Module

Sl

— — O — —I =3

Morkon Antivirus Q -

User: fmpSAs Last Login: 27/10/2003 17:09 Logout | Help | PRRE

............... Current School Year: 2002 28 October 2003 10:32

1 Record(s) posted successfully.
Please go to FMP = Sales & Stocks module tgorocesd S&5 Woucher.

Voucher Type ceceipt Youcher

-

" Bookkeeping Voucher No.
Payment Vouchd

To

Voucher Date (DD ™) To

Receipt Vouche

TR [[BR search | [ ) Reset |
Petty Cash Vouc
Cheque Printing

Month End

::f::f"d After voucher is posted, the

T T voucher will be transmitted to
Report Sales and Stock Module. User has
to enter Stock Out Details in Sales
and Stock Module.

|@ Daone

l_ l_ l_ [=F Local intranet



licrosoft Internet Explorer == x|

Add Sales Voucher [ & |
Grteda 8 | % SHE¥ Morton Antivirus ) ~
User: fmpSAs Last Login: 27/10/2003 17:09 Logout | Help | PRRE
............... Current School Year: 2002 28 October 2003 10:35

[S-F5512-021 FMP = Sales & Stock » Maintenance > Sales Voucher

Stock In Details | Z:nlzg foiepzp

Purchase Youcher Stock ODut Details Write-0ff Stock

Search Sales Voucher

Voucher Date (DDMMY YY) 7 1o [Orotane

Voucher No. | To |

Stock Code [ALL =l
W Sales & Stock Category Code

Setup
Analysis Code

Pre-vear End  [N=ymraTe-prIt= T Both vouchers created in Sales

Year End and Stock and Bookkeeping  ottom
Enquiry Modules can be captured.
- o | g | i
- 111062002 | [ 1000000 Z B
[ssadf0f 2007002 | 12057002 | 1000000 2 T (I
Fpsmcm [- EDOC [ OMOA0E [ S00000.00) SH0CP Sl &Sk [
[ ESIo0-001 |- STOCK SALES (FIFO) | 2| 0,00 70 [Bocklezming || @
[ ESIO0Z0Z |- RTOCK SALES (FIFO) | 26102002 | 124000 L0 Bockleepine ||
[ ESIO00R00T - STOCK SALES (FIFO) [ 28702002 | 450,00 B Bokeing |
[ ESIo20-00 |- STOCK SALES (FIFO) |00 | 7E0.0| 70 Bockkeepine ||
| ESIASONODS |- TASONO09 [ 30200 | 4,000.00] 0 [Bockempmne ||
[ [ESI2002-000 [SST02002-003 ADJUSTMENT VOUCHER [ OII2002 | 100.00] @mPSs&Sek |
I B Testing | OUT273002 | 1000000 NSselok [
~To
"

|@ Mainkenance l_ l_ l_ [=F Local intranet



Update Sales Voucher

- This function allows user to amend the Voucher Date, Voucher Particulars and
Voucher Amount of an incomplete unclassified sales voucher created in Sales and
Stock Module.

- Update of sales voucher created in Bookkeeping Module is not allowed.

- User can fill in Stock Out Details only if the voucher is in “Incomplete” status.
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User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | SPRCRE

Update Sales Voucher

Current School Year: 2002 29 May 2003 18:22

[S-F5512-01] FMP > Sales & Stock > Maintenance > Sales YWoucher

Stock In De 4! Galps W oChEr ’h:u:k Out Details

Saarch Salas Vauchear
Voucher Date (DODMMA )

Purchase Youcher

Wiite-0ff Stock

Voucher No. | Ta |

Stock Code | ALL j
Category Code | ALL j

Analysis Code | ALL j

% Search Ij Add || [ Reset

Step 1. Click [Sales & Stock] > [Maintenance]

from the left menu.
w Sales & Stock

Setup Step 2. Click [Sale Voucher] tab

Pre-Year End

Year End

Step 3. Enter the search criteria

Enguiny
Report




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | SPRCRE

Update Sales VOUCher | Current School Year: 2002 29 May 2003 18:23

[S-F5512-01] FMP > Sales & Stock > Maintenance > Sales YWoucher

Purchase Youcher Stock In Details | G:illos Yuidiize | Stock Out Details  Write- OFF Stock

Search Sales Voucher
Voucher Date (DODMMA )

Voucher No. |

Stock Code | ALL
Category Code | ALL
Analysis Code | ALL

(B search | ) 2da ) ([ Reset

Step 4. Click [Search] button

w ‘Sales & Stock
Setup

Pre-Year End

Year End

Enguiny
Report




Update Sales Voucher

User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Current School Year: 2002 29 May 2003 18:23

W ‘Sales & Stock

Setup

Pre-Year End

Year End

Enguiny
Report

[S-F5512-02] FMP > Sales & Stock > Maintenance > Sales Woucher

Salec WO e

Stock In Details Stock Out Details

Purchase Youcher Write-Off Stock

Search Sales Voucher
Voucher Date (DOMMA )

Voucher No.
Stock Code

Category Code
Analysis Code

@Seanh][@ﬁdd][

@ Reset ]

STOCK SALES ([FIFO)
GEMERATED FROM SALES &
wTOCE

STOCK SALES ([FIFO)
GEMERATED FROM
BOOEEEEPTNG

S TOCK SALES ([FIFO)
GEMERATED FROM SALES &
STOCE

STOCK SALES (FIFO)
GENERATED FROM
BOOEEEEFTNG

STOCK SALES (FIFO)
GENERATED FROM SATES &
STOCK

S TOCE ZALES (FIFO)
SEMERATED FROM
BOOEEEEFING

Wenven Schoaol Badgze

2E001 E00.00 | Sales & Stock i

284052001 480,00

4520 | Booklerping [~

28482001 480,00 482,00 | Sales & Stock |7

2302001 &0 0.00| Bookleeping r

30022001

5,000,000 0001 Sales & Stock r

~Top



User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Update SaIeS VOUCher Current School Year: 2002 29 May 2003 18:23

[S-F5512-03] FMP > Sales & Stock > Maintenance > Sales Woucher

Purchase Youcher Stock In Details | G:illoz Yuidiize | Stock Out Details  Write- OFF Stock

Undate Salas Voauchar

Accounting Month (s ey D01
Youcher Type Stock Sales Woucher
Voucher No. Ss0R0L-007
Voucher Date (DDMMA ) [3009/2001
Voucher Particulars |W0\re:n School Badge
Youcher Amount ;3 IW
Completed il
=
Step 6. Update the fields
' Sales & Stock
Setup Step 7. Click [Save] button

Pre-Year End

Year End

Enguiny
Report




Delete Sales Voucher

- This function allows user to delete unclassified sales vouchers created in Sales
and Stock Module.

- The selection box in front of the voucher no. will be disabled under the following
conditions and no deletion is allowed:

a. This voucher is created in Bookkeeping Module.
b. The voucher grouping of this voucher is “Original” or “Adjustment”.
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User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | SPRCRE

Delete Sales Voucher

Current School Year: 2002 29 May 2003 18:22

[S-F5512-01] FMP > Sales & Stock > Maintenance > Sales YWoucher

Purchase Youcher Stock In Details | G:llos oiidpi=q

Stock Out Details \Write-Off Stock

Saarch Salas Vauchear
Voucher Date (DOMMM )

Voucher No. |

Stock Code | ALL
Category Code | ALL
Analysis Code | ALL

% Search Ij Add || [ Reset

Step 1. Click [Sales & Stock] > [Maintenance]

from the left menu.
w Sales & Stock

Setup Step 2. Click [Sale Voucher] tab

Pre-Year End

Step 3. Enter the search criteria

Year End

Enguiny
Report




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | SPRCRE

Delete Sales Voucher | Current School Year: 2002 29 May 2003 18:23

[S-F5512-01] FMP > Sales & Stock > Maintenance > Sales YWoucher

Purchase Youcher Stock In Details | G:illos Yuidiize | Stock Out Details  Write- OFF Stock

Search Sales Voucher
Voucher Date (DODMMA )

Voucher No. |

Stock Code | ALL
Category Code | ALL
Analysis Code | ALL

[*@Md][@mt]

v Sales & Stock Step 4. Click [Search] button

Setup

Pre-Year End

Year End

Enguiny
Report




Delete Sales Voucher

User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Current School Year: 2002 29 May 2003 18:23

W ‘Sales & Stock

Setup

Pre-Year End

Year End

Enguiny
Report

[S-F5512-02] FMP > Sales & Stock > Maintenance > Sales Woucher

Salec WO e

Stock In Details Stock Out Details

Purchase Youcher Write-Off Stock

Search Sales Voucher
Voucher Date (DOMMA )

Voucher No. | Ta |

Stock Code |g|_|_ j

Category Code

Analysis Code

Do) (Bott) (Dees) Step 5. Select the checkbox(es) next to

the [Voucher No.]

