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Staff Cost - Enquiry

» User can search for staff cost spent under each Programme / Account in a
particular year.

« To give a true picture of the school’s total staff resource allocation.

« To help user to prepare the budget expenditure for payroll before the
beginning of a school year.

e Only payroll entries with posted payroll vouchers (net of provident fund
deduction) will be taken into account.

« Reimbursement items paid to staff via payroll voucher will also be included
in the amount.

« User can generate the corresponding reports of the enquiry:
 Staff Cost Control Report (Group by Account Code) (R-FSC024B-E)

 Staff Cost Control Report (Group by Programme Code) (R-FSC024A-E)
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Assessment

Special Assessme [5-FSC01-02] FMP > Staff Cost > Enguiry

Staft Deployment

Staff Sch Level/Session [ALL |

CDS Accounting Year (i) [2002/2003 =]

HKAT
Payroll Month (e ) (From) I 09/2002 - | (Tol I 082003 = |

HKEAA
+ FMP

Common Setup C-:untr-:ul Her:u:urt EGr-:uup by Account Code) EH F=C024B-E1" according to the enguiry criteria.
Budgeting (BR search | [ Print | [ [ Reset |

Bookkeeping -
¢ Staff Cost
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Staff Master

Group By |AccuuntCDde j

Step 1. Click [Staff Cost] =
[Enquiry] from the left menu

Step 2. Select the search
criteria
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Assessment

Special Assessme [5-FSC01-02] FMP > Staff Cost > Enguiry

Staft Deployment

Staff Sch Level/Session [ALL |

CDS Accounting Year (i) [2002/2003 =]

HKAT
Payroll Month (e ) (From) I 09/2002 - | (Tol I 082003 = |

HKEAA
Group By |AccuuntCDde |

* FMP
Common Setup Nu:nte F'res "rlrrt" button to print report "Staff Cost Control Hep:u:lrt [Graup by F‘rngramme Code) (R-FZC0244-E1" ar report "Staff Cost

Budgeting
Bookkeeping -
¢ Staff Cost
Setup
Staff Master

Step 3. Click [Search]
button
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: jennifer Login Time: 04/11/2003 10:27 Lougs S
Search Result
Current School Year: 2002 |

Assessment
Special Assessme [5-F5C01-02] FMP = Staff Cost » Enquiry
Staft Deployment
Staff Sch Level’Session | AL =]
CDS Accounting Year (i) [2002/2003 =]
HHKAT
SeEan Payroll Month (ki) (From) | 02002 v| (Tal | 082003 v|
- FMP Group By |Account Code x|
w C Set Miote: Press "Print" button to print report "Staff Cost Contral Report (Group by Programme Code) (R-FZC0245-E1" or report "Staff Cost
T =Tl Contral Report (Group by Account Code)) (R-F2C024B8-E1" according to the enguiry criteria.
[__%Q Search ][ Print ][ @ Reset ]
Account - / Programme ~ 08,2003 Total Amount b
C1706001001 Expenses
Priraary/AM 001 Special Programme 101,000 | 0.00) | 10,00
G1016002001 Grant Expenzes
»  Budieting _ _
+ Bookkeaping Primary/AM WFMP Admin Progrmme 0.0 | 16,20 | 16,20
W Staff Cost G1017001002 Teaching Staff Salaries excl P.F. Cdy
Setup Primary/AM WFMP Admin Progrmme 30,100.00 | 65, 960.262,00 | 65,9090 362,00
Staff Master
G1022001001 Grant Expenses _
Primary/ AN 001 Special Prograrmme 0,00 a.50 8,50
Total 30,110.00 65,960,286.70 65,990,396.70 |
L | | l-l L | : : F :_




Assessment

Special Assessme

Staft Deployment
Staft
CcDs
HKAT
HKEAR
* FMP
W Common Setup

»  Budieting
» Bookkeeping
w* Staff Cost
Setup
Staff Master

erm.-lfer Lng:mT:l.me 047112003 103 Step 4. Click [Prlnt]

................. : Current Schunl‘r'ear 2002 button to print the

corresponding
[S-FSC01-02] FMP > Staff Cost > Enguiny report of the

enquiry.

Sch Level'Session | AL j

Accounting Year (v i) Igngg;ggng j

Payroll Month (e ) (From) I 09/2002 - | (Tol I 082003 = |

Group By |AccuuntCDde |

print report "Staft Cost Control Repoart (Group by Programme Code) (R-FSC0244-E1 or report "Staff Cost
count Code) (R-FSC024B-EY" according to the enguiry criteria.

Account ~ / Programime - 0772003 08:/2003 Total &Amount T

C1706001001 Expenses
Prirnary/iM 001 Sperial Prosmmme 10,00 | 0,00 | 101,00

G1016002001 Grant Expenzes
Primary/SM WFMP Admin Progrmme (.00 | 16,20 | 16,20

G101 7001002 Teaching Staff Salaries excl P.F. Co

Primary/SM WFMPE Admin Programme 30,100,000 | 5 960265200 |
Press
G1022001001 Grant Expenzes
Primary/AM (01 Sperial Prosmamme (.00 8,50 ESCAPE
to return
Total 30,110.00 65,960,286.70
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