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Daily Collection Summary
Purpose:

* It records the nature of the receipts, collected amount, official receipt no. and
banking information. The receipts may include donation, photocopying charges,
fees received from programme activities and school fees.

e No year end closing concept applies to this module.

e Add New Transactions
-No duplicated official receipt no. with the same transaction date is
allowed.
- Future date is not allowed.
- The transaction date should be equal to or later than module effective
date.

» Update Transactions
-User may change the Date, Particulars, Amount, Official receipt no. and
Bank-In Details.

e Delete Transactions
- Allows user to delete existing collection transactions.

e Generate Receipt Voucher
- Allows user to generate a receipt voucher based on daily collection
summary record.



User: finpuser Login Time: 29/10/2003 15:01 Logout | Help | harhia

Add New Transactions Current School Year: 2001 29 October 2003 16:46

. EMP [S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

Common Setup

School Level mEnondary

Budgeting Diate (DDMM Y 12003

To |31I5JQIIBI

Bookkeeping
Staff Cost
CAR

Sales & Stock

*  Daily Coll. Summa

Report
» Non-Recurrent Gra

Step 1. Click [Add] button




User: finpuser Login Time: 29/10/2003 15:01 Logout | Help | harhia

Add NeW TransaCt|OnS Current School Year: 2001 29 October 2003 16:49
— [S-FOR03-01] FMP > Daily Collection Summary > Daily Collection Summary
c“"""""i'" =il School Level Secondary
Budgeting Date (DO LA A3 To [31572003
Bookkeeping [N T T (TS
Staff Cost
> *Bottom

Sales & Stock
= Daily Coll. Summal

Official Bank In | Voucher

Receipt Ho. | Details Ho.

Voucher ]

A blank line will be displayed.




User: finpuser Login Time: 29/10/2003 15:01 Logout | Help | harhia
Add New Transactions Current School Year: 2001 29 October 2003 16:50

[S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

v FMP
tummriun Setup School Level mecondary
Budgeting Date (DOMMA YY) A 7005 To [3IEA003

Bookkeeping Wﬂm]

Staff Cost
Official
Receipt No.

CAR
Sales & Stock

[ o775 | [Froweopying Free | so0][aiooooz_|
| Ij Add |E Edit ][ 7 Delete ] LE Save ][ Generate Receipt Youcher ]

sBottom

= Daily Coll. Summal

Report
» Non-Recurrent Gra

~Top

Step 2. Enter [Date] and [Particulars],
[Amount] and [Official Receipt No.]

Step 3. If you have the bank-in details, click

the Link hyperlink to fill in Bank In
Details. Filling in bank-in details is
optional.




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok
Add New Transactions Current School Year: 2001 30 October 2003 18:34

[S-FOR03-02] FMP = Daily Collection Summary > Daily Collection Summary

Bank In Details

Budgeting School Level Secondary
Hookkeeping Date (DOMM ) 034032003
Particulars Fhotccopying Fee
Staff Cost Amount § 500,00

CAR Official Receipt No. A100002

Sales & Stock
= Daily Coll. Summal
Daily Coll. Sum
Report

* FMP

Common Setup

Date Banked

(DDMMAYYY) Government Fund School Fund

Step 4. Enter [Date Banked], [Government
Fund] and [School Fund]

Step 5a. Click [Save and Back] button

Step 5b. Click [Back] button




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok

Add New Transactions Current School Year: 2001 30 October 2003 18:36
— [S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

tummriun Setup School Level mEnondary

Budgeting Date (DOMMA YY) 0L L0 To [losoms  [2

Hookkaeping g Search Ij Add @ Reset

Staft Cost o

CAR #Botbom

Sales & Stock Official Bank In | Voucher
 Daily Coll. Summa Receipt Ho. | Details No.

Daily Coll. Sum
Report

|n3m3fznna | [Photocopying Free || so0|[alooooz | Llﬂk

A _TDIJ
[T add |E Edit || 7 Delete | @ Generate Receipt Youcher |

Step 6. Click [Save] button




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok

Add New Transactions | Current School Year: 2001 30 October 2003 18:36

[S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

v FMP

= Daily Coll. Summal
Daily Coll. Sum
Report

Record saved successiully.
Common Setup

Budgeting School Level Secondary

Bookkeeping Date (DDMBA YY) [or01 /2003 o [31052008

Staff Cost ? Search Ij Add @ Reset ]

CAR B othom

Sales & Stock

’_| 02/02/2003 |Phcutu:u:n:u1:uy1ng Free | 50000 |H1EIIZIIIIIZIE Link

_Tup

[T@ Add ]@ Edit ][  Delete ]LE Lave ][ Generate Receipt Voucher ]

Record is successfully saved.




