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Staff Cost - Report

» Staff Cost reports provide user with relevant Staff Cost information for
record and management purposes.
» Staff Cost reports are grouped in the following six categories.
e ALL categories
FSC 1 - Voucher and Others;

e e.g. MPF Remittance Advice, Payroll Voucher / Provident Fund
Voucher, Posted Payroll Voucher / Provident Fund Voucher,
Transaction List

FSC 2 - Payroll;

e e.g. Interface Log File (Transaction from Staff / Staff
Deployment Module), Pay Slip, Payroll Item Detail, Payroll
Validation Report

FSC 3 - Provident Fund;
e e.g. Grant / Subsidized School Provident Fund Register, ORSO /
Mandatory Provident Fund Register
FSC 4 - Cost Allocation;
e e.g. Programme Time Spent Report, Staff Cost Control Report
FSC 5 - Annual Accounts;
« e.g. Salary for Non-teaching Staff, Salary for Teaching Staff
FSC 6 - Taxation.
e e.g. Payroll Summary for Tax Return



a WebSAMS System Yersion 1.0.0 (BUILD-13102003a) - Microsoft Internet Explorer - |5’ |5|

J File Edit Mjew Favorites Tools  Help

| wBak ~ = - D 7 | Qsearch [ijFavorites Meda % | B S = @ = 7 RepOI’tS under .

J.ﬁ.c_ldressI@http:,n',l'lgz.168.6.151,|'jsp,|'index.jsp VOUCherS & OtherS ﬂ

Home
* FMP

»  Common Setup

»  Budgeting

» Bookkeeping

¢ Staff Cost
Setup
Staff Master
Payroll
P Fund Register
Tax Return
Enguiny

CAR

Sales & Stock
Daily Coll. Summa
Hon-Recurrent Gra

» Report Management

» Customization

User: jemmifer Login Time: 15/ category

............... e Current Sche Lctober 2003 11:35

[S-FSC25-01] FMP > Staff Cost » Report

Category |F5C 1 - Wouchers & Others v |
Language % English " Chinsse

? Search [@ Reset ]
Report Hame {ID)
“fided School Monthly Paysheet {(R-FSCOZ0-E)

Budget Check Report (R-FEKD45-E)
PList of Deleted Youchers (R-FSC028-E)
FMPF Remittance Advice (R-FSCO04-E}
Epayroll Voucher / Provident Fund Youcher {Unposted/ Posted) (R-FSC026-E)
Eposted Payroll Voucher / Provident Fund Youcher Transaction List (R-FSC014-E)
I:I"Summ'ar_'-,[ of Cheques Used (R-FBKD44-E)

* Click [ or the link to dizplay the report termplaters] and then click the template you need to create the report .

I_ I_ I_ |4 Internet



a WebSAMS System Yersion 1.0.0 (BUILD-13102003a) - Microsoft Internet Explorer

J File Edit ‘iew Favorites Tools Help

J wBack + = - ) il | Qisearch [jFavorites EhMedia 4 | EAN M| @ [ 7

| Address @ http: /192, 168.6,151 fjspfindex. jsp

Reports under
Payroll category

User: jennifer Login Time: 157

.................................... e Current School Year: 2002 15 October 2003 11:36

Home
[S-F5C25-01] FMP > Staff Cost » Report
* FMP
»  Common Setup
» Budgeting Category |FSC 2 - Payrall j
» Bookkeeping Language % English © Chinese
¢ Staff Cost
Setup [B—]
Search || [ Reset
Staff Master
Payroll
_ Report Hame (1D}
P Fund Register ! Autopay Report (R-FSC002-E}

Tax Return Control Report for Staff Change {Group by Payroll Month) {(R-FSC021-E)
Binterface Log File (Transaction from Staff / Staff Deployment Module) (R-FSC015-E}
I:7"I'IJ'IlJnthI_'-.[ Salary Control Report (R-FSC023-E)
EMPF Contribution Proforma Report (R-FSC027-E)
CAR Epay Slip (R-FSCO05-E)
Epayroll kem Detail - Payment and Cost Allocation (R-FSC0164-E)
Sales & Stock Ea’ﬂull item Detail - Working on Payroll Net Payiment (R-FSCO16B-E)
i . ayroll kem Detail - Working on Provident Fund Contribution (R-FSCO16C-E)
s Al payroll Report (Group by Payment Method) (R.FSCO03.E)
OGRS R PPayroll Report (Grou Payroll Month) (R-FSC022-E
Report Management Bpayroll ‘-Ialidat_iur_l Report (R-FSCO01-E}
E-Staff Master Listing (R-FSCOD6G-E)

* Click [ or the link to dizplay the report templaters) and then click the template vou need to create the report.

