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Common Setup - Voucher Type Maintenance

» This function allows user to maintain voucher type information, including:
- set up voucher type grouping,
- specify bank / cash account to be defaulted in each voucher type upon
voucher creation,
- auto-generate voucher number or not upon voucher creation.

 All voucher types are categorized under 9 voucher classifications:
- Bookkeeping Journal Voucher
- Bookkeeping Petty Cash Voucher
- Bookkeeping Payment Voucher
- Bookkeeping Receipt Voucher
- Staff Cost Payment Voucher
- Staff Cost Journal Voucher
- Capital Asset Register Payment Voucher
- Sales and Stock Payment Voucher
- Sales and Stock Receipt Voucher



Common Setup - Voucher Type Maintenance

The system has pre-loaded the following voucher types:

1. Bookkeeping Payment Voucher (To be used by Bookkeeping Module)
- Bookkeeping Payment Voucher (Government Fund)

2. Bookkeeping Receipt Voucher (To be used by Bookkeeping Module)
- Bookkeeping Receipt Voucher (Government Fund)

3. Bookkeeping Journal Voucher (To be used by Bookkeeping Module)
- Bookkeeping Journal Voucher

4. Bookkeeping Petty Cash Voucher (To be used by Bookkeeping Module)
- Bookkeeping Petty Cash (Government Fund)

5. Staff Cost Payment Voucher (To be used by Bookkeeping Module and Staff Module)
- Staff Provident Fund Voucher - ORSO & MPF
- Staff Payroll Voucher



Common Setup - Voucher Type Maintenance

6.

Staff Cost Journal Voucher (To be used by Bookkeeping Module and Staff Module)

- Staff Provident Fund Voucher - GSS

Capital Asset Register Payment Voucher (To be used by Bookkeeping Module and
CAR Module)

- Capital Asset Purchase Voucher

Sales and Stock Payment Voucher (To be used by Bookkeeping Module and Sales &
Stock Module)

- Stock Purchase Voucher

Sales and Stock Receipt Voucher (To be used by Bookkeeping Module and Sales &
Stock Module)

- Stock Sales Voucher



Common Setup - Voucher Type Maintenance

« Bookkeeping Payment / Receipt / Journal / Petty Cash Voucher Classifications

- Vouchers with voucher type under these four voucher classifications can be
created under Bookkeeping Module.
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Common Setup - Voucher Type Maintenance

 Staff Cost Payment / Journal Voucher Classifications

- Vouchers with voucher type under these two voucher classifications can be
created under Staff Cost Module. The voucher details will be transmitted to
Bookkeeping Module if Bookkeeping Module is effective.

- Vouchers can also be created in Bookkeeping Module under these two
voucher classifications if Staff Cost Module is effective. However, this is not
recommended. User should prepare vouchers of such voucher type in Staff
Cost Module only.

- Purpose of availability of such voucher type under Bookkeeping Module is for
the inclusion of payroll voucher details prepared under Staff Cost Module
into the books of accounts. If a separate voucher grouping on payroll nature
is required, user should create separate voucher type(s) under Bookkeeping
Payment Voucher Classification and / or Bookkeeping Journal Voucher
Classification.



Common Setup - Voucher Type Maintenance

» Capital Asset Register Payment Voucher Classification

-Vouchers with voucher type under this classification can be created in
Bookkeeping Module if Capital Asset Register Module is effective. The voucher
details (e.g. voucher date and amount) will be transmitted to Capital Asset
Register Module after the voucher has been posted in Bookkeeping Module.
User has to enter related asset details (e.g. asset item, quantity, location) in
Capital Asset Register Module afterwards. [i.e. user has to create only 1
voucher]

-Vouchers can be created directly in Capital Asset Register Module under this
classification. If Bookkeeping Module is in use, user has to create an
additional Bookkeeping Payment Voucher in order to record the payment in
the books of accounts. [i.e. user has to create 2 vouchers]

-Do not create voucher under this classification in Bookkeeping Module if
voucher details transmission from Bookkeeping Module to Capital Asset
Register Module is NOT desired.