#Bottom

Voucher No. Youcher Particula st Geherated From
- Youcher No. Status

- Bools 01 £242001 3, 500,00 000 | Sales £ Stock il

- STOCE SATLES (FIFD 1088001 E00.00 000 | Sales S Stock i
SGEMERATED FROM SATLES &
STOCE

- STOCE SALES (FIFD 28034001 E00.00 E00.00 | Bockkeeping il
GEMERATED FROM
BOOEEEEFING

- S TOCE SALES (FIFDD 26054001 EC0.00 00,00 Sales £ Stock il
GEMERATED FROM SALES &
STOCE

- STOCE SALES (FIFD) ARARA001 430,00 43200 | Bookkeeping [~
SEMEEATED FROM
BOOEEEEFING

- STOCK SALES (FIFO) 28,0%/2001 430,00 432,00 Sales & Stock P
GEMEEATED FROM SALES &
STOCE

- STOCE SATES (FIFD 20004001 E00.00 0.0 | Bockleeping i
GEMERATED FROM
BOOEEEEFTNG

- Wenven Schoaol Badgze 30038001 5,000,000 000 | Sales S Stock i

~Top



User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Delete Sales Voucher . Current School Year: 2002 29 May 2003 18:23

[S-F5512-02] FMP > Sales & Stock > Maintenance > Sales Woucher

Salec WO e

Purchase Youcher Stock In Details Stock Out Details Write-Off Stock

Search Sales Voucher
Voucher Date (DOMMM ) 000t

Voucher No. |
Stock Code | ALL
Category Code | ALL
Analysis Code | ALL
@Seanh ][@Md ][ @Rﬂset]

#Bottom

Youcher No. ] Youcher Particulars Youcher Date n.muunt Entered n.mnunt Generated From L liglie
‘L-‘uu-::her Mo. Status

01 AR50 350303 Q00| Sales & Stk
r W - STOCE SALES (FIFO) =
SEMEEATED FREO! bt
ETOCE
- |sSoencol0l |- STOCE SALES (F1 . -
oo Step 6. Click [Delete] button
« Sales & Stock [ |SS0ep00l0s |- STOCK SALES 1 Note: Voucher number cannot be re-used. =
Setup gggism User can print the list of deleted
u W‘ - [ =
— = EE%%RK%TEE%%F@ voucher from the List of Deleted ™
re-Tear cnc
vear End r HEAN0] 08 _ STOCE SALES (FII VOUChel' Report (R'FSSO16). 7
_ SEMEEATED FRO
Enguiry STOCE
Report - [S80a2001-03 - STOCE BALES (FIFC) E00.00 0.00 | Booldeeping i
SEMEREATED FEOM
BOOEEEEFTG
v [SS0001-07 - Wonven School Badge 30092001 5,000.00 0.0 | Sales & Stock r

~Top
G )
T




Notes: Voucher Concepts

» After creating a Sales Voucher, the voucher will become an unclassified voucher.
The voucher needs to be classified as an original voucher or an adjustment
voucher. For Adjustment Voucher, voucher no. of related completed original sales

voucher has to be linked to that adjustment voucher for reference.

Vouchers Stock Out Details

( )
Created in |, | Unclassified ., Original
Sales & Stock

L J
*
( \/ E
Created and posted
[ Adjustment] ]

In Bookkeeping
> [ Complete] <

\. J/

A

Slide 68
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User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Current School Year: 2002 29 May 2003 18:33

[S-FS508-01] FMP > Sales & Stock > Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Wouche ‘ Stﬂtk et ’ vite-OFff Stock

Unclassified Sales Youcher

u Voucher Particulars \gﬁ'ﬂ:ﬁr Date ‘Jnucher Amuunt Generated From

01 02001 8,50000 | Sales &2 Stock
r SS0RA00] -05 STOCE SALES (FIFD) GENERATED FEOM 2040942001 E00.00 | Booklesping
BOOEEEEPTNG
M S0 -0 E%g% wALES (FIFC) GEMERATED FROM SALES & 1002001 E00.00 Sales & Stock
M RRIENENT Wonen School Badge 3042001 500000 Sales & Stock

Original Sales Youcher

BOOEEEEFTH

| =S0R200]-05 S TOCE SﬁL.E.‘S (FIFDY GEMERA
ALES & STOCE

Voucher G;‘oupmgs of Sales Voucher

- | Sslomol uniform
There are 3 types of sales vouchers:
Sales Adjustment Youcher 0/70
w Sales & Stock 1. Unclassified Sales Voucher
Setup u voucherPar 2. Original Sales Voucher
Pre-Year End SALES & STOCE
Year End | SE102001-04 |28002001-02 | STOCK SALES (FIFO) GE :
— BOOKKEEPING The vouchers can be generated from either

Report Bookkeeping Module or Sales & Stock
Module




Classification of Unclassified Voucher to Original Sales Voucher

- This function allows user to classify an unclassified sales voucher to an original
sales voucher, and register stock items to Stock Out Details.

- For sales voucher newly created in Sales and Stock Module or voucher newly
transmitted from Bookkeeping Module, it will be set to “Incomplete” and appeared
as Voucher Grouping “Unclassified” in Stock Out Details. User should fill in Stock
Out Details for this voucher.
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=18 %I
Maintain Stock Out Details (Input on Screen) | = |

Morkon Antivirus E' -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 15:39

[S-FSS08-011 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youche ‘ il G b5 ) Weite-OFF Stock

IInclassified Sales Voucher

n@ Voucher Particulars “;’[‘,‘:’:’ b= """':"E' e Generated From

|Tesﬂng | O1AR000 | 10CCOC0|S$JE3 & Steck

v Bl F| S8-00 |3302 | 00092002 | 3020000 | Sales & Stock
Sel F| S8-03 |3303 | 0306002 | 903,219,00 | Sales & Stock .

Pre.Year End F SSORO1-00001 | Report Testing | 014012008 | 1,000.00 | Sales & Steck

Year End | r | SSTESTOOL Testing Purpose | 020942002 | 10,000.00 | Sales & Stock

Sk L |? CESWE Testing | 0GDOAA00 | 219,021.00 | Sales & Stock

— = 02 | oo | 1000000 Sals & Stock

F| SE~03 |~03 | 034032002 | 10,000.00 | Sales & Stock

F| 3020600001 |1 010G/ 10,00 | Sales & Stock

Step 1. Click [Sales & Stock] -> [Maintenance] from left menu

§ Step 2. Click [Stock Out Details] tab

Step 3. Click [Voucher No.] hyperlink

0,000,000 | £,000.00 | Sales & Stock

P | R —— R -
l_l_l_ [=F Local intranet




=18 %I
Maintain Stock Out Details (Input on Screen) | = |

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 15:48

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youcher | Ginsl e Lizels | Write-OFff Stock

Edit Sales Stock

Voucher Date (DDmm ) Cr a2 Voucher Amount 5 10,000.00

Woucher No. v [ T

Voucher Particulars | Esting Forpose Entered Amount 000

Voucher Grouping | Original Youcher j Original Voucher No. | % Search

W Sales & Stock

Setup

Category Code | ALL j Cuantity |
TV Stock Code  [ABCEDFGXYZ - ABCEDFGXYZ | Unit UNIT
Year End Description ABCEDFGHYE Unit Selling Price
Enquiry Analysis Code |N;g_ Mot Applicable j Amount $|
Report .

