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Non-Recurrent Grant – Building 

Purpose: 

• It records the non-recurrent grant received from EDB for repairs and maintenance 

of building.  It includes information of Total Cost, EDB Subsidy and School’s Share.  

The amount is entered on a yearly basis.  

 

• No year end closing concept applies to this module. 

 

• No future year is allowed. 
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Add a record 

 
Step 1. Click [Add] button. A new 

transaction line will be displayed. 

Add New Transactions 
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Add a record 

Add New Transactions 

 
A  blank line will be displayed. 
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Step 2. Enter the field information 

Add New Transactions 
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Step 3. Enter [Total Cost] 

The balances 

are 

automatically 

updated. 

Add New Transactions 
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Step 4. Enter [EDB subsidy] 

 

Step 5. Enter [Remark] if necessary 

 

Step 6. Click [Save] button 

Add New Transactions 

The School’s Share 

are automatically 

calculated. 
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Record is successfully saved 

Add New Transactions 
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Step 1. Click [Non Recurrent Grant]   

 [Building] from the left menu 

 

Update Transactions 
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Step 2. Enter the search criteria 

 

• [From Accounting Year] should not be 

earlier than module effective date 

 

• [To Accounting Year] should be later 

than or equal to system date 

 

Step 3. Click [Search] button 

Update Transactions 



V 03.02.01 Slide 11 V 1.0 Slide 11 Modify records 

 
Step 4. Select the checkbox(es) next to 

[Accounting Year] 

 

Step 5. Click [Edit] button 

Update Transactions 
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Step 6. Change the amount if necessary 

 (the amount will be 

 automatically adjusted) 

 

Step 7: Click [Save] button 

Update Transactions 
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Record is saved successfully 

Update Transactions 
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Step 1. Click [Non Recurrent Grant]   

 [Building] from the left menu 

 

Delete Transactions 
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Step 2. Enter the search criteria 

 

• [From Accounting Year] should not be 

earlier than module effective date 

 

• [To Accounting Year] should be later 

than or equal to system date 

 

Step 3. Click [Search] button 

Delete Transactions 
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Step 4. Select the checkbox(es) next to 

[Accounting Year] 

 

Step 5. Click [Delete] button 

Delete Transactions 
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Record is deleted successfully 

 

Press  

ESCAPE 

To Return 

Delete New Transactions 