Common Setup - Voucher Type Maintenance

 Sales and Stock Payment / Receipt Voucher Classifications

-Vouchers with voucher type under these two classifications can be created
in Bookkeeping Module if Sales and Stock Module is effective. The voucher
details (e.g. voucher date and amount) will be transmitted to Sales and
Stock Module after the voucher has been posted in Bookkeeping Module.
User has to enter related stock details (e.g. stock item, quantity) in Sales
and Stock Module afterwards. [i.e. user has to create only 1 voucher]

-Vouchers can be created directly in Sales and Stock Module under these
two classifications. If Bookkeeping Module is in use, user has to create an
additional Bookkeeping Payment Voucher or Receipt Voucher respectively in
order to record the stock purchase and stock selling amount in the books of
accounts. [i.e. user has to create 2 vouchers]

-Do not create voucher under this classification in Bookkeeping Module if
voucher details transmission from Bookkeeping Module to Sales and Stock
Module is NOT desired.



User: fannyl LastLogin: 23/06/2003 1903 Logout | Help | SPRCRE

Current School Year: 2002

23 June 2003 14:44

* Common Setup

Sch Accounting |
A/C Year Mainteng

COA Maintenance

Location Mainteng
Common Account

Report

[5-FC510-01] FMP > Commeon Setup > Voucher Type Maintenance

Voucher Type Description

Last generated no.

Default
Banki/Cash
Ledger AIC

Ledger Description

+Bottom

Auto-gen
voucher no

(YIN)

| Bookkeeping Payment Voucher

E| Payment voucher {Government Fun | GP | Details Gs001 - |Ew']l1|i - Government Fund ‘ 0
’_| Bookkeeping Receipt Voucher

’E| Receipt woucher (Government Fum | GR | Details G5001 - |BEII1|'E - Government Fund ‘
’_| Bookkeeping Journal Voucher

’E| Tournal woucher | JV | Details | ‘
’_| Bookkeeping Petty Cash Voucher

’E| Fetty cash (Govermment Fund) Details #5101 - |Petl]|f Cash - Government Fund ‘
’_| Staff Cost Payment Voucher

’E| Provident fund woucher - ORE0 & | Hank - Government Fund ‘
’E| Payroll woucher | PR | The SyStem haS Bank - Government Fund ‘
’_|5taﬁ Cost Journal Voucher pre- loaded the

’E| Provident fund voucher - G2 | PJ | VOUCher types ‘
’_|Capital Asset Register Payment Voucher

’E| Capital asset purchase voucher | CA | [Bﬂﬂk - Government Fund ‘
E| Farina CAR | KK | Details 55001 -+ |Bank - Government Fund ‘
’_| Sales and Stock Payment Voucher

’E| Stock Purchasze voucher | 3P | Details G500l - |BEIII|'L - Government Fund ‘
E| Regina - Stock Purchaze Voucher | SR | Details G5001 - |BHI1|-L - Government Fund ‘ [
’_| Sales and Stock Receipt Voucher

[] | Stock Sales voucher | ss | Details 65001 v |Bank - Government Fund |

~Top

F



User: fannyl LastLogin: 23/06/2003 1903 Logout | Help | SPRCRE

................ Current School Year: 2002 23 June 2003 14:44
[5-FC510-01] FMP > Commeon Setup > Voucher Type Maintenance |

Default Auto-gen

Voucher Type Description La it generated no. Banki/Cash Ledger Description voucher no
Ledger AIC {YIN)