User: Trainer]l LastLogin: 07/05/2003 09:37 Logout | Help | SPaZhdc
Update Transactions Current School Year: 2002 7 May 2003 11:41

[S-FORD3-01] FMP> Daily Collection Summary

School Level Seccndary

Date (DOMMN ) I
? Search Ij Add @ Reset

* FMP

»  Common Setup

Budgeting

Bookkeeping

Staff Cost

CAR

Sales & Stock
= Daily Coll. Sumr

Step 1. Click [Daily Coll. Summary] - [Daily Coll.

Summary] from the left menu




Update Transactions

User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok

Current School Year: 2001 30 October 2003 18:37 |

* FMP

[S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

Common Setu
3 School Level sECondary

Budgeting

0101 2003

To [30057008

Bookkeeping
Staff Cost
CAR
Sales & Stock
= Daily Coll. Summal
Daily Coll. Sum
Report

Step 2. Enter the search criteria

» [From Date] should be later than
module effective date
» [To Date] should be earlier than or

equal to system date

Step 3. Click [Search] button




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok
Update Transactions Current School Year: 2001 30 October 2003 18:38 _

[S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

* FMP

Common Setup

) School Level SECOTAATY
Budgeting Date (DOMMA Y YY) 010122003

Bookkeeping Wﬂm]

Staff Cost o
CAR »Bottom

| 02/02/2002% [Photocopying Free s00.00 | A100002 Link

N
) Add ‘ [ 2 Delete ] LE Save ][ Generate Receipt Voucher ]

To | 00503

Sales & Stock
= Daily Coll. Summal
Daily Coll. Sum
Report

_Tup

Step 4. Select the checkbox(es) next to
[Date]

Step 5. Click [Edit] button




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok
Current School Year: 2001

Update Transactions

30 October 2003 18:39

[S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

* FMP
c“"""""i'" =il School Level Secondary
Budgeting Diate (DDMMA ) (1012003 To |3E1a05£m3
Bookkeeping [[BR search | [ [ add | [ [ Reset |

Staff Cost
CAR
Sales & Stock

= Daily Coll. Summal
Daily Coll. Sum
Report

Official

Receipt No. | Details

\D2/02/2002 | 5100002

|Ph|:| t-:ucl:up';.-'ing Free

(2

[ add | E Edit | [ )7 Delete |[ [] Save |[ Generate Receipt Voucher |

Step 6. Update the transaction detail.

Step 7. If you have the bank-in details, click

the Link hyperlink to fill in Bank In
Details. Filling in bank-in details is
optional.




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok
Update Transactions Current School Year: 2001 30 October 2003 18:39

[S-FOR03-02] FMP = Daily Collection Summary > Daily Collection Summary

Bank In Details

* FMP

Common Setup

Budgeting School Level Secondary

Hookkeeping Date (COMMA ) 030342003
Particulars Fhotccopying Fee

Staff Cost Amount § 00,00

CAR Official Receipt No. A100002

Sales & Stock
= Daily Coll. Summal
Daily Coll. Sum
Report

- Coane ot oo Dfons

Bank Account Credited
Date Banked

(DDMMNYYY) Government Fund 5l:l'lﬂl'.: Fund

Step 8. Edit bank-in information.

Step 9a. Click [Save and Back] button

Step 9b. Click [Back] button




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok

Update Transactions Current School Year: 2001 30 October 2003 18:40

v FMP

Common Setup
Budgeting
Bookkeeping
Staff Cost

CAR
Sales & Stock
= Daily Coll. Summal
Daily Coll. Sum
Report

[S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

School Level mEnondary
[rate (DO ™ ™) 01 A1 2003

g Search Ij Add @ Reset

To | 00503

#Bottom

Official Bank In | Voucher
Receipt Ho. | Details Ho.
|namafznna | [Photocopying Free | [ eoo.oo|[arooooz || Link |

~Top

[ﬁ Add ] @ Edit ][ 7 Delete ] [] save |} Generate Receipt Youcher ]

Step 10. Click [Save] button




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok

Update TransaCtionS - Current School Year: 2001 30 October 2003 18:40

. EMP [S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

Record saved successiully.
Common Setup

Budgeting School Level Secondary
Bookkeeping Drate (DO ™) ||:|1 L3 To | 005003
Staff Cost ? Search Ij Add @ Reset ]