Location |N;g_ Mat Applicable j Remarks |

Ij Add @ Reset

n Stock Code Stock Description Analysis Code Location

|N|:| record.

(netete | [ save | [ Jeack | Step 4. Select [Voucher Grouping] as “Original
Voucher”

[Voucher Grouping] includes “Original Voucher” or
“Adjustment Voucher”

l_ l_ l_ [=F Local intranet



Maintain Stock Out Details (Input on Screen)

Sl

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 15:49

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher

Edit Sales Stock
Voucher Date (DDMMM ™)
Voucher No.

Voucher Particulars
Voucher Grouping

Stock In Details

A0
SeTESTOO
Testing Prorpose
Chiginal Woncher

Sales Youcher

Stociolt et s

Write-Off Stock

Voucher Amount 3 100000,00

Entered Amount 000

Item Details
Category Codg | ALL j Quantity | 10

Stock Code IFEBDSDB- FS20303 j Unit LIMIT
Description ERR0a03 Unit Selling Price  $10.0

Analysis Cod |NIA- Mat Applicable j Amount $| 1000
Location | Mif - Mot Applicable j Remarks |
([ 2dd | DY Reset |

~———

|N|:| recard.

[  Delete ] [ [l save ] [ | Back ]

Step 5. Fill in the fields of Item Details

Step 6. Click [Add] button

l_ l_ l_ [=F Local intranet



Maintain Stock Out Details (Input on Screen)

Sl

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 15:50

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youcher | Ginsl e Lizels | Write-OFff Stock

Edit Sales Stock

Voucher Date (DDMMMN ) O Voucher Amount $10,000,00
Voucher No. o RS TO0L

Voucher Particulars Testing Porpose Entered Amount 51,000,00
Voucher Grouping Ciriginal WVeoncher

Category Code | ALL j Quantity |
Stock Code  [ABCEDFGHYZ - ABCEDFGXYZ =] Unit UNIT
Description ABCEDFTYE Unit Selling Price
Analysis Code | Mt - Mot Applicable j Amount $|

Location [ 1A - Mot Applicable

Stock Code

|FSSE3303

[ESaue][(ﬂBatk]

Remarks |

Step 7a. To add another item details in
this voucher, fill in item details and click
[Add] button.

Stock Description

|FSSE3303

Step 7b. To delete, select the
checkbox(es) next to the [Line No.] and
click [Delete] button.

l_ l_ l_ [=F Local intranet



Maintain Stock Out Details (Input on Screen) | | = |

Sl

. Maorkon Antiviros Q -
User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 15:51

w Sales & Stock
Setup

Pre-Year End
Year End

Enquiry

Report

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youcher | Ginsl e Lizels | Write-OFff Stock
Edit Sales Stock

Voucher Date (DDmm ) Cr a2 Voucher Amount 5 10,000.00

Voucher Mo, o RS TO0L

Voucher Particulars Testing Porpose Entered Amount 51,000,00

Woucher Grouping Ciiginal Woncher

Category Code | ALL | Quantity 100,00
Stock Code IFEBDSDB- FS20303 j Unit LIMIT
Description FRs0303 Unit Selling Price  §10.00

Analysis Code |NIA- Mat Applicable j Amount $| 10000

Location | Mif - Mot Applicable j Remarks |

[ Reset

Line - steckescription  Gtop 7c, To edit existing item details, §
FSS0303FSS0303 click Line No. to view / edit the item
(77 peltete | [ [ save | [ <JBack ) details. Detailed information will be
displayed in Item Details table.
Update the information and click [Edit]

button to update the amended item
details

l_ l_ l_ [=F Local intranet



=18 %I
Maintain Stock Out Details (Input on Screen) | = |

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout 1 Help | $RRE
............... Current School Year: 2002 14 October 2003 15:50

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youcher | Ginsl e Lizels | Write-OFff Stock

Edit Sales Stock

Voucher Date (DDmm ) Cr a2 Voucher Amount 5 10,000.00

Voucher Mo, o RS TO0L

Voucher Particulars Testing Porpose Entered Amount 51,000,00

Voucher Grouping Ciriginal WVeoncher
Setup Category Code [l | Quantity |

Stock Code  [ABCEDFGHYZ - ABCEDFGXYZ =] Unit UNIT
Pre-Year End
T Description ABCEDFTYE Unit Selling Price
5T Analysis Code |NIA- Mat Applicable j Amount $|
Report Location | Mif - Mot Applicable j Remarks |

Ij Add @ Reset
FS80303 |FSSE3303 ‘Nﬂﬁ, |Nm 100,00 |UNrr 1,000.00

Step 8. Click [Save] button

l_ l_ l_ [=F Local intranet



User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Maintain Stock Out Details (Input on Screen) Current School Year: 2002 29 May 2003 18:46

W Sales & Stock
Setup

Pre-Year End

Year End

Enguiny
Report

[S-FS508-01] FMP > Sales & Stock > Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Woucher | Siucle DOELoels | Weite- OFF Stock

Unclassified Sales Youcher

u Voucher Particulars m;;'ﬂ:ﬁlr Date ‘Jnucher Amuunt Generated From

01 02001 8,50000 | Sales &2 Stock
r SS0RA00] -05 STOCE SALES (FIFD) GENERATED FEOM 2040942001 E00.00 | Booklesping
BOOEEEEPTNG
M S0 -0 E%g% wALES (FIFC) GEMERATED FROM SALES & 1002001 E00.00 Sales & Stock

Original Sales VYoucher

‘L-‘uucher Date Youcher Entered
Youcher No. « Youcher Particulars nmnunt nmuunt Generated From

r STOCE SALES (FIFD) GEMEEATED FROM 260042001 EOO]{]{EEpmg
r DOEEEEPTHG
|'I e CA00] 00 CTOCE SALES (FIFO) GEMERATED FROM 260502001 G000 00 | Sales S Stock
CATES & STOCE
O w10 - CFF Woven School Badze S0ACRAA001 500000 5000000 | Sales & Stock
M wan LOVACHC uniform C1A QR0 10,000,000 1000000 | Sales & Stock
Sales Adjustment Youcher

L S (o
TRETRE s e O UPdate an original ;ales voucher, Clle.
Eepsse2c38 [Voucher No.] hyperlink, the data entry is
(Complete ) [ @ mport | similar to the process of registering an Original

Sales Voucher

Youcher Ho. L] Youcher Particulars S L Tﬂt:::;:lrﬁher TDT:IFI:::}E:EH Generated From
“ | Youcher No. T AR A
r
r




Maintain Stock Out Details (Import by Template)

- This feature only allows import of stock out details of sales vouchers of voucher
grouping “Unclassified Voucher” or “Original Voucher”.

- Not applicable to import of stock out details for “Adjustment Voucher”.

- “Unclassified Voucher” will be updated to “Original Voucher” after import of
stock out details of the sales vouchers.

- The imported file format must conform to the format provided by the system.

