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Daily Collection Summary - Report

» Generate Daily Collection Summary Report

» Report can be generated in a preview pop-up window or stored in
Report Management - Repository.

4 different formats can be selected for report generation - PDF, WORD,
RICHTEXT and EXCEL.

« User may edit the generated report in WORD, RICHTEXT and EXCEL
format.
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Step 1. Click [Daily Coll. Summary] - [Report]
from the left menu

Step 2. Click on the Report Name (ID) link
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Step 3. Click on the Report Template link to

generate the report.
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Step 4. Enter the print criteria




Generate Report

Two ways to generate reports:

* FMP
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Built-in Template
Please Input The Print Criteria

School Level
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Format
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Option 1: Generate report in a preview
pop-up window

Option 2: Generate and store the report
Secondary in Report Management - Repository.

Option 1: Generate report in a preview pop-
up window

Step 5a. Click [Preview & Print] button




Generate Report
R — - s Greda 3| BN S 51 S 9 H

&ddr http: ) pan)jsp rpt/viewPreviewFile, jsprtype=RafieMame=Fmp/ 18001 _1056350296575, pdf j E-?Ga Links **

BE@ )= - #gEORE|K <« » b« |[eh= - OO0@EE|-|R
[RGB -7 -L-B&|EEE D
»
b2 R-DC3001- =
5 PRIDMARY SCHOOL AM
E DATLY COLLECTION STMMARY
:E School Level : PNmary Print By :  =superl
Date Rangs : QL2001 o 20,/097/2001 Dat= : 19/0172017
i) Tine : 1&:20
pa Fage : 1lef 2
E
l_E SIGED BY
OFFICTIAL DATE BANE ACCOUNT CREDITED BESPOHSIELE
- DATE PARTICULARS RECEIFT NHO. AMOONT BAMKED GOVEEHMENT FUND SCHDOL FUHD OFFICER VOOCHEER BO.
E 5 5 ]
E Oa0a2001 @E RS WER 1E1 217338 06092001 21738 (.00
= 0702001 Q2001 SriEsL 28R 1R2 17000 07062001 L7000 (.00
0702001 Sr200] eIt 18R1 200000 O7A0G/2001 Q.00 000,00
% %% End of report #**%
Option 1: Generate report in a preview
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Option 2: Generate and store the report in
Report Management - Repository.

Step 5a. Click [To File] button
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Option 2: Generate and store the report in
Report Management - Repository.

Step 5b. Fill in the report description in the
pop-up dialog box

Step 5c. Click [OK] button
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Report has been submitted for generation. Pleaze go to the "Repositorny™ function of "Report Management™ module to view the generated report.
Report generated successiully.
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Option 2: Generate and store the report in
Report Management - Repository.

Step 5d. User can click the hyperlink to go

to Report Repository to download the report
or click [Report Management] -
[Repository] from the left menu to
download the report later



Option 2: Generate and store the report in
Report Management - Repository.
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