Enguiny

Customization

I_ I_ I_ |4 Internet



a WebSAMS System Yersion 1.0.0 (BUILD-13102003a) - Microsoft Internet Explorer - |5’ |5|

J File Edit Mjew Favorites Tools  Help

| wBack + = - D [0 & Doeach [Favortes Preda (B[ E- S =2 @ (7 I Repo ade
| Address @ http://192. 168.6. 151 jsp/indes. jsp Provide e o
{-’  Usem jennifer Login Time: 15/ atego #*
Current Sc ctober 2003 11:37

Home
* FMP
»  Common Setup
»  Budgeting
» Bookkeeping
¢ Staff Cost
Setup
Staff Master
Payroll
P Fund Register
Tax Return
Enguiny
Report
CAR
Sales & Stock
Daily Coll. Summa
Hon-Recurrent Gra
» Report Management

» Customization

[S-FSC25-01] FMP > Staff Cost » Report

Category |[FSC 3- ProvidentFund =]
Language @ English © Chinese

? Search [@ Reset ]
Report Hame {ID)
=Grant / Subsidized School Provident Fund Register (R-FSCD09-E)

[ ist of Staff with No Provident Fund Contribution (R-FSC012-E}

FORSO I'Mandatory Provident Fund Register {(R-FSC017-E)
* Click [ or the link to dizplay the report templatels) and then click the template you need to create the report.

I_ I_ I_ |4 Internet
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a WebSAMS System Yersion 1.0.0 (BUILD-13102003a) - Microsoft Internet Explorer - |5’ |5|

J File Edit ‘iew Favorites Tools Help
J Back ~ = - D 1] @|@Search il Favorikes (P Media @|%v§g.|:} g Repo (€
Jﬂgldress @ htbp: 192, 168.6.151 fjspfindex. jsp 0 AlLLOCatllo o
L User: jennifer Login Time: 15/ alegl %
Current Sc Qctober 2003 11:38
Home
[S-FSC25-01] FMP > Staff Cost = Report
“ FMP
»  Common Setup
» Budgeting Category |FSC 4 - Cost Allocation j
» Bookkeeping Language % English © Chinese
¢ Staff Cost
Sotup [B—]—
Search || [ Reset
Staff Master
Payroll
P Fund Reaist Report Hame {ID)
und Register gy rogramine Time Spent Report (Group by Programime Code) {R-FSC0104-E)
Tax Return I3‘F"rugramme Time Spent Report (Group by Staff Code) (R-FSCO10B-E)
. P-Staff Cost Control Report (Group by Account Code) (R-FSC024B-E)
A PStaff Cost Control Report (Group by Programme Code) (R-FSC0244-E)
Report * Click [ or the link to dizplay the report templatels) and then click the template you need to create the report.

CAR

Sales & Stock

Daily Coll. Summa

Hon-Recurrent Gra
» Report Management

» Customization

I_ I_ I_ |4 Internet

Slide 6



3} WebSAMS System Yersion 1.0.0 (BUILD-13102003a) - Microsoft Internet Explorer =12 x|
J File Edit Mjew Favorites Tools  Help
J wBack ~ = - ) faf | ‘Qisearch [EFavorites EiMedia 4 | v S = @ = 7 Repao (e
J Address @ http: /192, 1658.6,151 fjsp/indesx. jsp A al A O @
‘ User: jennifer Leogin Time: 15/ altego p: 3
Current Sc ctober 2003 11:38

Home
= FMP
»  Common Setup
»  Budgeting
» Bookkeeping
¢ Staff Cost
Setup
Staff Master
Payroll
P Fund Register
Tax Return
Enguiny
Report
CAR
Sales & Stock
Daily Coll. Summa
Hon-Recurrent Gra
» Report Management

» Customization

[S-FSC25-01] FMP > Staff Cost » Report

Category [F5C 5- Annual Accounts =
Language @ English © Chinese

? Search [@ Reset ]
Report Hame {ID)
“Salary for Non-teaching Staff (R-FSC019-E)

I:”Sal‘a[-.[fl.'lr Teaching Staff (R-FSC018-E)
* Click [ or the link to dizplay the report templatels) and then click the template you need to create the report.