- The item details which already exist in the system will be overwritten by the
item details under the same voucher number of a newly imported file.
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[E%7 User: superl Login Time: 09/05/2018 13:40 Logout | Help |

Maintain Stock Out Details (Import by Template) Current School Year: 2017 9 May 2C

M  [5-F5508-01] FMP > Sales & Stock > Maintenance > Stock Out Detajlg
Purchase Youcher Stock In Details Sales Youcher Slndc EiE Lun]s) Wete-Dff Stock
Unclassified Sales Voucher
o= s
123456 010152003 1,000.00 Bales & Stock

Original Sales Voucher

=" ot b )
].[r Tezter 04/11/2010 500.00 50.00) ®ales & 3tock

Sales Adjustment Uoucher

. . Total Voucher Total Entered

350000002 01/03/2003 2.,000.00 1,000.00f 3ales & S3tock
[] | S:0000006 s2012002-001 123456 3140172003 1,900.00 0.00) Bookkeeping
[ || 28022004-004 SE092004 -0032 Sales Adjustment Voucher 12/09/2004 5,800.00 4,920.00| Sales & Stock

[ complete (| 5 1mport |

Step 1. Click [Sales & Stock] -> [Maintenance] from left menu

Step 2. Click [Stock Out Details] tab

Step 3. Click [Import] button




WHITENE ST Tl . & 0T o ¥y Wi 1

b

Maintain Stock Out Details (Import by Template)

[5-F5508-05] FMP> Sales & Stock™ Maintenance> Stock Out Details

Please specify the location of file to be up
File Name and Path(".xls)

* |mport File should be aligned with the template format

(=2 Import Task - Internet Explorer provided H NCS Pte Ltd — EIM
et —

Vouch I £ Allow import of item details for Unclassif IEd or Original Youchers only

;; icable to import item details fi
m ‘ ' Download Stock Out Details template

Sales Adjustmen

U’nudiers Amount

1,000.00

Sales & Stock

=Tu

e
50,00 zales & Stock

Total Entered
Amgunt Generated From

1,000.00

Sales & Stock

0.00

Bookkeeping

4,920.00

Step 5. Click [Browse] button selected file to be imported.

Step 6. Click [Confirm] button. Wait for the system to respond.
If the import succeeds, import success message will be shown.
Otherwise, modify the file for import according to the

error message shown.

Sales & Stock

Step 4. Click [Download Stock Out Details template] to download the
template.

.



Complete Sales Voucher

- This function allows user to complete sales vouchers under the voucher grouping
of “Unclassified”, “Original” and “Adjustment”.

- User is recommended to complete a sales voucher after he/she has finished
filling in Stock Out Details of that voucher.

- No modification on the Stock Out Details is allowed after the voucher has been
set to “Completed”.

- Adjustment voucher may be used to adjust the voucher amount and update the
Stock Out Details of a completed original voucher.

- For year-end closing of an accounting year, all vouchers of that accounting year
must be completed.
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User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Complete Sales Voucher Current School Year: 2002 29 May 2003 18:46

I
[S-FS508-01] FMP > Sales & Stock > Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Wouche ‘ Stﬂtk et ’ vite-OFff Stock

Unclassified Sales Youcher

u Voucher Particulars \gﬁ'ﬂ:ﬁr Date ‘Jnucher Amuunt Generated From

01 02001 8,50000 | Sales &2 Stock
r SS0RA00] -05 STOCE SALES (FIFD) GENERATED FEOM 2040942001 E00.00 | Booklesping
BOOEEEEPTNG
M S0 -0 E%g% wALES (FIFC) GEMERATED FROM SALES & 1002001 E00.00 Sales & Stock

r S0 0] STOCE SALES (FIFD) GENERATED FREOM 2602001 E00.00 E00.00 | Booklesping

BOOKKEEPING

- |S8090001.05  |STOCK SALES (FIFO) GENERATED FROM 2606/2001 600,00 £00.00 Sales & Stock
. SALES & STOCK

I W I SS0901-07 Woven School Badge 3009/2001 500000 500000 | Sales & Stock

T SS107001 uniform 011072070 10,00000] 10,0000 Sales & Stock

W Sales & Stock

Setup originn Otep 1. Click [Sales & Stock] -> [Maintenance] from left menu

Voucher

Pre-Year End

Year End

Enguiny
Report

Step 4. Click [Complete] button




User: fannyl LastLogin: 29/05/2003 10:13 Logout | Help | TPRCRE

Complete Sales VOUCher o Current School Year: 2002 29 May 2003 18:48

W Sales & Stock

Setup

Pre-Year End

Year End

Enguiny
Report

[S-FS508-01] FMP > Sales & Stock > Maintenance > Stock Out Details
Youcher(s) completed successfully.

Purchase Youcher Stock In Details Sales Woucher | Siucle DOELoels | Weite- OFF Stock

Unclassified Sales Youcher

u Voucher Particulars \gﬁ'ﬂ:ﬁr Date ‘Jnucher Amuunt Generated From

01 02001 8,50000 | Sales &2 Stock
r SS0RA00] -05 STOCE SALES (FIFD) GENERATED FEOM 2040942001 E00.00 | Booklesping
BOOEEEEPTNG
r S0 -0 E%gﬁ SALES (FIFC) GEMERATED FROM SALES & 1040822001 E00.00| Sales & Stock

STOCE, SALES (FIFO) GENERATED FROM 2600/2001 00| Boclesping
BOOKKEEPING

- |S8090001.05  |STOCK SALES (FIFO) GENERATED FROM 2606/2001 600,00 £00.00 Sales & Stock
SALES & STOCK

- SSI0700 uniform 0171072070 1000000 10,000.00 Sales & Stock

Sales Adjustment Youcher

Total Yioucher | Total Entered
Original ‘Juut:her Date
I'

| 88104001-01 |S8094001-06  [STOCK SALES (FIFO) GENERATED FROM | 010200 530 y 432 00| Sales & Stock

SALES & STOCE
| SS102001-04 (SS062001-02 |STOCK SALES (FIF
(complete | [ i 1mport | If a sales voucher is completed, it will
not be shown on this page.

BOOEEEEPTNG




Reverse a Completed Sales Voucher as Incomplete Sales Voucher

- This function allows user to set a completed sales voucher to “Incomplete”.

- By setting a completed sales voucher to “Incomplete”, user may revise the Stock
Out Details of the voucher again.

- To incomplete a sales voucher, the voucher must be either
(i) a completed unclassified voucher,
(i) a completed original voucher without adjustment voucher being attached, or
(iii) the last completed adjustment voucher of an original voucher.
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User: fannyl LastLogin: 21/06/2003 0921 Logout | Help | TPRCRGE

Reverse Completed Sales Voucher

Current School Year: 2002 23 June 2003 12:06 |

—
[S-F5512-01] FMP > Sales & Stock >~ Maintenance > Sales Woucher

Purchase Youcher Stock In De q! GaIECIW DIChEr ’h:u:k Out Details  Write-Off Stock

Saarch Salas Vouchear

Voucher Date (DoA™

Youcher No. |
Stock Code | ALL
Category Code | ALL
Analysis Code | ALL

% Search |5 add || i) Reset

w Sales & Stock
Setup

Step 1. Click [Sales & Stock] -> [Maintenance] from left menu

Pre-Year End

Year End

Enguiny
Report

Step 2. Click [Sales Voucher] tab

Step 3. Enter the search criteria




User: fannyl LastLogin: 21/06/2003 0921 Logout | Help | TPRCRGE

Reverse Completed Sales Voucher Current School Year: 2002 23 June 2003 12:07

—

[S-F5512-01] FMP > Sales & Stock >~ Maintenance > Sales Woucher

Purchase Youcher Stock In Details | S:los Yuidiize | Stock Out Details  Write- OFF Stock
Search Sales Voucher

Youcher Date (DCutbn ™) 01 K00l

Voucher No. | To |

Stock Code [ALL [
Category Code | ALL j

Analysis Code |ALL j

@Md][@hset]

w Sales & Stock
Setup

Step 4. Click [Search] button

Pre-Year End

Year End

Enguiny
Report




User: fannyl LastLogin: 21/06/2003 0921 Logout | Help | TPRCRE

Reverse Completed Sales Voucher Current School Year: 2002 23 June 2003 12:07

F

—
[S-F5512-02] FMP > Sales & Stock >~ Maintenance > Sales Woucher

Purchase Youcher Stock In Details | S:los Yuidiize | Stock Out Details  Write- OFF Stock