" GCommon Setup

Sch Accounting |

| Bookkeeping Payment Voucher
A/C Year Maintenz

[l |Pa3-'ment voucher {Government Fum | GP | Details | 65001 |B£ll1|'l - Government Fund ‘ £l
| Bookkeeping Receipt Voucher
Location Mainten: I:l | Receipt woucher (vaernment Fum | GR | Details | G5001 - |Bﬂ.“|‘l - Government Fund ‘
Common Account ’_ )
| Bookkeeping Journal Voucher
Report -
| |Juurnal voucher | JV | Details | | ‘
|Bookkeeping Petty Cash Voucher
[l |Pett§.-' cazh (Government Fund) | GC | | 35101 - |P€'tl]|r Cash - Government Fund ‘
| Staff Cost Payment Voucher
[l |Prwident fund woucher - OR30 & | PF | Details Fund ‘
] |Payr|:|11 waucher | PR | Details Fund ‘
| Staff Cost Journal Voucher
O |Prnvident fund woucher - G35 | PJ | Details | | ‘
|Capital Asset Register Payment Voucher
[l | Capital azszet purchase woucher | CA | Details | Geo0l - |BEII1|i - Government Fund ‘
o |K&rina AR | KK | Details | G001 - |Bank-6mrernment Fund ‘
|S-a|es and Stock Payment Voucher
] | Stock Purchase woucher | 5P | Details | 65001 - |Billl|'l - Government Fund ‘
[l |Regina - Btock Purchase Voucher | 3R | Details | G5001 - |Bank-6mrernment Fund ‘ 0
|S.ales and Stock Receipt Voucher
[l | Stock Bales woucher | 33 | Details | ¢5001 - |B£ln|i - Government Fund ‘
———
~Top —




Common Setup - Voucher Type Maintenance

Auto generation of voucher number is available for all voucher classifications when
creating vouchers.

Format of auto generated voucher number (a fixed length of 13 characters):
<Voucher Type Prefix>YY/MM -<system sequence no.>

eg.

Type of Voucher: Bookkeeping Payment Voucher

Voucher Type Prefix: GP

Accounting Month: 09/2002

No. of Voucher in Accounting Year 2002: 1

The auto generated voucher number: GP02/09-00001



Common Setup - Voucher Type Maintenance

Format of manual voucher number (flexible length from 1 to 12 characters):
<Voucher Type Prefix> + maximum 10 characters

eg.

Type of Voucher: Bookkeeping Payment Voucher

Voucher Type Prefix: GP
The manual voucher number can be: GP1234567890
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Add Voucher Type

- This function allows user to create a new voucher type for Bookkeeping, Staff
Cost, Capital Asset Register and Sales and Stock Modules.

- Voucher type is required to be specified when creating new vouchers.

- No duplicated voucher type prefix is allowed.
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12} - Microsoft Internet Explorer

Add Voucher Type
: rites  dfMedia @“% SEEHY

User: fmpSAs Last Login: 28/10/2003 10:29 Logout | Help | $XRE

............... ' Current School Year: 2002 28 October 2003 18:33
# B O0Too N ;I

Auto-gen
Voucher Type Description Prefix Last generated no. Defauit Bank/Cash Ledger Description voucher no
' Common Setup Ledger AIC (¥IN)

Sch Accounting | ‘Bookkeepmg Payment Voucher

A/C Year Mainten3 ‘ Payment voucher (Government Fum ‘ GP
COA Maintenance l_‘

Bookkeeping Receipt Voucher

Step 1. Click [Common Setup] - [Voucher
| Bookkeeping Journsl Voucher Type Maintenance] from the left
IE‘ Jouwrnal woucher ‘ JV menu

‘ Bookkeeping Petty Cash Voucher

|1 ety cosh et o) Bl Step 2. Click [Add] button

‘ Staff Cost Payment Voucher

[ ‘Receipt voucher (Government Fum ‘ GR
Location Maintens

Common Account

Report

IE‘ Provident fund woucher - ORBO & ‘ PF

IE‘ Pavrall woucher ‘ PR

I_‘ Staff Cost Journal Voucher

IE‘ Provident fund woucher - 038 ‘ PJ | Details ‘ | |

li‘{:apital Aszzet Regizter Payment Voucher

IE‘ Capital asset purchase voucher ‘ CA | Details ‘ G001 - |BE|I1|l—G0‘JeﬂII'I"IEIIt Fund |

IE‘ Karina C4R ‘ KK | Details ‘ G5001 - |Bank - Government Fund |

I_‘ Sales and Stock Payment Voucher

IE‘ Stock Purchase woucher ‘ sP | Details ‘ 65001 - |BFHI|£ - Government Fund |

| [7] egina - Stock Purchase Voucher SR Details | om0l - |Bank-Government Fund =

li‘ Sales and Stock Receipt Voucher

IE‘ Stock Sales voucher ‘ 55 | Details ‘ Gs00l - |Bank-GmrernmentFund |

~Top

ote: Fori f aute generated voucher number: <VMoucher Type Prefic=" /MM -<system sequence no.>