CAR

Sales & Stock #Bottom

Official Receipt .| Voucher

= Daily Coll. Summal
Daily Coll. Sum
Report

|E| 02/02/20032 |Phnt1:u:n:upying Free | al0d .00 | &100002 Link

[T@ Add ]E Edit ][ 7 Delete ]LE Save ][ Generate Receipt Voucher ]

Record is saved successfully




User: Trainer]l LastLogin: 07/05/2003 09:37 Logout | Help | SPaZhdc
Delete Transactions Current School Year: 2002 7 May 2003 11:41

[S-FORD3-01] FMP> Daily Collection Summary

School Level Seccndary

Date (DOMMN ) I
? Search Ij Add @ Reset

* FMP

»  Common Setup

Budgeting

Bookkeeping

Staff Cost

CAR

Sales & Stock
= Daily Coll. Sumr

Step 1. Click [Daily Coll. Summary] - [Daily Coll.

Summary] from the left menu




Delete Transactions

User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok

Current School Year: 2001 30 October 2003 18:43 |

* FMP

[S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

Common Setup

Budgeting

To |3E1-D5£D33

Bookkeeping
Staff Cost
CAR
Sales & Stock
= Daily Coll. Summal
Daily Coll. Sum
Report

Step 2. Enter the search criteria

» [From Date] should be later than
module effective date
» [To Date] should be earlier than or

equal to system date

Step 3. Click [Search] button




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok
Delete Transactions Current School Year: 2001 30 October 2003 18:44

[S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary

* FMP
c“"""""i'" =il School Level Secondary
Budgeting Diate (DDMMA ) (1012003 To |3E1a05£m3
Bookkeeping [[BR search | [ [ add | [ [ Reset | otto
Staff Cost ot
s B n

Sales & Stock

= Daily Coll. Summal
Daily Coll. Sum
Report

Official Receipt . | Voucher

03/03/2003 |[Photocopying Free RO0 .00 |P.1EIEIEIEI2 | Link |

—— ~Top
[T@ Add ]@ Edit ] LE Save ][ Generate Receipt Youcher ]
~.

Step 4. Select the checkbox(es) next to
[Date]

Step 5. Click [Delete] button




User: finpuser Login Time: 30/10/2003 18:08 Logout | Help | ok

Delete Transactions Current School Year: 2001 30 October 2003 18:44

. EMP [S-FOR0O3-01] FMP = Daily Collection Summary > Daily Collection Summary
'. Record(s) deleted successiully.
Common Setup

Budgeting

School Level SEcendary
Bookkeeping Drate (DO ™) ||:|1 L3 To | 005003
Staff Cost ? Search Ij Add @ Reset ]

CAR

#Bottom
Sales & Stock

Dificial Receipt | Voucher

*  Daily Coll. Summa
Daily Coll. Sum
Report ~Top

[T@ Add ]@ Edit ][ 7 Delete ]LE Save ][ Generate Receipt Voucher ]

Record is deleted successfully




Generate Receipt Voucher 5 User: superl

[5-FORO3-01] FMP > Daily Collection Summary > Daily Collection Summary

School Level Primary
Date (DD/MMAYYY) : To
? Search Ij Add [_@ Resat ]

w FMP

Common Setup)

Budgeting

Bookkeeping

Staff Cost

CAR

Sales & Stock
+  Daily Coll. Sum

Step 1. Click [Daily Coll. Summary] - [Daily Coll.

Summary] from the left menu

Non-Recurrent

Data Comunica



Generate Receipt Voucher TRICTED)

[S-FORO3-01] FMP > Daily Collection Summary > Daily Collection Summary

School Level Primary
Date (DOMMMMA ) nzfoasonte | E To nz/eone | e

= FMP
Common Setup

Budgeting Step 2. Enter the search criteria

Bookkeeping

Staff Cost

CAR

Sales & Stock
= Daily Coll. Sum

o [From Date] should be later than
module effective date

o [To Date] should be earlier than or
Report
equal to system date

Hon-Recurrent

Data Comunica

Step 3. Click [Search] button




Generate Receipt Voucher TRICTED)

v FMP

Common Setup

Budgeting

Bookkeeping

Staff Cost

CAR

Sales & Stock
= Daily Coll. Sum

Non-Recurrent
Data Comunica

[5-FOR03-01] FMP > Daily Collection Summary > Daily Collection Summary

School Level Frimary
Date (DD/MRNY YY) oz/na/ooie | (B To oz/0ao016 | [E
? Search | Ij Add @ Reset

