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Capital Asset Registered – Depreciation 

• Provides a template for user to fill in depreciation amount on yearly basis. 

 

• All the registered assets are grouped by categories for depreciation 

information. 

 

• User should calculate and prepare the depreciation information off the 

system, and then enter this information into the system. 

 

• Amount entered is kept for depreciation purpose only and will not affect the 

registered assets in the system. 

 

• No depreciation method is adopted in the system. 

 

• At the moment, schools are not required to perform depreciation.  

(According to the result of Government’s publication of annual accounts on 

accrual basis, on top of the normal cash basis, depreciation will be 

provided for Fixed Assets with effect from financial year 2002/2003.) 

However, to prepare the possibility of extending this accounting treatment 

to aided schools, this function is built-in. 
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Depreciation 

First Year Depreciation 

- Depreciation amount can be entered for the asset purchased in current 

accounting year. 

 

- Assets are grouped by accounting month according to registered date.  

Depreciation amounts can be entered by registered month. 
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Step 1. Click [CAR]  [Depreciation] from 

the left menu 

 

Step 2. Enter the search criteria 

 

Step 3. Click [Search] button 

First Year Depreciation 
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Step 4. Click [Category Code] hyperlink 

 

First Year Depreciation 
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Step 5. Enter the amount if necessary 

 

B cannot exceed A, and 

D cannot exceed C. 

 

First Year Depreciation 

A B C D 
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Step 6. Click [Save] button 

 

First Year Depreciation 
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Depreciation 

Subsequent Year Depreciation 

- Depreciation amount can be entered for all asset purchased in previous years. 

 

- The total opening balance as at the first day of the selected accounting year is 

displayed as “Balance Brought Forward”. 

 

- Assets registered in previous accounting years which have been written off in the 

selected accounting year is displayed as “Write-off during the year”. 

 

- The sub-total balance of assets purchased in previous accounting years is 

displayed as “Sub-Total”. 
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Step 1. Click [CAR]  [Depreciation] from 

 the left menu 

 

Step 2. Select  the search criteria 

 

Step 3. Click [Search] button 

Subsequent Year Depreciation 
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Step 4. Click [Category Code] hyperlink 

Subsequent Year Depreciation 
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Step 5. Enter the amount if necessary 

 

B cannot exceed A. 

D cannot exceed C. 

Subsequent Year Depreciation 

A B C D 
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Step 6. Click [Save] button 

Subsequent Year Depreciation 
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Record is saved successfully 

 

Subsequent Year Depreciation 
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Press  

ESCAPE 

to return 

Notes: Depreciation 

• The Total Not Chargeable cost entered must not exceed the Original Cost. 

 

• The Yearly Depreciation Amount must not exceed the Total Chargeable Cost. 

 

• The first year depreciation amount will be transferred to the subsequent year. 

 

• To record the depreciation amount in books of accounts, users have to manually 

prepare a voucher under Bookkeeping Module. 

 

• Not Chargeable cost is the amount which is not subject to depreciation and will be 

excluded from the asset registered amount.  