‘ [T@Md ][‘-"_Deleh ][ @R&set][ ESaue] —

l_ l_ l_ Local inkranet




12} - Microsoft Internet Explorer

Add Voucher Type

Fikes @Media @ | %v = = ¥
User: fimpSAs Last Login: 28/10/2003 10:29 Logout | Help | ¥Rt
............... Current School Year: 2002 28 October 2003 18:35

[S-FCS10-02] FMP > Common Setup > Voucher Type Maintenance

** GCommon Setup

Sch Accounting |

PV CETA BTG E Woucher Classification

LYW ETEN RTINS Voucher Type Description
Prefix

IBLETOTN EINGGE Default Bank/Cash Ledger 4
T L G Alto-gen voucher no (YN}

Report LE Save ] [ <] Back ] I

Step 3. Fill in the fields

l_ l_ l_ Local inkranet



12} - Microsoft Internet Explorer

Add Voucher Type

Fikes @Media @ | %v = = ¥
User: tmpSAs Last Login: 01/11/2003 02:44 Logout 1| Help | IR
............... Current School Year: 2002 1 November 2003 18:42

[S-FCS10-02] FMP > Common Setup > Voucher Type Maintenance
** GCommon Setup

Sch Accounting I'fiaqd Voucher Type Details

L PN ETENET LY Youcher Type Description |New Eexkkeeping Jommal Vencher Type
Prefix

LETOLN BT GGE Auto-gen voucher no (Y/N)

Common AccountPga= — ' No need to select Default
e Bank/ Cash Ledger A/C for

Journal Voucher
Classification.

Report

Check to select
Auto-gen Voucher
No. feature if
required.

Step 4. Click [Save] button

=TT =TT l_ l_ l_ Local intranek



sion 0.9.0 {BUILD-07112002) - Microsaoft Internet Explorer

es  Tools  Help

it | @Search [3] Favorites @Media @ | %v = = ¥
User: fmpSAs Last Login: 01/11/2003 02:44 Logout | Help | $#XEE
Current School Year: 2002 1 November 2003 18:47

* Common Setup

Sch Accounting |
A/C Year Mainteng

COA Maintenance|

Location Maintend

Common Account

[S-FC510-01] FMP > Common Setup > Voucher Type Maintenance

Voucher Type Description

Last generated no.

# Bottom

Auto-gen

voucher no

{YIN)

Ledger Description

| Bookkeeping Payment Voucher

— IE| Fayment woucher (Gowernment Fum | GP ‘ Details | G001 - ||-}'a“|'t - Government Fund | [l
’_| Bookkeeping Receipt Voucher
|E| Receipt woucher (Government Fum | GR ‘ Details | Ga00l  w |Ball|i - Government Fund |
IE| Journal woucher Details
Bookkeeping Petty Cash Voucher
|E| Petty cash (Govermment Fund) | GC ‘ Details | G5101 - |P€'ﬂl’ Cash - Government Fund |
’_| Staff Cost Payment Voucher
[ | Frovident fund voucher - ORSD & | PF | Details | ool ~  [Bank - Government Fund | |
IE| Pavroll woucher | PR ‘ Details | G5001 - |Ball|'l - Government Fund |
’_| 5taff Cost Journal Voucher
IE| Provident fund wvoucher - G233 | PJ ‘ Details | | |
’_|Capital Asset Register Payment Voucher
|E| Capital asset purchaze woucher | CA ‘ Details | GL001 - |Ba“|'i - Government Fund |
IE| Earina CAR | KK ‘ Details | G5001 - |Bank - Government Fund |
’_| Sales and Stock Payment Voucher
IE| Stock Purchase woucher | sp ‘ Details | Gs001 - |Ban|i - Government Fund | |

