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Sales & Stocks - Pre Year End 

• There are three stages of Year End process for different purposes: Pre-Year End, 

Provisional Year End and Final Year End.   

 

• This function allows user to select any opened accounting year in Sales and Stock 

Module and perform pre-year end checking for the preparation of Year End Process. 

 

• Pre-Year End reports will be generated to ensure the sales and stock details are 

correct before proceeding to Year End Process. 

 

• Pre-Year End reports include: 

   - Stock Balance (Group by Category) (R-FSS011B-E) 

   - Stock Balance (Group by Stock Code) (R-FSS011A-E) 

   - Stock Profit Report (R-FSS009-E) 

 

• After performing Pre-Year End Process, user can proceed to Provisional Year End 

Process and Final Year End Process to final close the accounting year in Sales and 

Stock Module. Once the accounting year is closed, no stock details can be changed in 

Sales and Stock Module afterwards. 
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Step 1. Click [Sales & Stock]  [Pre-Year End]  

            from the left menu. 

 

Step 2. Select the Accounting Year to Be Closed. 

 

Step 3. Click [Proceed] button. 

 

Note: Only opened accounting years are available for 

selection. 

 

Perform Pre-Year End Checking 
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Failed Case 

 
Pre-Year End Closing will be aborted if 

the following checking is failed: 

 

1. All purchase and sales vouchers have 

been completed. 

Pre-Year End 

Perform Pre-Year End Checking 



V 03.02.01 Slide 5 V 1.0 Slide 5 Pre-Year End 

Pre-Year End reports are generated 

in Report Management – Repository. 

User may click the hyperlink to 

link to Report Management – 

Repository to view the reports. 

Successful Case 

 
- No outstanding item exists 

Perform Pre-Year End Checking 
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Pre-Year End 

List of Pre-Year End reports 

generated under Report 

Management - Repository 

Perform Pre-Year End Checking 
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Notes: 

• All purchase and sales vouchers of the selected accounting year must be completed 

before performing Pre-Year End Process. 

 

• There is no rollover closing balance to next accounting year as opening balances. 

 

• Sales and Stock vouchers must be completed when performing Bookkeeping and 

Sales and Stock Pre Year End. However, when performing Bookkeeping Pre Year End, 

there is no restriction that Sales and Stock Pre Year End process must be completed. 

It is suggested that user should perform Sales and Stock Pre Year End and Year End to 

check and verify purchase and sales transactions before going to Bookkeeping Pre 

Year End and Year End. 

 

Press  

ESCAPE 

to return 