I_ I_ I_ |4 Internet
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a WebSAMS System Yersion 1.0.0 (BUILD-13102003a) - Microsoft Internet Explorer - |5’ |5|
J File Edit Mjew Favorites Tools  Help |

J Back ~ = - () il | ‘Qisearch [EFavorites EiMedia 4 | v S = @ = 7

»
010 e[
| Address @ http: /192, 168.6,151 fjspfindex. jsp o
7 O O . C U .
o Uzer: jenmifer Login Time: 13/ #+
Current School Year: 2002 15 October 2003 11:39
Home
[S-F5C25-01] FMP > Staff Cost » Report
“FMP
»  Common Setup
» Budgeting Category | FSC 6 - Taxation j
» Bookkeeping Language & English © Chinese
¢ Staff Cost
] ? Search [@ Reset ]
Staff Master
Payroll
P Fund Redist Report Hame {ID)
Sl Dl PEmployer’s Tax Return Form for Emplovee (IR56B) (R-FSCO07-E)
Tax Return PError List for Staff Supply Teacher/ Others with Incomplete Data in Generating IR568 Softcopy (R
Endui FSCO25-E
uiry FList of Employees with IR56B Filed via Computerised Format (R-FSC008-E)
Report Epayroll Summary for Tax Return (R-FSC013-E)
CAR * Click [* or the link to dizplay the report templaters) and then click the template you need to create the report.

Mote: Selection of R-FSCO07-E, R-FZC008-E and R-FSC025-E will be directed to the "Tax Return®.
Sales & Stock

Daily Coll. Summa
Hon-Recurrent Gra
» Report Management

» Customization

I_ I_ I_ |4 Internet
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Staff Cost - Report

« Only posted transaction will be captured for the following reports:

« Aided School Monthly Paysheet (R-FSC020-E)

Monthly Salary Control Report (R-FSC023-E)

Payroll Summary for Tax Return (R-FSCO13-E)

Posted Payroll Voucher / Provident Fund Voucher Transaction List (R-
FSCO14-E)

Programme Time Spent Report (Group by Programme Code) (R-
FSCO10A-E)

Programme Time Spent Report (Group by Staff Code) (R-FSCO10B-E)
Salary for Non-teaching Staff (R-FSC019-E)

Salary for Teaching Staff (R-FSC018-E)

Staff Cost Control Report (Group by Account Code) (R-FSC024B-E)
Staff Cost Control Report (Group by Programme Code) (R-FSC024A-E)

Slide 9




Staff Cost - Report

1.

2.

Report can be generated in a preview pop-up window or stored in Report
Management - Repository.

Four different formats can be selected for report generation: PDF, WORD,
RICHTEXT and EXCEL.

User may edit the generated report in WORD, RICHTEXT and EXCEL
format.

The following reports can be generated in PDF format only and they are
not allowed for amendment:

Staff Master Listing (R-FSCO06-E)

Employer's Tax Return Form for Employee (IR56B) (R-FSC007-E)

List of Employees with IR56B Filed via Computerised Format (R-
FSCO08-E)

Posted Payroll Voucher / Provident Fund Voucher Transaction List (R-
FSCO014-E)

Interface Log File (Transaction from Staff / Staff Deployment Module)
(R-FSCO15-E)

Control Report for Staff Change (Group by Payroll Month) (R-FSC021-
E)

Error List for Staff/ Supply Teacher/ Others with Incomplete Data in
Generating IR56B Softcopy (R-FSC025-E)

List of Deleted Vouchers (R-FSC028-E)



User: firp_shnin Last Login: 07032002 14.50 Logout | Help | HXERA

Generate Report Current School Year: 2001 10 March 2003 11:40

[S-FSC25-01] FMP > Staff Cost > Report
* FMP

c Set Step 1. Click [Staff Cost] =
ommon >etlup
Budgeting Category Al Categonios = [Report] HE nRGERE R