T T

l_ l_ l_ Local inkranet



sion 0.9.0 {BUILD-07112002) - Microsaoft Internet Explorer

es  Tools  Help

it | ‘Qsearch [EFavorites  fMedia 4 | BN S

ERE RS

Ts2r: fmipSAs Last Login: 01/11/2003 02:44 Logout 1| Help | IR

Current School Year: 2002

* Common Setup

Sch Accounting |
A/C Year Mainteng

COA Maintenance|

Location Maintend

Common Account

Report

[S-FC510-01] FMP > Common Setup > Voucher Type Maintenance

1 November 2003 18:49

+Bottom
H Auto-gen
Voucher Type Description Last generated no. Ledger Description voucher no
(YIN)
’_‘ Bookkeeping Payment Voucher
IE‘ Payment voucher {Gowvernment Fum W _| Details G5001 |Ball|i - Government Fund | [
’_‘ Bookkeeping Receipt Voucher
IE‘ Receipt woucher (Government Fum ’H _| Details 35001 |Ball|i - Government Fund |
’_‘ Bookkeeping Journal Voucher
’E‘ Journal woucher W _| Details | |
’_‘ Bookkeeping Petty Cash Voucher \
IE‘ Petty cash (Government Fund) ’E _| Details Petty Cash - Government Fund |
’7‘ Staff Cost Payment Voucher v-lew last
IE‘ Frovident fund woucher - ORZ0 & ’? :| Details generated no. by |
|1 Foroll vacher [ PR][  ota clicking "Details’ |
’_‘ Staff Cost Journal Voucher L hype rl.l n k
IE‘ Provident fund woucher - G35 m | Details |
’_‘Capital Asset Register Payment Voucher
IE‘ Capital asset purchase woucher ’H _| Details 35001 |Ball|i - Government Fund |
[ | Kaxina AR k]| Details 65001 [Bank - Government Fund |
’_‘ Sales and Stock Payment Voucher
IE‘ Stock Purchase woucher W _| Details 35001 |Ball|i - Government Fund |
— I

| —

=] T

l_ l_ l_ Lu:u:all inkranst



sion 0.9.0 (BUILD-07112002) - Microsoft Internet Explorer

kes Tools Help
O} | Qoearch [idFavortes Giieda P |- A H ¥
| User: fupSAs Last Login: 01/11/2003 02:44 Logowt | Help | ¥

— Rt DA

Current School Year: 2002 1 November 2003 18:49

—

* Common Setup

Sch Accounting |
A/C Year Mainteng

#Bottom

[5-FC3510-03] FMP > Common Setup > Voucher Type Maintenance

Auto-gen

COA Maintenance dger Description voucher no

(YIN)
Location Mainteng Voucher Type
Description Pavment woucher {Gowvernment Fund)
common Account Prefix GF arnment Fund | &)
Report
Accounting Yea ‘| Last generated no. ernment Fund |
2002 | 8
2003 | 0
2004 | 0 |
2005 | 0
2006 | 0
2007 | 0 - Government Fund |
2008 | 0
2009 | 0
2010 | i rnment Fund |
2011 I G o o
2 I D Display the Last  Ghlaeadis |
2091 | 0 generated no.
2112 | 0 | Il
2113 | 0
----- rnment Fund |
rnment Fund |
Sales and Stock Payment Voucher
|St-:-c:k Purchase woucher | sp | Details (5001 - |Eank-Go1.rernment Fund |




Default Bank / Cash Ledger Account

» Default Bank Ledger A/C is for the use in Bookkeeping Payment / Receipt Voucher, Staff
Cost Payment Voucher, Capital Asset Register Payment Voucher, and Sales and Stock
Payment / Receipt Voucher. Account defaulted can still be changed at the time of voucher

creation.

» Default Cash Ledger A/C is for the use in Bookkeeping Petty Cash Voucher.

« For Journal Voucher, there is no need to select any Default Bank / Cash Ledger A/C.
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5

ion 0.9.0 {BUILD-07112002) - Microsoft Internet Explorer

es  Tools  Help

it | @Search [3e] Favorites @Media @ | %* = = ¥

\ Ts2r: fmipSAs Last Login: 01/11/2003 02:44 Logout 1| Help | IR
Current School Year: 2002

1 November 2003 18:49

* Common Setup

Sch Accounting |
A/C Year Mainteng

COA Maintenance|

Location Maintend

Common Account

Report

=] T

[S-FC510-01] FMP > Common Setup > Voucher Type Maintenance

Voucher Type Description

Last generated no.