Search Sales Youcher

Youcher Date (DCutbn ™) 01 A0l To |31 Ananol
Voucher Mo. | To |
Stock Code | ALL j
Category Code | ALL
Analysis Code
@Seanh ][T@Add ][ @Rﬂset]
Original
M (SE010e-00 - Books 01 02001 8,500.00 000 | Sales £ Stock r
w Sales & Stock
Set M (SS02200]-04 - STOCE SALES (FIFD) 100342001 G000 000 | Sales S Stock r
etup GENERATED FEOM SALES &
. STOCE
’ s RA00] -0 - S TOCE SALES (FIFD) 200542001 S0, E00,00 | Bookkeeping
Pre-Year End r AENELATED FEOM =
Year End BOOEEEEFING
Enguiry [ [S0200]-05 - o TOCE SALES (FIFC) 260094001 &0, 00,00 Sales £ Stock i
SEMERATED FEOM SALES &
Report STOCE
| Sa0Ra00] -0 - STOCE SALES (FIFO) AN 430,00 4320 | Bookleeping 7
ZEMERATED FROM
BOOEEEEFING
| SR0Ra00]-06 - STOCE SALES (FIFD) AN 430,00 A532.00 ) Sales & Stock =
EMERATED FROM SATLES £
STOCE
[ |S=092001-03 - STOCE SALES (FIFOD) 20052001 EO000 0.00 | Bookleeping r
GEMERATED FROM
BOOEEEEPIMNG -
|—r 2017 - Wowen School Badge 005001 500000 000 Sales & Stock 2
|-|_ FRNILE W) BN I - Woven School Badge 00092001 400000 400000 | Sales S Stock 2
|| s | QU000 -0 SR -06 iTrQEIg ﬁSﬂiA'_']_'_.ESW@_‘I‘FI;Jl T 01 AC¥001 100,00 A532.00 ) Sales & Stock i




User: fannyl LastLogin: 21/06/2003 0921 Logout | Help | TPRCRE

Reverse Completed Sales VOUCher Current School Year: 2002 23 June 2003 12:07
e [S-F5512-03] FMP > Sales & Stock >~ Maintenance > Sales Woucher
Purchase Youcher Stock In Details | Zzl=s diirfj=p | Stock Out Details  Write-Off Stock
Update Sales Youcher
Accounting Month (b 8001
Youcher Type Stock Sales Voncher
Voucher Ho. SaR01-08
Youcher Date (DOMMN YY) 08001
Youcher Particulars Woven School Badge
Youcher Amount 400,00
Completed I i I
[ save || <] Back
w Sales & Stock
Setup

Pre-Year End

Step 6. Unselect the Completed status

Year End

checkbox.

Enguiny
Report




User: fannyl LastLogin: 21/06/2003 0921 Logout | Help | ®PRCRGE
Reverse Completed Sales VOUCher Current School Year: 2002 23 June 2003 12:07
e [S-F5512-03] FMP > Sales & Stock >~ Maintenance > Sales Woucher
Purchase Youcher Stock In Details | Zzl=s diirfj=p | Stock Out Details  Write-Off Stock
Update Sales Youcher
Accounting Month (b 8001
Youcher Type Stock Sales Voncher
Voucher Ho. SaR01-08
Youcher Date (DOMMN YY) 08001
Youcher Particulars Woven School Badge
Youcher Amount 400,00
Completed |
L save L <Tack |
w Sales & Stock
Setup

Pre-Year End

Year End

Step 7. Click [Save] button

Enguiny
Report




User: fannyl LastLogin: 21/06/2003 0921 Logout | Help | TPRCRE

Reverse Completed Sales Voucher Current School Year: 2002 23 June 2003 12:08

—

F

[S-F5512-02] FMP > Sales & Stock >~ Maintenance > Sales Woucher
S20901 -08 Record updated successfully.

Purchase Youcher Stock In Details | S:los Wuidiize | Stock Out Details
Search Sales Voucher

Write-Off Stock

Youcher Date (DDMM ) 01 0] To |31 Aot
Youcher Ho. | To |
Stock Code | ALL j
Category Code | ALL
Analysis Code | ALL
The voucher status is incomplete
@Seanh ][T@Add ][ @Rﬂset]
#Bottom
DT
Youcher No. Status
* Sales & Stock - 010972001 3 500,00 00| Sales & Stock
Setup - |ascopool-f |- STOCE, SALES (FIFO) 108972001 £00.00 0,00 Sales & Stock r
. GENERATED FROM SALES &
: STOCK
Prevear End o [sscegnoior |- STOCK SALES (FIFO) 3602001 £00.00 €00.00 | Bookkeeping -
Year End GEMERATED FREOM
- BOOKKEEPTNG
S [ |SSep00lgs |- STOCK SALES (FIFO)] 260972001 600,00 G00.00 Sales & Stock =
Report GENERATED FROM SALES &
STOCK
r|S20e0l2 |- STOCK SALES (FIFD) 280972001 43000 482,00 Bookkeeping =
GENERATED FROM
BOOKKEEPTNG
r|ssoenmloe |- STOCK SALES (FIFD) 280972001 43000 482,00/ Sales & Stock =
GENERATED FROM SALES &
STOCK
r|asoemooloi |- STOCK SALES (FIFO) 29052001 £00.00 0,00 Bockkezping = »
GENERATED FROM
BOOKKEEPTNG
r |&s00-07 - Wowen School Badge 300572001 5,000.00 0.00 | Sales & Stock =
r |&s0001-08 : Wonen School Badge 30092001 4,000.00 400000 Saes &Sk ([T




Classification of Unclassified Voucher to Sales Adjustment Voucher

- This function allows user to classify an unclassified sales voucher to a sales
adjustment voucher.

- Adjustment voucher is a voucher which is attached to a completed original
voucher for adjustment purpose.

- Adjustment voucher is created when the voucher amount of an original voucher is
not enough for registering stock items.

- Adjustment voucher will also be used if user wants to update the Stock Out
Details of a completed original voucher, since direct updating of a completed
original voucher is not allowed.
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Maintain Stock Out Details (Input on Screen) — _II%
Sales Adjustment Voucher_

== == Morton Antivirus b -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 15:59

[S-FSS08-011 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youche ‘ il G b5 ) Weite-OFF Stock

IInclassified Sales Voucher

n@ Voucher Particulars “;’[‘,‘:’:’ b= """':"E' e Generated From

|Tesﬂng | O1AR000 | 10,000,00 | Sales & Stock

W Sales & Stock |7| |3302 | 2A32002 | 30,200.00 | Sales & Stock
SR F 55013 | 0340642002 | 903,219,00 | Sales & Stock .

Pre.Year End | [ ssozor-oooorf |REp0rt Testing | 014012008 | 1,000.00 | Sales & Steck

Year End |? |Tesﬂ'ng Purpese | (A0 | 10,000,00 | Sales & Stock

Sk L F| SSWE |Tesﬂ'ng | 0GDOAA00 | 219,021.00 | Sales & Stock

— = 02 | oo | 1000000 Sals & Stock

F| SE~03 |~03 | 034032002 | 10,000.00 | Sales & Stock

F| SHOPAR-0000] |1 OLOS002

10,00 Sales & Stock

Criginal Sales Voucher

l@ voucher paric. OLEP 1. Click [Sales & Stock] -> [Maintenance]
from left menu
S5-001 i

Eiﬁ | m' Step 2. Click [Stock Out Details] tab
|_ = 55
EIW I% Step 3. Click [Voucher No.] hyperlink
[ Sso000

£,000.00 | Sales & Stock

R —— R -
l_l_l_ [=F Local intranet




Maintain Stock Out Details (Input on Screen) — _II%

Sales Adjustment Voucher . Norton Arivres o] -
User: finpSAs Last Login: 13/10/2003 17:05 Logout | Help | $3R&
Current School Year: 2002 14 October 2003 15:59

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youcher | Ginsl e Lizels | Write-OFff Stock

Edit Sales Stock

Voucher Date (DDmm ) 01401 £2008 Voucher Amount 5 1,000.00
Voucher Mo, A8 A 00001
Voucher Particulars Erport Testing Entered Amount 000

Criginal Voucher No. | % Search

Voucher Grouping

Adjustment Woucher =

w Sales & Stock

Setup Item Details

Category Code | ALL j Cuantity |
TV Stock Code  [ABCEDFGXYZ - ABCEDFGXYZ | Unit UNIT
Year End Description ABCEDFGHYE Unit Selling Price
Enquiry Analysis Code | Mt - Mot Applicable j Amount $|
Report .