03/08/2016 Photocopying Free S00_00 | a100

[ add | [ & edit | [ 7 pelete | [ [ save ]@te Receipt vuu.:B

Step 4. Select the checkbox next to [Date]

Step 5. Click [Generate Receipt Voucher] button




. User: superl Login Time: 19/01/2017 10:53 Logout | Help | P3UiR#
Generate Recelpt VOUCher Current School Year: 2007 19 January 2017 17:20

[5-FBKO6-03] FMP > Bookkeeping > Receipt Voucher

Add Voucher Details
Accounting Month (MM} [ 08/2016 |

Voucher Type | (&R Test FEE autogen - don't touch
Voucher No. |P.1]TIZI |
= EMP Voucher Date (DD/IMMAYYY) (31 /0a/2016 | [
Commen Setup Voucher Particulars |1:|h.:. tocopying Free
) Gross Debit Amount $ 0.00
Voucher Status Draft
Bookkeeping
Staff Cost
CAR #Bottom
Sales & Stock Accounting Line Information {Credit) Bank | edger Information {Debit)
PR Ty, Sch Level/Session
Programme
Account Code
— )
Particulars
Hon-Recurrent (Default =ame as Bank Particulars} |
Data Comunica Amount 4 =00

Mote: Programme ig required for expenditure account onhy

ol Dol Otep 6. The fields of “Accounting Month”,
“Voucher Date”, “Voucher Particulars” &
. “Amount” will be pre-filled in the receipt
Mote: Voucher num.l:ler must be gnlque.thrnughnut the system. | p p
wvoucher number will not be duplicated in future. Voucher form. Users can SeleCt Other

accounting month / voucher type and amend
the voucher date / particulars / amount as
necessary.

Please add accounting ling information




User: superl Login Time: 19/01/2017 10:33 Logout | Help | F3ARAE

Generate Receipt Voucher

Current School Year: 2007 19 January 2017 17:29

[S-FBKO6-03] FMP > Bookkeeping > Receipt Voucher

Add Voucher Details
Accounting Month (MM/vY)[08/2016 |

Voucher Type | (8EY Test FBE autogen - don't touch
Voucher No. |,|:.,1m;| |
= EMP Voucher Date ([DOMMAYYYY) (31 fogie016 | B

Common Sefup Voucher Particulars |Ph.:,t.:,c.:.wing Fres

T Gross Debit Amount $ 0.00
Voucher Status Draft

Bookkeeping

Staff Cost

CAR /Bottom

Sales & Stock Accounting Line Information {Credit) Bank | edger Information {Debit)

« Daily Coll. Sum Sch Level/Session Primarw/iM s
. Programme |CHIN - Chinese Frogramme v|
Report Account Code E:él 11701550120 remove voucher
d Particulars Particulars
Hon-Recurrent (Default =ame as Bank Particulars) |
Data Comunica Amount

% | 500 |

Meote: Programme iz reguired e gnditure account onhy

| f\:] Back

[ Chart of Account ]

Step 7a. Fill in the fields of Accounting Line
Note: Voucher number must be unigue throughout the system. If auto gen . .
wvoucher number wil not be duplicated in future. Informatlon (Cred]t)

Step 7b. Click [Add] button

Please add accounting line information




Generate Receipt Voucher User: superl Login Time: 19/01/2017 10:53 Logout | Help | F3ZifR7
e (RESTRICTED) Current School Year: 2007 19 January 2017 17:

[S-FBKO6-03] FMP > Bookkeeping > Receipt Voucher

Add Voucher Details
Accounting Month (MMACTT)| 032016 s

Voucher Type ||{.ﬁ.R]| Test FBE autogen - don't touch
Voucher No. |p,1m:| |
Voucher Date (DODMNNYYYY) 21 /08/2016 | |5

. Voucher Particulars [Photocopying Free
Common Setup Gross Debit Amount $ 500.00
Budgeting Voucher Status Draft

Bookkeeping
Staff Cost Step 7c. Add Accounting Line

CAR

sales & stock W Accounting line is added | Step 7d. Add Accounting Line
= Daily Coll. Sum