~Bottom

Auto-gen
voucher no

(YIN)

Ledger Description

‘ Bookkeeping Payment Voucher

IE‘ Payment voucher {Government Fum | GP | Details | Gs001 |Ball|i - Government Fund [

’7‘ Bookkeeping Receipt Voucher

IE‘ Receipt woucher (Government Fum | GR | Details | 35001 |Ball|i - Government Fund

’_‘ Bookkeeping Journal Voucher

IE‘ Touwrnal woucher | JV | Details | |

’_‘ Bookkeeping Petty Cash Voucher

IE‘ Petty cash (Government Fund) | GC | Details | 35101 |Petl]f Cash - Government Fund

’_‘ Staff Cost Payment Voucher

[ Frovident fund voucher - OESO & | PF | Detals  J|  gsont [Bank - Government Fund

IE‘ Payroll voucher | PR | W | (5001 |Bank - Government Fund —
’_‘ Staff Cost Journal Voucher /

Bl ' | |

I Display the default Bank/Cash

IE Ledger A/C COde and Ledger | 35001 |Bank - Government Fund

IE Description' | G5001 |Banh-Government Fund

’_

|E E3 Details - asont Bank - Government Fund

IE‘ Regina - Stock Purchaze Voucher | SR | Details | 65001 |Banh-Go1.rernment Fund [ ﬂ

[ |! Local inkranet .



Update Voucher Type

- This function allows user to update an existing voucher type.

- User may change the Voucher Type Description. Updated description will appear
on all the online screens and newly generated reports after the change.

- User can update the Default Bank / Cash Ledger A/C of a voucher type at any
time during the year. After that, new vouchers created in Bookkeeping and Staff
Cost Modules will refer to the newly selected Default Bank / Cash Ledger A/C. All
the vouchers previously created will not be affected. Nevertheless, account
defaulted can be changed at the time of voucher creation.

- User can update the Auto Generate Voucher No. option at any time during the

year. If users have selected not using Auto Generate Voucher Number feature, they

have to enter voucher number manually when creating vouchers in different

modules. Please note that all the vouchers previously created will not be affected.

- User may update more than one voucher types at the same time.
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Microsoft Internet Explorer

Update Voucher Type

Step 1. Click [Common Setup] - [Voucher
Type Maintenance] from the left

Voucher Type Description m e n U

* Common Setup

Sch Accounting | Bookkeeping Payment Voucher

AIC Year Mainten il e e Step 2. Modify [Voucher Type Description],
ety Bookkeeping Receipt Voucher [DefaUIt Ban klcaSh Ledger A/C] and
e e Receipt voucher (Gowvernment Fum [Auto-gen voucher no (Y/N)]

Bookkeeping Journal Voucher

Common Account
Journal voucher

Report Step 3. Click [Save] button

Bookkeeping Petty Cash Voucher
Petty cash (Government Fund)

Staff Cozt Payment Voucher

Provident fund voucher - ORZ0 & overnment Fund

[ | Payroll woucher PR Details 65001 - Bank - Government Fund
Staff Cost Journal Voucher

[7] | Prowident fund woucher - GB3 PJ Details

[] | Capital asset purchase wvoucher CA Details G5001 - Bank - Government Fund

T TraIina on L prizicng 8 8 - R i
Sales and Stock Payment Voucher

[ | 8tock Purchase voucher sp Details 65001 - Bank - Government Fund

[] | Regina - Stock Purchase Voucher SR Details 65001 - Bank - Government Fund ]

Sales and Stock Receipt Voucher
[[] | #tock Sales woucher 55 Details gso0l - Bank - Government Fund

~Top
Note: Format of auto generated vouch@ number: < cher Type Prefic-""vIMM -<system sequence no.=
(Ererk) (ome) |
T Local inkranet




Delete Voucher Type

- This function allows user to delete an existing voucher type.

- User is not allowed to delete voucher type if it has already been used to create
vouchers.

- Voucher type cannot be deleted even if all of its vouchers have been deleted.