Location |N;g_ Mat Applicable j Remarks |

Ij Add @ Reset

|N|:| record.

[ 7 Delete ] [ E Save ] [ <:]Bacll ]

Step 4. Select [Voucher Grouping] as “Adjustment

Voucher”

l_ l_ l_ [=F Local intranet



Maintain Stock Out Details (Input on Screen) — : _II%
Sales Adjustment Voucher

I T = - = ————— Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
............... Current School Year: 2002 14 October 2003 16:01

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youcher | Ginsl e Lizels | Write-OFff Stock

Edit Sales Stock

Voucher Date (DDmm ) 01401 £2008 Voucher Amount 5 1,000.00

Woucher No. w801 -0

Voucher Particulars Feport Testing Entered Amount s

Voucher Grouping | Adjustment Voucher j Original Voucher No. |SSOQEJ303-DUEI % Search

W Sales & Stock

Setup

Category Code | ALL j Cuantity |
TV Stock Code  [ABCEDFGXYZ - ABCEDFGXYZ | Unit UNIT
Year End Description ABCEDFGHYE Unit Selling Price
Enquiry Analysis Code |N;g_ Mot Applicable j Amount $|
Report .

Location |N;g_ Mat Applicable j Remarks |

Ij Add @ Reset

|N|:| record.

[ 7 Delete ] [ E Save ] [ <:]Bacll ]

Step 5. Click [Search] button or enter the [Original

Voucher no.]

l_ l_ l_ [=F Local intranet



Maintain Stock Out Details (Input on Screen) —
Sales Adjustment Voucher

3 Retrieve Youcher - Microsoft Internet Explorer = =] x|

Search Voucher Ho.

Voucher Date | ] To |
Voucher No. Range | To |
Voucher No. | s5092003-002 |

[ Select ] @ Search ] [ E_E.' Reset ] Eluse ]

If [Search] button was clicked in the previous
screen, user can search the voucher no. from the

pop-up screen.




Maintain Stock Out Details (Input on Screen) —
Sales Adjustment Voucher

Sl

Morkon Antivirus Q -

== 5 = —

T = —I =

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 16:02

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

[S-F5508-02]1 FMP = Sales & Stock » Maintenance

Purchase Youcher

Edit Sales Stock
Voucher Date (DDMMM ™)
Voucher No.

Voucher Particulars
Voucher Grouping

Stock In Details

D1A12008
(B A1 00001
Report Testing
Admstroent Woucher

Sales ¥Youcher | Sioels Flie bz eiils

> Stock Out Details

Write-Off Stock

This Voucher Amount 5 1,000,00
Total Voucher Amount 51,8000
Total Entered Amount FEE0.M0
Original Voucher No. RSN NER

Category Code | AL Quantity |—
Stock Code  [ABCEDFGHYZ - ABCEDFGXYZ =] Unit UNIT
Description ABCEDFTYE Unit Selling Price

Analysis Code | Nis - Mat Applicahle -] Amounit $ |—
Location | Mif - Mot Applicable j Remarks |

([ Add ) (B Reset |

| | Line No. Stock Code

Stock Description

Amounmnt
[

Analysis Code Location Quantity Unit

r L BAOOCO]

[ 7 Delate ] [ E Save ] [ <:]Batk ]

Metal Badge

JUNIOE MNiA E0.00 | UNIT EE0.00)

The data from original

voucher is imported

l_ l_ l_ [=F Local intranet



Maintain Stock Out Details (Input on Screen) —
Sales Adjustment Voucher

Sl

j User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PXRE
Current School Year: 2002 14 October 2003 16:02

Morkon Antivirus Q -

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youcher | Ginsl e Lizels | Write-OFff Stock

Edit Sales Stock

Voucher Date (DDmm ) 01401 £2008 This Voucher Amount 5 1,000.00
Voucher Mo, 0RO Total Voucher Amount 518000
Voucher Particulars Eeport Testing Total Entered Amount FEE0.00
Voucher Grouping Sdmstroent Voncher Original Voucher No. RSN NER

Category Code | ALL j Quantity |
Stock Code  [ABCEDFGHYZ - ABCEDFGXYZ =] Unit UNIT
Description ABCEDFTYE Unit Selling Price
Analysis Code | Mt - Mot Applicable j Amount $|

Location [ 1A - Mot Applicable

Stock Code

|BACCC01

<:] Back

Remarks |

mount

Step 6a. To add another item details
in this voucher, fill in item details and
click [Add] button.

Stock Description

|Mel;al Badze

Step 6b. To delete, select the
checkbox(es) next to the [Line No.]
and click [Delete] button.

l_ l_ l_ [=F Local intranet



Maintain Stock Out Details (Input on Screen) —

Sl

Sales Adjustment Voucher_

T ==

T = —I =

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002 14 October 2003 16:04

w Sales & Stock
Setup

Pre-Year End
Year End
Enquiry
Report

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales ¥Youcher

Edit Sales Stock
Voucher Date (DDMMM ™)
Voucher No.

Voucher Particulars
Voucher Grouping

D1A12008
(B A1 00001
Report Testing
Admstroent Woucher

Category Code | ALL

Senele e bizeils | Wiete -0FF Stock

This Voucher Amount 5 1,000,00
Total Voucher Amount 51,8000
Total Entered Amount FEE0.M0
Original Voucher No. RSN NER

Stock Code  |BAD0001 - Metal Badge

Description Metal Badze

Analysis Code | JUNIOR - Juniar Farm (F.1-F. 3) 7|

Location [ 1A - Mot Applicable

Quantity [ &m0
| Unit UNIT
Unit Selling Price  $11.00
Amount $ Im
j Remarks |

) recet

Stock Code

Stock Description

|BACCC01 |Mel;al Badze

Step 6c. To edit existing item details,

[ 7 Delate ] [ E Save ] [ <:]Batk ]

click Line No. to view / edit the item
details. Detailed information will be
displayed in Item Details table. Update
the information and click [Edit] button
to update the amended item details

l_ l_ l_ [=F Local intranet



Maintain Stock Out Details (Input on Screen) — _II%
Sales Adjustment Voucher_

e ] = | [J —F T —3J Morton Antivirus Q -
. User: finpSAs Last Login: 13/10/2003 17:05 Logout | Help | $3REE
............... Current School Year: 2002 14 October 2003 16:02

[S-F5508-02]1 FMP = Sales & Stock » Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Youcher | Ginsl e Lizels | Write-OFff Stock
Edit Sales Stock

Voucher Date (DDmm ) 01401 £2008 This Voucher Amount 5 1,000.00
Voucher No, SR -0 Total Voucher Amount 518000
Voucher Particulars Feport Testing Total Entered Amount FEE0.M0
Voucher Grouping Sdmstroent Voncher Original Voucher No. S EA03-002
Setup Category Code [l | Quantity |
Stock Code  [ABCEDFGHYZ - ABCEDFGXYZ =] Unit UNIT
Pre-Year End
T Description ABCEDFTYE Unit Selling Price
5T Analysis Code |NIA- Mat Applicable j Amount $|
Report Location | Mif - Mot Applicable j Remarks |
Ij Add @ Reset

BACO0] Metal Badge JUNIOE MNiA E0.00 | UNIT
| | | |

Step 7. Click [Save] button

l_ l_ l_ [=F Local intranet



Maintain Stock Out Details (Input on Screen) — g fomny] LastLogin: 300572003 09:54 Louout | ol
SaleS Ad] UStment Voucher Current School Year: 2002 30 May 2003 11:36

[S-FS508-01] FMP > Sales & Stock > Maintenance > Stock Out Details

Purchase Youcher Stock In Details Sales Woucher | Siucle DOELoels | Weite- OFF Stock

Unclassified Sales Youcher

u Voucher Particulars \gﬁ'ﬂ:ﬁr Date ‘Jnucher Amuunt Generated From

01 02001 8,50000 | Sales &2 Stock
r SS0RA00] -05 STOCE SALES (FIFD) GENERATED FEOM 2040942001 E00.00 | Booklesping
BOOEEEEPTNG
M S0 -0 E%g% wALES (FIFC) GEMERATED FROM SALES & 1002001 E00.00 Sales & Stock

STOCK SALES (FIFO) GENERATED FROM 60001 00| Bookkeeping
BOOKKEEPING
« Sales & Stock | SS09000105  |STOCK SALES (FIFO) GENERATED FROM 260502001 £00.00 B00.00 | Sales & Stock
I SALES & STOCK
. r | sslomor wniform 0102070 1000000 10,0000 Siles & Steck

Pre-Year End Sales Adjustment Youcher

Original
— To update a sales adjustment voucher, click

STOCE SALH

SS102000-01 | SE0SA001-06
a SesEB [Voucher No.] hyperlink, the data entry is
B [ ‘mmm Feeg similar to the process of registering a Sales

o] ESTEoa EUEEEES Adjustment Voucher
[ Complete ] L@ Import ]

Year End

Enguiny
Report




Write-Off Stock

- This function allows user to maintain write-off stocks.