Account Cod '
ccount Code User can add more accounting

Report

Particulars . c
Hon-Recurrent (Default =ame as Banfk Particulars) | l]nes by repeat]ng Step 7a-b'
Data Comunical R ¥ | |

Mote: Programme iz rgquired for expenditure account onhy

[ Chart of Accoupt ][T@ Add ][ [ Reset ]

] i Sch LevellSession Pr Account Code Amount

No. $
] 1 |Primary/tM |CHIN - Chinese Programme 11701550120 - remowe woucher 50000

Budget Check: S - Sufficient fund: | - Insufficient fund: N/A - Not applicable

~Top




Generate Receipt Voucher

User: superl Login Time: 1%/01/2017 10:53 Logout | Help | =3CAR7
Current School Year: 2007 19 January 2017 17:

w FMP

Commaon Setup
Budgeting
Bookkeeping
Staff Cost

CAR

Sales & Stock

+ Daily Coll. Sum

Report

Hon-Recurrent
Data Comunica

[5-FBK06-03] FMP > Bookkeeping > Receipt Voucher

Step 8. Click [Bank Ledger Information
(Debit)] hyperlink to fill in
bank ledger information

Add Voucher Details
Accounting Month (MMrvv)[08/2016 |

Voucher Type

||{.".R]| Test FBE autogen - don't touch

Voucher No. |p,m_"|:| |

Voucher Date (DDVMMSAYYY) (31 /082015 | [
Voucher Particulars

Gross Debit Amount
Voucher Status

|Phutncnpying Free
$ 500.00
Draft

Ve

Bank | edger Information {Debit)

+Botbom

Accounting Line Information {Credit)
Sch LeveliSession

Programme

T B
Particulars |

(Default zame as Bank Particulars)

Amount % | |

Meote: Programme is required for expenditure account onby

[ Chart of Account |[ ] add | [ ) Reset |

Line 5Sch LevellSession Programme Account Code Budget
No. Check
D 1 |Primary/fiM CHIN - Chinese Programme |11?0155I312EI - remove voucher 500 .00

Budget Check: S - Sufficient fund; | - Insufficient fund; N/A - Not applicable

~Top



Generate Receipt Voucher User: superl Login Time: 19/01/2017 10:53 Logout | Help | F3IAR#
" n 1

ep ¢ D3 edge 0 atio DeD
[5-FBHOG6-04] FMP > Bookkeeping > Receipt Voucher
Naln 0] B L lat3 C\C : C CdocC 0dc
Accounting Month (MMA™™™Y ) 0352016 s
Voucher Type | (8R) Test FEK autozen - [MDISYEs o ndoe nde o o calected
Voucher No. |,qm_'|:| | 0 A Ne he sele ad bv defa
= FMP Vioucher Date (DMWY (21 /0872016 | |8
Common Setup Voucher Particulars |1:-h.:,1;.:,.3.:,133;1Tlg Free
Budgeting Gross Debit Amount $ 50000
Voucher Status Draft
Bookkeeping
Staff Cost
CAR »Bottom
Sales & Stock Accounting Line Information (Credit Bar~« Ledger Information {Debit)

w Daily Coll. Sum Bank Ledger Code |45002 - Bamk - School Fund v|

Bank Particulars
(Default =ame as VWoucher Particulars)

Hon-Recurrent

~Top

Data Comunical Note: Voucher number must be unique throughout the system. If auto generated voucher number option has not been selected, please ensure that the same
voucher number will not be duplicated in future.

(Save Voucher As Draft) (5ave veucher ] (3 Step 9. Fill in Bank Ledger Information (Debit)

Note: Total debit amount is not required to be
entered since gross debit amount is equal to the

total sum of credit amount. (i.e. total amount of
all accounting lines)




Generate Receipt Voucher User: superl Login Time: 19/01/2017 10:53 Logout | Help | P3ARE

Current School Year: 2007 19 January 2017 17:41

= FMP

Common Setup

Budgeting

Bookkeeping

Staff Cost

CAR

Sales & Stock
* Daily Coll. Sum

Report

Hon-Recurrent

Data Comunical

[5-FBHOG6-04] FMP > Bookkeeping > Receipt Voucher

Add Voucher Details
Accounting Month (I r.W\rW}

Voucher Type ||{P.R]l Test FBE autogen - don't touch
Voucher No. |,qm_'|:| |

Vioucher Date (DMWY (21 /0872016

Voucher Particulars |1='h.;. tocopying Free

Gross Debit Amount $ 500.00 'I'I) Fill in Bank Particulars (Optlonal)
Voucher Status Draft

Step 9. Fill in Bank Ledger Information (Debit)

Accounting Line Information {Credit) Bank LeZger Information {(Debit)
Bank Ledger Code | G5002 - Bank - School Fund '\-"'|

Bank Particulars x
(Default =ame as VWoucher Particulars)

~Top

Note: Voucher number must be unique throughout the system. If auto generated voucher number option has not been selected, please ensure that the same
woucher number will not be duplicated in future.