- Each voucher classification must have at least one voucher type.
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Delete Voucher Type

User: fannyl LastLogin: 23/06/2003 1903 Logout | Help | SPRCRE

Current School Year: 2002

23 June 2003 14:54

* Gommon Setup
Sch Accounting |
A/C Year Maintena

Common Account

Report

[5-FC510-01] FMP > Common Setup > Voucher Type Maintenance

Voucher Type Description Last generated no.

Ledger Description

+Bottom

Auto-gen
voucher no

(YIN)

| Bookkeeping Payment Voucher

E| Payment woucher {Oovernment Fum | GP | Details G001 - |Ball|i - Government Fund | [
’_| Bookkeeping Receipt Voucher

E| Receipt voucher (Government Fum | GR | Details Ga001 - |Ew']ll|i - Government Fund |
’_| Bookkeeping Journal Voucher

’E| Journal woucher | JV | Details | |
’_| Bookkeeping Petty Cash Voucher

’E| Petty cash (Government Fund) | GC | Details G510l - |Pett1|r Cash - Government Fund |
’_| Staff Cost Payment Voucher

[] | Provident fund vousher - ORSD & | PF | Details 65001 ~  [Bank - Government Fund |
’E| Favroll voucher | PR | Details #5001 - |Bank - Government Fund |
’_| Staff Cost Journal Voucher

’E| Provident fund woucher - 033 | PJ | Details | |

|Capital Asset Register Payment Voucher

m |Capital azset purchaze woucher | CA
F |Karina CAR | KK
|S-a|es and Stock Payment Voucher

) |Stu:u:k Purchase woucher | 3P
| |Regina - Stock Purchaze Voucher | SR

|S-a|es and Stock Receipt Voucher
[l |Stnck Sales woucher | 55 | Details

Step 1. Click [Common Setup] - [Voucher

Type Maintenance] from the left

menu

Go001 -

|Bank - Government Fund

Tnn

F



Microsoft Internet Explorer

Delete Voucher Type
: @‘Mecﬁa@|% SEHEY
_ User: fmxSAs Last Login: 28/10/2003 10:29 Logout 1| Help | 3R
............... Current School Year: 2002 28 October 2003 18:46

Auto-gen
Ledger Description voucher no
{YIN)

Default Bank/Cash

Voucher Type Description Prefix Last generated no. T

' Gommon Setup
Sch Accounting | |Bookkeeping Payment Voucher

AI/C Year MaintenilE |P&yment woucher (Gowernment Fum | GP | Details | 45001 - |BEIII|'~—GDVETIIH'19III Fund | &l
COA Maintenance |Bookkeeping Receipt Voucher
= |Receipt voucher {Government Fum | GR | Details | G001 - |BE|H|K-GDVE"IH'19III Fund |
Location Mainteng ’—
|Bookkeeping Journal Voucher
Common Account -
[ | Tournal woucher | JV | Details | | |
Report
|Bookkeeping Petty Cash Voucher
[ |Petty cash (Government Fund ) | GC | Details | 45101 - |P9ﬂHCﬂSII - Government Fund |
|5taﬂ Cost Payment Voucher
[ |Provident fund woucher - ORSO & | PF | Details | G5001 - |BElll|l—GO‘J9"II'I'19IIt Fund |
[ | Payroll woucher | PR | Details | 65001 - |Bank - Government Fund |
| Staff Cost Journal Voucher
O |Pr0vident fund voucher - G338 | PJ | Details | | |
|Cap'rta| Asset Register Payment Voucher
O |Capita1 asget purchase woucher | CA | Details | G001 - |Bﬂll|l-GO\ferlll'l'18Ilt Fund |

[ | Kaxine CiR | K|

Sales and Stock Payment Voucher

ock Burchsse voucher B Step 2. Select the checkbox(es) next to the
| [ | Regina - Stock Purchase Voucher | SR [Voucher Type Description]
’_| Sales and Stock Receipt Voucher

[ |Stu:u:k Sales woucher | 33

Step 3. Click [Delete] button

of auto ge

(e Soaew ) Jrcet) (ome)

gted voucher number: <\oucher Type Prefo=""r/MK

l_ l_ l_ Local inkranet