Bookkeeping Language & English € Chinese menu
' Staff Cost

Setup
SRR (R search | ([P Reset ]

Payroll
P Fund Register
Tax Return

Enquiry




User: firp_shnin Last Login: 07032002 14.50 Logout | Help | HXERA

Generate Report Current School Year: 2001 10 March 2003 11:40

[S-FSC25-01] FMP > Staff Cost > Report
¥ FMP

Step 2. Select [Category]

Common Setup

Budgeting Category All Categories ﬂ
Bookkeeping Language Al Catenaries :
w Staff Cost FSC1-Youchers & Others
FSC 2- Payroll
Setup FSC 3 - Provident Fund

Staff Master @ search | [ [ Reset || [F5c 4 - costAllocation
FSC 5- Annual Accounts
[l FSC 6 - Taxation

P Fund Register
Tax Return

Enquiry




User: firp_shnin Last Login: 07032002 14.50 Logout | Help | HXERA

Generate Report . Current School Year: 2001 10 March 2003 11:40

[S-FSC25-01] FMP > Staff Cost > Report
¥ FMP

Common Setup
Budgeting Category FEE 3 - P aroll
R Language = English © Chinese
W Stalt Cost
Setup A Step 4. Click [SearCh]
Staff Master el Bl acat button
Payroll
P Fund Register
Tax Return

Step 3. Select [Language]

Enquiry




22@F 7 | ¥ - 7

Tser: jemmifer Login Time: 02/10/2003 1435 Logout | Help | PR

Generate Report

............... Current School Year: 2002 2 October 2003 14:35

[S-FSC25-01] FMP = Staff Cost = Report

Category [FsC 2- Payroll |
Language @ English " Chinese

HKEAR
+ FMP

Common Setup

. Report Name (1D}
Budget —
AL = Autopay Report (R-FSC0O02-F)

? Search [_@ Reset ]

Bookkeeping BControl Report for Staff Change (Grou Payroll Month) (R-FSC021-E
w  Staff Cost Finterface L oqg File {Transaction from Staff ; Staff Deployment Module) (B-FSC015-E}
EMonthly Salary Control Report (R-FSC023-E)
Setup BMPE Contribution Proforma Report (R-FSC027-E)

Staff Master Bpay Slip (R-FSC005-E)

Epayroll hem Detail - Payment and Cost Allocation (R-FSCO16A-E)

Epayroll em Detail - Working on Payroll Net Payment (R-FSCO16B-E)
Epayroll em Detail - Working on Provident Fund Contribution (R-FSCD16C-E)
[-"Pavrnll Renun {Gruun b F'avmerrt Methud} {R-FSCO03-E}

Tax Return

Enquiry

* Click [+ ar the link to display the report template’s) and then click the template you need to create the report.

Step 5. Click
[Report Name (ID)]

hyperlink




Generate Report

22@F 7 | ¥ - 7

Tser: jemmifer Login Time: 02/10/2003 1435 Logout | Help | PR

+ FMP

Common Setup

Budgeting

Bookkeeping
= Staff Cost
Setup
Staff Master

Tax Return
Enquiry

............... Current School Year: 2002 2 October 2003 14:37

[S-FSC25-01] FMP = Staff Cost = Report

Category [FsC 2- Payroll |
Language @ English " Chinese

? Search [_@ Reset ]
Report Name (1D}
futopay Report {R-FSCO02-E)

BControl Report for Staff Change (Grou Payroll Month) (R-FSCO21-E
Pnterface Log File (Transaction from Staff / Staff Deploviment Module) (R-FSCD15-E)
EMonthly Salary Control Report (R-FSC023-E)

I*MPF Contribution Proforma Report (R-FSC027-E}

Bpay Slip (R FSCO05-E)

Epayroll hem Detail - Payment and Cost Allocation (R-FSCO16A-E)

Epayroll em Detail - Working on Payroll Net Payment (R-FSCO16B-E)
Epayroll em Detail - Working on Provident Fund Contribution (R-FSCD16C-E)
E-payroll Report {Group by Payment Method) (R-FSC003-E)

Bpayroll Report (Grou Payroll Month) (R-FSCO22-E

“Payroll Validation Report {(R-FSC001-E)

(R Pl - I N THLTLE ]

Eult-In

* Click [ ar the link to dizplay the report templatels) and then click the template you need to create the report.

