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Common Setup - Common Account Code

e This function allows users to define and maintain their own common account code
list.
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Add Common Account Code

- This function allows users to create Common Account Code in their own Common
Account Code list.

- System will automatically update the order of existing records on the list.
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o] User: superl Login Lime: 10Uy AULs 1222e Logout | nelp 1)
Ad d CO mmon Account CO d e Current School Year: 2017 10 May 20
Source of Fund Code W
Ledger Code | v|
Sub-Ledger Code | V|
AecountType
Account Code | v|

Combined Account Code English Description Chinese Description E

Mo record.

Step 1. Click [Common Setup] 2 [Common
Account Code] from the left menu

Step 2. Select [Source of Fund Code], [Ledger
Code], [Sub-ledger Code], [Account
Type], [Account Code] and input
[Order]

Step 3. Click [Save] button




Update Common Account Code

- This function allows users to update the order of Common Account Code in their
own Common Account Code list

- System will automatically update the order of existing records on the list.
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Sub-Ledger Code 11701501 - Capac ty Erhancement Grant v |
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Account Code (11701501001 - Grant Expemses |
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Step 1. Click [Common Setup] 2 [Common
Account Code] from the left menu

Step 2. Click [Combined Account Code]
hyperlink

Step 3. Update [Order] field

Step 4. Click [Save] button




Delete Common Account Code

- This function allows users to delete Common Account Code in their own Common
Account Code list.

- System will automatically update the order of existing records on the list.
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Delete Common Account Code

Ledger Code (11701 - Grants outside OEBG/ BOERG

Sub.Ledger Code | LIT01501 - Capaci ty Ehancement Grant v|
——

Account Code | 11701501001 - Grant Expemses w|

Order 1

ﬂ Cantind A G e “
Grant Expenses pe 4 1

Step 1. Click [Common Setup] 2 [Common
Account Code] from the left menu

Step 2. Select the checkbox(es) next to the
[Combined Account Code]

Step 3. Click [Delete] button




