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Staff Cost – Enquiry 
• User can search for staff cost spent under each Programme / Account in a 

particular year.  

 

• To give a true picture of the school’s total staff resource allocation. 

 

• To help user to prepare the budget expenditure for payroll before the 

beginning of a school year. 

 

• Only payroll entries with posted payroll vouchers (net of provident fund 

deduction) will be taken into account. 

 

• Reimbursement items paid to staff via payroll voucher will also be included 

in the amount. 

 

• User can generate the corresponding reports of the enquiry: 

 

• Staff Cost Control Report (Group by Account Code) (R-FSC024B-E) 

 

• Staff Cost Control Report (Group by Programme Code) (R-FSC024A-E) 

 

Enquiry 
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Step 1. Click [Staff Cost]  

[Enquiry] from the left menu 

 

Step 2. Select the search 

criteria 
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Step 3. Click [Search] 

button 
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Search Result 
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Step 4. Click [Print] 

button to print the 

corresponding 

report of the 

enquiry. 

 

 

Press  

ESCAPE 

to return 