Step 6. Click [Built-in
Template] hyperlink




B E-S = E %

. User: jernifer LastLogin: 05072003 12:24 Logout | Help | s

Generate Report

................. Current School Year: 2001 7 July 2003 10:01

[5-FSC25-02] FMP = Staff Cost > Report
Payroll Validation Report (R-FSC001-E):-

Built-in Template

' Staff Cost

Please input the print criteria:
Setup Sch Level'Session all
Staff Master Accounting Year OYYYYY | 200202003 j
Payroll Month (W) m
Woucher Type Payroll Voucher |
Tax Return Woucher Status ALL M
Engquiry Vioucher No. - To ALL |
. Group By Account Code v |
Format POF j

Preview & Print | [ 5% To File |[ [ Reset |[ <JBack |

|F‘review & Prink Flepu:urtl

Step 7. Enter the
print criteria




Generate Report

' Staff Cost
Setup
Staff Master

Tax Return

Enguiny

Two ways to generate reports:

Option 1: Generate report in a preview

[S-FSC25-02] FMP = Staff Cost ~ Re

port

Payroll Validation Report (R-FSC001-E):-

Built-in Template
Please input the print criteria:

pop-up window

Option 2: Generate and store the report
in Report Management - Repository.

Sch Level’Session
Accounting Year Y )

Payroll Month (e )
Woucher Type
Youcher Status

all
2002/2002 ~|

08r2003 "I

Fayroll Youcher
ALL -

ALL -
AccnuntCndej

POF |

(| B Preview & Print |[)E To File

|Preview & Print Report |

[ [ Reset || <]Back |

[

To ALL

Option 1: Generate report in
a preview pop-up window

Step 8a. Click [Preview &

Print] button




Edit  View Fawvorites Tools  Help

p://192.168.6.151 /jsp/rpt/viewPreviewFile.jsp?type =R&fileMame =fmp/ 19001 _1069723605906.pdf - Microsoft Internet Explorer

Back ~ =h ~ @ ol | @Search [3e] Favarites @Media @ | %v = = |:_.:? [%

(=] Iﬂj hkkp: (192, 1686, 151 fisp/rpkfviewPreviewFile, jsprhype=R&fileMName=Frmp/ 1900 ] _ 0847235805505, df

IEE%?EI. R

| & T miExsTA

& - 1 O] e =%

4

&

)

B-F5C0O0L1-

PRIMARY SCHOOL (AM) (TYEFE 2)
PAYROLL VALIDATIOW REPORT (PAYROLL VOUCHER)
Sch level/Sessicon :ALL Print By :jennifer
Zocounting Year Date 2571172003
Payroll Month Time » G:2g
Voucher Status Page 1 oE 1
Voucher Ho. :BROZ/O0B-00003 - BRI
Group By :Bocount Code
ACCOTNHT
S5CHOOL LEVEL PROGERAMME STAFF ITEMS AMOUNT
/SESSION 5
GL1017001002 Teaching Staff Salanes excl P.E. Contnbutions
Frimarv/ BM  WELE HC51 Salary - Teaching Staff (Earning 10,000.00
Admin Programme CHAN TAI MANEX3T) Payroll Items)

Primary/ LM WEME HCS51 Bllowance — Teaching Staff [(Earning 5, 000.00
Admin Programme CHAN TAI MANEE X 3D) Payroll Items)

Primary/ AM WEME HC51 Back Pay - Teaching Staff (Earning 2,500.00
Admin Programme CHAN TAI MANESE30) Payroll Items)

G1022001001 Grant Expenge : . : :
o penss Option 1: Generate report in a preview
‘rimary/ & 001 HC51 .