- User should write-off stock if any purchased stock items registered in a voucher
is broken, loss or no longer functioning.

- Partial write-off and batch write-off are available for user to write-off stocks.

Slide 101




User: fannyl LastLogin: 30/05/2003 09:54 Logout | Help | TPRCRGE

Write-Off Stock
|

Current School Year: 2002 30 May 2003 11:40

[S-F5511-01] FMP > Sales & Stock > Maintenance > Write-Off Stock

Purchase Woucher Stock In Details  Sales Woucher  Stock Dut Detail Pl :
Voucher Date (DDA ) |— = T =
Stock Code | ALL j
Category Code | ALL j
Analysis Code | ALL j
Location ALL j
[[BR search | [ [ Reset |

w Sales & Stock
Setup

Pre-Year End

Year End

Enauiny Step 1. Click [Sales & Stock] -> [Maintenance] from left menu

Report

Step 2. Click [Write-Off Stock] tab

Step 3. Enter the search criteria




User: fannyl LastLogin: 30/05/2003 09:54 Logout | Help | TPRCRGE

Write-Off Stock | Current School Year: 2002 30 May 2003 11:40

I
[S-F5511-01] FMP > Sales & Stock > Maintenance > Write-Off Stock

Purchase Youcher Stock In Details Sales Woucher  Stock Out Details | Ariis-LFF Sinels

Youcher Date (DDMibN ) 01 A2 2001
Stock Code [ALL
Category Code [ALL
Analysis Code [ALL

Location

[ALL

w Sales & Stock
Setup

Step 4. Click [Search] button

Pre-Year End

Year End

Enguiny
Report




Write-Off Stock

User: fannyl LastLogin: 30/05/2003 09:54 Logout | Help | TPRCRGE

Current School Year: 2002

30 May 2003 11:40

w Sales & Stock

Setup

Pre-Year End

Year End

Enguiny
Report

Purchase Youcher Stock In Details Sales Woucher  Stock Out Details | Ariis-LFF Sinels

[S-F5511-02] FMP > Sales & Stock > Maintenance > Write-Off Stock

Voucher Date (DDMMMN ) 0L A1
Stock Code | ALL
Category Code | ALL
Analysis Code | ALL
Location | ALL
[__%Q Search ] [ @ Reset ]

#Bottom
BADGE] WovenBadge  [#E8@#%E |BADGE  [JUNIOR 5000,00 400,00 100000 EDCD.ED
BROLOL Maths BEx Boolk T H EXBE JUNIOE LD £21.00 100 80,00 85
ERQOOT wingle Line Bock BEiTE EXEE MATRI L0 541,00 100 160,00 199,85
il e | e | a0l A801 S0000 1300,00 0r 000 0.0
T TT11 TT11 TT1 TEET1 100,00 0,00 iy 100,00 20000

~Top

Step 5. Click [Stock Code] hyperlink




User: fannyl Last Login: 30/05/2003 09:54 Logout | _

WI‘ | te'Off StOC k = Part| al P e Current School Year: 2002 30 May 2003 11:40

[S-F5511-03] FMP > Sales & Stock > Maintenance > Write-Off Stock

Purchase Youcher Stock In Details Sales Woucher  Stock Out Details | Ariis-LFF Sinels

Stock Code BADGE] Category Code BADGE
Description Woeven Badge Analysis Code JUNIOR
Voucher Date Quantity i o Complete
(DDMMAYYY) Am;unt Location Status
ril 308001 SPOR0L-007 250000 150000 Q.00 100000 2000000 | A ~
r M 302001 SPOR0L-007 250000 250000 .00 0.0 000 | Mg F

Mote 1: Batch write-off - pleaze select the checkbox of that particular location and click the Batch Write-Off button.
Mote 20 Partial werite-off - pleaze click the hyperlink for that particular location.

[ Batch Write-off || <JBack |

w Sales & Stock
Setup

Pre-Year End

Step 1. Click [Line No.] hyperlink

Year End

Enguiny
Report




User: fannyl LastLogin: 30/05/2003 09:54 Logout | Help | TPRCRE

Write-Off Stock - Partial ” Current School Year: 2002 30 May 2003 12:42

[S-F5511-05] FMP > Sales & Stock > Maintenance > Write-Off Stock

Purchase Youcher Stock In Details Sales Woucher  Stock Out Details | Ariizs-LFF Sinels

Stock Code BaADGE] Youcher Date (D0 SOAEE001
Description Woven Badge Voucher No. SPOR0L-007
Category Code BADGE Entered Amount FA000.00
Analysis Code JUMIOR Purchase Quantity 250000
Write-off Quantity 00 On Hand Quantity 100000

Write-off Date . e ) .
n. {DDMMY YY) Wite-off Quantity Write-off Reason
R

| [ |

LT LT B )

" Sales & Stock

Setup [ save | [ < petete | [ [F Reset | [ <JBack |

Pre-Year End

Year End

Enguiny
Report

Step 2. Fill in the fields




User: fannyl LastLogin: 30/05/2003 09:54 Logout | Help | TPRCRE

Write-Off Stock - Partial Current School Year: 2002 30 May 2003 12:42

[S-F5511-05] FMP > Sales & Stock > Maintenance > Write-Off Stock

Purchase Youcher Stock In Details Sales Woucher  Stock Out Details | Ariizs-LFF Sinels

Stock Code BaADGE] Youcher Date (D0 SOAEE001
Description Woven Badge Voucher No. SPOG0L-007
Category Code BADGE Entered Amount 000,00
Analysis Code JUNIOR Purchase Quantity 2500000
Write-off Quantity 00 On Hand Quantity 100000
Wirite- uff Date
I e T
|Broke:n

i

" Sales & Stock

Setup (l [ [ Reset | [ <JBack |

Pre-Year End

Year End

Enguiny
Report

Step 3. Click [Save] button




User: fannyl LastLogin: 30/05/2003 09:54 Logout | Help | TPRCRE

WI‘ | te'Off StOC k = Part| al P e Current School Year: 2002 30 May 2003 13:16

[S-F5511-03] FMP > Sales & Stock > Maintenance > Write-Off Stock

Record updated successfully.

Purchase Youcher Stock In Details Sales Woucher  Stock Out Details | Ariis-LFF Sinels

Stock Code BADGE] Category Code BADGE
Description Woven Badge Analysis Code JUNICE
anti On Hand
1Iulfuut:her Date ; o Complete

N 7
N/ B

Mate 1: Batch write-off - pleaze select the checkbox of that particular location and click the Batch Wrilke-
Mote 20 Partial werite-off - pleaze click the hyperlink for that particular location.