[ Save Youcher As Draft ][ Save Youcher ][ <] Back ]




Generate Receipt Voucher

User: superl Login Time: 19/01/2017 10:53 Logout | Help | F3IAR#

Current School Year: 2007 19 January 2017 17:41

= FMP

Common Setup
Budgeting
Bookkeeping
Staff Cost
CAR
Sales & Stock

w  Daily Coll. Sum

Hon-Recurrent

Data Comunical

[5-FBHOG6-04] FMP > Bookkeeping > Receipt Voucher

Add Voucher Details
Accounting Month (MWAC) | D8/2016 s

Voucher Type | (&R} Test FEK autogen - don't touch Step 10. Save Voucher

Voucher No. | A1TTO |

Voucher Date (DD/MMY Y YY) Step 10a) Save voucher as draft

Voucher Particulars |1:-h.:.1;.:..3.:,133;1Tlg Freo

Gross Debit Amount $ 500 .00 q 5

Voucher Status Draft i) Click [Save Voucher As Draft] button

- No budget check will be performed.
- Draft voucher can be retrieved for
Bank Ledger Code Bk updating and saved as draft or

Accounting Line Information {Credit

Bank Particulars
(Default =ame as VWoucher Particulars)

unposted subsequently.

Note: Voucher number must be unigue throughout the system. If auto generated voucher number option has not been selected, please ensure that the same

vOu : licated in future.
Save Youcher As Draft )} Save Youcher ][ <] Back ]




Generate Receipt Voucher

User: superl Login Time: 19/01/2017 10:53 Logout | Help | F3IAR#

Current School Year: 2007 19 January 2017 17:41

= FMP

Common Setup

Budgeting

Bookkeeping

Staff Cost

CAR

Sales & Stock
w  Daily Coll. Sum

Hon-Recurrent

Data Comunical

[5-FBHOG6-04] FMP > Bookkeeping > Receipt Voucher

Add Voucher Details

Accounting Month (MWAC) | D8/2016 s

Voucher Type | (R} Test FEK autogen -

don't touch

Voucher No. |,qm_'|:| |

Vioucher Date (DMWY (21 /0872016 | |8

Voucher Particulars |1='h.;. tocopying Free

Gross Debit Amount £ 50000
Voucher Status Draft

Accounting Line Information {Credit

Step 10. Save Voucher

Bank Ledger Code | 35002 - Bank -

B

Bank Particulars

(Default =ame as VWoucher Particulars)

Step 10b) Save voucher as unposted

Note: Voucher number must be unigue throughout the system. If auf

voucher number will not be duplicw\

i) Click [Save Voucher] button

[ Save Youcher As Draft '

- Budget check will be performed if the budget
has been approved.

- Unposted voucher can be retrieved for
updating and only can be saved as unposted

subsequently.



User: super] Login Time: 19/01/2017 10:53 Logout | Help | F3ZARAE

Generate Receipt Voucher

Current School Year: 2007 19 January 2017 17:52

[S-FOROS-01] FMP > Daily Collection Summary > Daily Collection Summary

Record =aved successfully. I

School Level Primary
Date (DDA Y ™) nzsneienle | |EE
? Search Ij Add Reset

Dfficial Bank In Voucher No
Receipt No. Details .
Budgeting

] 03/08/2016 |Photo S00.00 | alo00oz AR16/03-00008 (Mnposted
Bookkeeping

Staff Cost @ Add ]@ Edit ][ | Delete ]LE Gave ][ Generate Receipt Voucher ]
CAR

Sales & Stock
= Daily Coll. Sum

To |pz/osiz0ie | B

= FMP

Common Setup

copwing Free

The voucher number will be

After saving the voucher as draft or unposted... displayed at the “Voucher

Report : : :
nonrecurrent M Page will be returned to transaction detail of
pata comunicafiy Daily Collection Summary. And show the
Voucher record saved successfully message.

No.” column and show the
voucher status as “Draft”
or “Unposted”.

Press

ESCAPE
To Return