Special Programme CHAN TAI MAN& ¥ 2T) pOp-up W]ndOW
Step 8b. Print the report to local print
queue or save to local hard disk from the
-up win
Generate Report pop-up window
141
4 1

j fv\"Gn

o k # % Adobe PDF #

I_ I_ I_ 4 Internet



ZIENNER= e | 1 - 5 <]

er: jennifer Last Login: 03/07/2003 12:24 Logout | Help | ¥ RE

Generate Report

................. Current School Year: 2001 7 July 2003 10:01

[5-FSC25-02] FMP = Staff Cost > Report
Payroll Validation Report (R-FSC001-E):-

Built-in Template
Please input the print criteria:

W Staff Cost
Setup Sch Level'Session all
Staff Master Accounting Year OCYYYY | 200202003 j

Payroll Month (hrdre ™) 02003 - I

Voucher Type Payroll Youcher |
Tax Return Youcher Status ALL M
Enquiny VYoucher No. - To |ALL j
- Group By Account Code v |
Format POF |

Preview # prin( | g To File |

Preview & Print Report

23IE Option 2: Generate and store the report in
Report Management - Repository.

Step 8a. Click [To File] button




dst Login: 05072003 12:24 Logout | Help | ¥ gk

Generate Report

Fleaze enter the description of the report for easy reference during report Current School Year: 2001 7 Juby 2003 10:14

Payrall ¥ alidation (022003 I

> Bookkeeping " Built-in Template

w  Staff Cost Please input the print criteria:

Setup Sch Level/Session AlL

Staff Master Accounting Year (v i) W
Payroll Month (hibir ey m
foucher Type Payroll Youcher |

Tax Return Voucher Status ALL -

Enguiry Youcher No. ALL | To aLL =]

. Group By Account Code ¥ |
CAR Format POF -

Sales & Stock Preview & Print | [ B To File |[ [ Reset |[ <JBack |

Option 2: Generate and store the
report in Report Management -
Repository.

Template

Step 8b. Fill in the report
description and then click [OK]
button.

Repository

Data Management

Timetahling

Code Management
Security




e -=»- QP A QETI D S=ES

Current School Year: 2001 23 September 2003 14:09

Award & Punishme
Assessment
Special Assessme
Staff Deployiment
Staff
CcDs
HKAT
HKEAR
= FMP
Common Setup
Budgeting
Bookkeeping
W Staff Cost
Setup
Staff Master

Tax Return

Encuiny

CAR
Sales & Stock
Daihy Coll. Sumr

Hon-Recurrent

Built-in Template
Please input the print criteria.

Sch Level’Session
Accounting Year [y )

Payroll Month (hrdre s )
Youcher Type

Youcher Status
Yioucher No.

Group By
Format

[5-F5C25-02] FMP > Staff Cost > Report

Feport haz been submitted for generation. Please goto |’\Ez "Repository™ function of "Report Management” module t|
vieswy the generated report.

Payroll Validation Report (R-FSC001-E):-

AL
20042005 |

o9rz2004 *I
Fayroll Youcher
ALL v
ALL
ﬁu:c:nuntl?ndej

PDF |

j To

ALL

Previews & Print | To File | [ [ Reset || <]Back |

Option 2: Generate and store the report in Report Management - Repository.

Reports are generated and saved in Report Management - Repository.

Step 8c. Click the link of “Repository function of Report Management Module”
or click [Report Management] - [Repository] from the left menu to download
the report later .




[&«-2- 0 d QE@I B S=EB

o jemifer Last Login: 0500712003 1224 Step 8d. Click

......

.................................... : - .rrém School Year: 2 [Report Name (ID)]

e [5-RPT01-01] Report Management > Repository hyperlinks to
» Bookkeeping R d load
odule -
ettt Cost | Frap ~| ownload reports.
Setup Category |FSC 2 - Payroll |
Staft Mast
sl ReportName (D)  [Payroll validation Repart (R-FSCO01-E) ~]
Report Description I
Tax Return Language # all © English © Chinese
Enguiny Creator |
Creation Date | Creation Date (Ta) |
CAR (From) (o]l R Ty
Sales & Stock CODmAR
Status I Al j
@ Search ][ @ Resat ]
VAl Report Hame Report Description | Creator Creation
Repository (D} . Date
Data Management Pazecll Validation Report (R- Pazroll Validation FDOF O 003 In Progiess
R FSC1-E) (DRA003) 00 EBR 10:25:49
. ,—I Bayroll Validation Repert (- shirley  [DOC 130672003 [Done
Code Management FSC001-E) @0 EB 14:16:26
Security
E-Mail

Customization

* Click on the link of Report Mame [IC0 to vieww a Report —