[ Batch Write-off || <JBack |

w Sales & Stock
Setup

. Display the Write-

Pre-Year End

Off quantity and
On Hand quantity

Year End

Enguiny
Report




Write-Off Stock - Batch

woft Internet Explorer

Sl

s 3B S EE

w Sales & Stock

Setup

Pre-Year End
Year End

Enquiry

Report

Morkon Antivirus Q -

User: fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | PRRE
Current School Year: 2002

14 October 2003 14:22

[5-FSS11-03] FMP > Sales & Stock > Maintenance > Write-0ff Stock

Purchase Youcher Stock In Details Sales Youcher Stock Out Details | riis-LiFFinels

Stock Code RN Category Code EXBE
Description JRANIEINE Analysis Coie FEs303
R e

Iz 1_| OS0RI304 (P0G | 500,00 0.00] 000 50000 | 55025 [N G
Iz 2_| 05082304 |SP05 | 3m.m| 2?3.0:'| 1.r:,0| 21 .r:o| 2311 |Nm | r
=3 3_| 04,08/2304 |SP04 | 400,00 | 400,00 | 0,00 | 0.00 | 000 |Nm | r
||— | 4 | 02082304 |SP02 | 250.0:1| 250.0:'| o.r:-::u| o.r:o| 0.0::'|Nm | r
||— | 5 | 01082304 |SP01 | 2.m| z.r:-::u| o.r:-::u| o.r:o| 0.0::'|Nm | 7
||— | 6 | 01082304 |SP01 | 1r:m.m| 10:1:1.0::'| o.r:-::u| o.r:o| 0.0::'|Nm | 7

Mote 1: Batch write-off - please select the checkbox of that particular location and click the Batch Write-Off button.

Mote 2: Partial write-off - please click the hyperlink for that particular location.

[ Batch Write-off | [ <JBack |

Step 1. Select the checkbox(es) of Voucher

No(s) to be written-off

l_ l_ l_ [=F Local intranet



Write-Off Stock - Batch

woft Internet Explorer

Sl

edia @“% 5@'.%

Morkon Antivirus Q -

User:

fmpSAs Last Login: 13/10/2003 17:05

Current School Year: 2002

Logowut | Help | P4

14 October 2003 14:22

Stock Code JRRSVETIE Category Coide EXBE
Description JRANIEINE Analysis Coie FEs303
Voucher Date | ouamy | '::::::f Location | Complete
DM | purctase | _soes | weacon | omhens | -
Setup | | 908301 [SPOS | 500,00 0.00] 0.00 | 500,00 55025|Nm B
Sre Year End ||7 | 2 | 050842304 |SP05 | 3mm| 2?30:'| 1r:,0| 21r:0| 2311|Nm | r
- ||— | 3 | (4/08/2304 |SP04 | 40::um| 4m.m| o.r:o| o.m| o.r:-::u|NfA | r
Enquiry ||— | 4 | (A0842504 |SP02 | 250.0:1| 250.0:'| o.r:-::u| o.r:o| 0.0::'|Nm | r
Report ||— | 5 | 01082304 |SP01 | 2.m| z.r:-::u| o.r:-::u| o.r:o| 0.0::'|Nm | 7
||— | 6 | 01082304 |SP01 | 1r:m.m| 10:1:1.0::'| o.r:-::u| o.r:o| 0.0::'|Nm | 7

[5-FSS11-03] FMP > Sales & Stock > Maintenance > Write-0ff Stock

Purchase Youcher Stock In Details Sales Youcher Stock Out Details | riis-LiFFinels

Mote 1: Batch write-off - please select the checkbox of that particular location and click the Batch Write-Off button.
&l - please click the hyperlink for that particular location.

Batch write-off [) < Back

Step 2. Click [Batch Write-off] button

l_ l_ l_ [=F Local intranet



Write-Off Stock - Batch E

soft Internet Explorer == x|

w Sales & Stock

Setup

Pre-Year End
Year End

Enquiry

Report

eda 4 | EAN M| ¥ Morton Antivirus L) ~
________________ Tser: t fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | FXBE
_______________ ~ Current School Year: 2002 14 October 2003 14:23

[S-FSS11-04] FMP > Sales & Stock > Maintenance > Write-0ff Stock

Purchase Youcher Stock In Details Sales Youcher Stock Out Details | riis-LiFFinels

Stock Code RN Category Code EXBE
Description JRANIEINE Analysis Coie FEs303
On Hand
Voucher bte | owamy Complete
nmnunt Location
(R082304 |SP09 5mm| or:o| om| 5mm| 55025 |Nm
| 05,/08/2304 |SPD5 | 300,00 | 278,00 | 1.00 | 21.00 | 2311 |Nm | r
Wirite-off Date (DDA ) | Wirite-off Cuantity S2R00)
Wite-off Reason ;|
[~
E Lave <:] Bach

Step 3. Fill in the fields

l_ l_ l_ [=F Local intranet



soft Internet Explorer == x|

Write-Off Stock - Batch E

eda 4 | EAN M| ¥ Morton Antivirus L) ~
________________ Tser: t fmpSAs Last Login: 13/10/2003 17:05 Logout | Help | FXBE
_______________ ~ Current School Year: 2002 14 October 2003 14:24

[S-FSS11-04] FMP > Sales & Stock > Maintenance > Write-0ff Stock

Purchase Youcher Stock In Details Sales Youcher Stock Out Details | riis-LiFFinels

Stock Code RN Category Code EXBE
Description JRANIEINE Analysis Coie FEs303
On Hand
Voucher bte | vy Complete
Amount Location
¥ Sales & Stock mm--
LY 09A08/2304 |SP09 500,00 | 0.00 | 0.00 | 500,00 | 550,25 |Nm
| 05,/08/2304 |SPD5 | 300,00 | 278,00 | 1.00 | 21.00 | 2311 |Nm | r
Pre-Year End
Year End Wirite-off Date (DOMIRAN ) |31 AR Write-off Cuantity S21m
Enquiry Write-off Reason Al stocks are booken, ;|
Report
[~

I ESaue l(:]Bacll

Step 4. Click [Save] button

l_ l_ l_ [=F Local intranet



Write-Off Stock - Batch

woft Internet Explorer

Sl

edia @|v§@'ﬂ

w Sales & Stock

Setup

Pre-Year End
Year End

Enquiry

Report

Morkon Antivirus Q -

fmpSAs Last Login: 13/10/2003 17:05

~ Current School Year: 2002

Logowut | Help | P4

14 October 2003 14:25

[5-FSS11-03] FMP > Sales & Stock > Maintenance > Write-0ff Stock

Record updated successully.

Purchase Youcher Stock In Details Sales Youcher Stock Out Details | riis-LiFFinels

Stock Code RN Category Code EXBE
Description FEE0503 Analysis Code Fa20303
"d'uu::her Date 2:12::: Location Complete

| | 09082304 |spog | 5mm| om| 5r:0t1]| or:,ol 0.03|Nfﬁ | r
||— | 2 | 05082304 |SP05 | 3m.m| 2?3.0:'| zzal| or:,ol 0.03|Nfﬁ | r
||— | 3 | (4,08/2304 |spm | 4m.m| 40:1.0::|| 0.007 Py 0.03|Nfﬁ | r
||— | 4 | UAEN |SPC£;' | 250.m| 250.m| 0.m| l 0.m| 0.m|NfA | r
||— | 5 | 01082304 |SP01 | 2.0::'| z.r:-::u| o.r:-::u| l o.r:o| 0.0::'|Nm | 7
||— | 6 | 01082304 |SP01 | 1r:m.m| 10:1:1.0::'| o.r:-::u| l o.r:o| 0.0::'|Nm | 7

Maote 1: Batch wwrite-off - please select the checkbox of that particular location and click the Batch Write-Off bufton.
Maote 2: Partial write-off - pleaze click the hyperlink for that particular location.

[ Batch Write-off | [ <JBack |

Display the On
Hand quantity is

Zero

l_ l_ l_ [=F Local intranet



Notes: Write-Off Stock

 All write-off transactions of a purchase voucher should have unique write-off
dates. If duplicated write-off records (same voucher and write-off date) are found,
an error message will be prompted and user is not allowed to continue with the
write-off action. User may amend the write-off quantity for a single write-off
record by merging the quantity of all write-off records on the same write-off date,

instead of having duplicate write-off records on the same write-off date for the

same voucher.

Press
ESCAPE
to return

Write-Off Stock : Slide 114



